
COVERNMENT OF PUNJAB 

DEPARTMENT OF FINANCE 

— 

-* FINANCIAL HANDBOOK NO. 2 

The Punjab Financial Rules 

Volume | 

Fifth Edition 

(Corrected up to 3ist March, 1984) 

  

  

    

  
PRINTED BY : 

THR CONTROLLER OF PRINTING AND STATIONERY, Punjab CHANDIGARH 

1984 

 



 
 

 
 

 



 



  
 
 

   

  

 
 

  

ae, 
F
D
 - e
 

h
n
 

o
e
 

—
 

—"
 

enn 
a
g
i
t
a
t
e
d
 

ba
o 

«i
nd

 

     

S
N
 

AE
A 

E
A
E
 
I
O
 

TEE
 

NE 
9s
t 

 
   

  

ee
 
E
e
!
 

ea
e 

ea
e 
e
e
 

ee
 

e
e
 
e
e
 

e
e
 

e
e
e
 

e
e
 

Ser
er 

o
e
 

—
 

u
m
e
n
t
s
 

 
 

Cee 
n
e
n
 

n
e
e
 e
e 
e
n
 

nn 
e
e
 

n
n
 
n
n
n
 

ne 
ee

n 
e
e
 

e
i
n
a
i
 

a
e
 

    

 



PREFACE TO THE 4TH EDITION 

- The last edition of P.F.R. Vol. 1 was brought out in 1965. During 

15 years which have elapsed since then so many amendments and changes 

have been made relating to this book, It being a orucial book on finan- 

cial rules of the State, and to enable observance of the up-to-date rules 

‘this revised version of the book ig being brought out as corrected upto 

the lst March, 1982. Suggestions for any correction or supply of 

omissions so as to make this book more useful may please be sent 

to the Department of Finance, ‘Punjab. 

R. P. OJHA, 

Dated Onandigarh the * Commissioner for Finance and 

31st March, 1982. Secretary to Government, Punjab, 

Department of Finance. 

ee 

  

Authorised to issue 

Cu. Srkoma” 

Officer on Special Duty 

Department of Finance, 

Punjab.     
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PREFACE 

This Handbook is a companion volume to the Financial Hand- 

hook No. 1 “Punjab Treasury Rules and the Subsidiary Treasury Rules 

issued thereunder”. For facility of handling, this book has been printed 

~ intwo volumes, the first containing the main rules and the second appen- 

dices, forms, ete, | 

9. This handbook contains the financial regulations issued by the 

Finance Department for the guidance of various offices and departments 

and has been entitled “The Punjab Financial Rules”. The rules con 

~ tained in this handbook deal with the transactions affeoting the revenues 

of Punjab Government only, and include chiefly those which are of general 

application. Financial Rules relating to the Public Works and Forest 

Department have been issued in a separate publication entitled “Depart- 

mental Financial Rules” (Financial Handbook No. 3), Detailed rules 

in respect of other department will be found in their respective depart- 

mental manuals or codes. | 

3. The rules in this handbook are based mainly on the existing 

rules and orders contained in Punjab Financial Rules, Volume J and 

Volume II (First Edition), 1940, modified in the background of changes 

resulting from the partition of the Punjab and Constitutional require 

ments, To avoid over-lapping, Chapters XIX and XX of Volume Iof 

the edition referred to above, containing the “Assent”’and “Delegation 

Orders” issued under the various rules, have been brought together in 

Chapter XIX. The Appendioes to Volume If of the edition referred to 

above, which have not been printed in the new edition, will continue to 

be in force till they are re-issued or modified. : 

4. Correotion slips and amendments issued to the various rules 

up to 6th May, 1955, have been included. Amendments notified subse- 

quently may be taken as mociffying the corresponding rules in this Volume. 

They will be re-issued in due course, as correction slips to this Volume. 

5, All Government Officers who notice any errors or omissions 

in these rules, are requested to bring them to the notice of their Heads of 

Departments, who will please submit their proposals to the Finance 

Department, through the Administrative Department concerned. | 

N. N. Kashyap, 

_ Secretary to Government, Punjab, 

Finance Department. 
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PREFACE TO 2ND EDITION (REPRINT) 

This edition brings the compilation up-to-date, It incorporates 
all the correction slips No. 1 to 85 issued to the First Edition, 

2. It is requested that any ettors or omissions found in this Vo- 
lume may kindly be brought to the notice of Heads of Departments, who 
will please submit their proposals to the Finance Department, through 
their Administrative Department conoerned. 

J. S. Basor, 

Secretary to Government, Punjab, 
Finance Department. 

 



PREFACE TO 3RD EDITION (SECOND REPRINT) 

This edition brings the compilation up-to-date. It incorporates | 

all the correction slins and amendments issued to the First Edition 

(Reprint) upto the end of December, 1963. 

4, Ibis requested that any errors or omissions found in this Vo- 

lume may kindly be brought to the notice of Heads of Departments, who 

will please submit their proposals to the Finance Departent through 

their Administrative Department concerned, 

| Sepuran Singh, 

Secretary to Government, Punjab, 
Finance Department.
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The Punjab Financial Rules 
VOLUME | 

CHAPTER-I—Definitions 
  

Lt. The power of interpreting, changing and relaxing these rules is vested in the Department of Finance. 

Provided that in the case of rules based on the standing instructions issued by the Comptroller and Auditor-General of India the aforesaid power shall not be exercised save with the prior consultation of the Comptroller and Auditor-General of India, 

AJA, Unless there be anything repugnant in the subject or context, the terms defined in this chapter are used in these rules in the sense hereby explained. | 

1.2, “Abstract Bill” isa bill without details either for contingent or travelling allowance expenditure (other than travelling allowanoe ex- penditure of the Department of Public Works) paid at a Treasury without the scrutiny and countersignature of a controlling authority, to save delay in the discharge of a claim In the Department of Publio Works, abstract bills for travelling allowance expenditure are paid after sorutiny and countersignature of the detailed bills by the controlling offivers, 

13. “Administrative Approval” is the formal acceptance by the Administrative Department (defined below) of a proposal to incur expenditure on works initiated by or connected with the requirements of that Department, | 

_ In the case of works executed by the Department of Publio Works, - itis in effect an order to that Department to execute a certain specified work at a stated sum to mest the administrative needs of the epart- ment requiring the work (See also rule 1,38), 
Note, 1. “Administrative Department” means a department of the Punjab Governmect other than the Department of Finance. 

Note. 2. The administrative approval accorded to a proposal previous to its inclusion in a Schedule of New Expenditure or list of Major Works, as the ‘case may be, should be endorsed by the competent ap. thority ts te Accountant-General, Puniab and should be treated as financial sanction to the extent the funds ate Yoiwd by the Legislature, Where, however, the provision .in the Budget has subsequently been and is no! in accotdance with the administrative approval already accorded, fresh administrative approval will be accorded and the same will be treated as financial sanction, 

 



2 
1.4—1.11] THE PUNJAB FINANCIAL RULES [cuar. | 

  
  

1.4. “Appropriation” means the assignment to meet specified 

expenditure of funds at the disposal of assigning authority. 

15, “The Bank” meaas any office or branch of the Banking 

Department of the Reserve Bank of India, any branch of the State Bank 

of India acting as the agent of the Reserve Bank of India, in accordance 

with the provisions of the Reserve Bank of India Act (2 of 1934) and 

any branch of a Subsidiary Bank, as defined in section 2 of the State Bank 

of ladia (Subsidiary Banks) Act, 1959 (38 of 1969), which is authorised 

to transact Government business as agent of the State Bank of India or 

any other agency appointed by the Reserve Bank of India. 

“Reserve Bank” means the Reserve Bank of India. 

1,6, “Book Transfer” denotes the process whereby financial 

transactions which do not invlve the giving or receiving of Cash, or of 

Stock materials, are brought to account, Such transactions usually re- 

nt liabilities and assets brought to avcount either by way of settlement 

or otherwise, but they may also represent corrections and amendments 

made in Cash, Stook, ot Book Transfer transactions previously taken to 

account, 

1.7. “Bonus” means payment made in addition to the presoribed 

pay or wages a8 a reward for specially good work or service or for out- 

furn of work in exoess of a prescribed lint. 

18, “Cash” includes legal tender coin, currency and Bank Notes, 

cheques payable on demand, Reserve Bank Government drafts, and 

demand drafts and also twenty paise revenue stamps. 

Government securities, deposit receipts of banks, debentures and 

bonds accepted as security deposit are not treated as cash. 

1.9, “Cash order” isa payment order issued by a Head Treasury 

on a Sub-Treasury under its jurisdiction, in favour of the person to 

whom the money is due or who is responsible for its disbursement and is 

payable in lump sum. 

1.10. “Charged Expenditure” is the Expenditure which under 

various Articles of the Constitution of India has been declared as charged 

on the Consolidated Fund of the State, and as such is not subject to the 

vote of the Legislature. 

Li. “Glass of Government employees” means— 

(1) all Governmentemployees holding posts bearing thesame 

designation in the same department or service, and 

(2) all Government employees holding posts which have been 

declared by the competent authority to be ina single class.
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3 
CHAP. I] DEFINITIONS [ 1.12—1.17 
  

1.12, “Competent Authority” in relation to the exercise of any 
power means the Administrative Department concerned acting in oon- 
sultation with the Department of Finance or any other authority to 
which the releyant powers may be delegated. 

Department of Finanoe may prescribe cases in which its consent 
to the exercise or delegation of any power under these rules by the autho- 
rities specified may be considered to have been given, 

ee Note,—List of authorities competent to exerclse powers under these rules are detalled in Chapter 

1.12-A. “Consolidated Fund of the State” is the fund into which 
all revenues received by the Government of the State, loans raised by the 
Government by the issue of treasury bills, loans or ways and means 
advanoes, and moneys received by that Government in repayment of loans, 
are oredited and from which the expenditure of that State, when authorised 
by the appropriate Legislature, is met. 

Note—Alll other public moneys received by or on behalf of the Government of Punjab, shall be cre- 

dited to the “Public Account of the State of Punjab” (See rule 1.32 below). : 

1,13. “Contract” means any kind of undertaking, written or 
verbal, express or implied bya person, not being a Government employee, 

or bya syndicate or firm for the construction, maintenance or repairs of 
one or more works, for the supply of materials, or for the performance 

of any service in connection with the execution of work or the supply of 
materials. 

| 1.14, “Contractor” means a person, syndicate or firm that has 
made a contract, but the use of this terrh 13 often restricted to contractors 

for the execution of works or for services in oonnection therewith. 

1.15. “Controlling Officer” means a head of department or other 

departmental officer whois entrusted with the responsibility of controlling 
the incurring of expenditure and/or the collection of revenue by the 
authorities subordinate to the department. 

In relation to receipts and expenditure under any head of account, 
this term denotes Government employees designated as such in Appendix 
‘C’ to the Punjab Budget Manual. 

1.16. “Detailed Bill” is a bill setting forth the details of either 
contingent or travelling allowance expenditure, and is subject to 
oountersignature by a controlling authority. It is marked “Not Payable 
At The ireasury” when it is prepared in support of a charge already 
drawn on an abstract bill 

1.17. “Detailed Head” is a division of a minor head. 
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1.18—1.29 | THE PUNJAB FINANCIAL RULES [ cHap. I 
  

  

1.18 “Disbursing Officer” meansin relation to expenditure under 
any -head of account, a Government employee defined as such in rule 
2.16 of the Punjab Budget Manual. 

1,19, “Department of Finance” means'the Department of Finance 
of the Government of Punjab. 

1,20, “Financial year” means the year beginning on the Ist 
of April and ending on the 31st March following. 

1.21, “Government” means any Administrative Department 
of the Government of Punjab. 

122, “Grade” of Government employees means a sub-division, 
according to pay, of a olass of Government employees, 

1.23. “Head of Department” means in relation to receipts and 
expenditure, under any head of account, the authority shown as suoh in 
Appendix ‘0’ to the Punjab Budget Manual, 

124, “Head of Office” means a Government employee defined 
as a Disbursing Officer inrule 2.16 of the Punjab Budget Manual or any 
other Gazetted Government employee declared to be the head of an 
office by competent authority, 

| Heads of Department have been authorised to deolare any 
Gazetted Officer subordinate to them to be the head of an office for the 
“purpose of these rules. 

teak 1.25, “Major Head” is a main unit of olassification of revenue 
and expenditure in the Government accounts, 

1.26, Omitted, (in the previous Edition) 
127, “Minor Head’ isa sub-division of Major Head. 

1.28. “Non-reourring Expenditure” means expenditure sanctioned 
as a lump sum charge whether the money be paid as'a lump sum or by 

“instalments, | 
, Note—Sanction to any item of expenditure which is of 2 fixed recurting nature and does not vary periodically and Which is chargeable to contingencies ot to pay of establishment anc which does not extend beyond the financial year or beyond six months within the financial year is deemed to be a sanction for non recutfing expenditure, 

1.29. “Pre-Audit cheque” is'a cheque issued by the Accountant- 
General or any Gazetted Government employee of the Indian Audit and 
Accounts Department in payment of a olatm at the Headquarters of 
Government after audit. 

Note. The provisions of this rule have bean suspended for the present. 

<
s



5 
CHAP. 1] DEFINITIONS — [1.30-+1.40 

ee 

1.30. “Primary Units of Appropriation” is a portion of the 
supply under cach minor head which is allotted to a presoribed sub- 
division of the head as representing one of the primary objects of the 
supply, 

131. “Proposition Statement” is a statement setting forth the 
financial effect of the proposal involving the oreation, alteration 
or abolition of posts on an establishment, | 

  

1,32, “Public Aocount of the State of Punjab’ is the account 
into which all public moneys other than those which form a part of the 
Consolidated Fund of the State, received by/or on behalf of the 
State are credited and from which dishursements are made in accordance 
with the presoribed rules. 

Note.—All moneys received by or deposited with any officer employed in connection with the affairs 
of the State in his capacity as such, other than revenues ot public money taised or teceived by the Govern« 
ment of the State should also be paid into the “Public Account of the State”. 

1.33. “Re-appropriation” means the transfer of funds from 
one unit of appropriation to another such unit, : 

(34. “Recurring Expenditure” means all expenditure. which is . 
not non-recurring. ! 

1.35. “Secondary Units of Appropriation” are the divisions into 
which a primary unit of appropriation is divided for the purposes> of 
financial control. 

1,36. Omitted. (in the previous Edition) 

1.37. “Subordinate Authority” means any authority subordinate 
to the Administrative Department of the Government. 

1.38, “Technical Sanotion” is the sanotion of a competent autho- 
rity to a properly detailed estimate of the cost of a work of construo- 
tion or repair. 

Ordinarily such sanction oan only be accorded by Government in 
the P.W.D. or by such authorities of the P.W.D, to whom the power 
has been delegated by Government. 

1,39. “Treasury Rules” means the Punjab Treasury Rules as 
contained in Volume of Punjab Financial Hand Book No. 1, 

1.40, “Voted Expenditure” is the expenditure other than “harged” 
which is subject to the vote of the Legislature. | 
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CHAP. 1} DEFINITIONS ~— [1.30—1.40 
  

1.30, “Primary Units of Appropriation” is a portion of the 
supply under each minor head which is allotted to a presoribed sub- 
division of the head as representing one of the primary objects of the 
supply. 

131. “Proposition Statement” is a statement setting forth the 
financial effect of the proposal involving the oreation, alteration 
or abolition of posts on an establishment, 7 

  

1.32, “Public Aocount of the State of Punjab” is the account 
into which all public moneys other than those which form a part of the 
Consolidated Fund of the State, reocived by/or on behalf of the 
State are credited and from which disbursements are made in accordance 
with the presoribed rules. 

Note.—-All moneys received by of deposited with any officer employed in connection with the affairs 
of the State in his capacity as such, othe than revenues ot public money raised or teceived by the Govern- 
ment of the State should also be paid into the “Public Account of the State”. 

1.33. “Re-appropriation” means the transfer of funds from 
one unit of appropriation to another such unit, , 

{.34. “Recurting Expenditure” means all expenditure. which is . 
not non-recurring. . | 

1.35, “Secondary Units of Appropriation” are the divisions into 
which a primary unit of appropriation is divided for the purposes> of 
financial control. | 

1,36. Omitted. (in the previous Edition) 

1,37. “Subordinate Authority” means any authority subordinate 
to the Administrative Department of the Government. 

1,38. “Technioal Sanction” is the sanction of a competent autho- 
rity to a properly detailed estimate of the cost of a work of construc- 

: 

tion or repair. 

Ordinarily such sanction can only be accorded by Government in 
the P.W.D. or by such authorities of the P.W.D. to whom the power 
has been delegated by Government. 

1,39. “Treasury Rules” means the Punjab Treasury Rules as 
contained in Volume 1 of Punjab Financial Hand Book No. [. 

1.40. “Voted Expenditure” is the expenditure other than “oharged” 
which is subject to the vote of the Legislature. | 

 



 



CHAPTER !l—General Principles and Rules 
  

L HANDLING OF CASH AND RECORDING OF TRANSACTIONS 
CONNECTED THEREWITH 

(i) GENERAL 

21. (a) A person may tender moneys in payment of dues to 
Government either (a) to the concerned departmental officer by cheque, 
bank draft, postal order, or money order, or in cash, if the amount 
does not exceed one hundred rupees in each case or such higher amout 
as he may be authorised to receive , or (b) at the Treasury or the Bank, 

“Provided that there shall be no limit for enters cat for 
purchase of stamps at the counter of the Treasury or Sub-treasury, 

(b) Every Government employee is personally responsible for 
the money which passes through his hands and for the cs a record 
of receipts and payments in the relevant account as wellas for the 
correctness of the acoount in every respect. The private cash or 
accounts of members of the office or department should not be mixed 
up with the public cash or accounts, 

Note, 1-All transactions involving the giving or taking of stores, | other properties, rights, privile- 
as, a congeasions Which have money Values should be brought to account in.some suitable-fotm.as soon 

a8 they occur. 

Note, 2—The procedure laid down in Subsidiary Treasury Rules 3.1 and 3.2 should be followed in thefcustody of cash. : 
A tiaillar procedure should be followed in the case: of bullion, jewellery and otber valuables 

mas ee the hands of Government employcctia thelr officlal capacity, Seealeo the Punjab Treasury 
C8. 

(0) In the departments which render accounts: to the Aocoun- 
tant-General, the form in which such accounts are. rendered and the: 
form in which the initial accounts, from which the accounts so rendered 
are oomipiled or on which they are based, are kept, are presoribed 
by the Comptroller and Auditor-General of India. Like-wise the outline 

of the system of accounts and the principles and methods of accounts 
(including classification of transactions in gocounts) have been 
oribed,{by, the | Comptrollerjand Auditor-General of India and the ie 
tions in respect thereof are contained in Chapters 2 and 3 of Account 
Code, Volume 1. : 

d) A Government employee sopplcd with funds for expen- 
diture is responsible for their proper disposal. Such funds generall 
partake of the nature of amounts payable: to the subordinate taf 

*Vid ¢ Notification No, 2(7-OSD(F)-8: /8(34, dated 18th September, 1981. 

1 

 



CHAPTER !!—General Principles and Rules 
  

I HANDLING OF CASH AND RECORDING OF TRANSACTIONS. 
CONNECTED THEREWITH 

(i) GENERAL 

2.1. (a) A person may tender moneys in payment of dues to 
Government either (a) to the concerned departmental officer by cheque, 
bank draft, postal order, or money order, or in cash, if the amount 
does not exceed one hundred rupees in each case or such higher amout 
as he may be authorised to receive , or (b) at the Treasury or the Bank, 

“Provided that there shall be no limit for oe cash for 
purchase of stamps at the counter of the Treasury or Sub-treasury, 

(b) Every Government employee is personally responsible for 
the money which passes through his hands and for the prompt record 
of receipts and payments in the relevant account as wellas for the 
correctness of the account in every respect. The private cash or 
accounts of members of the office or department should not be mixed 
up with the public cash or accounts, 

Note. 1.-All transactions involving the giving or taking of stores, other properties, rights, privile: 
968, = concessions which have money values should be brought to account in.some suitable form as soon 
as they occur. 

Note. 2The procedure laid down in Subsidiary Treasury Rules 3.1 and 3,2 should be followed in theZcustody of cash. ’ 

A sleallar procedure should be followed in the case’ of bullion, jewellery and other valuables 
sonahs inte the hands of Government employecsi thetr official capacity. Seealso the Punjab Treasury 

es. 

(0) In the departments which’ render accounts to the Accoun- 
tant-General, the form in which such aooounts are. rendered and the 
form in which the initial accounts, from which the accounts so rendered 
are compiled or on which they are based, are kept, are prescribed 
by the Comptroller and Auditor-General of India, Like-wise the outline 

of the system of accounts and the principles and methods of accounts 
(including classification of transactions in gocounts) have been 
oribed {by,the | Comptrollerjand Auditor-General of India and the ie. 
tions in respect thereof are contained in Cliapters 2 and 3 of Account 
Code, Volume I, 

—@) A Government employee nee with funds for expen- 
diture is aa ales for their proper disposal. Such funds generally 
partake of the nature of amounts payable: io the subordinate staff 

*VId © Notification No, 2(7}+OSD(F)-& /8(84, dated 18th September, 1981, 

1 
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on account of pay, allowances, eto., or to private persons or parties on 
account of contingent charges, other expenditure, refunds, etc. To dis- 
charge this responsibility the drawing officer should see that payments 
are made to the person or persons entitled to receive them and that 
undisbursed funds are either repaid into the treasury adjusted by short 
drawal in the next bill or billsand are not retained in his hand fora 
period longer than is absolutely necessary or is permissible under the 

_ rules, Thus— : 
(1) as regards pay, travelling allowances, eto., of the staff, 

the acquittance rolls or the office copies of the bills, as 
the case may be, should be duly signed by the payee 
(with a stamp where necessary) in token of their having 
received the amount ; 

(2) as regards payments to private parties heshould obtain 
for every payment (including repayment of money 
previously lodged with Government for whatever 
urpose) an acknowledgement of the payment setting 

forth full partioulars of the claim. Where any parti- 
cular form has been presoribed, it should be used as 
far as possible. The acknowledgement should always 
be taken at the time of payment and should be signed by 
e wee by whom or on whose behalf the claim is put 
orward, 

Ifa disbursing officer anticipates any difficulty in obtaining from 
the persons to whom money is due a teceiptin the proper form itis open 
to him to decline to hand him the cheque or cash, or to make a re- 
mittance to him, as the case may be, until the acknowledgement of the 
payment, with all necessary particulars, has been given by him. Inall 
cases of payment by remittance a note of the date and mode of remi- 
ttance must be made on the billor voucher at the time of remittance. 
In cases of remittance by spn money order, the purpose of the re- 
a should be briefly stated in the acknowledgement portion 

ereof,. 

-___Note—The detailed instructions given in this book relating to () form, completion, examination 
and custody of sub-vouchets and acquittance rolls” and (i) defacement of sub-vouchets should be closely 

(Rul aL CTE cee By onto chan eles Be nepoeeliy elened by thie ae 

(ii) MAINTENANCE OF ACCOUNTS—CASH BOOK 

2.2 All Government employees who are required to receive 
and handle cash, shall observe the following rules and or as may be 
presoribed by Government from time to time. 

(i) Every officer receiving money on behalf of the Govern- 
ment should maintain a cash book in Form P.F.R_I. 

Note—The cash book should be bound in convenient volumes and the pages machine-numberéd. 
~ Before bringing a cash | book into use, the head of office of the officer cominated by him should count the 
number of pages and tecord a certificate of count on the first page of the eash book.
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(ii) All monetary transactions should be entered in the cash 
book as soon as they oocur and attested by the head of the 
office in token of check. 

(iii) The cash book should be closed regularly and completely 
checked. The head of the office should verify the 
totalling of the cash book or have this done by some 
responsible subordinate other than the writer of the cash 
book, and initial it as correct, 

(iv) At the end of each month, the head of the office should 
verify the cash balance in the cash book and 
record a signed and dated certificate to that effect. 
The certificate should also be recorded on the monthly 
cash account, primary abstract or account current, 
where such account, abstract or account current is 
required to be submitied to the Accountant-General, 
Such certificate must be signed by the head of the office 
who should invariably date the signature. 

If, however, the head of the office is absent from headquarters 
at the end of a month, he may delegate the duty of verifying the cash 
balance to a Gazetted Government employee, or, if there isno Gaze- 
tted Government employee to his office Superintendent, Head Clerk 
or other similar ministerial official of corresponding rank ; but he 
should personally verify the cash balance on his return to headquarters, 

Note 1.—Whone*er, on the contents of the cash chest boing counted, the balance as per cath book isfound to be incorrect , it must, unless the error can be detested and set right at o208 under rule 2.39 be rectitied forthwith by making the necessary receipt or payment entry in the cath book. “To cash found sur- Plus in chest” ot “By cash found deficient in chest”, The administrative action to be taken on the occutr- ence. ofa deficiency aad the report of the departmental superior myst depend on the nature of each case. 

Note 2—~Dariag the absexce of the head of office from headquarters the duty of attesting the cash book may be catrusts] to another Gazetted Odficor subordinate to him, or if there bg no such Gazetted Officer under him to his-office Superinteadaat, Head Clerk, or other official of cottesponding rank, but on his return he should satisfy himself that thera is no ittoyularity and in token of this check the head of office should siga the cash book immediately oa return to headquarters, 

(v) When the Government money in the custody of a Government 
Officer are paid into the Treasury or the Bank, the 
head of the office making such payments should compare 
the Treasury Officer’s or the Bank’s Receipts on the 
challan or his pass book with the entry in the Cash 
book before attesting it, and satisfy himself that the 
amounts have been actually credited into the Treasury 
or the Bank. By the 15th of every month, he should 
obtain from the Treasury a consolidated receipt for all 
remittances made during the previous month, which 
should be compared with the postings in the cash book. 

Note—The consolidated treasury receipts furaished by thé Accountant-General should be sent to 
the head of the office ot a Gazetted Officer nominated by him by nam2 and he should watch for the same, The head of the offics should also arrange that such letters are teally opened by himself or by the obliges 
nominated by him 
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(vi) An erasure or over-writing of any entry once made in 
the cash book is strictly prohibited, If a mistake is 
discovered, it should be corrected by drawing the pen 
through the incorrect entry and inserting the correct one 
in red ink between the lines. The head of the office 
should initial every such correction and invariably date 
his initials, 

(vii) A Government officer who handles Government money 
should not, except with the special sanction of the head 
ofthe office, be allowed to handle also in his official 
capacity money which does not belong to the Govern- 
ment. Where under any special sanction, a Government 
officer deals with both Government and non-Govern- 
ment money in his official capacity, the Government 
money should be kept inacash box separate from the 
non-Government money and the transactions relating 
to,the latter should be accounted for in a separate set 
of books pertaining to the public account of the State. 

(viii) The employment of peons to fetch or carry money should 
be discouraged. When it is absolutely necessary to 
employ a Class IV employee for this purpose, 
a man of some length of service and proved trustworthi- 
ness should only be selected and, in all cases, when 
the amount to be handled is large, one or more guards 
should be sent to accompany the messenger, 

Note,—The duties oe by clauses (ii) to (vi) of this rule on the head of office may be entrusted 
to a Subordinate gazetted olficer nominated by the head of the office for the purpose. 

2.3. The counting should be made on the last working day of 
each month immediately after closing the cash account of the month, 
but where this isnot possible, the Cash balance may be counted on 
the first working day of the following month before any disbursement 
is made on that date. 

Note 1, —The petiodical verification of cash in Government treasuriey and sub-treasuries governed 
by the rules in the Punjab Treasury Rules, 

Note 2.—Cash drawn on pay; travelling allowance and contingent bills of establishment and undis: 
bursed balances thereof should not be mixed with the perttapeat advance in the case of civil departments and 
ths regular cash balance of the Department of Public Works. 

Note 3—In offices having mote than one chest, the actual balance of cash in each chest should be 
counted simultaneously. In the case of subordinate offices at outstations the head of office of any other 
Gazetted Government employee named by him will count ,it wherever he may visit them and will record a 
note in the cash book, showing the date of examination and the amount (in wotds) found. 

2.4. At the close of the day while signing the cash book, the head - 
of the office should see that the departmental receipts collected during
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the day, the utilization of which towards expendiure is trictly prohi- 
bited under the Punjab Treasury Rules are oredited into -he 
treasury on the same day or on the morning of the next day at the latest 
and that there is a corresponding entry on the payment side of the cash 
book. 

The consolidated treasury receipts furnished by the Treasury Officers , should be sent to the « 
head of the Office or a Gazetted Officer nominated by him by name and he should watch for the same. The 
head of the office should also arrange that such letters are really opened by him. 

2.5. When a cheque is drawn by an officer in favour of self or 
order toreplenish the cash chest, its amount should at once be entered 
asa receipt. This entry must not be delayed until the money has been 
received after the enoashment of the cheque at the treasury. 

For Department of Public Works cheques, see also Article 78 of 
Account Code, Volume III. 

2.6. All receipts, disbursements and charges of whatever sort 
connected with the public service must be, and no other may be, shown 
in the cash book. Sufficient details should be given in the column 
“particulars” to admit of the main points of each transaction being 
readily ascertaitted without reference to the detailed vouchers. 

2.7. IfaGovernment employee, who is not in charge of a cash book, 
receives money on behalf of Government at exceptional times, he should 
not mix it up with the imprest or any other cashin his charge, but pay 
or remit it, at the earliest opportunity, to the nearest Government 
employee having acash bookor direct toatreasury. The acknowled- 
gement of the treasury (with anintimation of the full particulars of 
the receipt including the date of its realisation) should be forwarded 
immediately to the next superior officer having a cash book, to enable 
him to make the necessary entries therein. The record of the trans- 
actions will be in the correspondence and not in the imprest or other 
cash account of the receiving offioer. 

Il. PERMANENT ADVANCES AND IMPREST ACCOUNTS 
2.8. Government Officers who have to make payment for con- 

tingent expenditure or for refunds of revenues in cases where moneys 
on account of revenue were received and credited to Government account 
by them should, at the request of the refundee(s), make payment of such 
claims as are upto Rs. 50 from out of the permanent advances or imprests 
which they may be permitted to hold under the order of competent autho- 
rity subject to recoupment on presentation of contingent bill. The 
grant of permanent advances or imprest is subject to the following 
Tules :— 

(1) The amount of advances will be fixed by the Administra- 
tive Departments up to the amount advised by the 
Accountant-General.
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(2) Heads of Departments, Commissioners of Divisions and 
Deputy Commissioners may, unless a competent 
authority otherwise direots, sanction the grant of perma- 
nent advances for offices subordinate to them, up to the 
amount advised as appropriate by the Aoco t- 
General. The permanent advanoe$ for the offices of the 
Heads of Departments, Commissioners of Divisions 
and Deputy Commissioners, must, however, be sanc- 
tioned by the next superior administrative authority 
or other competent authority. 

(3) Applications for the grant or revision of a permanent 
advance must be submitted to the sanctioning authority 
through Accountant-General who will advise as to the 
appropriate amount of the advance. In cases falling under 
sub-olauses (1) and (2) above, if there is any difference 
of opinion between the Acoountant-General and the 
sanctioning authority on this point, the matter should 
be referred for the order of the competent authority. 

Note.—The applications for permanent advances should be accompanied by a statement showing 
month by month for the preceding 12 months, the amounts of contingent bills cashed, with classified details 
of items of expenditure. 

(4) As these advances involve the poe retention of 
money outside the treasury, they rust not be larger 
than is absolutely essential. 

(5) These advances should not be multiplied unnecessarily. 
A Government employee’s advance should meet the 
needs of every branch of his office. If he has subordi- 
nates who require petty sums, he should rather spare a 
small portion of his own advanoe for their use then 
apply for separate advanoes for them, taking acknowledge- 
ments from them in the same way as he himself furnishes 
to the Accountant-General and retaining them in his 
office. 

(6) The advance is intended to provide, on the responsibility 
of the Government employee entrusted with it, for 
emergent peity advances of all kinds, though it is seldom 
that they will be needed for other than contingent charges, 
thus, if a class IV employee is required to travel by rail, 
his fare must, sometimes, necessarily be advanced from 
this amount. 

Note. 1. See also note 9 below clause (a) of rule 10,25. 
Nofe. 2. Advances may be made of the actual railway fare or/and road mileage out of the per. manent advance to all non-Gazetted employees of the Police Department, but such advances and their re- 

payment need not appear in Government accounts. Travelling allowance bills may be made out, once for 
all, for the full claims admissible as soon as the journeys are completed and any advances made out of the 
es advance may be recovered out of the amounts ‘drawn from the treasury of such travelling allow- 
ance bills. 

Note. 3. See aiso note 2 below Rule 2.3. 

v
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(7) In the case of transfer of charges and yearly on the fifteenth 
day of April, each officer in whose favour 4 permanent 
advance 1s sanctioned shall send an acknowledgement 
of the amount due from and accountable for by himself 
as on the thirty-first day of March preceding, to the 
Head of Department or the Controlling Officer, as the 
case may be, and the said authority shall maintain 
suitable record to watch receipt of such acknowledge- 
ments. 

2.9, The holder of a permanent advance, or an imprest, is tes- ponsible for the safe custody of the money placed in his hands, and he inust at all times be ready to account for the total amount of the money in vouchers or in cash. 

Note, Neither the permanent imprest which is intended for meeting urgent expenditure before funds: can be drawn frorn the treasury against regular bills nor other Government money awaiting disburse- ment ate available for temporary accommodation of any officer for private purposes. It is, therefore, imperative that Government money should not be mixed up in any way, with moneys which do not be long to Government, 

Il, PAYMENTS 

(a) GENERAL PRINCIPLES AND RESTRICTIONS RELATING 
TO EXPENDITURE 

210. (a) Every Government employee incurting or sanctioning expenditure from the revenues of the State should be guided by high standards of financial propriety. Each Head of Department is res- ponsible for enforcing financial order of strict economy at every step, Heis responsible for the observance of all financial rules and regulations both by his own office and by subordinate disbursing offices. Among the principles on which emphasis is generally laid are the following :— 

(1) Every Government employee is expected to exercise the same vigilanoe in respect of expenditure incurred from public money asa person of ordinary prudence would exercise in respect of the expenditure of his own money, 

(2) The expenditure should not be prima Jacié more than the occasion demands. 

(3) Money borrowed on the security of allocated revenues 
should be expanded on those objects only for which money is borrowed, 

(4) No authority should exercise its powers of sanctioning 
oe ae fo pass an order which will be directly ot indirectly to its own advantage, | 
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(5) Government revenues should not be utilised for the benefit 
of 2 a particular person or section of the oommunity 
unless -— 

(i) the amount of expenditure involved is insignificant, or 

(ii) a a for the amount could be enforced in a court of 
aw, or 

(iii) the expenditure is in pursuance of a reoognised policy 
or custom. | 

(6) No authority should sanotion any expenditure which is 
likely to involve, at a later date, expenditure beyond its 
own powers of sanction. 

(7) The amount of allowances, such as travelling allowance, 
granted to meet expenditure of a particular type, should 
be so regulated that the allowances are not on the whole 
the sources of profit to the recipients, 

(b) In addition to compliance with the canons of financial pro- 
priety enunciated above, the authorities incurring expenditure should 
further see— 

(1) that special or general sanction of the competent authority 
for the expenditure exists [vide rule 17.2(1) and 17.6(b)]; 

(2) that necessary funds to cover the charge exist, that expendi- 
ture does not exceed these funds, that the authority 
incurring the expenditure will be responsible for any 
exoess over the sanctioned funds and that expenditure 
in anticipation of funds is incurred only in authorised 
oases [vide rule 17.2(2), 17.6(a) and 17.13 to 17.15] ; 

(3) that all charges incurred are drawn and paid at once and 
are not held up for want of funds and allowed to stand 
over to be paid from the grant of another year ; that 
money indisputably payable should not, as far as possible, 
be left unpaid ; and that all inevitable payments are 
ascertained and liquidated at the earliest possible date ; 

(4) that money actually paid is under no circumstances kept 
out of account a day longer than is absolutely necessary; 

(5) that no money is withdrawn from the treasury unless it is 
required for immediate disbursement or has already 
been paid out of the permanent advance and that it is 
not permissible to draw advances from the treasu ry 
for the execution of works the completion of which 1s 
likely to take @ considerable time,
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(b) DRAWAL OF MONEY FROM THE TREASURY 
(i) Bills, 
2.11, Omitted,* 
Cheques. 

_ 2.12. All payments, which Government employees authorised to 
draw cheques, have to make, should, as far as possible, be made by 
Cheques, but see also 1ule 2.15, 

2.13. Omitted.* 
2.14, Asa rule, no cheque should be drawn until it is intended 

to,be paid away, and cheques drawn in favour of contractors and 
others should be made over to them by the disburser direct ; but 
the disburser may be assisted in making disbursements by a cashier 
appointed for the purpose. The occasional delivery of cheques through 
a subordinate may be permitted at the discretion and on the responsi- 
bility of the disburser. In such cases, the subordinate should make no 
entry in any accounts which he keeps, asa payment made by cheque 
should appear in the cash account of the disbursing officer who draws the 
cheque, and the subordinate’s record will be in his correspondence. 

Note, 1, Itisa serious irregularity to draw cheques and deposit them in the cash chest at the close 
of tho year for tae purpose of showing the full amouat of the Stant as utilized. 

Note. 2. Whenever a cheque is drawn, and entered in the cash book, but not paid out on the day 
on which it is drawa, a note must be made in the cash book against that entry explaining why it has not 
been possible to deliver the cheque to the payee. 

Neg 3. For payment to contractors through their bankers, see note 2 to Subsidiary Treasury 
Rule 4,3, 

_ Note, 4, Cheques issued against Letters of Credits Assignments may be encashed at the Bank direct, 
1,¢,, Without the Intervention of the Treasury Officer if approved by the Department of Finance, 

2.15, Asa general rule, cheques shall not be issued for sums less 
then Rs.{00 unless it is permissible under the provisions of any law 
ora rule having the force of law for the disbursement of these and other 
charges which naturally are paid in cash, e.g. the wages of labourers and 
of establishment charged directly to works, and value-payable postage, 
etc,, it is permissible to draw money from time to time from the treasury 
by cheques to replenish the cash chest. Whether there be a guard or not, 
disbursers must draw cheques for the minimum of cash actually required 
to meet current disbursements, and if it is found at any time that the 
balance in hand is larger than is required to meet the anticipated 
expenditure of the next month, or of the next fifteen days, ifthe treasury is 
not situated ;at an inconvenient distance, the surplus should be returned 
into the nearest treasury. 

Provided ‘that in cases where payment by cheques has been intro- 
duced by the State Government in the treasuries or sub-treasuries, all 
payments of Rs, 10 or less will be made in cash out of the imprest and 
payments exoseding Rs. 10 shall made by chequs(s), 

SET ae ya ER NNER I ee oem   

*Please refer to the Punjab Treasury Rules. 

 



i6 
2-16--2.18 | THE PUNJAB FINANCTAL RULES [ CHAN It 
  

2.16. Cheques remain current for three months only after the 

month of issue. Thus a cheque bearing, date and time in January 1s 

payable at any time up to 30th April. Ifthe currency of a cheque should 

expire owing to its not being presented at the treasury for payment within 
the period specified above, it may be received back by the drawer who 
should destroy it and issue a new cheque in lieu of it. The fact of the 
destruction and the number and date of the new cheque should be recorded 

on the counterfoil of the old cheque, and the number and date of the old 

cheque that is destroyed should be entered on the counterfoil of the new 

one. The fact of the new cheque having been issued should be entered 

on the date of issue in red ink in the cash book but not in the column for 

payment, a note being made at the same time against the original entry 

in the cash book. See also Article 264 of Account Code, Volume III, 

in respect of cheques of the Department of Forest.. 

2.17. When it is necessary to canoel a cheque, the canoclment 

should be recorded on the counterfoil, and the cheque, if in the drawer s 

possession, should be destroyed. If the cheque is not in the drawers 

possession he must promptly request the Treasury Officer to stop payment 

of the cheque (See rule 2.18) and, on ascertaining that payment has been 

stopped, shall write back the entry in his cash book by exhibiting the 

amount of the cheque asa minus figure on the payment side in the“Bank 

or Treasury” column. A counter reference should be given in the cash 

book, against the original, to the second entry of the cheque. A cheque 

remaining unpaid for any cause for twelve months from the date of its 

issue should be cancelled and its amount written back ina similar 

manner. See also Article 262 of Account Code, Volume III, in respeot of 
cheques of the Department of Forest. 

2.18. (i) Ifa Drawing Officer be informed that a cheque drawn 

by him has been lost, he shall address the Treasury Officer drawn on, 

forwarding for signature a certificate in the following form — 

Certified that cheque No. dated for 

Rs, reported by (the Drawing Officer) to have been drawn 
byhim on this treasuryinfavourof—-———-—has not been paid, 

and will not paid if presented hereafter, 

  

  

  ‘Treasury. 

The 19 
  

Treasury Officer, 

(it) If, after search through the lists of cheques paid, the Treasury 
Officer finds that the cheque has not been cashed, he will sign and return 
the certificate taking care to note the stoppage of the cheque.
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(ui) The Drawing Officer on receipt of the certificate duly sigaed by the Treasury Officer shall enter in his account the Griginal cheque as ca n- 
celled, and may issue another, 

In respeot of cheques of the Department of Forast see also Article 
263 of Account Code, Volume III, 

219, Ifa cheque is issued by Government in payment of any sum due by Government and that cheque is honoured on presentation to Gov- ernment’s bankers, payment shall be deemed to be made -— 

(a) if the cheque is handed over to the payee or his authorised 
messenger on the date it is so handed over, or 

(b) if it is posted to the payee in pursuance of a request for pay- 
ment by post, on the date on which the cover containing 
it is put into the post. 

The rule applies mutatis mutandis to a cheque in payment of Gov- 
ernment dues orin settlement of other transactions received and accepted 
in accordance with the provisions of Subsidiary Treasury Rule 2.5. 

Note 1, The provisions of clause (b) avwve apply mutatis mutandis to payment by Government by postal money order ur b y any other recognised mode of remitting money by post, 

Note. 2. Cheques marked as not payable before a particular date should not be charged to the accounts until the date on which they become payable. 

VOUCHERS FOR DEPARTMENTAL PAYMENTS, 
2.20. As a general rule, every payment, including re-payment of 

money previously lodged with Government, for whatever purpose, must 
be supported by a voucher setting forth full and clear particulars of the 
claim and all information necessary for its proper classification in the 
accounts. As far as possible, the particular form of voucher applicable 
to the case should be used. Suppliers of stores aad others should be 
encouraged to submit their bills and claims in proper departmental forms, 
but bills not prepared in such forms should not be rejected if they set forth 
the necessary details of the olaims. In such cases, the additional parti- 
culars required should be added by the disbursing officer, 

Note, See also sub-tule 2 to Subsidiary Treasury Rule 6.2. 

2.21. Omitted.* 
2.22, (1) to (3). Omitted.* 

(4) Whenever one cheque is written in favour of a person in 
payment of two or more of his bills, a separate stamped 
acknowledgement for each bill need not be taken 
  

*Please refer (0 the Punjab Treasury Rules,
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(5) Omitted, * 

(6) Omitted. * 

2.23 Omitted. * 

2.24 Omitted. * 
ARREAR CLAIMS 

2.25, (a) No claim against the Government not preferred within 

a year of their becoming due can be presented without an authority from 
the Accountant-General. This rule does not apply to the payments of 

claims on account of pensions which are regulated by rule 2.28 below, 

nor the payments made by Forest Disbursing Officers which are governed 

by Special Rules. 
Exception —Notwithstanding any thing coatained in clause (a) of this rule, any petty claim other than 

Travelling Allowance claims upto the monetary limit of Rs, 200 whichars over one year old but not ‘more 
than three years old may be paid by the disbursing officers Without an authority fom Accountant General, 

Punjab, 

Note.-Claims of Government against Railways for overcharges and claims of Railways agaiast 

Government departments for undercharges will be recognised and admitted, if the claims are preferred with- 

in six months. 

(i) in the case of cash payments from the date of payment ; 

(ii) in the case of warrants or credit notes from the date of presentation of bill by the Railway 

Administration ; and 

(ii) in the case of goods or animals booked for carriage by Railways, as laid down in section 78-B 

of the Indian Railway Act, 1890. 

Explanation-—The terms ‘overcharges’ and ‘under-charges’ used in this note mean overcharges 

and undercharges of railway freigat and fares only. They refer to shortages and excesses in the items included 

ina bill which has already been rendered ; the omission of an itemina “billis not an undercharge’ nOr is 

the erroneous inclusion of an item an ‘overcharge’. 

(b) Claims of Government employees, whether gazetted or not, 

to arrears of pay or allowances or to increments or in respect of any under- 

payment or by public prosecutors in respect of fees or allowances, which 

have been allowed to remain in abeyance for a period exceeding 18 months 

cannot be investigated by the Accountant-General except under the special 

orders of the authority, which appoints the Government employee by 

whom the claim is made. Investigation of claims of more than six years 

old should, however, be referred to the Government for orders. 

In the case of P.W.D., Irrigation Branch, the powers vested in the 

Government as appountng authority or otherwise shall be exercised by the 

Chief Engineers, Irrigation Branch, 

Note 1—The provisions of this sub-rule are subject to restrictions contained in sub-rules 

(f)and (g) below ; and 

Note 2.—Delays in payment areopposed to all rules, and are highlyinconvenient,and objectionable, 

and when not satisfactorily explained, sluall be brought tothe notice of the hea. of the department con- 

cerned, $o all heads of offices should realise the necessity of securing the punctual and prompt submission 

of claims against Government and prompt disposal of correspondence on the subject among their subordis 

tates. Thedelays between the first presentation of a bill and its payment should always be avoided. 
  

  

*Pleage refer to the Punjab Treasury Rules. 

Oo
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(c) Where claims are made on account of arrears of pay, etc., 
which for any reason have remained undrawn for more than eighteen 
months, the authority permitting the investigation of claim shall commu- 
nicate the reason for the delay to the Aocountant-General who will inform 
the Department of Finance of any case where sufficient justification has 
not been adduced for the investigaticn of the claim. 

(d) In the case of claims which are more than one month old, the 
preferring oflicer shall state in the bill the reason for the delay, 

(c) The right of a Government employee to travelling allowanoe 
including daily allowance, is forfeited or deemed to have been relinqui- 
shed if the olaim for it is not preferred within the one year from the date 
on Which it become due. 

Note.—If the travelling allowance is not preferred by the Administrative authority concerned for pays 
ment within one year from the date of its becoming due, it shall not be paid unless the reasons for de» 
lay are investigated in detail by the authority competent to sanction investigation of the claims under 
clause (g) and a specific sanctionis issued by it, If theinvestigation shows that the claim could not be 
preferred in time due to administrative delay without adequate and cogent reasons, suitable action may be 
taken a.ainst the officer(s) concerned so that such delays do not recur in future. 

(f) Claims against Government which are barred by time under 
any provisions contained in section 3 read with the First Schedule of the 
Indian Limitation Act of 1908 or under any other provision of law relating 
to limitation should ordinarily be refused and no claim on account of 
such a time-barred item should be paid without the sanction of Govern- 
ment. The onus is upon the claimant to establish a claim to special treat: 
ment for a time-barred item, and it is the duty of the authority against 
which such a claim is made to refuse the olaim until a case for other treats 
ment is made out. All time-barred petty claims are to be rejected forth- 
with and only important claims of this nature considered, 

It is the duty of the authority against which a claim is made, to 
consider, in the first instanoe, the question of time-bar before submitting 
it to the Accountant-General for issue of authority for payment, The 
Department concerned will refuse payment of all claims found to be time- 
barred until the sanction of Government has been obtained, 

(g) All petty claims of Government employees moore than three 
years old, other than those effecting their pension, and all such claims 
for whose delayed submission, an adequate explanation is not forthcom- 
ing, should be rejected forthwith. In considering old claims reoom- 
mended for sanction, the authority concerned will also take into account 
that 1 is normally not possible owing to limited pericd of preservation 
of records to audit claims more than six years old. 

Claims under this clause should be referred to Government in the 
Administrative Department concerned. Before according sanction, the
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Administrative Department will see that adequate reasons are forthcoming 

for the delay in prefering the claim, and such reasons are recorded in 

writing ; and it has been certified by the Drawing and Disbursing Officer 

concerned that the claim has been verified from the available records and 

that it has not been paid previously. 

(h) The authority competent to authorise the investigation of a 

belated claim should be told why the claim was not submitted when it 

became due. In respect of non-Gazetted Government employees whose 

ay and allowances, are drawn on the establishment bills by the Heads 

of offices, the responsibility for making claims rests with the latter, and 

they should invariably see that all claims are presented within one year 

of their falling due. 
Explanations—(1) A claim presented for payment 6 months or more after the date of pre-audit by the 

Accountant-General will again requite the sanction of the Accountant-General for its payment. 

(2) The mere entering a claim for leave salary in an establishment bill and withholding it for subse» 

quent payment is not claiming it within the Meaning of rule 2.25(a). 

(3) The one year’s limit referred to in clauses (a)and(e) of this rule should be reckoned in the case of 

travelling allowance bills from the date of return to heacquarters or from the first of the following month if 

the tourcontinues overthatdate;in thecase of officiating pay fromthe date of receipt ofthe order sanctioning 

the promotion of the officiating pay 's due for a past completed month or months, otherwise from the fol- 

lowing pay day :in the case of leave salary from the date of the order granting the leave and in other cases 

from the date on which a claim became due to the date of its preseNtation at the treasury. Tn any cases 

however, in which an allowance has been claimed but in consequence of some objection taken, payment 

has been delayed, the Treasury Officer will not Tefuse to Pay such bill if, when the objection is satisfied, the 

claim happens to have become more than One year old. 

(4) The time limits prescribed in clauses (a) and (b) should be calculated from the date on which the 

charge becomes payable. In the case of sanction accorded with retrospective effect, the charge does not 

become payable before it is sanctioned, The time-limit should, therefore, be calculated from the date of 

sanction and not the date from which the sanction takes effect. 

2.26. Omitted * 

2.27. No payments may be made on account of increases to pay 

until the additional expenditure thereby caused has been provided for 

in the budget estimates and duly sanotioned. 
Note,--Perlodical increments of pay are not increases ‘o pay within the meaning of this rule, 

2,28, Omitted. * 

Note-—For endorsing Cheques and bills, the relevant provisions of the Punjab Treasury 

Rules are to be observed. 

2.28-A. All cheques, bills, etc., preferable at a treasury for 

payment being non-negotiable instruments, can be endorsed only 
once infavour of the specific person/specific party to whom the 

money is to be paid ; 

Provided that : - 

(1) When the endorsement is made on a cheque or a bill in 
favour of a banker, a second endorsement can be made by the 

banker in favour of a messenger or an agent for collection only. 
  

—— 

*Please refer to the Punjab Tieasury Rules,
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(2) In the case of a contingent bill which has been endorsed in favour of a private individual/firm of Suppliers, etc. under sub- 
rule (1) of Rule 4.50 of Subsidiary Treasury Rules the firm ete., ean re-endorse to its bankers or to a messenger for collection only, and 
the banker can in turn endorse it to a messenger or an agent for 
collection only. Thus, in all, three endorsements are permissible 
in such cases provided that of three one is to be payee’s banker and 
one is to 4 messenger or agent for collection only, and 

(3) An agent may, notwithstanding anything, contained jn 
clauses (1) and (2) for the purpose of collecting the cheque or bill 
endorse it in favour of his messenger, 

3 

Explanation In this Rule a ‘banker’ includes a Post Office Savings Ban 
meatis any Bank, including Post Office Saving Bink actingas.a cal lecting agency 
of the payee’s bankers. 

k and an ‘agent’ 
for and .on behalf 

Note: —Cheques drawn directly on the Bank without the intervention of the Treasury Officer are negotiable instruments are not subject to the provisions of this rule. 

(c) CHECKING OF CHARGES AND AUDIT OBJECTIONS 

2.29, Every charge comes up for audit or disposal by the Acooun- tant-General, who, if the charge is irregular or is in excess, proceeds to remove the irregularity or recover the excess through the Treasury Officer, usually, however, issuing a warning slip to the Government employee concerned ; and, if anything more is due (unless the amount be insignificant) informs the Government employee accordingly, leaving him to prefer the additional claim or not as he thinks proper. 

2.30. Every Government employees must attend promptly to all objections and orders communicated to him by the Accountant-General, either direot or through the Treasury Office by letters, audit memoranda, objection statements, etc. and return the audit memoranda or reply to objection within a fortnight, or send a letter explaining the causes of delay. 

Note 1—The fact that some of the objections gre still under reference ig no reason for keeping back the statement. Such cases can be extracted for subsequent eXxpleration. 
Note 2.—See also Rule 6.1 of Subsidiary Treasury Rules, 

RESPONSIBILITY FOR OVERCHARGES 

231, {a) A drawer of bill for pay, allowances, contingent and other expenses will be held responsible for any overcharges, frauds and misappropriations. He should, therefcre, make himself thorou 
acquainted with the meaning of the various finanoial checks which he Is expected to exercise so that he can be in a position to detect immediately any attempt at defalcation and should pay special care to those points in 
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finanoial procession at which leakage is likely to ocour such as the stage 
at which money has been drawn from the Treasury and is lying undisbursed 
with a subordinate officials. To minimise the length of time during which 
the leakage ocours, and the amount of money lying undisbursed should 
be one of his first cares, (See also Subsidiary Treasury Rule 6:2.] 

With a view to enable the head of office to see that all amounts 
drawn from the treasury have been entered in the Cash Book he should 
obtain from the Treasury Officer by the 15th of every month a list of all 
bills drawn by him during the previous month and trace all the amount 
in the cash book, 

(b) The responsibility of countersigning officers will be that which 
attaches to all controlling officers and which brings them under liability 
to make gocd any loss arising from their culpable negligence also, 
[See rule 8.26 also, | 

Controlling Officers for their part should regard it as an important 
part of their duties to inspect the offices of their subordinates and to see 
to what extent the financial control is a real thing. In particular, where 
periodical inspections are required by the rule they should be invariably 
made. Before countersigning bills for expenditure submitted by subor- 
dinate officers, they should see whether the expenditure was really 
necessary the rates charged are not extravagant, and the payments have 
been properly vouched for and are covered by budget appropriation. 

(0c) Omitted. * 

(d) The responsibility for an overcharge shall rest primarily with 
the drawer of the bill, and it is only in the event of culpable negligence on 
the part of controlling officer or of the Treasury Officer, that the question 
of recovery from either of them may be considered. 

IV, CONTROL OVER ACCOUNTS 

2,32. (a) It is not sufficient that a Government employee's 
accounts should be correct to his own satisfaction. He has to satisfy not only 
himself, but also the Accountant-General, that a claim which has been 
accepted is valid, that 4 voucher is a complete proof of the payment 
which it supports, and that an account is correct in all respects. (See 
also rules 6.2 and 6.3 of Punjab Subsidiary Treasury Rules). It is necessary 
that all accounts should be so kept and the details so fully recorded, as 
to afford the requisite means for satisfying any enquiry that may be 
made into the particulars of any case, even though such enquiry may be 
as to the economy or the bonafides of the transactions, It is further 
essential that the records of payment, measurement and transactions 
in general must be so clear, explicit and self-contained as to be produci- 
ble as satisfactory and convincing evidence of facts, if required in a 
Court of Law. 

*Please refer to the Punjab Ticaswy Rules, 
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(b) The responsibilities of disbursing officers, controlling officers 
and heads cf departments in regard to the control over expenditure incurred against the grants allotted to themare laid down in paragraph 12.3 et seq of the Punjab Budget Manual and in Appendioes D, E and F 
ibid (For Publio Works Department, see also paragraphs 1,47 and 1.52 
of the Publio Works Department Code.) 

INTERNAL CHECK ea IRREGULARITIES, WASTE AND 
RAUD 

232A. In the discharge of his ultimate responsibilities for the 
administration of an appropriation or part of an appropriation placed 
at his disposal, every Controlling Officer must satisfy himself not only 
that adequate provisions exist within the departmeatal organisation for 
system at internal checks calculated to prevent and deteot errors and irve- 
gularities in the finanoial proceedings of his subordinate officers and to 
guard against waste and loss of publio money and stores, but also that the 
presoribed oheoks are effectively applied, 

V. DEFALCATIONS AND LOSSES AND REMISSIONS OF 
AND ABANDONMENT OF CLAIMS TO REVENUE 

i) RESPONSIBILITY FOR LOSSES SUSTAINED THROUGH 
FRAUD OR NEGLIGENCE OF INDIVIDUALS 

2.33. Every Government employee should realise fully and clearly 
that he will be held personally responsible for any loss sustained by 
Government through fraud or negligenoe on his part and that he will also 
be held personally responsible for any loss arising from fcaud or negli- 
gence on the part of any other Government employee to the extent to 
Which it may be shown that he contributed to the loss by his own action 
or negligence. [See rule 20) A memorandum regarding (1) 
general principles to regulate the enforcement of responsibility for 
losses sustained by Government through fraud or negligence of indi- 
viduals, (2) the procedure to be followed in prosecutions in respect of the 
embezzlement of Government money, and (3) the procedure to be obser 
ved for conducting departmental enquiry, is given in Appendix | to these 
rules, 

(ii) REPORT TO ACCOUNTANT GENERAL AND 
DEPARTMENTAL SUPERIOR AUTHORITY 

2.34, The instruotions for reporting to the Acoountant-General, 
defaloations and losses, and remission of and abandonment of claims 
to, revenue (vide rule 4.6) are contained in annexure B to this Chapter, 
The directions issued by the Comptroller and Auditor-General of India 
regulating the exhibition of losses in Government accounts are given in 
Chapter 6 of Account Code, Volume I. 
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2.35. (1) The preliminary report prescribed by the rules in annexure 
B to this Chapter notifying the ocourrence of a defalcation, or loss of 

public money in a treasury should be submitted by the Deputy Com- 

missioner concerned to :— 

(i) the Aocountant-General direot ; 

(ii) the Government, unless the case is un-important ; and 

(iii) the Head of the Department through the controlling officer, 

With regard to the final complete report which is also required by 
the orders, the Deputy Commissioner should submit his report to the 

controlling officer who will, forward it to the Accountant-General, for 

submission to Government-through the Head of the Department. 

(2) Losses occurring in offices, as soon as they ocour or come to 

notice should be atonoe reported, through the immediate departmental 
superior of the Government employee reporting the loss, to the Head of 

the Department concerned, with statement of the steps taken in the matter, 

When the matter has been fully enquired a further and complete report 
should be submitted of the nature and extent of the loss, showing the 
errors or neglect of rules by which such loss wasrendered possibleand the 
prospects of effecting a recovery. The report on aloss occurring in the 

office of a Head of a Department may be submitted direct to Government. 

It is always open to a Head of a Department to obtain the advice or opi- 

nion of the Accountant-General on any loss occurring in his own offioe 

or in any office under his control if it is likely to be of use in preventing 

their occurrence in future, 

(3) Omitted. * 

(4) In regard to any loss of money belonging to a municipality, small 

town committee or notified area, it should be reported by the President 
or the Executive Officer, where such an officer has been appointed, 

direct to the Deputy Commissioner and to the Examiner, Local Fund 
Accounts. Intimation may also be sent at the disoretion of the Deputy 
Commissioner to the Commissioner of the Division who shall, ifhe deems 

it neoessary, submit a complete report to Government showing the total 

sum of money misappropriated, the method in which the embezzlement 

: ae and the steps taken to recover the money and punish the 
offenders. ; 

Losses occurring in the Funds of Zila Parishad should be 
reported by the Chairman to the Examiner, Local Fund Accounts, 
and also through the Deputy Commissioner to the Commissioner. 
  

~# Please refer to the Punjab Treaguty Rules,
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one, 

VL INTER-GOVERNMENT AND INTER-DEPARTMENTAL 
TRANSACTIONS 

(i) INTER-GOVERNMENT TRANSACTIONS 
2.36, (1) Subject to the relevant provisions of the Constitution 

and of the order issued thereunder by the President of India, adjust. 
ments in respect of financial transactions with the Union, or other State 
Government will unless otherwise provided for, be made in such manner 
and to such extent as may be mutually agreed upon between the Punjab 

ne and the Union Government or the State Government con- 
cerned, 

(2) As per agreement between the Government of India and all the 
State Governments, - 

(a) no monetary settlement will be necessary in cases of 
transactions on account of supplies made or services 
rendered by one Government to another, the claims of 
which do not exceed one thousand rupees in each case; 

Provided that irrespective of the amount involved monetary 
settlement shall always be made in the claims relating to commercial 
departments or undertakings of a Government, which are required to 
work to a financial result, for services rendered ot supplies mad to 
or by them. 

(b) for transactions above the limit of one thousand rupees 
and where the supplies and services are to be paid for 
irrespective of any monetary limit, the Government to 
which the supplies are made or services are rendered 
shall make the settlement through cheques or bank 
drafts, 

(c) the monetary settlements between the State Governments, 
and between the State Government and the Central 
Government and between the State Government and the 
Union Territory Administration shall be made by 
adopting the following procedure:— 

(i) the concerned officer of the State Government to whom 
supplies are made or services are rendered would present 
a bill at the treasury for the oost of services or supplies 
alongwith the accepted invoice and a reauisition for a 
bank draft in favour of the concerned officer of the Govern- 
ment which has made supplies or has rendered services, 
and would remit the bank draft so obtained to the latter 
who will present it at the treasury for encashinert 
credit to the proper head of account. 
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(ii) the concerned Department of the Central Government or the 

Union Territory Administration which has received the 

supplies or to which the services have been rendered would 

present a bill alongwith the accepted invoice to the con- 

cerned Accounts Officer and the latter would make payment 

by cheque or bank draft drawn in favour of the officer 

concerned of the State Government making the supplies 

or rendering the services, in settlement of its olaim. 

Exceptica This sub-rule will aot apply to payments made to seppliers for the supplies 

atranged by th Department of supplies in the Ministry of Supply and Rehg- 

bilitation or purchatt made by a State Government through the 

Directorate General Supplies and Disposals in regard to whieh separate 

procedure prescribed by the Government of India will continue to be adopted. 

Note.—Incidence of charges, viz. leavesalary, ponsioa, etc,, atising oUt of inter-governméntal 

deputation of individual Government employees would continue to be regulated by 
the ryles laid downin Appendix 3-B to Accouit Code, Volume I as reproduced in 

Appendix 3 of the Punjab Financial Rules, Volume If. (Previously it was note 2) 

(i) ADJUSTMENTS WITH FOREIGN GOVERNMENTS, OUT- 

SIDE BODIES, ETC. 

  

2,37, Payment must be required in all cases in respect of services 

rendered to any Foreign Government, ot non-Government body or 

‘astitution, or to a separate fund constituted as such either inside or out- 

side the Public Account, unless Government by general or special order, 

gives directions to the contrary. Relief in respect of payment for services 

rendered or supplies made to any outside body or fund, should 

ordinarily be given through a grant-in-aid rather than by remission of 

dues. 

Gif). INTER-DEPARTMENTAL ADJUSTMENT 

2.38. (1) The conditions under which a department of Govern- 

ment may make charge for services rendered or articles supplied by it 

and the procedure to be observed for the settlement of such charges are 

regulated by the directions referred to in Appendix 3 of the Punjab 

Financial Rules, Volume II. 

(2) Except in regard to transactions affecting the accounts of com- 

merojal departments and undertakings or allocation to capital heads, 

adjustments between different departments of Government should be 

restricted to the narrowest limits. Such adjustments, when they are 

essential should, as far as possible, be based on lump sum figures fixed 

for a period of three years with reference fo some suitable formula easy 

of application and maintained for a series of years. Elaborate or meti- 

culous calculations should also be avoided as a general rule. 

9 

G
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Nois.~1. Under the directions contained in Account Code, Volume IV, inter-departmental and other 
adjustments are act to bemadeinthe accounts of the past year if those could not have been reasonably 
anticipated in time before funds being obtained from the proper authority, in all cases, whefs a0 adjustment 
could have been reasonably anticipated, as for example recurring payments to another Government or 
department and payments which, though not fixed amount are of fixed character, etc. the Accountant 
General will automatically make the adjustments in the accounts before they are closed. The onus of 
nos that the adjustment could not have been reasonably anticipated, should lie with the controling 

Note.—2,--The provisions of rule 2.36 apply mutantis mutandis to transactions between commercial 
and non-commercial departments as they apply to transactions between Union and State Governments, 

Note.~3.—For other transactions of the Government involving fractions of a rupee, the provisions 
of rule 4.10 S.7.R. will be observed. 

Vil. MISCELLANEOUS RULES AND ORDERS 

(i) ERASURES, OVERWRITINGS AND CORRECTIONS 

2.39, The instructions given in the Punjab Subsidiary Treasury 
Rule 4,11 regarding erasures and overwritings in vouchers apply mutatis 
mutandis to erasures and overwritings in accounts, registers, cash books, 
schedules, eto, 

Note.—The detailed procedure to be followed in the correction of errors in accounts of the Public 
Works and Forest Departments is laid down in Account Code, Volume IU. 

(ii) ISSUE OF DUPLICATES OR COPIES OF DOCUMENTS 

2.40. The provisions of sub-rule 6 below Subsidiary Treasury Rule. 
2.8 apply mutatis mutandis in respect of the issue of duplicates of oes 
of receipts granted for money received or duplicates or copies of bills 
and i documents for the money paid by Government employees in 
general, 

In the case of a bill passed by the Drawing Officer/Controlling 
Officer for presentation at a treasury but lost either before payment or 
before presentation at the treasury, the Government Officer who drew 
tke crigiral bill shall ascertain from the treasury that payment has not 
been made on it before the issues a duplicate thereof. 

(ili) SIGNING OF SANCTIONS ETC. 

2.41. All letters or orders, sanctioning expenditure, appointments, 
etc., must be signed by the sanctioning authority personally or by a Ga- 

zetted Government employee authorised to sign for him. Similarly 
‘copies’ of sanctions signed by a non-Gazetted Government employee 
are not sufficient for audit purposes and will be returned for authenti- 
cation by a Gazetted Government employes. / 

(iv) PROHIBITION REGARDING SENDING OF COMMUNICA- 
TIONS AT PUBLIC EXPENSE 

2,42, (a) All references by Government employees on personal 
matters, such as leave, leave salary, pay, increments, funds, subscriptions,
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house-rent, posting eto., must be submitied in covers stamped with ordi- 
nary postage and not with service postage stamps. This rule applies 
only to the letters of Government employees regarding their own 
personal matters. When, however, references are forwarded officially 
by a superior officer the letter should be treated like any other official 
communication, 

(b) All telegraphic messages regarding personal matters referred to 
in clause (a) above or other analogous matters must be paid for by the 
persons sending them. When a telegraphic reply is required on any 
such matter the reply should always be pre-paid. 

(c) This rule applies also to the use of telephone for trunk calls. 

(d) When it comes to the notice of audit that a letter, telegram or 
trunk-call has been made at Government expense instead of at the expense 
of the officer concerned recovery should be made from the next pay bill 
of the officer who shouid be informed ofthe reasons for the recovery. 
If the officer wishes to object to the recovery, he must take up the 
matter with the Accountant-General through his controlling officer, 
who may, if he desires, obtainthe orders of Government through 
the Head of the Department. 

(y) CALL OF VOUCHERS FROM AUDIT OFFICE 

2.43. Vouchers once received in the Accounts Office will not be 
returned except for very cogen! reasons. Accordingly, when appli- 
cation is made for the return of any vouchers, the reasons for the 
request should invariably be stated. 

(ri) GENERAL RULES AND PRINCIPLES RELATING 
TO CONTRACTS : 

2.44. (2) General rules and principles for the guidance of 
authorities who have to enter into contracts or agreements iavo:ving 
expenditure from State revenues haye been given in Appendix 4, 

(b) The authorities who are empowered to’ execute deeds, 
contracts and other instruments on behalf of the Governor of Punjab 
are contained in the list issued by the Home Department in their 
Notification No. SO. 157/Const/Art. 299/65, dated 7th July, 1965, as 
amended from time to time. 

Note,—No contract or agreament to execute a contract shall be executed or entered into and no tenders 
for a contract shall be accepted without previous consultationof the Department of Finance if expenditure 
of money or abandonment of revenue is involved thereby for which previous consultations of the 
Department of Finance is required,
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(vii) GRANTS OF LAND ASSIGNMENTS OF REVENUE 
AND OTHER CONCESSIONS, ETC. 

9.45. No grant of land or assignment of revenue, or concessions, 
grant, lease or licence of mineral or forest rights or tight to water 
powers, or any easement, or privilege in respect of such concessions 
may be authorised or relinquishment of revenue allowed except with 
the sanction of the competent authority, 

Suppiemeatary instructions in regard to agreements relating to 
these matte:s are Contained im Appendix 4, 

(vili) RECOVERY OF MONEY DUE TO GOVERNMENT 
FROM THE AMOUNT STANDING TO CREDIT 
IN A PROVIDENT FUND ACCOUNT OF A 

GOVERNMENT EMPLOYEE 
2.46. The amounts at credit of subscribers, compulsory or 

optional, to a Provident Fund, are under section 2(a) of the Provi- 
dent Fund Act, 1925 compulsory deposits and are therefore, pro- 
tected from attachment by a court of law under section 3 ibid, 
Claims by Government are not, therefore, compulsorily and without 
the subscriber's consent recoverable from the balance at his credit . 

(ix) CLAIMS AGAINST THE RAILWAY FOR GOODS LOST 
IN TRANSIT 

2.47, The following instructions apply in resp:ct to claims against 
the Railway for goods lost in transit 

(1) Such cases are governed by seétion 91 of the Contract 
Act. When the buyer orders goods from the seller, 
delivery to the Railway by the seller has the same 
effect as delivery to the buyer, provided tha! the delivery 
has been made in the manner laid down by the Railway 
Rules and the consignot is absolved from hability as soon 
as he has made delivery insuch a way that the Railway 
is responsible to the consignee. On the other hand, 
disregard of Railway rules such as those dealing with 
declring the nature of the goocs will clear the Railway 
of all liability and in such a case, delivery to the Railways 
does not amount to delivery to the consignee. It follows 
that if the delivery is made ini such a way that the Railway 
is responsible to the consignee, it is for the consignee fo 
see the Railway in case of loss. If this has not been 
done then the consignor must sue. In the former oase 
the consignee is liable for the price of the goods, in the 
latter case, he is not,’. 
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(2) It is open to a buyer to contract with the seller that the 
price of the goods is not payable until the goods have 
been received and examined, and the stipulation to 
this effect should normally be made in all cases where 
Government is the consignee. Payments prior to 
verification of quantity and quality of materials should 
be resorted to in very exceptional cases only, and then 
only with an agreement beforehand to ensure Govern- 
ment against all losses in event of the goods received 
being short and defective. Such payments are to be 
classed as advances, Such contracts between buyer and 
seller do not, however,affect the Railway or the question 
who is the proper pergon to sue Railway in case of loss. 

(3) It is immaterial as regards the question who is to sue 
Railway in case of loss in transit, whether the goods are 
consigned at owner’s risk or railway risk. In either 
oase, the consignee has to sue, but if he has instructed the 
consignot to book at Railway risk and the latter has 
booked at owner’s risk then the consignee will have a 
further remedy, i.e., one against the consignee as well as 
one against the Railway; he can sue the consignor for 
the amount which the Railway has succeeded in escap- 
ing from the necessity of paying in virtue of the “owner’s 
risk contract, 

(4) It follows from the above principles that when the Go- 
vernment is the consignor great care showid be exercised 
to ensure compliance with— 

(a) Railway requirements ; and 

(b) zequirements of the consignee as to class of risk note. 

(X) DESTRUCTION OF ACCOUNTS RECORDS 

2.48 The rules regarding the destruction of records appertaining 
to the accounts audited by Indian Audit Department are contained in 
Appendix 5 to these rules, The period will reckon from the termina- 
tion of the complete years to which the records pertain. 

Note, For instrtctions regarding the destruction of records in the Dcpartn-ert of Public Works 
ste patagraph 1,159 of the Public Works Department Code. 

2.49 Cancelled. (in previous Edition) 

(XI) SYSTEM OF NUMERATION 

2450 Inall official documents number shoula invariably be 

marked off as follows’-- 

(1) In case of rupees-according to the Indian system of numera- 
tion, that is, after ten thousands, in lakhs, crores etc, 

(2) In other cases, according to the English system of mutera- 
tion, that is, after ten thousands, in hundreds thousands, 
millions, etc,
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ANNEXURE A 

Careelled (in previous Edition) 
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ANNEXURE B 

(Referred to in Ruje 2,34) 

(i) INSTRUCTIONS FOR REPORTING TO THE ACCOUNTANT-GENERAL 

DEFALCATIONS, LOSSES, REMISSIONS AND ABANDONMENT OF 

CLAIMS T° REVENUE, ETC, 

LOSSES 

With the exceptions noted below, any loss of public money, departmental 

revenue or receipts stamps, opium, ‘lores or other property held by or on behalf of 

Government caused by defalcation or o‘herwise, which is discovered in a treasury or 

other office or department, should b? immediately reported by the officer concerned 

to his immediate official superior as wei as to the Accountant-General, even when 

guch loss has been made good by the party responsible for it. It will usually be sufficient 

if the officer reporting the defalcation or loss '” higher authority sends to the Accountant: 

General either a copy of his report or such vant extracts from it as are sufficient to 

explain the exact nature of the defalcation : oss and the circumstances which made it 

possible. Such reports must be submitted «: ‘oom asa suspicion arises that there has 

been a loss ; they must not be delayed while vvtafled enguirles are made, When the 

matter has been fully investigate’ further a compicio report should be submitted about 

the nature and extent of the loss, showing the error or neglect of the rules by which 

guch loss was rendered possible, and the prospects of effecting a recovery. The submis- 

sion of such a teport does not debar the Jocal authorities from taking any further action 

which may be deemed nec:ssary, 

(2) If the irregularity be detected by Audit in the first instance then Accountant- 

General will report it immediately to the administrative authority concerned, and if he 

considers necessary, to Government as well. 

Excoptlon, Petty cases, that is, cases involving losses not exceeding Rs. 200 each need not be 

reported to the Aocountant-General unless there ane in aay case important features which merit detailed in- 

vestigation and considerations. 

In the case of Bhakra Dam Project, the above limit of Rs. 200 ig raised to 

Rs. ha for losges caused to machinery by accidents subject to the following 

conditions :— 

(i) in respact of losses up to Rs, Rs, 2,000 for which separate estimates are 

prepared the circumstances leading to the loss, the fact as to whether the 

joss was due to negligence of any official, and the action taken in that 

case, shou d be cleatly stated in the reports of the estimates ; 

(ii) the Divisional Officers should send to the audit office annually a 

consolidated list of losses up to Rs, 2,900 for which sepatate estimates 

a prepared, so that these may be exhibited in the Appropriation 

Accounts. 

Note J. Lossegor deficiencies concerning buildings, lands, stores and equipment should be written 

off any value or commercial account that may be maintained, 

Note 2, Incase of a loss in which thers is.a possibility of the Reserve Bahk being made liable to 

Government either in respect of operation on Government account conducted by itself or by its agents or 

otherwise, the Accountant-General will call for such further information as he may require on the subject. 

On receipt of this further infarmation which must be obtained without delay he will at once makea report 

to the Department of Finance, If thers is any doubt or dispute a$ to the facts or the liability, the Depart 

mont of Finance will arrange with the authorities concerned of an officer of the Reserve Bank and of the
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State Bank of India ifthe loss is in respect ofan operation wader its agency and'of Government to be app. 
ointed to examine the facts, while they are fresh, This examination will be directed towards reaching sn 
amicable settlement of the case, or if this is impossible at least towards clearing the ground asfaras possible so that a stated cage may be referred to gomie outside arbitrator or legal authority. The investigation wil! 
be undertaken at once and independently of any departmental or police enquiry. 

Note 3. The officer receiving report submitted to him must forward it forthwith to Government _ 
through the usual channel with such comments a8 may be considered necessary. He should also aubmit 
a detailed report, after completing such departmental investigations, as may be pecerstry or expedie::, On the causes or circumstances which ledto the defaication or loss, the steps taken to prevent its recurrence and disciplinary or eny other action proposed as regards the persons responsible, 

Accidents 

Any serious loss of immovable property, such as buildings, communications, of 
other works, caused by fire, flood, eyclone, earthquake or any other material Callge, 
Should be teported at once by the Department Officer to the Head of the Department 
and by the latter to Government, When a full enquiry a8 to the eause &nd extent 
of the loss has been made, the detailed report should be sent by the Department 
Officer concerned to the Head of Department, a copy of the report or an abstract 
thereof being simultaneously forwarded to the Accountant»General, 

Note, Alllosses of immovable property such as buildings, etc. caused by fire, flood oreny other material causes, exoseding Re, 5,000 in value, should be treated as “Serious” forthe purpose. While losses 
not exceeding Ro. 5,000 in valug should continue to bs reported to the Head ofthe Department (and tothe police ¢tc., where necessary), they need not be reported to Governmento r to the Accountant-General , Pun jab, whether the cost of restoration is chargeable to maintenance eatimates or some other Head of Account, 
The term “Value” for the purpose, should be interpreted as meaning the Book Vaine, 

Remission of and abandonment of claims to revenue 

Heads of Departments should submit annually on the Ist of June to the. Accountant-General, statements showing the remissions of revente, and abandonments 
of claims to Yevenne, sanctioned dar ng the preceding year by the coripetent authorities 
in exercise of the discretionary powers vested in them otherwise than by law or tule 
having the force of law, For incluslon in these statements, remissions and abandon- 
ments should be classified broadly with reference to the grounds on which they were 
‘sanctioned and a total figure should be given for each class. Individual 
emissions below Rs. 500 in amougt and remission of land revenue should not be 
included in’ the statements. A brief explanation of the citcumstances leading to 
the remission should be added in the case of each class. A general list of different 
kinds of remissions has been given In the Schedule to this annexure, 

Note 1, Where the administrative year does not coincide with the financial year, the figures of 
the former, if this proves more convenient the Departmental authorities, may be given in the statements, 

Note 2, Although the writs off of a loan granted under the Industries Loans Act does not consti- 
tute strictly a reaiission of revenue of adandonments of a claims to revenue it should be included in the state- 
ment to be submitted to the Accountant-Gensral, 
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SCHEDULE 

(Referred to in Annexure B) 

List of remission of and abandonments of clainis to, reyente to he reported to tho 

  

  

Agents for sale 

Accountant-Genersi 

, 3 Q 

Serial Head of Description of Rule (otherthan Authority respcrsi- 
t rerhslon that Raving the force ble for reporting the 3 

a offaw under which  remissiontothe Remarks 
given) Audit Department 

after ithas been 
sanctioned by 
competent authority . 

—_t a 

teExcise Toremitor write off Rule19 16 Excite end Taxation 
a irrecoverable balances Commissioner 

of excise revenue 

2 040—Sales'Tax Writing off of irrecover- Ditte Ditto 

. able sums due under 
the Punjab General 

Sales Tax Act, 1944 

3 04§-Other Taxes Writing off irrecovera- Ditto Ditto 

and Duties etc, ble sums due under the 
Punjab Urban Immove- 

oe 
4 133-Irrgation Water rateeremistion Financial Commis- Divisioral Care! Off- 

ote, Watereates of money or fodder slonet’s letter No, cer, Superintending 
remissions crop whichiseutpriot 2602/E, dated 23rd Engireer, ane Chie! 

to other money crop ie 1938 and Engineer 
d by hall-storm  636/E,dated 24th 

etc, or abnormal fallin  Pebrnary. 1938 
prices of ctops 

§ 133-Iri tion, Remission on account Sanctioned ty Divisional Canal Off- 
. Sion -ofsudden and abnor- Government (in cer, Superintending 
Drainage and © ‘malfallinthe price of consultation with Engineer, and Chief 

Fiood Control = unforeseen ° ae Engineer ae ings Finant 

| individual cases 

6 06$—Other Remission ofirreoover- Rule19-16 Comenlasioners of 
Administration abledusson account Divisions 
Services—A— of court foe in pauper 
Administrative suits 
of Justice 

7 068—Other Ad- Remission of irrecover- RalelofChapter II Registrar, High Court 
ministrative able magisterial fines of theHighCourt of Judicature 
Services levied by courts Rules and Orders, : 

Volume IV . 

8 105~Agriculture Toremit irrecoverable Rule 19-16 Director of Agriculture 
interest due on account 
of delayed payment of 
sale proceeds of sted 
enlisted to the Seed 
Depot Commission 

   



CHAPTER Ill—Spectal Rules for the Treasuries 
  

Rules 3.1 to 3.68 omitted* 

  

*Please refer to the Punjab Treasury Rules, 
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CHAPTER IV-—Revenue Receipts and their Check 
  

ene! 

J, GENERAL 

41. Itisthe duty of the Revenue or the Administrative Depart- 
ment concerned, to see that dues of Government are correctly and 

promptly assessed, collected and paid into the treasury, 

The departmental controlling officers should see that all sums due 
to Government are regularly and promptly assessed, realised and duly 

credited into the treasury. They should accordingly arrange to obtain 

from their subordinates monthly accounts and returns in suitable form 
claiming credit for so much paid into the treasury and otherwise 
accounted for and compare them with the statements of treasury credits 
furnished by the Accountant-General to see that the amount reported as 
collected has been duly credited to the Consolidated Fund. 

If wrong credits thus come to the notice of the controlling officer, 
he should at once inform the Accountant-General with a -view to the 
correction of the accounts, [fany credits are claimed but not found in 
the avcounts, enquiries should be made first of the responsible depart- 
mental officer concerned. 

Note 1. For this purpose, the Accountant-Geaeral will send to the departmental controlling 

officer an extract from his accounts showing the amounts brought to credit in them each month, 

The procedure out-lined in note below rule 2.2 (v) will apply mutaris musandis to the statement 

of treasyry cfedits furnished by the Accountant-General, 

Note 2. Itis essential that the departmental accounts of revenue should not be compiled from the 
returns prepared by the treasury. But the Treasury Officer may be required, where necessary, to verify the 

returns prepared for submission to the departmental controlling authority. 

Note 3. The reconciliation of differences should be carried out as promptly 48 possible especially 
in the case of returns for March so that all corrections may be included in accounts of the year concerned. 

Note 4, Inorder to minimise the differences between the Treasury figures and the departmental 

figures, itis essential that the challane with which money isremitted to the treasury should bear full and 

correct accounts classification. 

Note 5. Thedirections relating to the exhibitionof recoveries ofexpenditurs in Government 

accounts are conmained in ChapterS of Account Code, Volume J. 

Note 6, For this purpose, tite Accountant-General will send to the Departmental Controlling 

Officer anextract from his accounts showingthe amounts brought to credit in them each month. The pro- 

cedure out:lined in note below rule 2.2(v) will apply mutatis mutandis to the statements of treasury credits 

furnished by the Accountant-General. 
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II, SPECIAL RULES FOR PARTICULAR CLASSES OF RECEIPTS 

(i) LAND REVENUE FEES FOR COLLECTION OF REVENUE 

4.2, Writs, warrants and other processes for the collection of 

revenue under Chapters VI and VII of the Punjab Land Revenue 

Act of 1887, shall ordinarily be served through the agency of the tahsil 

chaprasis and the fees recovered will be credited to Government. 

Note. Deputy Commissioners should see that the Tahsil Dakhilasare entered item by ttemin the pre- 

scribed registers and that every item received or paidiset once entered in the cash book or in some autho: 

risod register subsidiary thereto. 

(ii) FINES 

43, (a) It is the duty of every oourt or authority having the 

wer to fine to maintain a register giving particulars of every fine 

imposed by itand see that the money realised reaches the treasury, and 
adequate precautions are taken against double refunds of fines or refunds 
of fines not actually paid into the treasurv. 

(b) Each Court, Civil cr Criminal is required, to submit to the 

District Judge or to the District Magistrate, as the case may be, on the 

last working day of each calendar month a statement in the priseribed 

form showing the demand ; collection and balance of fines levied and 
written off by it as well as of refunds therefrom, the statement being 

made up for the aoccunt months cf the treasury or sub-treasury 
with which Court deals, The District Judge and the District Magis- 

trate should consolidate these returns into a month’y statement for 

the courts under him and for his own and forward it to the Treasury 

Officer as scon as possible after the beginning of the month for verifica- 

tion of the amounts shown as remitted into the treasury with the credit 
appearing in the treasury account. The Treasury Officer should 
certify to the correctness or ctherwise of these amounts. Where there is 
any discrepancy between a censolidated statement and the treasury 

account the Treasury Officer may, if necessary, before giving his certi- 

ficate, request the District Judge or the District Magistrate, as the case 
may be, to explain the discrepancy. These statements should then be 
forwarded to the Accountant-General, Punjab, not later than the 7th of 

each month in order to facilitate check in-case refunds are claimed, 

Note. The statement should exhibit the amounts under each head ofgccoudts,e.g., magisterial fines, 

ander the Prevention of Crucity to Animals Act, etc. separately. 

(c) Compensation fines due to an injured party which are creditable 
¢o deposits, and fines, which under the order of the competent authority, 
are creditable toa municipal or local fund, should be excluded from this 
return.
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(d) A consolidated statement in the same form should be furnished 
to the Acoountant-General monthly by the Deputy Commissioner giving 
particulars of fines and penalties, if any, realised by Revenue Officers’and 
— by them to the treasury to be credited under the appropriate 
eads, 

(e) A fine realised in one district on account of another should 
not be remitted to the district concerned, but should be treated, for 
the purposes of the fine statement, as if it had been imposed in the 
courtin which it is realised an advice of the recovery sent by the realizing 
court to the court which inflicted the fine, note of the court to which 
it relates being also made in the fine statement against the credit. The 
court which inflicted the fine should, on receiving the intimation, note 
in its statement the amount of the fine realised and the name of the treasury 
into which it was paid. 

4.4 Cancelled. (as in the previous Edition). 

(iii) MISCELLANEOUS DEMANDS 

4.5, Realization of miscellaneous demands of Government not 
falling under the ordinary revenue administration will be watched by the 
Accountant-General. Such are payments on account of contributions 
from local funds contractors ad others towards establishment charges, 
Cte. 
_ , Note 4. Allrecelpts from ferries and cattle ponds which are managed by local bodies first be cre- 

ited tothe respective local funds under the head“ Suspense” and atthe ond of each moath when the monthly 
agcount is closed they should be credited to the State Revenues, 

_ Note 2, All’ rents from temporary cultivation of Government lands in canal colonies ‘should be 
credited to‘Extraordinary Receipts’ unless the cost of the land has been debited to the capital account of 
project, in which case the rent shall be credited to the depatment concerned and taken tothe head “Revenue 
Receipts” or “Receipts and Recoveries on Capital Account” as the case may be. 

Classification of the proceeds of illicit cultivation 
Note 3, (a) In cases in which the tresspasser pays rent after mutual compromise with the Collector, 

the rent paid should be credited to the head “029—Land Revenue—Other Receipts Rent of Lands leased for 
a single Year or Harvest,” 

(b) In case where the offender is punished by a magistrate witha fine or with the confiscation of the 
crops growing onthe land orif the cropshave been cut withthe assessed value thereof,the amount recovered 
should be credited to the head “‘029—Land Revenue—Other receipts—Fines and Forfeitures of Revenue 
Department” 

iif, REMISSIONS OF AND ABANDONMENT 
OF CLAIMS TO REVENUE 

4.6. The sanction of the competent authority is necessary for 
the remission of, and abandonment of claims to rayenue, 

The procedure for reporting such remissions eto,, is laid down in 
rule 2.34 and Annexure B thereunder, 
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Ty, AUDIT OF RECEIPTS 

4.7, Whenthe audit of the receipts of any department of Govern- 
ment is entrusted to the Comptroller and the Auditor-General under the 
provisions of paragraph 13 (2) of the Govt. of India (Audit and Accounts) 
Order, 1936, it will be conducted in accordance with the regulations given 
below. A list of accounts of receipts, the audit of which has been entru- 
sted bythe Punjab Government to the Con. troller and Auditor-General, 
is given in the Annexure to this Chapter. 

REGULATIONS FOR THE CONDUCT OF THE 
AUDIT OF RECEIPTS 

1, It is primarily the responsibility of the departmental autho- 
rities to see that all revenue, or other debts due to Government, which 
have to be brought to account are correctly and promptly, assessed, realised 
and credited into Consolidated Fund and any investigation by audit 
must be so conducted as not to interfere with this executive responsibility, 
Andit shall, however, have power to examine the correctness of the sums 
brought to account in respect of receipts of any department in such manner 
and to such an extent as may be determined by Government in consultation 
with the Accountant-General. 

2. In conducting the audit of receipts of any Government depart. 
ment the chief aim should be to ascertain that adequate regulations and 
procedure have been framed to seoure an effective check on the assessment. 
colleotion and proper allocation of revenue ; and to see by an adequat: 
detailed cheok that all such regulations and procedure are being observed, 
In the audit of reoeipts, ordinarily, the general is more important than 
the particular. 

3. In the audit of receipts it would be necessary in the case of a 
department, which is a receiver of public money ; to ascertain what checls 
are imposed against the commission of irregularities at the various stages 
of collection and accounting and to suggest any appropriate improve- 
ment in the procedure. Audit might, for instanoe, suggest in a partioular 
oase that a test inspection should be oarried out by comparing a sample 
set of receipt counterfoils with the receipts actually in the hands of the 
tax-payers or other debtors, the results of such an inspection being made 
available to audit. 

Tn no case, however, should independent enquiries be made among 
the tax-payers or the general public, Audit should confine itself to calling 
upon the executive to furnish necessary information and in cases of diffi. 
culty, it should confer with the administrative authorities concerned as 
to the best means of obtaining the evidence which it requires, 

=
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4, The audit of receipts should be regulated mainly with reference 
to the statutory provisions or financial rules or orders which may be appli- 
cable to the particular receipts involved. If the test check reveals any 
defect in such rules or orders fe advisability of amendment should be 
brought to notice, 

It is, however, rarely, if ever, the duty of audit to question an 
authoritative interpretation of such rules or orders, and in no case may 
audit review a judicial decision, or a decision given by an administrative 
authority in a quasi-judicial capacity. This instruction does not, however, 
debar the Accountant-General from bringing to notice any conclusion 
deducible from the examination of the results of a number of such 
decisions, : 

5. Where any financial rule or order applicable to the case pres- 
cribes the scale or periodicity of recoveries, it will be the duty of audit 
to see, as far as possible, that there is no deviation without proper autho- 
tity from such scale or periodicity, When this check cannot be exercised 
centrally, a test audit may be conducted at local inspections, the aim 
being to secure that discharge of rule or defect of procedure are not such 
as to lead to leakage of revenue rather than to see that a particular debt 
due to Government was not realised at all or on due date. 

6. Ordinarily Audit will see that no amounts due to Government 
are left outstanding on its books without sufficient reason. Audit will 
continue carefully to watch such outstandings and suggest to departmental 

authorities any feasible means for their recovery. Whenever any dues 
appear to be irrecoverable, orders for their adjustment should be sought. 
But unless permitted by any rule or order of a competent authority no 
sums may be credited to Government by debit to a suspense head, credit 
must follow, and not precede, actual realization. 

7, The procedure prescribed by the Comptroller and Auditor- 
General for raising and pursuing audit objections in relation to expendi- 
ture, including powers of Audit Officers to waive recovery of Govern- 
ment dues under certain conditions shall apply mutatis mutandis in 
respect of audit objections on any account of receipts. 
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ANNEXURE 

(Referred to in rule 4.7) 

List of accounts of receipts the audit of which has been 

entrusted to the Comptroller and Auditor-General under paragraph 
13(2) of the Government of India (Audit and Accounts) Order, 1936. 

1, Government Presses. 

2. Recoveries on accounts of cost of establishment (including 
contributions for leave and pensions) entertained on behalf of, or 
lent for Service under outside authority 

3. Interest on loans (except Reyenue Advances). 

4, All contributions payable under orders of Government, by 
local funds or other bodies on account of Government, medical, 
sanitary or other institutions. 

5, Receipts-in-aid of superannuation. 

6, Fees for Government audit, 

7, Revenue realized by officers of the P.W.D. 

oe Canal revenue realised by civil officers and paid direct into treasuries does not comeunder this 
category). 

8, Rent of buildings belonging to the P,W.D. and of electrical, 
water-supply and sanitary installations realized by direct payment 
into or by decyction from bills presented at treasuries. 

9, Convict and reformatory charges recovered from Part B States, 

10, Recoveries on account of rent of furniture, 

11. Copying agency accounts (every district). 

2. The Central Museum Accounts, 

13. Except fees accounts of special Kanungos,



CHAPTER V—Pay, Allowances and Pensions— 
General Rules 

— 

[-Due Date 

5.1, Pay bills for monthly pay and fixed allowances of Govern- 
ment employees may be signed at any time on the last working day of the 
thonth by the labour of which such pay and allowances are earned, and 
shall be payable at Government Head-quarters or at other District due for 

payment the next working day. But pay bills payable at Government 

head-quarters or other district treasuries, may be signed and presented 
for payment three and two days respectively before the last working 
day of the month to which they relate, Payment of suoh bills, 
however, should not be made before the first working day of the 
next month. In the following cases, separate bills must be 
presented for pay and allowances or pension due for part of a month, 
and these bills may be paid before the end of the month :— 

(a) When a Government employee proceeds out of India on 
deputation or on leave, or on vacation. ; 

_ Note.—If a Government employee wishes to draw his vacation pay or his leave salary in India, 

he will not be paid upto the date of proceeding on vacation or of his relief but will be allowed to draw his 

Pay and allowances for the broken period of the month atthe commencement of the next month alongwith the 
vacation pay orleave salary for the rest of the month. 

(b)(1) When a Government employee is transferred to another 
Audit Circle, or within the same Audit Circle from one 
department to another ; or 

(i) from one department to another :; or 

(ii) from one Public Works Division to another. 

Note.— If aspermitted above,emolumentsuptothe date of transfer arenot drawn before a Government 
employee proceeds on transfer qs also in other cases of transfer, emoluments for tho whole of month will 
be drawn in the new office, 

(2) The allocation of charge to the old and the new posts, when the 
transfer involves change in classification of the charge, should be clearly 
specified on bills in which the pay of Government employee transferred 
is drawn for the first time in the new office. This is, however, not 
necessary in the case of pay and travelling allowance due to Govern- 
ment employee of the Forest Department on his transfer to another circle 
or division, which should be wholly debited against the appropriation of 
the new division, ae 

43 
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(c) When a Government employee finally quits the service of Go- 
yernment ot is transferred to foreign service. 

(d) When a Government employee is transferred from a non- 
gazetted to a gazetted appointment within the State during the course of a 
month, payment of his pay as non-gazetted officer may be made by the 
head of the office upto the date of actual relief. 

(e) When there is a variation in the rate of a pension consequent 
on the disbursement of the commuted value of a portion thereof. 

(1) If the first day (including Sunday) of the following month 
other than the month of April is a publicholiday on which funds for dis- 
bursement of pay and allowances and pensions cannot be drawn from the 
treasury or the bank, as the case may be, the pay and allowances and 
pensions may, be drawn on the last working day of the month to which 
they relate except in the case of the pay and allowances and pensions for 
the month of March which shall be paid only on the first working day of 
the succeeding month. 

Explanation,—For the parpose of this rule working day shall be deeeméd to be a day on which 

the office in which the disbursment is to be made and the treasury, orlnthe Case of a bank-treasury 

the bank sire bath open for transacting thelr respective ordinary business s0 that withdrawal of Moneys 

and disbursement thereof become practicable on the same day, 

(2) In cases where delay or inconvenience results from the obser- 
yance of the ordinary procedure presoribed in clause (1) above, pay bills, 
payable at a district treasury may, with the sanction of the competent au- 
thority, be signed and presented for payment any reasonable number of 

days before the last working day of the month to which they relate without 
regard to the limits prescribed in that clause, Payment of such bills will 
not of course, be made before the first working day of the next month. 

Note —The following Government employees have been authorised to sign and present the pay bills 

of their establishments at the District Treasury a week before the last workingday ofthe month for which 

pry isolaimed, The District Treasury Officer after passing the bill will enface it as payable to the 
drawing olfizer concerned at the sub-treasury nearest to himand return the same by post. The drawing 
ofizer can then prasent th billat tha sub-treasury or payment on the first working day of the next month, 

Head Masters of Government High Schools situated at places which are not the headquaters of 
treasuries, (The bills of 8 school situated at a place where there is no sut-treasury are paid by 
District Treasury by money ord¢r—vide note | belowrule 4,152) of Subsidiary Treasury Rules, 

52 Omitted.* 
JI—DEATH OF PAYEE 

5.3 (a) Pay, allowances or pension can be drawn for the day of a 
person’s death, the hour at which death takes place has no effect on the 
claim, 
sh Note ‘Day’ for the purpose of this rule should mean. calender day beginning and ending at mid- 

night. 
  

*P! case refer tothe Punjab Treasury Rules, 

a
s
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(b) Pay and other allowances or pensions claimed on behalf of a 

deceased Government enaployee or pensioner may bepaid without the 

production of the usual legal authority : (1) to the extent of Rs. 2,500 

under the orders of the Collector or other officers responsible for the pay- 

ment after such enquiry into the right and title of the claimant as may be 

deemed sufficient ; (2) for the excess over Rs. 2,500 under the orders of 

Government on execution of an indemnity bond for the gross amount due 

for payment with such sureties as it may require, if it 1s satisfied of the 

right and title of the olaimant and considers that undue delay and hardship 

would be caused by insisting on the production of letters of administration. 

In any case of doubt payment shall be made only to the person 

producing legal authoriiy. rayment of arrears of pension on behalf of 

on pensioner is further subject fo the provisions of note 3 below 

this rule. 

Note. f.-- Normally there should be two sureties both of known financial ability, unless the gross. 

amount of the claim is lessthan Rs. 5,000 in which case the guthority accepting the indemnity bond, 

inthe relevant Form of PT.R. for and on behalf of the Governor of Punjab should decide, onthe merits of 

each case, whether accep! only one surety instead of two. 

Note, 2 The obligor as well as the suretios-executing the indemnity bond should have attained maj- 

ority so that the bond may have legal effect or force. The bond isalso required to be accepted on behalf 

of the Governor of Punjab by an officer duly authorised under Article 299(0) of the Constitutionof India. 

Note. 3.~ Payment of arrears of pension due to the deceased pensioner may be made to his heirs/nomi= 

nated heirs, provided they apply within one year of his death. It cannot be paid thereafter without the sane- 

tion of the authority, by whom the pension was sanctioned, to be obtained through the Accountant General, 

Punjab. Wherethe atrears do notexceed Rs. 100and thecase presents no pectiliar features, the Accountant 

General, Punjab may sanction the arrears on his owa authority. 

_ Note, 4.— Pensioners are allowed to register the name of their heirs with the Treasury Officer under 

advice to the Accountant-General, Punjab in the following form. 

FORM 

] — sjo d/o w/o 

drawing pension from Treasury under Pension Payment 

Order No.— —iggued by the Accountant General, Punjab do 

hereby declare that the following persons) shall be my nominated heir(s) to receive 

the payment of arrears of my pension after my death :— 

{, Shri/Shrimati/Sardar/Sardarni 
and/or 

2, Shri/Shrimati/Sardar/Sardarni 
and/or 

3. Shri/Shrimati/Sardar/Sardamn — 

Date : 

Place : 

  

ee 

  

  

    

  

  

  

  

  

  

Signature of Pensioner. 

1, Witness 
  

9, Witness 
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Arrears due to the deceased pensioner may be paid by the Treasury Officer to the heirs of the deceased as recorded with the Treasury Officer on submission of a death certificate signed by a responsible officer, the pensioner’s copy of Pension Payment Order and a declaration of heirship In the form appended below :— 

PES etek ee ak -... do hereby declare that I am the® 
and lawful/nominated heir of the late pensioner —-—— 

Treasury Serial No. ——-——- Who died at-  —on the 
day of ——-——— as per death report and heirship certi- 

Witness Signature of heir, 

      

ficate from - 

    

We the undersigned vouch for the truth of the aDove swtement, 

Lee eeeessesssaeeeeee Designation, 

PSNI eat Designation. 

Declaration made before me this ———-____ day of. 
19, 

Station 

Officer paying pension, 

“Here enter degree of relationship, 

Note.—The words “and heirship certificate from,........, “should be struck out when the heir has been nominated by the pensioner, 

If there are more than one nominated heir, the arrears should be paid fo the one who produces written authority ftom other nominated heirs waiving their claims in his favour or a certificate of heirship from Civil Court unless all the nominated heirs attend together to receive payment, in which case payment of the amount should be made to them in equal shares without requiring the production of certificate from the Civil Court. 
7 

Pensioners are permitted to nominate alternative heirs. The heirs $0 nominated will be serially numbered in order of priority of right to the payment of arrears of pension. They will have successive Tight to the pay- ment of such arrears and will not be treated as co-heirs 

The Treasury Officer shall ensure that the name(s) of the heir(s) specified in the nomination form submitted by the pensioneris/are entered in the index register as well as on the treasury copy of the Pension Pay. ment Order under his signatures and the hominations made by pensioners ate kept in the personal custody of a responsible officer of the Treasury,
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(c) Any person claiming asthe heir of a deceased pensioner, shall be 
required to produce the pensioner’s portion of the Pension Payment Order, or if no Pension Payment Order has been issued, the copy of the 
order in which sanction to the pension was communicated to the pensioner 
or his heir, 

5.4. Omitted* 

I. BOND OF INDEMNITY FOR DRAWING LEAVE SALARY 
PENSIONS ETC. 

5.5(a) Government employees and pensioners make arrangements with their agents to draw their leave salaries vacation pay ; pensions, etc, either granting them powers of attorney to enable them to do so, or, leaving their bills duly completed and signed in the agent’s custody for collection the agents in their turn giving Government abond of indemnity as security against any loss in case of over payment. 
Exception-—Such Co-operative Banks which aré not included ‘in the second Schedule of the Reserve Bank of India Act, 1934, but who undertake commetclal banking and who are recommended in this regard by the Reserve Bank in View of their satisfactory financlal position, may be allowed by the Government to execute a general bond of indemnity under this rule, 
Note. 1.—For life certificates and non-employment certificates to be produced by agent in respect of pensioners see Subsidiary Treasury Rules 4.104 and 4,99. 

Note. 2.—A Register of Power ~of-Attorney should be maintained bythe disbursing officer inthe form prescribed in the Government Securities Manual and. all cases in which the power of Attorney has been granted should be recorded there in. 

(b) The form of indemnity bond prescribed for use by banks or firms authorised to draw the pay and leave salary of Government employees pensions, etc., 1s given below. The bond of indemnity must be stamped. 
In consideration of ourjtheir being permitted to draw the pay/ leave salary/pensionof............ during his absence from the State wejthe (here insert the name of bank) hereby engaged to refund to the 

Government on demand, any overpayment that may be made to us/ them as his agents/agent, 

(c) It must be seen that the person signing the bond of indemnity 
has authority to bind the firm or bank, 

(d) It is not necessary for separate bond to be entered into for 
each individual. Such banks as are included the second schedule to 
the Reserve Bank of India Act, 1934 (hereinafter called scheduled 
banks) may be allowed to execute a general bond in the form given 
in Appendix 6 to cover the pay, leave salary and pensions, eto,, of 
their constituents in general. 

Separate bonds must be executed for payments relating to or 
for persons whose salaries or pensions are -debitable to the Central 
“~~ *Please refer to the Punjab Trensuty Rules. ch
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Government and those dehitable to a State Government. The apli- 

cations for such bonds will be dealt with by the Government ana 
or State) concerned. 

TV-LAST PAY CERTIFICATE 
56. For the instructions issued by the Comptroller and Auditor- 

General for the preparation of last pay certificate see Subsidiary 

Treasury Rules 4.176 
V—-FUND AND OTHER DEDUCTIONS 

57. (a) The responsibility of drawing officer in the matter of 

noting the proper deductions, eto, from pay bills in-account of provident 

and other funds is laid down in Subsidiary Treasury Rules 4.17 to 

~ ) Deductions from pay bills on account of income tax shall 

be made strictly in acoordance with the relevant provisions of the Inoome 

Tax Act, 1961 (43 of 1961) as modified from time to time and the 

rules and orders issued thereunder. 

VI-TRANSFERS OF PENSIONS 

58. Acopy of an order issued under rule 4.174 of the Subsidiary 

Treasury Rules permitting the transfer of a pension from a treasury in 

the Punjab to a treasury in some other State should be forwarded to the 

Accountant-General, Punjab. The Collector of the District from which 

the payment is to be transferred should also retura his half of the pension 

payment order to the Accountant-General, Punjab, who will then 

address the Accountant-General of the State concerned to arrange for 

the payment of pension at the treasury at which the payment is desired. 

VIL-ATTACHMENT OF.PAY AND ALLOWANCES 

ETC. FOR DEBT. 

5.9 (a) When the pay of 2 Government employee is attached by an oraer of a court 

of law, it shall be the duty of the officer receiving the attachment order to see that the proper 

deduction is made in satisfaction of such order from the pay of the Government employee 

concerned and to keep a record of such deductions. 

Ifa Government employee is adjudged ensolvent, the attachable portion of his salary 

shall vest in the Court that passed the order of insolvency or the receiver appointed by the Court. 

The anrounts, which have been under attachment in execution of the decree against the 

insolvent shall also, after the orders of insolvency, vest in such courtorthe Receiver, and the 

attached amounts, instead of being sent to the various courts which issued the orders of 

attachment, shall be sent to the Insolvency Court or the receiver for prorata distribution 

among all the creditors of the insolvent Government employee. 

Note.—The extent to which the emoluments of a Government employee are exempt 

from attachment for debt is laid down in sub-section (1) of section 60 of the Code of Crvil 

Procedure, 1908. An extract of the relevent provision of the said section is reproduced in 

Appendix-7. a3 

___(b) The maximum amount attachable by a Civil Court, shall be calculated on the 

amount earned and not what remains after satisfying any debt due to Government on account 

ofadvance taken under the rules. Thus, if the total gross emoluments earned by the Govern- 

“ment employee are represented by ‘X’, and the allowances declared to be exempt from 

attachment (as mentioned in Appendix 7) and if the Government employee is under suspension, 

the subsistance grant or allowance paid to such Government employee, are represented by Y’ ; 

the net amount attachable ifany, will be X—-Y—400/3. 

Note.—The decrees awarded by Courts prior to the First of February, 1977, would be 

hased upon the limit of first two hundred rupees and one-half of the remainder, in force from 

the fourth of September, 1963 or the limit of the first hundred rupees and one-halfof the 

semainder, in force pr y's to that date, Such decrees would continue to be valid uatil revised by 

the Courts. 

(eX!) 
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Recoveries in satisfction of attachment orders shall be made i 

made by the head of the office. Ifan order of
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49 CHAP. Y | PAY, ALLOWANCES AND PENSIONS GENERAL RULES [ ~—59 against a Government employes received before a previous order of attachment same Government employee has been fully complied with, the recoveries shall be Disbursing Officer so long as the total amount recoverable with reference to attachment orders is within the maximum limit prescribed in clause (b) of this rule. (2) Ifasa result of new order of attachment, the total attachable amount exceeds the maximum limit prescribed, the Disbursin g Officer shall return the new attachment order to the Court concerned with a statement showing — (i) the particulars of the existing attachment(s). 
(ii) the particulars of the amount(s) withheld and paid to date into the Court(s) concemed, 
(iti) the amount(s) rentaining to be recovered. 

(@) Anydeductions which mayhave to be made on accountof subscriptions to provident funds recognised by Government, taxes on income payable by the Goernment employee, dues of co-operative societies and debts due to Government shall be made from non-attachable portion of the Government employee's salary, 
(e) Without prejudice to the provisions of the Code of Civil Procedure as amended from time to time, the procedure to be followed by the Drawing and Disbursing Officers in making recoveries from pay of Government employees of amounts in compliance with attach- ment orders issued by Courts shall be regulated as under :— 

(1) Subjectashereinafter provides in this rule, the gross amount of pay and allowances shall be drawn on a pay bill but only the net amount after: deducting the 
amount recoverable under the attachment order shall be disbursed to the Government employee concerned, The authority, who is to make deductions, shall be responsible for remitting the amount without undue delay to the Court concemed. 

against the 
made by the 

(3) In casesin which a judgement debtor does notsign the acquittance fol] and intentionally allows his pay to remain undisbursed in order to evade payment On account of an attachment order issued bya Court of law, the Head of the Olfice may draw the pay of the judgement debtor in satisfaction of the attach- ment order, subject to the prescribed restrictions, and remit the amount to the Court concerned, 
(4) The amount drawn under sub-rules (2) and (3) shall be treated in the accounts in the same way as leave salary or pay drawn by the Government employee concerned. the particulars of the attachment order shall be cited in the pay bill or the acquittance roll, as the case may be, as an authority for the chargeand the Court's receipt for the amounts shall be filed with the attach. ment register or such other suitable record as May be kept by the drawing officers, 

(f) The costs, if any, of remittance to a Court of money realised under its attachment order shall be deducted from the amount realised and the balance amount shall be remitted to the Court. 

(g) Recoveries from the salaries of Government employees, on account of profession tax levied under a State Act, and dues of Co-operative Societies registered under the Punjab Co-operative Scieties Act, 1961, shall be made by the Drawing and Disbursing Officer in accordance with such procedure as may be laid down by Government from time to time, A Drawing and Disbursing Officer, even when not located within the territorial limits to which the'above mentioned Act apply, may effect recoveries on account of profession tax or dues of a Co-operative Society from the salary ofa Government employee ; Provided that such Government employee, in the case of dues of Co-operative Societies, authorised in writing the Disbursing Officer to effect such recoveries and the Disbursing Officer ensures, before ellecting the recoveries, that the authorisation given to him by the Government employee is Clear, unambiguous and has not been revoked.
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VIII—PROCEDURE FOR ISSUB.OF PAY, ETC. TO MEMBERS OF 

THE AUXILIARY FORCE UNITS ON CALLING OUT OR 

EMBODIMENT 

511, The issue of pay, eto. of civilian Government employees 

who are members of the Auxiliary Force (India) Units, when called out 

or embodied under section 18 of the Auxiliary Force Act, is regulated by 

the instructions laid down in paragraph 255 of the Regulations for the 

Auxiliary Force, India 1933. 

IX—COMMUNICATION TO AUDIT OF THE ORDERS AFFEC- 

TING PAY ETC. 

5.12, (a) Orders affecting the personal emoluments, posting, leave, 

etc., of gazetted Government employees only should be communicated to 

Accountant-General by the sanctioning authorities. If, however, an order 

affecting a gazetted Government employee is notified in the Gazette, 

separate intimation to Audit, by letter, is not necessary except in cases 

of urgency. 

(b) Changes in the personnel of subordinate establishments and in 

their emoluments should be indicated in pay bills and absentee statement 

by the authorities preparing those documents, who are responsible that 

orders of competent authority are obtained in each case as required by the 

rules. Orders of a special nature authorising the grant to a non-gazetted 

Government employee (or ordering the discontinuance) of any inorease 

‘1 the emoluments or otherwise affecting the emoluments admissible te 

him against the sanctioned pay of the appointment which he holds 

should, however, be communicated to the Audit Office by letter. 

(c) All orders revising sanctioned scales or sanotioning the creation 

ot abolition of permanent or temporary posts should at once be oommu- 

nicated by letter to the Accountant-General. 

X—TRANSFER OF CHARGE 

543, In the transfer of charge, the following points should be 

observed — 

(1) The cash book (or where no cash book is maintained, 

aoquittance rolls), contingent regisier and imprest 

acoount should be closed on the date of transfer and a 
note recosded in it vver the signature of both the relieved 

and relieving Government employees, showing the cash 

and imptest balances, and the number of unused 

cheques, if any, made over and received in transfer by 

them, respectively.
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(2) The relieving Government employee in reporting that the transfer has been completed should bring to notice any- thing irregular or objectionable in the conduct of business that may have come officially to his notice. He should examine the accounts, count the cash, inspect the stores, count, weigh and measure certain selected articles in order to fest the accuracy of the returns, He should also desoribe the state of the records, 

(3) Inthe case of any sudden casualty occurring or an emergent necessity arising for a Government employee to quit his charge, the next senior Government employee of the department present will take charge. When the person who takes charge is not a gazetted Government employee he must at once report the circumstances to his nearest departmental superior and obtain orders as to the cash » in hand, if any, 

(4) See also rule 5.49 of the Punjab Civil Services Rules, Volume I, Part I, for the certificate in respect of occupation of Government buildings used as residences. 
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CHAPTER Vi—Pay, Allowances, etc, of Gazetted 
Government Employees 

I, PAY AND ALLOWANCES 

6.1. Save as otherwise provided for in these rules, pay and 
allowances are payable only upon the personal claim of the Gazetted 
Government employee concerned, and to his personal receipt and not 

otherwise, except under the special authority in each case of Govern- 
ment or of the Comptroller and Auditor-General. The Government 
employee may be allowed to receive payment through a messenger duly 

authorised by_him to receive the money, on his account but there can 
be no endorsement on the bill to pay any such person and in such a case, 
the Government accept no responsibility in respect of money, cheque 
or draft that may be handed over to the messenger. At lis written 
request or order, the pay bill of Government employee, who is permitted 
to draw his own bills may be made payable to a well known banker or 
agent provided that the receipt of the banker or agent shall not be a 
accepted asa final quittance unless the bill itselfis duly endorsed in favour 
of the banker or agent by means of a distinct pay order. The reczipt of 

the banker or agent, alike, if it is recorded on the bill ttself or separately, 
shall be stamped, unless the receipt on the bill has already been duly signed 
and stamped by the Government employee himself . 

Note. Payment of Sterling Overseas Pay on behalf of a Government employee to more than one 
nominee simultaneously is not permissible, 

1. Under the above rule, the receipt of the banker or agent shall not be accepted asa financial quite 
tance unless the bill itself is only endorsed in favour of the banker or agent by jeans of a distinct pay order. 

The receipt of the banker or agent alike,if it is recorded on the bill itself or separately, shallte stamped _un- 

fess the receipt on the bill has already been duly signed and stamped bythe Goyerament employee him 
self. 

2, A Government employee or a single person cannot be constituted an “Agent” under rule 5.5 for 
the purposes of the above rule, except when heholdsa legally valid power cf attorney toact for the Govern- 
ment employee concerned. 

3, The provisions of this rule apply to all payments in India, whether on account of pay, travelling 
or other allowances, which under the rules are made to Government employees on their personal accounts. 

The requirements of personal claim or personal receipt do not, however apply in the cuse of Sterling Over- 

seas payadmissibletoa Government employee, the amount being payable inthe United Kingdom by the 

High Commissioner for India, to the receipt of the banker or the Agent nominated by the Government 

employee to receive payment on his behalf, 

4, When the endorsement on a bill is incomplete or irregular the procedure laid down in Subsidiary 
Treasury Rule 4-7(m) should be followed. When payments made by cheque it is not correct to disregard 

the endorsement and isste a cheque in favour of the drawers, 

5. tf pay bs due in Tadia to a Government employee absentin England, he must make his own 

arrangements to receive it in India. 

6. The claims to pay, travelling allowance and other allowances and honoraria in respect {the 

N.C.C. Officers shall be drawn on establishment bill forms by the officers Commanding NCC Units 

concerned and the Troop Commander without any authority from the Accountant-Cencral, Punjab, The 
claims of officers who hold Gazetted Civil posts shall, however, be drawn separately from those hold 

non-gazetted civil posts. 

33 
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62, The competent authority is not at liberty to re-adjust the pay 

of Government employees by giving one Government employee more and 

another less the sanctioned pay of his post; nor may he distribute the pay 

of an absentee otherwise than as provided in the rules governing the 

service to which the Government employee belongs. There is, however, 

no objection to excess appointments being made in a lower unit or cadre 

against an equal or greater number of vacancies left unfilled in the higher 

grade. This liberty may not be used for the purpose of increasing the 

numerical strength of an office. For each vacanoy ina higher unit or 

cadre only one extra post in a lower unit or cadre is admissible, 

Note 1. The members of the lower grade should normally be promoted to the higher grade in ordi- 

nary course. Moreover, such a promotion should be in their own line and not outside the normal line. 

Note 2. The excess appointment in the lower grade which is to be adjusted against a vacancy left 

unfilled in the higher grade in a gazetted capacity may be of a gazetted ora non-gazetted nature, 

Il, TRANSFER OF CHARGE 

6,3. Every transfer of charge of a gazetted Government employee 

should be reported. by post on the same day to the Accountant-General 

in Form P.E.R.2. A copy of the report should simultaneously be 

sent to the head of the Department or other Controlling authority concern- 

ed. A copy of such a report shculd simultaneously be sent to the 

Treasury Officer, concerned. 

Note (1)() Wheo an officer is initially appointed to Government service or when he is transferred 

or granted leave or when he returns to duty after leave, a copy of the order of appointment, transfer, leave or 

assumption of duty should be endorsed simultaneously to the Accountant General by the authority issuing 

the order, Incase of initial appointment, the order specifying the term of appointment should be sent to 

-be Accountant-General. 

i) Omitted, (Vide Notification No. 55—OSD (F)—76/28665, dated 29-9-1976). 

(iii) Also see rule 5,2” and notes below rule $,122 of the Punjab Civil Services Rules, Volume. 

(iy) Omitted, (Vide Notification No. 525—OSD (F)—-76/28665, dated 23-9-1976,). 

Note (2) (Vide Notification No. 2(1)-OSD(F)-81/52' 6—tated 9-6-1981). 

il, ENGAGEMENT OF PASSAGES 

6.4. A Government employee entitled to passage concessions 
when desiting to obtain one, should apply to the Accountant-General, 

Punjab for the necessary certificate.
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CHAPTER VIl—Pay, Allowances, etc., of 
Establishment 

  

I, ANNUAL RETURNS OF ESTABLISHMENTS 
7.1, Omitted. (Vide No. 193-FR-68/68615, ducted 11-1-68. 
7.2. Omitted. (Vide No. 193-FR-68/68615, dated 11-1-68, 
7.3, Every person newly appointed to a service ora post under 

Government should at the time of appointment deolare the date of his 
birth by the Christian era with confirmatory evidence zs far as possible, 
confirmatory documentary evidence such as Matriculation Certificate, 
Munioipal birth certificate andso on. If the exact date is not known an 
approximate date may be given. The aotual date or the assumed date, 
determined under note 1 below should be recorded in the History of 
Service, Service Book, or any other record, that may be kept in respect 
of the Government employees service under Government and once 
recorded, it cannot be altered except in the oase of a clerical error, without 
the previous orders of Government. 7 

Note 1. (a) Ifa Government employee is unable to state his exact date of birth but can state the 
year, o year and month of birth, Ist Jaly or the 15th oftha month, respectively, may be treated as the date 
of his birth. 

(b) If a Government employes is only able to state his approximate age, his date of birth may be 
assumed to be the corresponding date after deducting the No. of year representing his age from hig date 
of appointment. 

(c) Whena Government omployee whofirstentered military employ is subsoquently employed in Civil 
Department the date of birth for civil employment should be the date stated by him at the time of attestation, 
orif at the time ofattestation he stated only his age the date of birth should be deducted with reference to that 
age according to the method indicated in sub-para (b) above. 

Note 2. Onitted. (Vide No. 1498-PR-(OSD)-73/21083, dated 17-11-73. 

Note 3. Omitted. (Vide No, 1498-FR-(OSD)-73/21088, dated 17-11-73, 

7.4, ee (VideNo. 1498—FR (0.8.D.)—73/21088 dated 
17-11-73). 

I], ALTERATION OF ESTABLISHMENTS 

7.5, When the entertainment of a new establishment or a change, 
temporary or perManent, is proposed in an office a letter fully explaining 
the proposals and the conditions which have given rise to them together 
with the proposition statement, if necessary, under rule 7.6 should be 
lente to the competent authority. In this letter should be set out, 
inter alia. 

(i) the present cost, either of the section or sections affected or 
of the total establishment as the circumstances of the case 
may indicate to be necessary ; 

33 
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(ii) details of the pay of the post or posts and the number of 

posts which it is proposed to add or modify ; and 

(iii) as, accurate an estimate as possible of the extra cost 
involved. 

Note 1. In determining the extra cost, allowance, whether fixed or variable, should be included. 

Note 2. The authoritias submitting the proposals should take into account any claims to pensions 

that may arise in consequence of their proposals and certify to their having done so in their proposals. The 

estimate of the extra cost due to variable allowances, cannot be exact but should be as accurate as possible. 

Explanatlon (a)—-When a scheme requires the sanction of higher authority only because particular 

items are beyond the powers of sanction of the subordinate authority in the letter submitted to the higher 

guthority full details should be given of these items and of any other part of the scheme so connected with 

them that, waless, itis explained, it must be difficult for the higher authorityto determine whether sanction 

bogiven totheseitems or not. Details of other parts of the scheme are not required and should not be 

given, lamp sum figures showing the total cost of each part of thescheme being sufficient. 

Example 1, It is proposed to establish a medical college, and the sanction of higher authority 

is required only because it is desired to create posts in the State Medica Service for the Principal and 

three Professors. Full details of the teaching staff should be given because without these the necessity 

for the appointment inthe State Medical Service cannot be gauged. No details shouldbe given of the 

clerical or other subordinate staff. 

Example 2, It is proposed to establish a Medical Schoo! and the sanction of highet authority is 

required only because it is proposed to create an appointment in the State Medical Service for the Principal. 

No details are required of thestalf proposed for the school except the Principal, because the knowledge of 

these details is not necess ary in oftet to determine whether an appointineat tn the State Medical Service 
Is Tequired. 

_ Explanation (b) When the revision of a number of establishments is undertaken in pursuance of oné 
dafinite central idea, which constitutes a single scheme for purposes of sanction, and when the scheme 
requites the sanction of higher authority, in the letter submitting the proposal for sanction full details 

of the several establishments need not be given but only such details as will indicate the financial effect of 

each Portion of the proposals. 

Thus if the scheme is for the increase of pay of a number of establishments it will suffice to set out:— 

: f 

(i) The present cost of all establishments concerned. 

(ii) The various increases of pay of the various percentages of increases proposed and the reasons 
” 

justifying the proposals. 

(iii) In respect of each separate rate of increase proposed as set out in (i}— 

(a) A list of the establishments or classes of Goyerameat employee to which it is to be applied 
and the reasons for such differentiation, 

(b) As accurate an estimate as possible of the probable cost, with a statement that this has been 
worked out in Consultation with the Accountant-General and that it is accepted by him 

as cortect, 

7.6. (a) Whenever any large scale or complicated proposals 

are made for the revision of the existing or the creation of new estab- 

lishments, including those which require the sanctions of Government, 

the letter explaining the proposals should be acoompanied by a proposi- 
tion statement in duplicate in P.F.R. Form 3. 

Note, The simpler P.E-R. Fotm 4, may be used in cases when the full details of PR. Form 3 are 

not necessary.
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(b) The details to be shown in proposition statement will be deter- m'ned by the following principles -— 

(i) The proposition statement should relate strictly to the section 
or part of the office affected by the proposals, As 
regards the other parts of sections of the office, neither 
details nor figures of total cost need be included. 

(ui) Where a section consists of both Class IV non-gazetted and 
Gazetted employees, details need be given only of the olass 
affected, if a saving of labour will result from the adop- 
tion of this procedure, 

(ii) The rules as to details set out in Rule 7.5 above should be 
observed, 

Note 1. The fixed allowances referred to in note to Rule 7.5 above should be entered in proposis tion statements when such statements are prepared but the variable allowances should be included therein. 

Note 2. Sweepers, Bhisties and other Class 1V employees whose pay is drawa on contingent bills need not be included in the proposition statement, 

Note 3. Proposition statements are required for all temporary changes in establishment except (1) in those cases where pay is passed against 4 budget grant (2) in the case of temporary establishment fot | wotk which is quite outside the ordinary routine of administration, .g., census, plague, and special duty of ‘any kind. 
| 

Note 4. When it is proposed to change a'l or part of a temporary establishment into a permanent establishment the “present scale” column in the proposition statement, must show both the temporary and the permanent establishment ; thus the increase in the permanent scale will be balanced by the tempo- Tary scale decreased. 

7.1. Where the pay of any post existing or proposed rises from. 
4 minimum toa maximum by periodical increments, the average monthly 
cost and not the actual or the commencing cost, must be given. The 
average monthly cost in such cases should be calculated in accordance 
with the following formulae :— 

Explanation—(1) Formula (1) is to be used in the case of gazetted posts, while formula (2) in the case of non-Bazetted posts. In cases where one grade is the channel of Promotion fo another grade, that ig to Say, where everybody in the first grade is ultimately promoted to the second grade, formula (3) may be adopted to find the average costs of posts in the first grade, The use of formula (4) should be restricted to cases involving an elaborate scale, Consisting of two or more sections with efficiency bars at one of More 
stages. 

(2) To find the average cost of a post in the junior scale of an All India Service formula (3) should wed. 
PAY, ALLOWANCES, ETC. OF ESTABLISHMENT 

FORMULAE, FOR CALCULATING AVERAGE COST OF 
. TIME SCALE OF PAY 

FORMULA (1) 
A+B (B—A) f iR 

Average Pay Pe 1-(R+1) a 
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FORMULA (2) 

A+B (B—A) 1~,C15R ) 7 

In the formula (1) and (2)— 
A=minimum pay, 
B=maximum pay, 
=period of rise, 

E= Average age at entry in the grade, and 
F=ayerage age at retirement on superannuation pension; 

___ this may be taken to be 55 in almost every case unless there are 
special reasons to take it either at the lower ora higher figure, 

FORMULA (3) 
7 A-—C (C—A) (941) { 0064 <I] € = — __—] j Uv —— yetage pay 3 ; = ae 

In formula (3)—~ 
A=minimum pay, 
C=pay just before promotion to the second grade, S=period of rise from A to C, 
E=ayerage age at entry in the first grade, and G=ayerage age at the time of promotion to the seoond grade, 

FORMULA (4) 
Average pay=1(A+ W,B, + W,B,+X C,+X,€,) Wnt Ate at payofthescale, 
B,, By=the maximum pay of the different sections of the soale, such as the ordinary scale , the scale for passed clerks, 
W,, W.=the proportion of the establishment which would nor. mally reach the maximum of B, B, respectively, 

C,, C,=the pay at the different efficien bars, and X;, X,,=the proportion of the estab ishment which would normally be detained at C,, €, respectively, * 
, Note.—-Where the pay is not incremental, : itis sufficient, so enter it in the colump headed “Max mum
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7.8. The proposition statement or the proposal for revision 
should be forwarded direct to Government to avoid any delay. If the 
Administrative Department feels that the proposition statement forwarded 
by the Head of Department, in any particular case, requires verification 
of the cost involved, that Department may at their discretion refer the 
statement to the Acoountant-General, Pina for verification. Where, 
however, the Administrative Department feels convinced that the figures 
furnished oe Head of Department are correct, the verification of the 
figures by the Accountant-General, Punjab, may be dispensed with, 

. 7.9, The statement presoribed in the Punjab Budget Manual 
should also be submitted when necessary, 

7.10. In case where a revised proposition statement is sent, 
before Government has accorded sanction to a proposition statement 
still under its consideration, the existing soale should be entered in the 
revised proposition statement, with a note that an pee for its revi- 
sion involving an annual expenditure of Rs.—is already before Govern- 
ment, 

Ti. MONTHLY PAY BILL 

_ (i) Preparation of Bills 

7.11, Instructions regarding the preparation and payment of 
establi. iment and travelling allowance bills are contained in the Punjab 
Treasury Rules, which should be carefully observed by all the drawing 
officers. , 

Drawing officers are responsible for seeing that pay bills are 
checked and initialled by a responsible Government employee and 
that the check must always include verification of the total amount 

entered in the bills. Failure to observe these precautions as well as those 
regarding disbursement of moneys drawn (mentioned in the succeeding 
mr will render them liable for making good any loss that may oocur 

ne pay bills of Assistant Surgeons, Cluss II (non-gazetted). employed under Zila Pari- 
shad and Municipal Committees should be presented to and paid by the Zila Parishad ot Municipal Com- 
mittees concerned. Such bills should not be presented at the Treasury. 

Note 2,When Government employee signs an absentee statement accompanying an establishment 
bill, he should sse that a diagorial line 1s drawn across the blank space, if any, below the last entry. Simi- 

larly if the statement is blank he should sce that a diagonal line drawn across it with the word “blank 
in hreckets in themiddle of the fine. 

Note 3,—See also rule 7.15 infra. 

Note 4.—Recoveries made from non-gazetted Government eniployees on account of attachment 

otders issued by courts of law (vide Rule 5.9 )should not be made from the bills but should be made tn 

cash and then remitted to the Court concerned. The receipts of the Court should be obtained and filed 

with the attachment register. For recoveties on account of security deposits see Subsidiary Treasury 
Rule 3-5 et seq. 
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(ii) Disbursement of Moneys drawn on moxthly Bills. 

7.12, (i) The head of an office is personally responsible for 
every pay drawn on a bill signed by him or on his behalf until he has paid 
it to the person entitled to receive it and obtained his receipt, duly stamped 
where necessary,on the office copy of the pay bill. If in any case, owing to 
the large size of an establishment or because certain of its men are work- 
ing in out-stations, it is not found feasible or convenient to obtain the 
receipts of payees on the office copy of the bill, the head of the office 
concerned may, at his discretion, maintain separate acquittance rolls in 
P.F.R. Form 5 for each set of payments made at one place or at one 
time. Ifthe payee does not present himself before the end of the month, 
the amount drawn for him should ordinarily be refunded by short 
drawal inthe next bill, it being drawn a new when he presents him- 
self fo receive it, in cases, however, where this restriction will operate 
inconveniently, the amount of uadisbursed pay may, at the option of the 
disbursing officer be retained for period not exceeding three months, 
provided proper arrangements can be made for the safe custody of the 
sums retained. Pay must not, under any ciroumstances, be placed in 
deposi. So long as the drawing officer finds himself in a position to 
keep a proper waich over undisbursed amounts by a periodical exami- 
nation of acquittance rolls and office copies of bills, it is not necessary 
tor him to keep a detailed aocount showing amounts drawn from 
the treasury from time to time and their subsequent disposal. There 
is No objection, however, to such an account being maintained in a 
subsidiary register, if found convenient, 

(i) Acquittanoe rolls and receipted office copies of bills are not 
required to be submitied to the Accountant General, but as they are 
important records, they should be stamped, paid and preserved 
carefully for the periods specified in priaiets 3. 

In respect of payments made through Acquittance Rolls on the 
pay day, the disbursement certificate at the foot thereof should 
invariably be signed by the disbusing officer in token of the total amount 
actuaily paid. The ‘paid’ stamp, duly attested by the drawing officer 
need be affixed only against the total disbursed amount of the Acquittanoe 
Roll. In respect of undisbursed amounts paid subsequently the 
items should be stamped “paid” individually and attested by the drawing 
officer while signing the Cash Book, 

(ut) Cash drawn on pay and travelling allowance bills of estab- 
lishn-erts should not be mixed with regular cash balance of the depart- 
ment, if any, An account of undisbursed pay and allowances may be 
made against cach bill serially, and subsequent payments thereof
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tae prt 

entered jn the appropriate columns of the Register and the Cash-Book, 

each such entry being. attested by the Gazetted Officer. From this 

register, an abstract of amounts remaining undistursed for three 

months should be prepared to ensure their refund, either in cash or 

by short drawal from the next bill. 

Nota 1.—This rale applies also to cash received by a Subordinate Government employee for pay- 

ment of pay and allowances of Government employee serving under him. 

Note 2-—The orders contained in rule 6,1 are mutatis mutandis applicable to the disbursement 

of pay and allowances of a non-gazetted Government employes, 

Note 3.—A Bill Register, in the form P. FR, 7, should be maintained by all the Heads of Offices 

who ate authorised to draw money from the Treasury on bills signed by them, The register should be 

reviewed monthly by a Gazetted Officer and the result of the review rezorded thereon, Also see para 

12.3(2) of the Punjab Budget Manual, 

Note 4:—The Bill Transit Register, in the form P.E.R, 8, should be maintained by all the Heads of 

Offices who are authorised to draw money from the Treasury. The bills of the selfadrawing officers, 

if any, may also be transmitted to the Treasury through this register, To prevent presentation of 

fraudulent bills to the Treasury the Register should be reviewed biweekly by a Gazztted Officer; with 

reference to the entriesin the Bill Register and the Cash Book: andthe result of the review recorded 

thereon. 

7.13, (i) When a drawing officer checks an acquitance roll, 

where one is prepared, he should either hiniself total up the items of it, 

check the total against the total of the comesponding establishment 

hill and the money received from the treasury and see that any difference 

hetween the total is properly accounted for; or cause all this to be done by 

a Gazetted Government employee or where no Gazetted Government 

one is available by the Superintendent or the Head Clerk of the 

ioe. 
(ii) Wherever practicable, it should be arranged that disbur- 

cement on account of establishment bills are not made by the clerk 

who prepared them, and the maintenance of separate acquittance rolls 

ig dispensed. with, as far as possible. 
| 

714, Heads of offices are responsible for soeing that signatures 

on office copies of the pay bills or acquittance rolls, asthe case may be, 

are taken by the official making the payment at the time of payment and 

not by the Bill Clerk previous to payment; and that in the case of offices 

in which Government employees are present on the spot, payments 

are ordinarily made to them in person and not to a third person on the 

authority of the payees. 

745, The head of an office is not at liberty to re-adjust the pay 

of Government employees by giving one Government employee more 

and another less than the sanctioned pay of his post; nor may he dis- 

tribute the pay of an absentee otherwise than as provided in the rules, 

governing the service to Which the Government employee belongs. 

But in the case of non-gazetted establishments divided into separate 

units or cadres carrying different scales of pay, there is no objection to 

excess appointments being made in a lower unit or cadre against an equal 

or grade number of vacancies left untilled in the higher grade. This 

liberty must, however, not be used for the purpose of increasing the 

numerical strength of an office, Foreach vacancy ina higher unit or 

cadre only one extra post in a lower unit or cadre is admissible, 

Note—This rule is applicable to Gazetted Officers also-—seo tule 6.2. 
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716. Omitted*. | 

IV. RECORD OF SERVICE 

(i) Service Books 

7.17. Special attention is drawn to the rules regarding the main- tenance of service books; which are given in Chapter 12 of the Panjab Civil Services Rules, Volume I, Part I. The service book is a contem- porary record in minute detail of a person’s official career. Non- pensionable service should be distinctly shown as such in column 2 of the service book, and every entry should be attested a¢ the same time by the head of the office, 
Note.—It is the duty of all heads of offices to see that the service books of the establishments ecplope under them are punctually and regularly written up; that the entries made on the opening pages re-4 at Ieast every five years, that no member of the office has access to the books, 

7.18. (1) Ata fixed time early in the year, the service books should be taken up for verification by the head of the office who, after satisfying himself that the services of the Government employee coficer: ned are correctly recorded in each service book, should record in it a certificate in the following form over his signatures — 
_ Service verified upto... (date) from... (the record from which the verification is made).” | 

Note—The verification of service referred to above should be in respect ‘of all service qualifying fot pension whether permanent, Provisional, tempotary or officiating. 

(2) (a) The head of the office in recording the annual certificate of verification should, in the case of any portion of service that cannot be verified from office records, distinctly state that for the excepted periods (naming them) a statement in a writing by the Government employee, aswell asa record of the evidence of his contemporaries, is attached to the book. 

When, however, a non-gazetted Government employee is trans- ferred from one office to another the head of the office under whom he was originally employed, should tecord inthe service book under his signature the result of the verification of Service, with reference to pay bills and acquittance rolls, in respect of the whole period during which the Government employee was employed under him, before forwarding the service book to the office where the Services are transferred, 

(b) In cases where such transfer also Involves permanent transfer of the Government employee frém the audit control of one audit officer to that of another, the qualifying service for the purpose of 
*Please refer to the Punjab Treasury Rules, 
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pension rendered up to the date of the transfer should be got verified 
and a certificate to that effect recorded in the Service Book by the 
audit officer concerned before the service book is forwarded to the 
office where the services of the Government employee are transferred, 

(c) The non-gazetted service of a permanent gazetted officer 
should similarly be got verified and certified by the concerned audit 
officer before his service book is forwarded to the Accountant-General 
concerned as required under sub-rule (3) below, 

(3) When noa-gazetted Government employees are officiating 
in gazetted posts their service books should be kept by the head of 
the office to which each such Government employee permanently - 
belongs, but when they are confirmed in such posts, their service 
books should be forwarded to the Accountant-General’s office for 
record, 

(ii) SERVICE ROLLS 

7.19. Rule 7.18 regarding the verification of service and recording 
of certificate by the head of the office applies also to the service rolls kept 
under tule 12.11 of the Punjab Civil Services Rules, Volume I, Part I, 
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ANNEXURE—A 

Omitted 

(Vide P.G. F.D. Notification No. 193-FR—63/68615, dated 11-1+68) 

    

ANNEXURE—B 

Omitted 

(Vide PG. FLD. Notification No. 1498-FR-OSD-73/21088, dated 17-11-73)
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CHAPTER Vill—Contingencies 
  

I, INTRODUCTORY 

8,1, The rules of procedure presoribed in this Chapter shall 
apply primarily to “Contingencies” but miscellaneous expenditure 
as defined in Note | under rule 4.44 of the Subsidiary Treasury Rules 
which is not classed as contingencies is also subject to these rules, 
except in so far as it may be governed by any special rules of pro- 
cedure in other Chapters of this book or by departmental regulations. 

~ Note. Contingent charges areto be recorded and treated in the accounts as charges of the month 
in which they are actually dishursed from treasury. §c¢ also relevant rules in the Punjat 
Treasury Rules for classific\tion Of charges. 

II—-CLASSIFICATION OF CHARGES 
8.2, Contingent charges incurred on the public service are divided 

into the following three main classes, the classification adopted in 
each department or office being determined by orders of competent 
authority -— 

(i) Contract Contingencies.—Those for which a lump sum is 
placed annually at the disposal of a disbursing officer for. 
expenditure as and when required, with proper sanction, 
if necessary. They generally consist of charges the 
annual incidence of which can be *governed with 
reasonable accuracy. 

(ii) Countersigned Contingencies.-To include such contingent 
charges as may require the approval of Controlling 
authority before they can be admitted as legitimate 
expenditure against the Government such approval 
usually taking the form of countersignature after pay- 
ment on a detailed bill submitted to the Accountant- 
General,—vide rule 8.9 below. \ 

In some cases, the control over these contingencies 1s exercised 
before payment. In such cases monthly detailed bills are not required 
to be submitted to the Accountant-General, but the bills exhibit full 
details of the charges. See also sub-rule 1 of Subsidiary Treasury 
Rule 4.53. | 

(iii) Audited Contingencies, i.e. those which are under the 
direct audit of the Accountant-General, for which the 
bills paid at the treasury are ordinarily complete with 
sub-vouchers for items in exoess of Rs. 25 and which 
do not require countersignature. 

Note :—The list of standrad objects of expenditue are indicated under Detailed Heads in the 
Punjab Budget Manual, 
  

*P.G, F.D. No. (498-FR-OSD-73/21088, dated 17-11-73. 

6 
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Ill. GENERAL RULES 

8.3. Subject’ to the sanction of the competent authority to the 
incurring of expenditure and to the provisions of the rules in this Chapter 
a drawing officer may draw money from the treasury for contingent 
expenses, within the amount allotted to him in the budget estimate or 
otherwise , unless there is something novel, doubéful or irregular in the 
character of the expenditure. As explained in Note | under Subsidiary 
Treasury Rule 4.44 the term contingent expenses as used in this rule 
includes also other expenditure such as scholarships, stipends, rewards, 
fees, bonus, grants for uniforms, equipments grants-in-aid, contributions, 
donations, etc. 

As regards drawing money for grants-in-aid, see rule 4.4 of the 
Subsidiary Treasury Rules. 

Note 1. In cases where any scalesin regard to contigent charges (e.g. reward for destruction 
of wild animals) have been prescribed by Government those scales should be strictly adhered ty. 

Note 2. In the case of non-tecurting charges, the competent sanctioning authority may, where 
this course is mote convenient, accotd sanction by countersigning the bill on which the money is drawn 
prior to its drawal, instead of by a separate sanction. 

Note 3. Special rules relating to the following matters are contained in the appendices quoted 
against them: 

(1) General rules for the supply of articles for the public service. 

Appendix 8 of PFR Vol, II 

(2) Miscellaneous rules regatding contingent expenditure.— 

Appendix 9 of PFR Vol, It 
(3) Supply of liveries. and clothing— 

Appendix 10 of PFR Vol, II 
(4) Supply of articles from Jails, co-opetative societies and industrial institutions. —~ 

Appendix 11 of PFR Vol, IT 
Note 4, Instructions relating to the Purchase of Stationery and Printing Stores ate contained 

in the Punjab Printing and Stationery Manual. 

8.4. Omitted,* 
8.5. Actual payees receipts duly stamped, where necessary, 

showing full particulars of the charge should invariably be obtained 
when making payments of claims against Government. 

In order to avoid their being used again all such receipts, except 
those required to be submitted to the Controlling Officer and the Audit 
Officer, should be stamped “cancelled”, by the drawing officer at the 
time of initialling the entries relating to themin the contingent regis- 
ters. The sub-vouchers submitied to the Controlling Officer which 
he is not required to forward to the Audit Office will be cancelled by 
him after check and the cancellation attested at the time of counter- 
signing the bill. : 

Note 1. A payee who lias signed a postal money order receipt, need not be required to 
give aseparate receipt, byt as it is essential to know on What account the payment was made, the sender of the money otder should secure this information by noting in the postal Money otder receipt the necessary 
RST CCE eI TST fe me Tae 7 za 

*Please tefer (0 the Punjab Treasury Rules. 
waar TORR Hes a = Seka
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pate of the payment after the printed words “Received Payment of the sum specified above on account ofi———__—____—_ ” the payee’s signatute on this endoresment will then be all that will be neces 
saty and the postal money order receipt may be treated as a sufficient Voucher for the expenditure. 

  

Similarly, Value Payable Parcel covers showing the amount paid to the Post Office may be treated as payoes receipts provided they are certified by the paying officer and are furnished in addi ‘ion to the 
regulat invoice or bill of the firm showing details of the items paid for, 

_ Note 2, Payment shall be allowed without the production of actual payees’ receipts at the rate of 
15 paise per quintal package, subject toa maximum of 19 paise at one place, as loadipg/unloading charges 
at a bus stand/railway platform. 

Note 3. Sub-vouchers which are required to be sent to the Accountant -General should not be can- 
celled either by the drawing officer or by controlling officer as the duty of cancelling these syb-vouchers 
and keeping them in proper custody to prevent their fraudulent use devolves on the Accountant-General.’ 

8.5-A. In the case of diet ard road money of witnesses a 
certificate in the following form should be given on the contingent 
bills :— 

“Certified that diet and road money of witnesses have been 
paid at the rates fixed by the High Court”. 

TY, SPECIAL RULES RELATING TO PARTICULAR 
KINDS OF CONTINGENCIES AND OTHER 

EXPENDITURE 

(i) Contract Contingencies 

8.6. In the case of contract contingencies all sub-vouchers 
should be retained in the.office of the disbursing officer. 

8.7. As under the contract system disbursing officers are 
entirely responsible for the regularity of the expenditure charged 
against contract grants, it is unnecessary to show the details of ex- 
enditure under the head “Miscellaneous” in contract contingent 

hil, At the same time it should be understood that the Accountant- 
General is not debarred from calling for details if, for any reasons, 
he considers this course advisable in particular cases, 

(ii) Countersigned Contingencies 

8.8. (a) From the monthly totals of the contingent register 
(vide tule 8.15) the monthly details bill will, in the case of contingent 
charges countersigned after payment, be prepared in PPR. Form 9 
headed “Not payable at the Treasury”, and showing the monthly total 
of each column, with description of each charge requiring explana- 
tion. The numbers assigned to the sub-vouchers will be entered in 
detail against each item. At the foot of the bill will be ¢ memorandum 
of the number and date of every contingent bill cashed at the treasury, 
and the sub-vouchers included in cach. The amount shown in the 
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bill must be agreed with the total of the abstract bills cashed at the 

treasury during the month. The difference, if any, between the total _ 

of a detailed bill and the register must be adequately explained. 

The detailed bill will be signed by the head of the office and sub- 

mitted to the controlling officer with all sub-vouchers above Rs. 100 

his signature to the ceriificate endorsed on the bil taking the place of 

the smaller ones. 

(b) If in any month, the monthly proportion of the appropria- 

tion has been exceeded, areport of the special circumstances which 

sendered the excess necessary should be sent to the countersigning 

officer with the detailed bill. 

Note 1. District Officer need not personally give the certificate required from a disbursing 

oflicer, with the sanctlon of the Commissioner, he may celegate the duty to one of his gazetted subordinates. 

Note 2. When, in paying tewards to informers, it is considered desirable to disclose the names of 

the payees, a certificate in the handwriting of the Collector to the effect that the reward has been duly paid, 

should be submitted to the Accountant-Gencral in suppott of the payment in lieu of the payee’s receipt 

ordinarily required. 

Note 3. The limit of Rs. 10¢ laid down in this rule is subject to alteration by the Comptroller and 

Auditor-General. 

Note 4. There ate occasions when it is not possible to meet the charge from the permanent advance, 

ot even where this is possible, there is delay in obtaining the payee’s receipt, e.g., when the payee hap- 

pens to reside at a distance and the amount has to te remitted to him. In such cases the particulars of 

sub-vouchers to follow should invariably be started in the appropriate space, immediately below the dis. 

bursenent certificate on the contingent bill form. 

Note §. The following instructions should be carefully observed in preparing detailed contingent 

(a) One detailed contingent bill should be prepared for the amount drawn on all abstract contin: 

gent bills in any one month, and should be'headed as appertaining to the month in which 

payment was actually made from the treasury. 

(b) oT on account of one major head only should be included in one detailed contingent 

Lil. 

(c) All sub-vouchers for items exceeding Rs. 100 each should be noted with their amounts in column 

1 of the detailed bill provided for the putpose. pear 

(qd) Devails of miscellaneous charges or other items should be fully given in the detailed bill, 

Note 6, The sanction of the competent authority should where necessary, be quoted in the des 

tailed bill, 

$.9, On receipt of the monthly detailed billin the office of the 

‘oountersigning officer, its figures will be transcribed in a register of 

the same form as the disburser’s register, with similar description of 

items requiring explanation, and the bill wil then be reviewed by the 
countersigning officer with the sub-vouchers. Any  disallowanoes, 

with the number of the sub-voucher concerned and explanation of the 

objection, will be noted on the bill and in the “Remarks” column of the 

contingent register, and the amounts shown in the register in the columns 

affected will be corrected inred ink ; the countersigning officer will 

then enter in the register, the date cf edmission under his initials, sign
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the bill, and despatch it to the Audit Office direct with the vouchers 

for items in excess of Rs, 500,* his signature to the certificate endorsed 

on the bill taking the place of the smaller ones. 

Note 1. The term “‘items”? refers to the items of expenditure and not items of chatges,¢.g,, a charge 

forRs. 220forsection writers would not be required to be supported bya sub-voucher if the amount 1s 

made up 61 sums paid to several individuals, none of which exceeds Rs. 500." 

The limit of Rs. 50¢*is, however, subject to alteration by the Comptioller and Auditor~ 

General. 

the examination and countersignature of the 
Note 2. In the absence of the countersigning_officer ort 

ent employee autkorised by the ccuntersigning 
bee may be performed by some responsible gazetted Governar 
officer. 

8.10, The statements referred to in Subsidiary Treasury Rule 

449 are, on receipt in the office of the Accountant-General, forwarded 

by him to the countersigning officers concerned. The latter should 

see that they are returned to the Accountant-General with suitable 

entries made in columns 5 and 6 and note of any error in column 4, within 
a week of their receipt by them. 

_ 811, In the Register maintained in the office of the counter- 

signing Officer the columns to the right wil be written up as follows — 

That concérning detailed bill will show the date of its receipt. 

The column for date of admission will show the date of despatch of 

the countersigned bill. In the register maintained by the disbursing 

officer the entry in this column will record the date of recovery of any 

disallowance or that of the countersigning officer's letter further 

passing a disallowed item not yet actually recovered, any disallowance 

will be recorded by each in the column of remarks on the same 

line with the figure affected. 

8.12, After despatch of the detailed bill to the Audit Office, 

the countersigning officer shall communicate any disallowance to the 

drawing office and its amount shall without fail be refunded by short 

drawing in the next contingent bill presented at the treasury for the 

same department or office. The gross amount of each sub-vouch¢t 

shall be entered in such bills and below the total shall be entered 

‘Deduct disallowed from bill o&_——-" Ri 
and the receipt given being for the net amount only. If, after corres- 

pondence the countersigning officer withdraws his objection, the 

amount may be redrawn in the next bill presented at the treasury by 

  

*V ide Punjab Govt. instiuction No, 37/I1/78-FRM)IE78, dated $-3-1980. 
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entering after the total of the sub-vouchers “Add amount of disallow- 

ance from bill of refunded by deduction from contingent bill No—— 
dated ,and allowed as per , the receipt would 
be for the gross amount, and the items would be re-inoluded in the 
next monthly contingent bill. 

    

Note 1.—It will be observed that the totals in the disbursét’s registers are those of amounts 

drawn, not of those admitted by tho countersigning officer but when an amount disallowed by him 
on one detaiféd head is adjusted bya short charge on “another eacashed bill, the actual amount for 
each head may be worked out by entering the amount retrenched in biack ink with a minus sign in 
the column of the retrenched head on the line of total forthe bill in which theadjustment is made 
the forward totals will, thus be cerrcct. 

Note 2.—When a countersjzning officer receives @ ‘etailed bill with vouchers for gyms between 
Rs. 10 and Ra, 500* missing, he should forward the pill to the Accountani-General, countersigned 
for the amount which is supported by vouchers and t,he steps to obtain the mnigsing vouchers, On 
theig receipt he should inform the Accountant-General that they have been obtained and that the bill 
is passed by him for this further amount. The countersigning officer should devise means for Watching 
the receipt of belated Vouchcry ond take what steps he canto prevent ther being unduly delayed. 
‘The Accountant-Genetal Will keep.a Watch over bills countersiyned only in partand bring the matter 
to the notice of the countersigning officcr concerned from time to time. 

(iii) Audited Contingencies 

8,13, In the case of audited contingencies sub-vouchers for items 
not exceeding Rs, 250* should be retained in the office of the drawing 
officer and those above that limit should be attached tothe  contin- 
gent bills in support of the charges they represent, % 

Note 1,—See also Subsidiary Treasury Rule 4.51 and the notes thereunder, ‘ 

a 

Note 2.—See also notes 2,2, 4 and @ below rule8.8and note 1 below Rule 8.9, 

Note 3,—It is not neceessary to attach copies of telephone and electricity bills exceeding Rs. 250* 
in each case with the departmental billsat the time of their presentation to the Treasury. Copies of bills 
will however, be retained in the office to be presented to audit parties,for their checking the details, 

} 

(iv) Grant-in-aid > 

8.14. Grants-in-aid or contributions to educational and other 
institutions, local bodies and Co-operative Societies are sanctioned - 
either by the Government or the authorities subordinate to it (Heads 
of Departments, eto.) and are regulated by the orders contained in rule 
1.9 of this volume, and the detailed rules made by the Heads of 
Department under the powers vested in them. After the budget allot- 
ment, have been commninicated by the Department of Finance, the pay- 
ment is authorised at the treasury through the Accountant-General 
ot direct, as the case may be,—vide Subsidiary Treasury Rule 4.4, The 
following further instructions are issued for the guidance of sanotioning 
authorities in the matter of according sanctions for grants-in-aid, 

*Vide Punjab Govt. instivetion No, 37/11L/79-FR(4)/1578, dated 5-380.
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(a) (1) Unless in any case Government directs otherwise, every 
order sanctioning a grant should specify clearly the object for which 
it is given and the conditions, if any, attached to the grant. In the 
case of non-recurring grants for specified objects, the order should also 
specify the time-limit within which the grant or each instalment of 
itis to be spent. 

(2) Only so much of the grant should be paid during any financial 
year as is likely to be expended during that year. In the case of grants 
for specific works or services such as buildings, water-supply schemes 
and the like, the sanctioning authority should use its discretion in 
authority payments according to the needs of the work. The 
authority signing or oountersigning a bill for grants-in-aid under Sub- 
sidiary Treasury Rules 4.4 and 4.71 should see that money is not drawn 
in advance of requirements. There should be no occasion for a rush 
for payment of these grants in the month of March. 

(3) Before a grant is paid to any public body or institution, 
the sanctioning authority should as far as possible insist on obtaining 
an audited statement of the account of the bedy, or institution con- 
cerned in order to see that the grant-in-aid is justified by the financial 
position of the guarantee and to ensure that any previous grant was 
spent for the purpose for which it was intended. It is not essential for 
this purpose, however, that the accounts should be audited in every 
case by the Audit Department and it will be sufficient, therefore, if 
the accounts are certified as correct by a Registered Accountant or 
other recognised body of auditors. In the case of small institutions, 
which cannot afford to obtain the services of a Registered Accountant 
or other registered body of auditors, the sanctioning authority may 
exercise its discretion of exempting any such institution from the sub- 
mission of accounts audited in this fashion. 

The authority sanctioning a grant, while communicating the 
sanction to the Accountant-General should state whether the audited 
statement of accounts has been received when required, or whether the 
grantee has been exempted from submitting the statement, 

Note.—This order applies both to non-official institutions and to semi-official ones, such as Pubs 
lic Clubs, ete. 

(b) In cases in which conditions are attached to the utilisation 
of grant in the form of specification of particular objects of expenditure 
or the time within which the money must be spent, or otherwise the 
departmental officer on whose signature or countersignature the 
grant-in-aid bill was drawn should be primarily responsible for certify- 
ing to the Accountant-General, where necessary, the fulfilment of the 
conditions attaching to the grant, unless there is any special rule or
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order to the contrary, The certificate should be furnished in such 

form and at such interval as may be agreed between the Accountant- 

General and the Head of the Department concerned. Before 

recording the certificate the certifying officer should take steps to satisfy 

himself that the conditions on which the grant was sanctioned have 

been or are being fulfilled. For this purpose he may require the sub- 

mission to him at suitable intervals of such reports, statements, etc. 

in respect of the expenditure from the grant as may be considered neces- 

sary, Where the accounts of expenditure, from the grant are inspected 

or audited locally, the inspection or audit report as the case may be, 

will either include a certificate that the conditions attaching to the 

erant have been or are being fulfilled or will give details of the breaches 

of those conditions. 

(c) Unless it is otherwise ordered by Government every grant 

made for a specific object is subject to the implied conditions ‘"— 

(i) that the grant will be spent upon the object with a teason- 

able. time, if no time limit has been fixed by the — sanc- 

tioning authority ; and 

(ii) that any portion of the amount which is not ultimately 

required for expenditure upon that object should be 

duly surrendered to Government. 

44-4, In order to ensure that the grants-in-aid are not dis- 

bursed to the local bodies before they are required by them, the instruc- 

tions given below should be observed :— 

(a) Grants-in-aid, other than those relating to works to be 

executed, through the agency of the Department of 

Public Works :— 

(1) The sanctioning authority will issue the necessary letter 

of authority to the Accountant-General, ot the 

Treasury Officer, as the case may be, for the payment 

of the amount required for immediate disbursement. 

(2) The letter of authority will contain instructions that no 

drawal shall be allowed except on a regular bill 

signed hy the President or the Chairman of the Local 

Body concerned and countersigned by a -Goyern- 

ment eroployee named in the letter of authority. 

td



73 

cHap. Vill | CONTINGENCIES [ 8.14-A—8.15 
  

(3) The Government employee so named shall be responsi- 
blefor satisfying himself that the money is not 
drawn by the local body in advance of requirements. 
He shall not, therefore, countersign the bill unless 
it is supported by the actual bill of contractors of 
suppliers. 

(b) For the grants-in-aid to local bodies for works to be exe- 
outed through the agency of the Department of 
Publio Works~ 

(1) The crders sanctioning the grants-in-aid to the local 
body and requiring the Department of Public Works 
to execute the work on behalf of the local body as a 
contribution work shall be issued simultaneously 
and the local body shall be informed accordingly. 

(2) The sanctioning authority will issue the letter of authority 
to the Acccuntant-General or to the Treasury 
Officer, as the case may be, for the payment of the 
amount required for immediate disbursement. 

(3) The letter of authority will contain instructions that no 
drawal shall be allowed except on a bill presented by 
the local body and made payable by transfer credit 
to “Public Works Deposits”. 

Note.—Grants-in-aid to local bodies, private associations, etc., unconnected with Government are 
made for various purposes. Some of these grants are recurring and are paid year after year and other are 
merely {ump sum grants to be paid for a definite number of years and then stopped. In the case of such 
grants-in-aid the Head of the Department, when the total grant for the entire head is communicated to him 
at the commencement of the year, should issue definite orders authorising the Accountant-General to dis- 
burse each such grants-in-aid included in his estimates, This would give him an opportunity of reviewing 
the grants and of deciding whether they are to be continued or not and thereby avoid the real danger of 
grants being paid automatically year after year even after their justification has ceased. 

(V) RECORD OF CONTINGENT EXPENDITURE— 

CONTINGENT REGISTER 

8.15 A register of contingent expenditure shall be kept in each 
office, and the initials of the head of the office or of a gazetted Govern- 
ment employee to whom this duty has-been delegated by him (See rule 
8.25 below) shall be entered against the date of payment of each item. 

This register will be in P.F.R. Form 10. The actual details such 
as the number of columns to be opened, the sub-heads and detailed heads 
and such further detailed classification as may be required for purpose of 
control, will be settled by the Accountant-General and the controlling 
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authority to send the conditions of each department and office. As a 
general rule the most common sub-heads and detailed heads may have 
separate columns with appropriation noted at the top. The less impor- 
tant and trivial items may be lumped together in one column when each 
of the separate item need not be accounted for or watched separately. 
Any charge falling under any of the separate columns, but requiring exp- 
lanation may be described in the column headcd“Description’though the 
amount of it is entered only in its special column, and the same “Des- 
cription’’ column will serve also for note of the month or period to which 
any recurring charges (e.g., rent or pay any of Punkha Pullers) entered 
in the other columns belong : 

Note 1.—If more convenient, a separate register may be maintained for cach class of contingent 
charges (see rule 8,2), 

Note 2.—If during the absence of the head of the office and of the Government employee to whom 
thisduty has been delegated the entries have been initialied by a non-gazetted Government employee the re- 
gister must be reviewed and the entries re-initialled bythe head of the office orsuch gazetted Government 
employee on return to headquarters. 

Note 3.—When any sub-vouchers which should accompany a contingent bill are to follow a note to 
this effect should invariably be made in the “Remarks” column of the Contingent Register in order 
that the necessity for furnishing these youchers as early as possible may not be overlooked, 

Note 4.—The contingent register maintained under this rule gives full information in respect of con- 
tingent charges. Itis, therefore, not necessary to prepare and preserve office copies of contingent bills, 

8.16 As each payment is made, enteries must be made in the 
contingent register of the date of payment, the name of payee and the 
number of sub-vouchers in the three columns to the left, and the amount 
in the proper column; and in the case of any charge requiring explanation, 
the initials of the officer incurring it shall be taken against the description. 

Note,—Regarding the entries to be made in the final columns, see rule 8.11. 

8.17 To enable the disbursing officer to watch the progress of the 
expenditure under each detailed head, as compared with the budget 
appropriation for it, a progressive total of all the columns must be made 
monthly, immediately after the monthly total, so as to include all pay- 
ments under each head, as also charges adjusted by book transfer (See 
Tule 8.21) from the commencement ot the year up to the end of the last 
expired month. 

The charges relating to two or more major heads are not to be 
shown in one register nor included in one bill. But expenses which, are 
shared in some fixed proportion between two branches of the same olfice 
may, unless they are reviewed by different authorities, appear in one bill. 
In such a case, the joint grant (vide Subsidiary Treasury Rule 4.45) may 
be entered in one register only for the purposes of control, the account 
adjustment being lett to the Accountant-General. 

Note.—See also Subsidiary Treasury Rule 4.46.
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(VI) PURCHASE OF SERVICE POSTAGE STAMPS 

8.18 The following procedure should be adopted by Government employee for obtaining service postage stamps from treasuries and for the adjustment of their value :— 

(i) Government employee who draw money from the treasury 
on contingent bills—A bill in Form §.T.R, 33 should be 
prepared by the departmental officer when he requires 
service postage stamps. The bills should contain the 
acknowledgement of the drawing officer of the receipt of 
the stamps indented for and should in other respects be 
treated in the same way as a contingent bill for drawing 
cash from the treasury. The Treasury Officer should 
pass the bill for payment by transfer, have the stamps 
issued, and enter the amount in the list of payments, 
crediting the value of the stamps in the same manner as 

If cash were realised, 

(i!) Government employees, who draw money by cheques from 
treasuries. Cheques to be presented in payment of the 
value of service stamps should be drawn in favour of the 

officer official designation (without name) who supplies 
the stamps, whether they are drawn by the officer who 
indents for the stamps or by a departmental officer on the 
indenting officers requisition. (See Subsidiary Trea- 
sury Rule 4.15 regarding the method of crossing such 
cheques), 

Note 1. Cheques drawn for obtaining stamps from treasuries are not subject to any minimum limit. 

Note 2.—Service postage stamps should be issued to the Railway Account Officers immediately when the Treasury Officer accepts the cheque and the accompanying challan 7 ; the Railway authorities should not be required to obtain the receipted challan from the bank where the treasury business ig conducted by the bank before issuing the service postage stamps. 

The cheque should be sent to the bank by the Treasury Officer for colleCtion with instruction that its amoUpt should be credired in the banks daily scroll under the head “Post Office-Sale of Service Postage Stamps” 

(VII) PAYMENTS FOR ARTICLES ORDERED DIRECT FROM 
THE UNITED KINGDOM 3 

8.19 Payments for articles obtained by a direct order from pri- 
vate firms and individuals in the United Kingdom can be made only 
through the High Commissioner for India or as prescribed by Gove,n- 
ment of India, The Government employee desiring such a payment 
Should, as soon as all the formalities necessary in connection with the 
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receipt, inspection and verification of articles have been completed, for- 
ward the firm’s bill in original to the Acoountant-General for audit and 
payment, particular care should be taken to ensure that no double pay- 
ment is authorised in respect of the same claim. 

The Accountant-General when making remittances to the 
High Commissioner will endorse to the Government employee concerned 
a copy of his letter of authority (in form S.Y. 289-D) addressed to 
supplying firms. 

Bills for stores ordered by Govenment employees in India 
direct from firms abroad on f.0.b. basis subject to inspection by 
the Director-General, India Stores Department, London, may, however, 
be paid by the High Commissioner. In such cases the purchasing 
Government employees, may, if they consider it desirable authorise 
the suppliers to submit their bills to the Director-General, India 
Stores Department, London, who will certify that the stores referred 
to therein have been inspected by him and despatched under his 
artangement. After verification the Director-General will pass them 
on to the High Commissioner for payment. Such payments are passed 
on to the Accountant General through the Remittance Account 
supported by the supplier's bills duly certified by the Director. 
General, India Stores Department, London, 

Note 1,—Special care should be exercised by the purchasing Government employee in differ- 
entiating the articles purchased through the agency of the Director-General of Stores, India Stores 
Department, London, from those merely delivered to or shipped through his agency. In the former 
case payment cannot be made from India; whereas in the latte, case procedure prescribe, above 
should be obseryec. 

Note. 2—The Pro-edure laid dowit in this rule should Ee followed mutatis mutandis in the case 
of other payments, ¢ g. those chargeable to the éstimates fot a work to be made direct to a patty ip 
the United Kingdom. 

VIII. INSPECTING OFFICERS BILLS 

8.20 An inspecting officer who is not authorised to take advances 
on account of office contingent charges should provide himself with a 
portion of his permanent advance and recoup himself from time to time 
by presenting at the different treasuries or offices of disbursement contin- 
gent bills, in the ordinary form. 

} 

In the case of countersigned contingent charges, one detailed bill 
may adjust money drawn at more than one treasury, details of places of 
payment of the several encashed bills, as well as their dates and amounts 
being noted at foot of the bill. The amounts drawn must be taken as 
final payments, and not as advanoes,
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IX, INTER DEPARTMENTAL TRANSFERS 

891 In the case of workdone bya Government factory (such 

as jail, mint, workshop) as also in other cases in which inter-departmental 

adjustments are permissible (See Appendix 2) the Government employee 

in charge shall if the adjustment is to be made by book transfer, prepare 

an invoice of the quantity and price of the work done, and forward it in 

triplicate to the Government employee strved, who, on approving the 

invoice, will countersign all and return one copy to the supplying Gov- 

ernment employee. Another copy he will file in his own office, and the 

third he will attach to his contingent bill for the current month, noting 

the amount in the statement of account at foot, in order to work out the - 

available balance of his grant, but not including it as a disbursement 

among the charges of his bill. Before despatching his monthly bill, he 

must post the amount of the work bill in his contingent register and 
include it in the forward total, in order that he may agree to forward total 

with that shown in the statement of account on his contingent bills. In 

the register of the countersigning officer the amount of such a bill must in 
like manner be separately entered. Such invoices shall never be 

retained by the countersigning officer. 

Note 1. The Government employee served cannot charge the amount in his contingent bill, as no 

cash payment is made but only a book adjustment is made in the Account Offics; but the amount available 
for contingent expenditure is reduced, and so to work out the available balance note is made in the register 

of the contingent expenditure and in the statement of account at foot of the bill. 

Note 2. One of the invoices returned to the Supplying Government employee by the Government 
employee supplied should havea note, in red ink, entered therein, showing in what month’s Departmental 
Return credit has been taken for the value of the supply, ard it should then be forwarded by the former to 
the Accountant-General , who will edjust the amount in his books. 

Note. 3. When anabstract or detailed billincludes any charge on account of work bills and such 
bills are not attached to it,a note should be made on it stating the particular billto which the work 
bills have been attached. 

Note 4. Incase Superintendents of Jails delay in sending their work bills for March (ot any other 
month of which the cost has not been adjusted later than the 10th of April following) Government employees 
supplied should remind them, so that the charges may be adjusted in that year's accounts and the submission 
of detailed bills may not be delayed beyond 15th April. 

Disbursing Officers should attach to their detailed bills for March acertificateto the offect that 
they have accounted for, in thator in previous months detaile’ bills, the cost of all ails supplies 

made to them up'o 31st March. 

Controlling Officer should not co-intersign and forward to the Accountynt-General apy detailed 

bill for March unless it is accompanied by the certificate prescribed above, At thesame time they 

should despaich the hillso as to reach the Account office not later than the “Sth of April. 

Note 5. Allwaste paper should be carefully stored and sent periodically to the cearest paner-making 

jail, provided the price paid by the Jail of the paper is sufficient to cover the cost of carriage. 

The amount of the Waste Paper Bill, when adjusted by transfer, showid be cnicied in the Depart. 
qental Return for the sane month in which the bill ha been sent to the Accout Office after obtaining 

the countersignature of the Superiatendent of Jails irrespective of the monthin which the suppiy has 

actually been made, 
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Note 6. Inthecase of Forest Department the cost of the supplies has to be adjusted in the com- 
piled accounts submitted to the audit office. A Government employee of this department receiving stores will adjust the amount of the invoice in his accounts by crediting it to the supplying Government employee and debiting it to the service head concerned and willsend the third copy of the invoice to the Audit Office in support of the entry in his accounts. Similarly, if he happens to be the supplying Government employee he will charge the amount expended inhisaccounts as.a debit to the Government employee sup- plied and send the countersigned invoice to the Audit Office as a voucher for the expenditure, 

Note 7. Billsfor telephone charges are forwarded in duplicate and notin triplicate to the Govern- ment employes served who, on approving the bill, will countersign both and return one copy tothe supply- ing Government employee, The other copy he will submit with the contingent bill to the Audit Office after making the necessary notes in his contingent register, 

Note &. The following instructions should be printed on all forms of invoices for the supply of store, etc. andthe Government employee served should be required to comply withthem before accept- ing a bill :— 

“It is essential for accounting purposes that the entries below be filledin. Failure todoso will result in unnecessary delay and return of this invoice for compliance — 
(1) Head of charge (Major and Sub-head, Primary and Secondary ME): es car ae ae 
(2) Month and year to which charge relates........,,.............. 

Note 9. Bills are submitted in quadruplicate by supplier to Inspecting Officer of the Indian Stores Department. The latter , after completion of certificate No. 1 on the bill, retains the quadruplicate copy for record in his office and passes on three copies to the consignee. The consignee completes certificate No. 2 onthe billand keeping thetriplicate copyfor hisoffice record, sendstwocopies (the original and dupli- 
cate) to the Audit Officer, Indian Stores Department, for payment, On receipt of the two copies, the Audit Officer, records necessary payment order on the original copy, issues chequesto the suppliers in pay- mentand thenraisesnecessary debit against theAccounts Officer of theconsignee, theduplicate copy being sent fo the Accounts Officer in support of the debit, The original copy is essentially — necessaryinthe office of the Audit Officer, Indian Stores Department, as payment order cannot be recorded on any other copy. 

In the caso of such hills, the particulars and amount thereof should be notedin the memoyandum of expenditure in the contingent bill, which need not be supported by a copy of the bill as is required in the cage of either work bills, 

8.22 Government commercial concerns in the Punjab have been 
permitted to settle their accounts with other departments by the method 
of making actual payments, instead of by book transfer as laid down in 
paragraph 15 of Appendix 2. This system will apply both in the case of 
payments to be made to the concerns, and in the case of payments 
to be made by the concerns, and in the case by other depart- 
ments for services rendered or supplies made. Inboth cases the pay- 
ments will be made by cheques, Reserve Bank Government 
draft or demand drafts. Payment in cash is prohibited altogether, As 
the issue of a Reserve Bank Government draft for less than Rs, 25 is not 
permissible the payment is permitted by means of postal money order 
of petty sums not exceeding Rs, 25 either to or by concerns. Cheques 
or demand drafts should be crossed and marked“not negotiable Accounts 
Payee only” so as to ensure credit of the sale-proceeds of the cheques, 
etc., to a Government head of account at the treasury, 

X, EXPENDITURE FOR OTHER GOVERNMENT EMPLOYEES 
8.23 When a Government employee makes purchases or incurs expenditure through a Government employee in another district and
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the amount to be paid on account of contingent expenditure incurred in 

this way is not less than Rs. 50, payment may be made by Reserve Bank 

Government drafts but otherwise every Government employee wi in- 

ours expenditure in this way must treat 1t as expenditure of nis own ollice, 

and not demand recoupment from tae Government employee at whose 

request he, as an agent, incurs the expenditure. The charge must, how- 

ever, be taken as expenditure of the department to which the Government 

employee requiring the expenditure is attached and therefore a Govern- 
ment employee should address his applications for any service to the prin- 

oipal officer of his department in the district indented on, ¢.g., a police 

oiticer should ask the District Superintendent, not the Magistrate, to 
purchase blankets for him. ‘Tae Magistrate in such a case would pass on 
the indent or the voucher if he has supplied any articles, to the police otfi- | 

cer, who would deai with the charge not less than Rs. 500 as a final one 

of his own ofiice, applying to the proper authority for an extra appro- 

priation, if ius own should fall short before the end of the year, Lae 

responsibility for obtaining proper sanction snould always rest with the 

originating Government employee. 
- Note—Taistule does not apply to expenditure to local funds, which should always be recovered. 

XL RESPONSIBILITY OF DRAWING OFFICERS 

8.24 The responsibility of drawing officers is determined by the 

provisions oi rule 2.31. ‘The drawing officer is further responsible for 
seeing that the rules regarding the preparation of bills are carefully obser- 

ved and tnat in the case of cofiact contingencies, the expenditure does 

not cause any excess over the amount fixed therefor. ties also to see 

that all steps have been taken with a view to cbtaiming an additional 

apyropriation if tae original ap ropriation has eitaer been exceeded or » 

is ukely to be exceeded. 

3.25 Where there is more than one gazeited Government emp- 

Joyee attached to an office the nead of the oflice may delegate to a gazetted 

Government employee subordinate to him the immediate responsibility 

for the supervision of the contingent bills and registers and checking and 

cancelling the vouchers. The delegation of power will not, however, 

relieve the head of the office of the responsibility of seeing that tae grants 

placed at his disposal are disbursed in a proper manner and under, due 

authority. With the extension of the system of contract grant the con- 

trol of expenditure rests chiefly on him and it is important that he should 

make use of the authority delegated with due caution. 

Note 1,—The disbursing officers areresponsibic forchecking expendituie incases whereanannual 

limit is imposed on their spending powers, The audit will be satistied i) the cisbusing officur mercly fur 

nishes a certificate cuba on the tall itsell or separgiely whenever such a charge issancticnéa cr incuirea, 

to the effect that therotal charges Solar incuitea Curing tkoyeardonot exceed the prescribec annual limit, 

Note 2. Nazaratofficers referred to inpara 10.17 efthe District Cffice Maruél, Funjab, oxccpling 

rouline items suchasdietmoney of witnesses, clectricity bills and menial’s pay should not pass any item 

of new expenditure Rs. 10(Rupees ten) only without the sanction of the Disbursing Officers 
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XII. RESPONSIBILITY OF CONTROLLING OFFICERS 

8.26 It is the responsibility of the countersigning officer to see 
that items of expenditure included in a contingent bill are of obvious 
necessity, and are at fair and reasonable rates; that previous sanction 
for any item requiring it, is attached, that the requisite vouchers are all 
received and in order ; that the calculations are correct and specially that 
the grants have not been exceeded stor are they likely to be exceeded, and 
that the Accountant-General has been informed cither by a note on the 
bill or otherwise ofthe reason for any excess over the monthly proportion 
of the appropriation. If expenditure be progressing too rapidly he should 
communicate with the drawing officer and insist on its being checked,



CHAPTER 1X—Miscellaneous charges 
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, REFUNDS   

'}, (2) Subject to the provision of the relevant Acts and rules 
made thereun’: ¢ oonipetent authority may aooord sanction to a refund 
of revenue willch may ether be given on the vouchers itself or quoted 
int acertiied copy being attached when such orders are not separately 
communicated to the Accountant-General, 

(b) Refunds of revenue are broadly clasitied a 

  
  led sand 

i) refunds which are made ex-ratia Government being 
under 10 legal obligation to make them, 

Note 1. Refunds ofrevetue areaot ogee as expenditure fot purposes of grants or appre 
tion, 

i) refunds to which the claimants are eeally en     a
 

  

 



CHAPTER IX—Miscellaneous charges 

{, REFUNDS 

9.1, (2) Subject to the provision of the relevant Acts and rules 
made thereunde a competent authority may aocord sanction to a refund 
of revenue which !may either be given on the vouchers iteself or quoted 
init, a certified copy being attached when such orders are not separately 
communicated to the Accountant-General. : 

(b) Refunds of revenue are broadly classified as: 

(i) refunds to which the claimants are legally entitled : and 

(i) refunds which are made ex-gratia Government being 
under no legal obligation to make them. 

Note 1. Refunds of revenue are.not registered as expenditure for purposes of grants or appropri: 
ation. 

Note 2. Remissions of revenue allowed before collecticns cre treated ssreductions of demands ahd 
cash payments of teyenue after collection as refunds. 

(c) No check can be exercised over refunds of revenue in the 
Account Office, except in cases where full details of the collections of such 
revenue are received in that office, either through the treasury accounts 
or other documents, ¢.g., Fine statements, It is, therefore, essential 
that every refund should be noted against the original oredit in the 
departmental accounts or other documents in which the money received 
are entered in detail and a certificate of ‘such a note having been made 
must be given in all vouchers for refunds, 

9.2. Refunds of stamps by Courts can be made in the same way 
as refunds of fines, Refunds by District Officers are regulated by depart- 
mental rules. 

9.2-A. (a) Refunds of passport fees should be allowed in casés 
where the application for a passport is withdrawn before it reaches 
the State Government. . 

_ (b) Refunds are allowed on Court Fee Stamps affixed to passport 
applications which are rejected by Government. There is no time-limit 
for allowing such refunds on this account, 
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9.3, Before a remission or refund of any kind, otherwise in order, 
is allowed, the original demand or realization, as the case may be, must 
be iraced and a reference {0 ihe remission or repayment should he so 
recorded against the original entry inthe cash book or other document 
as to make the entertainment of a double or erroneous claim impossible, 
Any acknowledgement previously granted should, if possible, be taken 
back, and destroyed and a note of the repayment recorded on the coun- 
terfoil of the receipt. 

Note 1. As a pfecaution against double refunds of land revenue of other receipts the details of 
which are not furnished to the Accountatnt-General, the amount and the date of each such refund should be noted by the Treasury Officer against the original item of credit in the Treasury Receipt Register or in 
the cash book if the item has not been credited in a separate receipt register, 

Note 2, Payments on account of refunds should be recorded by the Treasury Officer in a register 
in Form PFR 14. Inthe column “Miscelianeous Refunds” only those items will be entered which cannot 
be recorded under any other column in the form, 

Note 3. A Collector or other Government cmployee concerned should on passing an order of 
refund at once ssue to the payec a refund order combined with a notice inviting the persons to whom the re» fund is to be made to geceive payment at the treasury, 

Note 4. There is no objection to the payment of the refund youchers of revenue deposit through a recognised bank in whose fayour they are endorsed by the payee, 

IL COMPENSATION FOR LAND 

4, The procedure to be observed for the payment of compensa- 
tion for land taken up for publio purposes is regulated by the rules in 
Appendix 12. 

Note, Sez ais notes below paragraph 8 of Appendix 2 of Punjab Financial Rules, Volume if, 

9.5. In cases where landed property is acquired by Government 

by voluntary agreement, the department concerned should be careful 
to see that in order to avoid any possible claims for interest, payment 
is made before or immediately after taking possession, If for any Teason, 
this course is impracticable, ihe circumstances of the case should be te. 
ported ihrough the Commissioner and Financial Commissioner, for the 
information of Government. All preliminaries to acquisition, such as 
examination of title deeds, eto, shonld be completed before possesion is 
taken.



CHAPTER X—Loans and Advances 

    

i. GENERAL 

(i) SANCTIONS 
_ 10.1. A competent authoirity may sanction loans and advances to 

private individuals, local bodies, Cooperative Societies and Government 
employee for the purposes and subject to the conditions specified in the 
following rules.   

(ii) Estimates 

10.2. Provision should be made in the Budget for all loans and 
advances which can be foreseen; a timely estimate both of the advances 
and of the recoveries of the coming year should, therefore, be made in 
accordance with the provisions of the Punjab Budget Manual, 

I. LOANS TO LOCAL BODIES REVENUE ADVANCES, EYC. 
(i) ISSUZOF LOAN MONEY 

10.3. Unless in any case Government direct otherwise, the issue 
of loan money shall be governed by the following rules; 

(i) Every loan granted to a Municipality, Coopetative Societies or 
a Corporation will be recorded in the books of the 
Accountant-General and no part of it can be issued exoept 
under his authority (see the Rule 4,110 of the Subsidiary 
Treasury Rules). 

(ii) No department or Government employee may incur any 
expenditure or anv liabilities against a sanctioned loan, 
Unless a statement in writing 1s first obtained from the 
Accountant-General that the amount is available out of such 
loan and has been placed by him in a separate account so 
as to be available for the proposed expenditure. 

(iti) The Accountant-General before furnishing the statement 
mentioned in the preceding clause, will ascertain that the 
Municipality or other party responsible for the loan has 
assented to the arrangement or that it is distinctly stated by 
the Government among the terms of the loan. 

(iv) Funds spent under clause (i) shall reckon for interest as | 
they were drawn on the last day ofthe month in the accounts 
of which they are included by the spending department or 
Government employee. 
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(i) CONDITIONS OF REPAYMENT 
10.4. Loans and advances are usually made to local bodies under 

the following rules: ‘f : 

(a) A specific term should be fixed which should be as short as 
possible, within which each loan er advance should be fully 
repaid with interest due, The term may in very special 
cases extended to 30 years, : 7 

(b) The term is to be calculated frog the date on which the loan 
is completely taken up or declared by the competent 
authority to be closed Re 

(c) The repayment of loans should be effected by instalments which 
should ordinarily be fixed ona half-yearly or yearly basis, 
due dates for payment being specially provided. == 

(d) Instalments paid before the due date will be taken entirely to 
principal unless, of course, any interest for a preceding 
period is overdue, | fas 

Note 1. When a loan of public money is taken out in instalments the first half-yearly repayment 
should not be demanded until six months after the last instalment is taken ; meanwhile simple interest only 
should berealised. But, should it appear that there is undue delay on the part of the debtor indaking out the 
last instalment of a loan, the Government tnay, at any time, declare the loan closed and orderrepayment of 
capital tobegin. ThoAccountait-Generalwillbring to notice anydelay that appears to hiratorequire this 
remedy and he will take this step whether there are any dates fixed for the taking of instalments or not, 

Note 2. If, in any case, dates have been fixed for the payment of interest, or the repayment of in- 
stalments of debt, then such repayment should not begin, until the second of the half-yearly dates so fixed, 
after the loan has been completely taken up, simple interest only recovered on the first half-yearly date 
after the completion of the loan. For example, supposing a loan the interest on which is recoverable 
half-yearly to be completely taken up on 31st March and the interest to be payable on 30 th June and 31st 
December, the first half-yearly instalment in repayment of principal will not be due until 31st December 
following. Simple interest only will be due on the intermediate 30th June, 

Note 3, Notes | and 2 are applicable mutatis mutandis to loans the Tepayments of which are made 
by other half-yearly instalments, 

Note 4. It must be remembered that the calculation fixing the amount of equal periodical instal- 
ments, by which an advance is repaid with interest, presupposes punctual payment of the instalments and 
that, if any instalment is not punctually repaid, the fixed instalment will not in the end discharge the loan. 

(i) INTEREST 
10.5. (i) Interest should be charged at the rate provided by Go- 

vernment for any particular loan or for the class of loans concerned. 

(ii) A loan bears interest for the day of advance, but not for the 
day of repayment. Interest for any shorter period than a complete half- 
year should be calculated as “Number of ‘days x yearly rate of interest” 

365 
unless any other methcd cf -caloulations is prescribed in any 
particular case or class of cases. The amount of interest received should 
be credited to the head “049-Inter#st-Receipts-Interest on Loans and 
Advances by the State Government © 
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(iv) DEFAULTS IN PAYMENT 

10.6, Botrowers should be required to adhere strictly to the 

the terms settled for the loans made to them. Modifications of those 

terms in their favour catt be made subsequently only for very Yspecial 

TeASONS. 

10.7. (a) Any default in the payment of interest upon a loan or 

advance or in the payment of the principal, will be promptly reported by 

the Accountant-General to Government. On reoeipt of such a report the. 

Government should immediately take steps to get the default remedied. 

Note, The tesponsibility of the Accountant-General under this rule refers only to the loans the 

detailed accounts for which ate kept up by him. 

(b) The authority which sanctions a loan may, in so far as the 

aw allows, enforce a penal rate of compound interest upon all overdue 

instalments of interest, or principal and interest. Ifa penal rate is enfor- 

ced, it should not be less than 8 percent per annum. 

(y) PLUS AND MINUS MEMORANDUM MAINTAINED AT 

TREASURIES IN CONNECTION WITH REVENUE ADVANCES 

10.8. Ifa Government employee authorised to make: revenue 

advances desires to question the accuracy of the plus and minus memoran- 

dum of loans and advances maintained at the treasury in which transac- 

tions of each loan are separately recorded (vide Article 90 of Account 

Code, Volume I!) he must address the Accountant-General and satisly 

him as to its incorrectness and ask him to correct it. Every Government 

employee should, therefore, see that the debits and credits made to his 

account accurately correspond with those which enter his own registers and 

returns, Ifhe is not the District Officer,he should obtain from the treasury 

a copy of the plus and minus memorandum with which he is concerned. 

Special care should be taken in paying recoveries into the treasury to show 

the amount of interest and of principal separately so that they may be 

separately credited in the treasury accounts, as the former must not, and 

the latter must be, credited in the treasury plus and minus memorandum 

of loans and advaiices. 

Note, Inthe case of Tacavi advances recoveries effected in one district on account of advances made 

in another district, should not be included in the plus and minus memorandum of the treasury in which 

the recovery is effected but shown separately as distinct items in the miscellancous portion of the cash 

account, the intimation of the recovery being at the same time sent to the Treasury Officer who has made 

tHe advance so that he may “include” it in his plus and minus memorandum . Recoveries on account 

of Public Works Tacavi advances should beshown distinctly in the schedule ofunclassifiad items append: 

ed to the cash account. 
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(vi) REVENUE DEPARTMENT RETURNS 

10.9. (2) With every return of revenue advances made to the 
Revenue Authorities a memorandum should be submitted setting forth 
the figures of the treasury plus and minus account, and agreeing them 
with the figures of the return. 

(b) The Accountant-General will at the close of every half- 
year’s accounts, send to the Financial Commissioner as the Chief 
Revenue Controlling Authority a return in such form as may be 
agreed upon, showing the figures that pass upon the books in respect 
of revenue advances. The object of the statement isto enable the Chief 
Revenue Authority to check the reconciliation prescribed in clause (a). 

(vii) IRRECOVERABLE LOANS AND ADVANCES 

10.10. A competent authority may remit or write off any ad- 
vances which may be found irrecoverable or otherwise. Such loans 
or advances should be debited to the State Revenues by per contra 
credit to the loan or advance account concerned. 

See note 2 below Rule 18.4, 

10.11. In respect of Revenue or! other advances for the de- 
tailed control, accounting and supervision of which departmental 
offices are responsible, it is the duty of the departmental authorities 
concerned as soon as any such advance is ascertained to be irrecover- 
able, to take necessary steps to get it written off the accounts under 
the sanction of competent authority and to advise the Accountant- 
General, in order that he may make the necessary adjustment in the 
accounts. Irrecoverable advances written off should, nevertheless, 
be registered by the Departmental Authorities in a separate account 
or record, in order that any possible eventual recovery may be made ; 
such recoveries will not affect the treasury plus and minus memorandum, 
and will be taken as revenue. See also note below Article 90 of Ac- 
count Code, Volume II. 

Note 1. Inthe case of Revenue and other advances mentioned in para 12.8 of Punjab Budget 
Manual, the responsibility for supervision, accounting and control devolves upon the departmental authori- 
ties and detailed rules and instructions governing them are contained in the Departmental regulation (Pun: 
jab Government U.0, No. 6568-FR-52, dated 1 1th September, 1952) 

"Note 2, In the case of the loans to private individuals or priyate parttesunder any scheme, the de- 
tailed accounts of such loans shall be maintained by the departmental authorities concerned instead of the 
Accountant-General, Punjab. The departmental authorities will also be responsible to watch their recoyer- 
ies and to see that conditions attached to cach loan or advance are fulfilled. The Accountant-General 
will, however, continue to maintain detailed accounts and watch the recovery, and the fulfilment of the con- 
ditions’ in the case of loans to the institutions and organisations, etc,



>
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(vii) ANNUAL REVIEW 

10,12, An Annual report upon outstanding loans and 

advances will be submitted by the Accountant-General for review by 

the Government. 

Il, LOANS AND ADVANCES TO GOVERNMENT 
EMPLOYEES 

Note. Itis not permissible to sanction loan or advance to a Government employee which involves 

a breach of any of the canons of financial propriety (see rule 2.10). In any case in which a cash grant 

would be within the powers of sanction of a particular authority, the grant of anadvance not exceeding 

the casn grant will not require the sanction of a higher authority. 

(i) GENERAL 

10.13. Advance for— 

(a) purchase ofa plot or a built up house ; 

(b) construction of a house ; 

(c) repayment of a private loan taken for the purchase of a 

plot, or a built up house or construction of a house ; 

(d) repairs and enlargement of a house ; and 

(e) purchase of a conveyance ; 

may be granted in accordance with the terms of these rules to all 

employees who hold substantive appointment under the Government. 

Provided that in the case of a Government employee holding 

substantive appointment on temporary or officiating basis, advance 

for the aforementioned purposes may be eranted subject to the 

following conditions :— 

(i) he furnishes adequate surety of a permanent Government 

employee in addition to mortgaging his plot or 

house or hypothecating his conveyance, as the case 

may be ; and 

(ii) the department in which the Government employee is 

working also certifies that such a Government employee 

will continue in service for a sufficiently long period 

to enable full recovery of the advance together with 

interest accrued thereon before termination of his 

Services. 

Explanation.—Fot the purposes of thig rule, the term ‘substantive appofntment” means appoint: 

ment op regular basis irrespective of the fact whether it is against a temporary of 

permanent post and that the appointment is not made as a stop-gap, adhoc or 

provisional arrangement. 

Note 1. Pay for the purpose of determining the quantum 9s well as limit of admissibility of various 

advances shall include substantive or officiating pay, personal pay, special pay and dearness pay. 

Note 2. The amount, of advance to be recovered should be fixed in whole rupees except in the 

cage of last instalment where the remaining balance including any fraction of a rupee shall be recovered. 
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10,13(A). (1) The recovery of loans shall be made in accordance 
with the norms prescribed under the rules under wh'ch Joans are sanc- 
tioned but the grant ofall advances shall be so regulated that the 
concerned Government employee is able to carry home a minimum 
of totty per cent of the “Gross Salary” wnich shall include substantive 
pay, officiating pay, personal pay, special pay, dearness pay and 

allowances including additional dearness allowance, ad hoc relief 
and local compensatory allowance. To arrive at the “Carry Home 
Salary” of the concerned employee, the following deductions shall be 
made from his gross salary : - 

(i) Compulsory Contribution towards Provident Fund/as 
required under the rules. If an employee contributes 
an amount over and above the minimum presori 
inTules, the excess contribution shall not_be taken into 
account for working out the deduotions. 

(u} Payment of instalments for refund of advances from 
Provident Fund. 

(iii): Payment of income tax. 

(iv). Payment of instalments for refund of advances or loans, 
already granted under these rules. 

(2) A Government employee whose “Carry Home Salary” 
falls short of forty per cent of his “Gross Salary” at the time of grant 
of any advance, shall not be eligible for such advance. 

10,14, The last pay certificate granted to a Government 
employee under transfer must specify the original amount of such 
advanees, the amount repaid and the balance together with interest, 
fany, acorued in accordance with rule 10.15 remaining due. 

10.15. The interest on advances shall be charged at such rate 
as may be fixed by the Government ftom time to time. The interest 
shall be calculated on the balances outstanding on the last day of 
each month. In cases, where, under rule 5.1, pay bills for a month 
are disbursed before the end of the month, an instalment in repayment 
of an advance received through the pay bill will be taken as, having 
been refunded on the ist of the following month, the normal date for 
disbursement of pay. 

Note 1. The interest shall berounded offto the nearest rupee that is less than fifty paise be ignored, 
while fifty paise and above shall be taken as a rupee, 

Note 2. Incase the advance isdrawn in more than one instalment, the rate of interest applicable 
shall be determined with reference to the date on which the first instalment is drawn.
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_, Note 3. Nointerest shall be charged in the case of those advances which the Government may 
decide to grant interest-free to its employees, 

Note 4. In cases where the competent authority finds that the loanee has misutilised the } 
» has not fulfilled all ot any of the conditions of the sanction or has retained the amount of loan bid 

the petiod specified for utilisation, penal interest shall be charged at suchaate as the Government may de- 
cide from time to time. 

es 

Note §. Nointerest shall be chargod intespect ofthe period beyond the date of death ofthe Govern 
ment employee, 

*% 

_ Note 6. The responsibility of calculating the interest rests with the Drawing, and Disbursing Officer 
who makes the recovery of the last instalment of theprincioal amountof loan oradvance. In thecaseofa Govern- 
ment employee on foreign service or on deputation, the interest shall be calculated by the parent department. 
For calculating the interest the Drawing and Disbursing Officer may, however, obtain the details of the re- 
coveries, if any, made by the previous Drawing and Disbursing Officer, or obtain such particulars from the Audit 
Office as he may require for this purpose. The Drawing and Disbursing Officer or the Audit Office, as the 
case may be, shall furnish the necessary particulars. The Audit Office, shall however, check the correctness 
of interest recovered in post audit. : 

(i) HOUSE BUILDING ADVANCES” 
(a) Advance for purchase of a plot and construction of a honse, 
10.16. Advances to Government employees for the construction 

of houses are regulated by the following rules :— 

(i) Advance may be made under proper sanction (vide Rule 
10.1) to Government employees who desire to build 
houses for occupation by themselves in or outside 
Punjab where they intend to settle down. No advance 
is ordinarily permissible to a Government employee 
- ae to retire before complete recovery can be 
effected, 

(ii) Allsuch advanoes must be bona fide required for the pur- 
pose of building suitable houses for the personal resi- 
dence of the Government employees concerned and if 
the amount of advance is more than what shall be ac- 
tually expended for the purpose, the surplus shall be 
refunded to Goverament. 

(iit) The zit should be drawn in four instalments as 
under :-- 

(a) first instalment equal to twenty per cent of the advance 
at the time of starting construction ; 

(b) second instalment equal to twenty per cent of the ad- 
vance after the house has been constructed up to the 
plinth level ; 

(c) third instalment equal to thirty per cent of the advance, 
i the house has been constructed up to roof level ; 
an 

(d) fourth instalment equal to thirty per cent, i.c., the balance 
amount of advanoe after the roof has been completed. 

Satisfactory evidence should be produced by the Government 
employee to show that the amount of the instalment of 
the advance has actually been utilised for the purpose 
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for which it was drawn, before the next instalment is 
paid. The repayment of advance shall commence 
from the eighteenth issue of pay after the first 
instalment is drawn or from the pay of the month 
immediately following the date of completion of the 
house, whichever is earlier. 

Note. A certificate furnished by the concerned Government employee certifying that the amount 
drawn has been utilised by him will be a sufficient proof of the amount having been actually utilised. 

(iv) Government employees drawing pay less than nine hundred 
rupees per month may be allowed advance not exceeding 
seventy months’ pay subject to a maximum of sixty 
thousand rupees and those drawing pay not less then 
nine hundred rupees may be allowed advance not exoced- 
ing sixty* months’ pay subject to a minimum of sixty 
thousand rupees and maximum of one lac and 

twenty-five thousand rupecs. 
‘ce of sanctioning the second house building advance for building another house 

should te sh i en a second es is required, the first house should be sold and sale proceeds 

Jied towards the payment of the first advance along with interest accrued thereon, If there 1s any diffe- 

ae between the sale proceeds and the amount of the first advance and interest thereon, this difference 

shouid be taken into account while sanctioning the second advance, The difference plus the second ad- 

vance should not exceed the admissible amount of house building advance. 

Note 2. When two persons jointly build a house i.e. husband and wife, father and son, both being 

oyee, each one may be granted separate loan subject to the conditions laid down in these 

ae ate to the condition that the amount of loan so granted to both shall not exceed a 

maximum limt otone lac and twentY-fivethousand rupees or the estimated cost of construction, 

whichever is less. 

Note 3. The advance admissible under this tule for the purchase of plot shall bs calculated 

on the basis of the pay drawn by the Government employee at the time he applies for the grant of an 
advance. Where a Government employee has already obtained an advance for the purchase of a plot, 

the admissibility of the femaining House Builing Advance for the construction of the house 
shall be calculated on the basis of the pay drawn by the Governntent employee at the time he 
applies for the remainiag advance for the construction of the house, In the case of a Government 
employee who has aiready obtaine| advance for the purchase cf Plot either to the admissible 
extant of Jess, the admissible advance for the construction of the house shall be calculated on the 
basis of the pay drawn by the Government employee at the time of the submission of the application 
by him for the purpose of adyance for the construction of the house minysthe amount of the 
advance actually draWn by him forthe purchase of plot. The other conditions wil relation to 
the calculation of the extent of the admissible advance shall remain the same. 

(v) Recovery will be made in one hundred and eighty equal 
monthly instalments from Government employees 
drawing pay lessthan nine hundred rupecs per month 
and one hundred and fifty equal monthly instalments 
from those drawing pay not less than nine 
hundred rupees from the pay bill of the concerned 
Government employees. The authority sanctioning 
the advance may, however, permit any smaller 
number of instalments if the Government employee 
receiving the advance so desires, In case the number 
of instalments once fixed is desired to be altered, 
the Government employee will be required to execute 
a fresh mortgage deed altering the amount and number 
  
  

a rer mre em ee er 

*Pffective from the {st day of December, 1979, 

|
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of instalments originally \ agreed upon. It will not be 
necessary to re-execute a mortgage deed if the number of 
instalments was not originally specified. In case the 

service of the concerned Government employee fails 

short of the period of the instalments of principal and 
of interest, the balance amount of instalments may be 

recovered from the gratuity payable to him at the time 

of his retirement. For the purpose of determining 
the gratuity, the emoluments which the Government 

employee was receiving at the time of sanction of 

the advance should be taken into account. In case 

gratuity falls short of the balance amount of instalments 
due, the monthly instalment will be increased so as to 
ensure recovery of the balance together with interest, in 

full from gratuity at the time of retirement of the con- 
cerned Government employee. In case where the 
balance amount of instalments can not be recovered in 

full even after withholding the payment of the entire 
amount of death-cum-retirement gratuity admissible to 
the Government employee concerned, the same may be 

recovered from the amoent cue to him on account 

of leave encashment at the time of retirement. 

The amount of interest calculated under rule 10.15 
will be recovered in one or more instalments, each 

such instalment being not appreciably greater than the 
‘instalment of the principal. The recovery of the interest 

will commence from the month following that in which 
the repayment of the principal had been completed. 
Where a Government employee dies while in service 

and with out repaying the loan obtained by him or 

any part of it fer construction, repair or purchase 
of plot or house, or interest accrued upon, such loan 

or part thereof or interest accrue’ there upon which 
remains unpaid, shall be written off with the sanction 
of the competent authority, 

(vi) In order to secure Government from loss consequent ona 
Government employee dying or quitting the service 

before complete repayment of the advance, with interest 
accrued thereon, the house so built, together with the 
land it stands upon, must be mortgaged to Govern- 
ment by whom the mortgage will be released on liquida- 
tion of the full amount due. 

Note, The mortgage bond will be prepared in P.F.R. Form 12 or PF.R. Form 14asthe case may 

be and the reconveyance in P,F.R. Form 13. 

The mortgage bond isexempt from duty chargeable under section 40, clause(b) of Schedule 1 of the 

Stamp Act. It should, however, be duly registered. 
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(vii) The Government employee must satisfy the sanotioning 
authority regarding his title to the land upon which the 
house is ot is proposed to be built : 

Provided that where the land on which the house is proposed 
to be built with the help of advance is solely owaed 
by the wife, husband, father or son of the 
Government employee or is owned by the Government 
employee jointly with his wife, her husband, father ot 
son, the advance may be sanctioned on the 
presentation by such owner or owners as the case may 
be, of an affidavit to the effect that he/she is the 
owner or they are the owners of thesaid land and the 
same will be mortgaged in favour of the Government 
of Punjab as and when so required, and the 
Gevernment employee will give an undertaking for 
the repayment of the advance : 

Provided further that if such iand is owned by the 
Government employee jointly with his wife, her 
husband, father or son, the advance to the 
Government employee will be released only after 
ie ae of the land have executed the mortgage 
eed— 

(a) in Form PFR 14-A, if the land is Jease hold; or 

(b) in Form PFR 12-A, if the land is free hold ; 

Provided further that if such land is solely owned by the 
wife, husband, father or son of the Government 
employee, the advance to the Government employee 
will be released only after the owner of land has 
executed the mortgage deed and the Government 
employee has given the undertaking— 

(a) in Form PFR 14-B, if the land is lease hold; or 
(b) in Form PFR 12-B, if the land is free hold. 

Note 1. This cule does not preclude the grant of an advance to a person who does aot possess 
full proprietary right in the land upon which he intends to build, provided the sanctioning authority is 
satisfied that the applicant has a lease of which the unexpired portion is ofa term and value sufficient 
to justify the grant of the advance and that there is no danger of the lease lapsing or of Government being 
unable to dispose of it,should it become necessary to foreclose the mortgage. In examining the mortgagor's 
title care should be taken to see that the lease dees not prevent any subdemise by the lessee (the mort- 
gagor). The mortgage bond in such cases will be prepared in P.F.R. Form 14, 

  

In casss in which ground rent, municipal taxes and similar dues are payable to local authorities on 
account ofland taken on lease, the sanctioning authority may, atits discretion, ask the Government employee 
taking the advance to produce for iaspection receipts for these payments within fifteen days of their falling 
due. Ifthe sanctioning authority finds that such dues have not been paid by the borrower steps may be taken 
to recover the said duas including interest thereon, if any, from the pay of the Government employee 

concerned for payment to the parties cogcerned,
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Note 2. The applicant's title to the property should be examined by the sanctioning authority be- 
_ fore the advanos is actually paid, and in cases where there is any doubt as to the validity of that title, the 

Revenue and Registration authorities, or if technical legal advice is necessary, the Legal Remembrancar 
should be coasulted, _ lt should be seen that in the case of a house building advance, he has undisputed 
title to the land on which itis proposed to build and that incase of an adyance for the purchase of 2 house, 
he willobtain such title assoonas the purchase price is paid ; that there will be no legal obstacle in either 
case to the property being mortgaged to Government and the Government will have the right of fore 
closing on the conditions mentioned in the mortgaged bond. 

Note 3, The Head of the office in case of non-gazetted Government employee and the controlling 
officer in case of Gazetted Government employee should attach a certificate with the bill for drawing’ the 
first instalment of the advanice to the effect that mortgage deed in PER, Fornt 12 or PER, Form i4, 
as the case may be, has been executed by the Government employce, taking the advance and that it has 
been duly registered, 

(vii) A Government employee quitting or removed from the 
station where he has built a house, before the whole 
amount due has been liquidated will continue to be 
liable to the deduction of his monthly instalment until 
the advance with interest acorued thereon has been repaid; 
but with the special sanction of Government he may be 
allowed to dispose of the house, provided he is thereby 
enabled to clear off at once the whole amount due cr to 
transfer it to any Government employee of his own or 
higher rank, the future deductions being made from 
the pay of such Government employee. 

(ix) Applications for advances must be made through the 
applicant’s departmental superior, who will record 
his option as to the necessity for the assistance solicited. 
The applicant must certify that the sum isto be expended 
in building only, and pledge himself that, should there 
be any surplus funds after the house is completed, they 
will be at once refunded to Government. See also 
tule 10.20 infra. 

Note. Advances may also be given, where considered necessary, for the purchase of land on whic® 
4 house is to be constructed, if the other conditions laid down in this rule are satisified and the total amount of advance for the purchase of fand shall not exceed twenty five per cent of the total advance admissible 
for the construction of the house. This advance will be given subject to the condition that land will be pur. 
chased within three months from the date of drawal of the advance and in case this is not done the entire 
amount of the advance together with interest thereon shall be recovered in lump sum. The charges on Stamp 
Paper and Registration Fee shall also be considered as legitimate and valid expenses in connection with the 
purchase of a plot while accounting for the utilisation of the House Building Adyance. 

____ The Government employees should sigaan agreement inP.F.R. Form 15 at the time of taking an advance for the purchase of land and the amount shovld ot exceed what is required for the 
purpose. A mortgage deed in P.F.R. Form 12ct P.F.R. Form 14 as the cas- may be, should be 
executed before any further advance is drawn for the purpose of constTucting the house. The mortgage 
deed must be registered within four months of itsexecution. 

The mortgage bond should be kept in the safe custody of ihe authority sanctioning the advance. 
and should not be released without a report fromthe Accountant-General that the advance has deen 
fully repaid. 

In Order to save Government from loss, the applicant's title to the property should be 
cafefully examired by the sanctioning authority andihe instrtctions laid down in Appendix 13 should 
be followed, 

The Intention ofthe terms ofagreement in P, E.R, Form 15 will be met if the head of the 
officg satisfies himselfthat thehouse isactually begin within five months of the advance being drawa. 
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The devartmentat superiors of the grantes of the advance sitould also satisfy themselves that the building 
Operations arécompleted within 18 months of the date of drawal of the Ist instalment. 

In the case of advance taken for the purchase of land only therepayment shall commence from the 
fourth issue of pay after the advance is taken and inthecase of advance taken for the purchase of land 
and forthe construction fa house thereon, the repayment shall commence fromthe eighth issue of 
pay. Therepaymentin each of these to cases shall be completed within eight years. 

(x) In addition to the deeds required to be exeouted under rules 
10.16 and 10.17, the following categories of applicants 
shall also furnish a surety bond in P.F.R. Form 16 
executed by a permanent Government employee of the 
State before the sanctioned advance or any part thereof 
is actually, disbursed :— 

(a) all applicants who are not permanent Government 
employees ; 

(b) all applicants who are due to retire from service within 
ten years following the date of application for the 
grant of an advance ; and 

(c) all applicants who are permanent Government employees 
but are not covered by sub-clause (b) above if they 
require the advance for the purchase of a ready built 
house or for repayment of private loan taken for 
purchase of land for constructing a house or for the 
purchase of house. 

Note 1. The liability ofthe surety will continue till the house built or purchased is mortgaged wien 
Government or till the advance together with interest due thereon istepaid, whichever is earlier 

Note. 2. Ulilisation of the advance for a purpose other than that for which it is sanctioned 
shall render the Government employee liable to disciplinary action under the Service Rules apart from his 
being called upon to refund to Government forth with the entire advance drawn by him, 

Note 3. See also below rule 10.13. 

(xi) The house shall be maintained in good repair at his own 
cost by the Government employee concerned. He shall 
also keep it free from all encumbrances, and shall 
continue to pay all the Municipal and other local rates 
and taxes regularly until the advance has been repaid 
to Government in full. The Government employce 
shall furnish an annual certificate to this effect to the 
Head cf Department. 

(xi) After the completion of the house, annual inspection 
may be carried out by any officer authorised in this 
behalf by the Head of Department concerned to 

a re 
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ensure that it is maintained in good repair until the 
advance . has been repaid in full. The Government 
employee concerned shall afford full facility for such 
inspeotion to the officer deputed for the purpose. 

Note. Furnishing of the fale certificate will also render the Government employee concerned liable 
tosuitable discip!'nary action apart from his being called upon to refund to Governmeat forthwith the 
entice advaace drawn by him. 

(xiii) Advances to Government employees for construction of 
houses shall not be grantid under more than one 
scheme, i.e. advances or loans should be sanotioned 
to them either ‘under these rules or under any of the 
house-building scheme for the time being in vogue. 

(b) Advance for purchase of a house. 
10,17. An advance may be made to a Goverament employee 

in exceptional circumstances, for the purchase of a house ; the general 
principles of Rule 10.16 being applicable, and the Government employee 
being required, in addition to a mortgage deed, to deposit with Govern- 
ment satisfactory evidence of a clear title to the house, See also rule 
10.20 infra. 

Note 1. Anadvancedrawn under this rule may include provision not only for the cost of the 
house purchased but also for the cost of any repairs. orimprovements which the purchaser of the house may 
desire to make. The chargeson Stamp Paper and Registration Fee shall also be considered as _ legitimate 
and valid expenses in connection with the purchase offhouse while accounting for the utilisation of the House 
Building Advance. 

Note 2. The advance may be drawn in full at once, but satisfactory evidence should be produced 
before the Accountant-General to show that amount advanced for the purchase has been spent within 3 
months of its drawal and the amount advanced for repairs or improvements (see Note 1 above) within a 
further period of 2 months. A certificate to this effect fromthe head of the office will ordinarily suffice, 
The repayment in this case shall commence with the eighth issue of pay after the advance is taken and be 
completed in one hundred and fifty or one hundred and eighty monthly instalments as the ease may be. 
Interest will be calculated in accordance with rule 10.5 and the recovery thereof will be made as laid down 
in clause (v) under rule 10.16. 

Note 3. The Head of the office in the case of a non-gazetted Government employee and the Cont 
rolling Officer in the case of a gazetted Government employee shallaitach a certifiente with the bill to 
the effect that he has secured and tetained with him an agreementin P.F.R. Form {5 signed by the Govern 
ment employee takingthe advance pending execution of the mortgage bond in PER. Form]? or BFR. 
14, asthe case may be, after the house is actually purchased. The fact of execution and revistration of the 
mortgage bond should also be intimated to the Accountant General as soon as possible. 

Note 4. Omitted. 

(c) Advance for repayment of a private loan taken for purchase of a 
house 

10.18, An advance may also be given for the purpose of repay- 
ing a private loan taken by a Government employee expressly (i) for 
the purchase of land for building a house or (ii) for the purchase of a 
house, provided : — 

(1) that the usual conditions specified in the Note under clause 
(ix) of rule 10,16 and in rule 10.17 and the notes there- 
under are satisfied,
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(2) that the applicant has through his private loan acquired 
“* an unencumbered title to the land or the house pur- 

‘ohased ; and 

(3) that the original loan for the purchase of the land or the 
house, as the case may be, was taken not more than 
eighteen months-before the date of receipt of the appli- 
cation for an advance to discharge the private debt. 

Note 1, See also Rule 10.20 infra. 

Note 2. The recovery in cases mentioned in this rule wili commence from the eighth issue of pay 
after the advance is drawn and will be completed in one hundred and fifty or one hundred and cighty equal 
monthly instalments, as the case may be. 

(d) Advances for repairs and enlargements 

10.19.* Subject to the general principles laid down in rules 10.15, 
10.16 and 10.17, advances may be made under the following conditions 
to a Government employee to enable him to effect repairs , enlarge- 
ments or both to his/her house :— 

(i) An advance may be made only if the repairs— 

(1) are required to make the house habitable; 

(2) are not in the nature of ordinary repairs ; and 

(3) involve an outlay large in comparison with the value of 
the house. 

(i)” Tit Government employee shall be entitled to one advance 
valy for enlargement or for carrying out repairs or for both to a house, 
ancestral or built, or purchased with Government advance or acquired 
out of his own resources, provided five years have elapsed since its 
acquisition or final drawal of the advanoe, if built with Government 
advance, The advance may also be granted for the house which is 
not solely owned by the Government employee but is property of a Hindu 
Undivided Family of which he isa co-parcener subject to the condi- 
tion that all the co-parceners mortagage the property in P.F.R. Form 
I7. | 

(i) The advance shall not exceed twelve months pay and will be 
recovered in one hundred equal monthly instalments and repayment will 
commence from the fourth issue of pay after the advance is drawn. 

*As substituted vide Notification No. FD-(1 oans cell)-77/10060 dated 29th November. 1977. 
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(e) Instructions for dealing with applications for advance for 

construction, purchase or repair of houses, ete. 

10.20 (1) As the gross amount of advanoe sranted under these 

rules is not to exoeed the amounit provided in the sanctioned Budget 

Estimates an authority empowered to deal with an application shall not 

issue an order of sanction, until the Department of Finance has certified 

that funds are available in the year in which payment of advance 

will be made. 

The sanction for the drawal of the advance in favour of the 

Government employee will be issued by the Sanctioning Authority within 

a period of forty-five days from the date on which the funds are earmarked 

and a copy thereof supplied to the Department of Finance (Loans). 

if a copy of the sanction is not received in the Department 

of Finance (Loans) within this period, the funds so ¢ar- 

marked will be treated as cancelled and a fresh authorisation shall have 

to be obtained from the Department of Finance. After the sanction 

has been issued the first instalment of the advance shall be drawn within 

two ronths from the date of issue of sanction or by thirty first day of 

March, whichever is earlier, failing which sanction will lapse and a fresh 

certificate of availability of funds shall have to be obtained 

from the Department cf Financo( Loans). Any amount which 

‘mains undrawn by thirty first day of March, shall lapse and a fresh 

certificate of availability of funds and also the sanction to drawal of 

advance shall be obtained before it is drawn in the following year. 

To avoid inconvenience and lapse of funds it is important that 

sanctioning authorities should not send applications to the Department 

of Finance for report as to the funds being available unless they are 

satisfied that the amount applied for, if made available, will be drawn be- 

fore the end of financial re Similarly when a sanctioning authority 

comes to know that any advance in regard to which the Department of 

Finance has reported that funds are available will not be sanctioned or 

will not be drawa from the treasury within the financial year, the Depart- 

ment of Finance should always be informed so that the funds made avail- 

able for the purpose may be diverted to other applicants. 

(2) In case of those Government employees, who are nearing re- 

tirement the amount of the instalment payable monthly may be so fixed as 

to ensure the recovery of the entire amount before the date of retirement. 

(ii) ADVANCES FOR PURCHASE OF CONVEYANCES 

(a) Advances for the purchase of a Motor Car or 

Motor boat 

10.21. Advances may be sanctioned to a Government employee 
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for the purchase of a motor car or a motor boat prov'ded the following 
conditions are fulfilled:— 

(1) An advance will be given only when the Government con- 
siders that it is in the interest of the public service that 
the Government employee should use a car or a boat in 
the discharge of his duties, Advances can only be 
granted to such Government employees as are com- 
pelled in the course of their official duties to do much 
touring or to make frequent journeys at short notice, or 
where the saving of time is of real importance. 

(2) The total amount to be advanced to a Government 
employees drawing pay not jess than one thousand and 
five hundred supees per month, shculd not exceed forty 
five thousand rupees or the anticipated price of the 
motor car whichever is less. If the actual price paid 
iS less ihan the advance taken, the balance must be 
forthwith refunded to Government. 

Note, For the purpose ofan advance drawn in England in tespect ofa motor car “actual price” 
may also include, in cases in whic the advance drawn includes estimates of these charges the amount of 
freight actually paid Gn the car upio an Indian port, the cost of its insurance during the yoyage and the 
customs duty paid in India, 

In the case of a Goverament employee who chcoses to take delivery of the car in England, 
the actual price shall not include any claim on account of freight to India, the cost of insurance for 
voyage and the Customs duty. 

(3) Advances should be applied for before the purchase is made, 
and the application for an advance should certify that 
the Government employee is unable to make the pur- 
chase without one. 

Possession of a conveyance should not be taken by the Govern- 
ment employee concerned until after he has received an 
intimation that an advance has been sanctioned, Where 4 
Government employee has purchased or taken possession 
of a conveyance before he has received such intimation, 
the sanction of the advance will cease to be operative, 
and any money drawn must be forthwith refunded to 
Government, or fresh sanction accorded with the consent 
of the Department of Finance which will agree to such 
fresh sanction only when the circumstances are unusual. 

Appheations for the grant of advance in respect of conveyance 
which has already been purchased or taken possession 
by 4 Government employee, irrespective of whether the 
price has been paid or not, should not ordinarily be 
sanctioned. Where, however, special circumstances 
exist for making a departure from the rules, the case 
should be referred to the Department of Finance.
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(b) A Government employee who is on leave or is about to 
proceed on leave and for whom an advance has been 
approved, will be entitled to draw such advance at any 
time while on leave in India if he receives intimation re- 
garding the availability of the conveyance. The re- 
covery of the advance drawn in such cases will com- 
mence with the first issue of pay or leave salary’ after 
the advance is drawn. 

(5) Recovery of advance wili commence with the first issue of 
pay after the advance isdrawn. It will be effected in 

"the manner laid down in clause (v) of Rule 10.16 and the 
note thereunder with the modification that the number 
of monthly instalments in this case will be hundred. 

(6) Except when a Government employee proceeds on leave, not 
being leave on average pay not exceeding four months 
or earned leave not exceeding 120 days or retires from 
the service, or is transferred to an appointment the duties 
of which do not render the possession of a motor car 
or a motor boat necessary, previous sanction of the 

: Government is necessary to the sale by him of a car or 
boat, purchased with the aid of an advance which, with 
interest accrued, has not been fully repaid, Ifa Govern- 
ment employee wishes io transfer such a car or boat to 
another Government employee who performs the 
duties of a kind that reveals the possession of the con- 
veyance necessary, he may be permitted to transfer the 
liability attaching to the car or boat to the latter Govern- 
ment employee, provided that he records a declaration 
that he is aware that the conveyance transferred to him 
remains subject to the mortgage bond and that he is 
bound by its terms and provisions. 

(7) In all cases in which a car or boat is sold before the advance 
received for its purchase from Government with interest 
has been fully repaid, the sale proceeds must be applied, 
so far as may be necessary, towards the repayment of 
such outstanding balance; provided that when the cat or 
boat is sold only in order that another car or boat may be 
purchased the sanctioning authority may permit a Go- 
vernment employee to apply the sale-proceeds towards 
each purchase, subject to the following conditions :~ 

(a) the amount outstanding shall not be permitted to exceed 
the cost of the new car or boat; : 

[ 10.21
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(b) the amount outstanding shall continue to be repaid at the 
rate previously fixed; 

(c) the new oar or boat must be morigaged to Government 
as required by these rules ; and 

(d) The quantum of the advance to be granted to the Govern- 
ment employee on the seoond or subsequent occasion 
for the purchase of a Motor car shall be equal to the 
difference between the price of the vehicle to be pur- 
chased and the sale-proceeds left over with the Govern- 

ment employee after the repayment of the earlier 
outstanding advance including interest thereon, 
subject to the maximum amount of advance admissible 
under the rules. 

Note 1. A Goveram:nt employes may beallowed advances to purchase more than ono car ot 

hoat at a time if it can be shown that such action is clearly desirable in the public interest and provided that 

the total amount outstanding at any one time by way of such advances against a particular Government 

employes does not exceed the limit within which advances may be given. 

Note 2. When an advance has been granted a second advance will not usually be granted after a 

period of loss than three years from the grant of the first advance. 

Noto 3. A Gaveramant employee who draws an advance in India for the purchase of a motor car 

ora motor boat is expscted to complete his negotiations for the purchase of and pay finally for the car 
or both, within one month of the date on which he draws the advance ; failing such completion and pay. 

ment, the full amount of the advance drawn with interest thereon for one month must be refunded to 

Government, This condition should always be mentioned in letters sanctioning such advatices. a 

Furnishing of security at the time of registration, as a prospective purchaser as wired under Motor 

Cats sowie and Sales) Contto! Order of 1959, will be the responsibility of tho officer concerned. 

No advance will bagiven to him from Government funds in this respect. 

The advance may be applied for well in time and also sanctioned by the competent authority 

but it should bedrawn onty after the officer concerned has teceiveda weitten assurance from the doalet 
that the supply.is likely to be available within a month and a certificate to this effect should be recorded on 
the bill forthe advatice. 

In the event of any d:lay in supply despite the written assurance referred to in sub-para 3 above, 

the officer concerned should apply forextension of the time limit within the permissible period of one month 

and seek permission for retaining the advance for a further period which should be specified. Each such 

request should be supported bya lotter from thedealer concerned indicating the likely period of supply and 

this will be considered on its own merits. 

Note 4, At the time of drawing the advance the Government employes should be required to ex 

gcutean agreement in PER. Form 18. No advance will be granted until this agreement has been signed, 
This condition should be clearly statod in all orders sanctioning suchadvances. When the advagec is drawn 
the sanctioning authority should furnish to the Accountant General a ceritificate thatthe agreement in P.F.R. 

Form 18 has been signed by the Government employee drawing the advance and that it has been exarained 

and found to be in order. ; 

The sanctioning authority should see that the conveyance is purchased within one month from 
the date on which the advance is drawn. Oncompleting the purchase the Government employee will fur- 
ther be required to execute a mortgage bond in P.F.R. Form 19 hypotheccting the car or boat to the 
Government as security forthe advance. (Such a bondisexempt from the duty chargeable under section 
40, clause (b) of schedule 1 ofthe Stamp Act), The cost price of the conveyance should be entered in 

the schedule of specification attached to mortgage. This bond should be promptly submitted — by the sanc- 

tioning authority to the Accountant-General for examination before final record. 

The mortgage bonds should be kept in the safe custody of the administtative (epattment con- 
cerned in case in which the advance 18 sanctioned by the Government. When advance has been fully 
repaid the bond should be returned to the Government employee concerned, duly cancelled, after 
obtaining from the Accountant-General’s office a certificate as to the complete repayment of the advance,
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Administrative departments should satisfy themselves by careful scrutiny of all such bonds that they 
are in proper legal form and have been regularly executed, 

Note $, Omitted. Vide Notification No. 22/1/78-FR(4)-3477, dated 13-7-78, 

Note 6. Advances for the purchase of a motot car or a motor boat to Government employees in 
tah cei should be granted from the funds of the foreign employer and when the latter desires to make 
such an advance he should apply to the Government forthe necessary sanction. Ifthe sanction is accord 
ed it will be subject to the provision that the advance bythe foreign employer shall be regulated by the same 
conditions as would apply if the Government employee were serving dizectly under Government. In special 
cases, however, where a Government employee's services have been lent toa municipality whose financial 
position will not permit of the advance, the competent authority may at his discretion sanction the advance 
fromthe Government funds provided the Government employee's duties are such as to render the possess 
sion of a motor cat or a motor boat practically a necessity.  e nen 

-A. Application may also be admitted for consideration in turn alongwith other employees for 
the aoe e the purchase of conveyance to a Government employee who has been sent on deputa- 

tion and who despite being eligible for such advance under these rules, is unable to obtain the advance from his 
borrowing employer, 

Note 7. Government employees who are in possession of motor cars purchased with advances 
obtained from Government while employed in Aden and who bring such cars to India on transfer to appoint- 
ments the duties of which necessitate the use of cars in the public interest, will be eligible forthe grant of 
additional advances to cover expenses on account of customs duty levied on the imported cars, Such 
additional advances will be subject to the usual conditions as rogards interest etc, and will be recovered 
within the period still outstanding for the original loan, or a period of 20 months, whichever is longer. 

Note 8. The grant of an advance undar this rule to a Government employee who proceeds om de- 
putation out of India and desires a motor car for use during his deputation is not admissible, 

Note 9, The instructions regarding provision of funds given in clause(1) of rule 10.20 apply mutatis 
mutandis in the case of advances for the purchase of conveyances, 

Note 10. When sanctioning an advance the sanctioning authority shall carefully observe the instruc: 
tions given in this rule and shall always draw the attention of the Government employee concerned to these 
instructions. : 

(b) ADVANCES FOR THE PURCHASE OF MOTOR CYCLES 
10.22. An advance may be sanotioned to a Government employ- 

ee forthe purchase of motor cycle subject mutatis mutandis to the oon- 
ditions laid down in rule 10.21 and the notes thereunder excepting clause 
(2) thereof and further to the conditions given below :— 

(1) that the pay of Government employee .is not less than 
eight hundred rupees per month; , 

(2) that the amount of the advance does not exceed *five 
thousand rupee s or the anticipated price of the motor 
cycle/scooter, whichever is least. In case of auto-cycles and 
other similar mopeds, the maximum amount of advance 
will be restricted to two thousand four hundred or the 
actual price of the vehicles whichever is less, The recovery 
will be made in *seyenty equal monthly instalments, 

Note 1. Anadvance for the purchase ofscooter may also be allowedtoa Government employee on 
the same conditions. 

Note 2. In view of the Jong distances in Chandigarh which Government employees are required to 
cover in coming to and going from their offices, the provisions of rule 10.21 and 10.22 stand télaxed in 
the case of Government employees permanently stationed at Chandigarh who want to purchase scooters, provided their pay is not less than eight hundred rupees per mensem, 

*Eitective from the ninteenth day of August, 1979, 
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(c) ADVANCES FOR OTHER CONVEYANCES 

10.23. An advance may be granted to a Government employee 
not holding a post which would ordinarily be held by a member of an 
All-India Service or Provincial Service Class I for the purchase of means 
of conveyance other than a motor car,a motor boat ot a motor cycle, 
subject to the following conditions: 

(1) An advance will be allowed only when the appointm ent 
held entails duties involving touring. In the case of the 
purchase of bicycles, an advance may. however, be gran- 
ted even though the post held does not entail touring, 
if in the opinion of the sanctioning authority the possess- 
ion of a bicycle will add to the efficiency of the Govern- 
ment employee concerned, 

(2) The amount of the advance does not exceed three hundred 
rupees or the anticipated price of the conveyance 
to be purchased, whichever is less, If the 
actual price paid is less than the advance taken, the 
balance should be refunded to Government. 

(3) Recovery will be made, unless the competent authority otner- 
wise specially directs, in twenty equal monthly instal- 
ments from the pay bill of the Government employee 
concerned. It will commence with the first issue of pay 
after the advance is drawn. The amount of interest will 
be recovered as laid down in clause (v) under Rule 10.16 
and the note thereunder, 

(4) The conveyance purchased with the advance will he consider. 
ed to be the property cf the Government until the advanoe 
with interest accrued thereon is repaid. 

(5) A Government employee who takes an advance under this 
rule should within one month after drawing the advance, 
furnish the head of the office with a certificate giving full 
particulars of the conveyance purchased with the advanoe 
and the cash receipt obtained for the amount actually 
paid for it, 

Note 1, In the case of purchase of bicycles the amount of advance should be restricted to such _ pecial unit as may be imposed by general or special order of the Department of Finance. 

Note 2. Omitted. 

Note 3, See clause (1) of rule 10.20 which applies mutaris mutandis ip the case of these advances,
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Note 4. Government employees may beallowed.a second advance for the purchase of bicyles onthe 
condition that the sanctioning authority issatisfied that the second advance applied for is really required 
and will be utilized for the purpose for which itis meant. The second advance should not, however be 
granted before a period of atleast three years from the date of firstadvance has elapsed, Before allow- 
ing the second advance the sanctioning authority should make surethat thecycle purchased with the aid 
of the first advance has either been lost or has become unserviceable. 

Note 5. The number of cycles advances to be allowed to a Government employee during the whole 
of his service career should be rostricted to two. 

(iy) ADVANCES FOR PURCHASE OF TYPE-WRITERS. 

10.24. An advance may be granted under proper sanction (vide 
rule 10.1) toa permanent Government employee for the purchase of a 
typewriter subject to the following conditions :—- 

(1) An advance will be given only when the sanctioning authority 
considers that it is in the interest of the public service 
that the official should use a typewriter in the discharge 
of his duties, 

(2) The total amount to be advanced to a Government 
employee shall not exceed Rs. 400 or the anticipated 
price of the typewriter, whichever is less, If the actual 
price paid is less than the advance taken, the balance shall 
be forthwith refunded to Government. A Government 
employee obtaining an advance shall produce satisfactory 
evidence, for the information of both the Accountant: 
General as well as the sanctioning authority, that the 
machine has been actually purchased, and that the amount 
Spent is not less than the amount advanced, 

(3) Recovery shall be made by deducting monthly instalments, 
equal to 1/20th of the advance from the pay bill of the 
Government employee, The amount of interest calcula- 
ted in acoordance with Rule 10.15 will be recovered as 
laid down in Rule 10.16, olause (vy) and the note thereunder. 

(4) The type-writer purchased with the advance will be cons- 
sidered to be the property of Government until the 
advance with interest acorued thereon, is repaid. 

The provisions of clause (7) of Rule 10.21 and conditions (a), 
(b) and (c) laid down therein apply 1 wtatis mutandis to the sale of a 
typewriter purchased with an advance taken from Government. 

Note. $22 clause (1) of Rule 10.20 which applies mutatis mutandis to these advances also. 
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(vy) ADVANCE TO GOVERNMENT EMPLOYEES ON THE EVE 
OF IMPORTANT FESTIVALS AND TRIPS TO HILL 

STATIONS ETC. FOR RECREATION PURPOSES 

_ 10.24-A, An advance may be granted on the eve of important 
festivals and trips to hill stations, etc., for recreation purpose on the 
following terms and conditions :— 

(i) The amount of the advance will be Rs. 500 or one month’s 
basic pay as defined in rule 2.44(a) (1) of C.S.R. Volume 
J, whichever is less. 

(ii) The advance wilt be recovered in four equal monthly instal- 
ments the first instalment commencing with the next 
month’s pay bill, i.¢., the pay bill of the month follow- 
ing that in which the advance is drawn. The amount of 
each instalment shall be rounded off to the nearest. 
rupee, any balance being recovered in the last instalment. 

(ii) The advance may be granted both to Gazetted and non. 
gazetted Government employees in receipt of basic pay 
not exceeding Rs. 1400 per mensem. This concession 
will not be admissible to workcharged staff, who are not 
entitled to pension, nor to the staff paid from contingen- 
cies, 

(iv) The advance should not be granted t6 temporary statt not 
likely to continue in service, for a period of at least six 
months beyond the month in whioh it-is drawn. 

(v) The advance is admissible only to those on duty or on 
earned leave on full pay at the time the advance is drawn. 

(vi) A government employce may be allowed to draw either the 
festival advance or the advance for a trip to a hill station, 
etc., for recreation purposes only once in a calender year, 

(vii) A second advance should not be sanctioned till the earlier 
advance has been recovered in full. 

(viii) The advance shall be drawn and disbursed before the 
festival or before the proposed trip to a hill station etc. 
in connection with which it is sanctioned.
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(ix) Before the advance is sanctioned to temporary staff, 
sureties from permanent Government employees, or any 
other form of security considered adequate by the sano- 
tioning authority shall be obtained. The authorities 
competent to sanction these advances may, at their 
discretion, dispense with this requirement in the case of 
temporary staff who have completed 3 years of conti- 
nuous service and are likely to continue in service till the 
adjustment of the advanoe. 

(x) The advance will be interest free, 
Note 1, The Heads of offices will be competent to sanction the advance in the case of Class III 

and ClassIV Government employees and Heads of Departments in the case of Gazetted Officers, These 
sauias may be paid by gazetted officers without authority from the Accountant-General, Punjab, 

Note 2. The Government employes obtaining the advance should furnish a certificate within 
two months of the drawal of the advance to the effect that the whole of the advance had been utilised for 
the purpose for which it was obtained, 

Note 3. The festival advance will be admissible only on one occasion in the calendar year. The 
competent authority for the purpose’of fixing the festival occasions will be the Head of the Department 
concerned. He willfix thefestival occasions on which such advances will be allowed, after taking into consi- 
deration the importance attached locally to such festivals and in consultation with recognised associations 
of staff where such associations exist, 

The sub-offics of an office located at different stations may be treated as separate establishments 
for this pitp2se, bu: 0 momder of any establish nent shall be granteJ more than one such advance ip 
one calender year, 

(vi) OTHER ADVANCES 

10.25. Advances may also be made for the purposes specified 
below :— 

Advances on Transfer 

(a) Advances may be made to Government employee under 
orders of transfer, up to an amount not exceeding one 
month’s substantive pay plus the travelling allowance 
to which he may be entitled under the rules in consequence 
of the transfer, (See also Rule 10.13) such advances 
may be sanctioned by the head of office or by any other 
subordinate authority. See also notes 7 and 8 below, 

The advances should be recorded on the Government employee's 
last pay certificate. The advance of pay should be 
recovered from the pay of the Government employee 
in not more than six monthly instalments, the recovery 
commencing from the month in which the Government 
employee concerned draws a full month’s pay or/ 
and leave salary on joining his new appointment. The 
advance of travelling allowance should be recovered in full 
on submission of the Government employee’s travelling 
allowance bill. 

Note 1, Authorities competent to sanction advances under this clause may sanction such advances 
for themselves also, 
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Note 2, An advanca under this clause is also admissible to a Government employee who receives 
orders of ttansfer during leave. 

Note 3, This clause does not preclude the grant of a second advance to a Government employes 
to cover the travelling ¢: of any member of his family who follows him within six months from the 
date of his transfer and in respect of whom an advance of travelling allowance has not already been 
drawn, 

Note 4. When a single lump sum advance is drawn to cover the travelling expenses both of the 

Government employee himself and of his family, it may be adjusted by the submission of more than one 

bill if it so happens that the members of the Government employees family do not actually make or comp- 
ete the journey with him. In such a case, the Government employee should carefully certify on cach 
adjustment bill submitted by him that a further bill in respect of travelling allowance of the members of 
his family (to be specified) who have not yet completed the journey will be submitted in due course and 
is expected to include an amount ot less than the balance of the advance left unadjusted in this bill, 

Note §. The advance of pay under this clause may be allowed to be drawn at the new station soon 

after the arrival of the Governent employee there, on production of the last pay certificate showing that 
no advanes was drawn at the old station. 

Note 6. The amount of advance to be recovered monthly should be fixed in whole rupees, the 
balance being recovered in the last instalment. 

Note 7, Headmasters of Government Industrial schools and iustitutions can grant advances of 
pay atid travelling allowances under this clause, 

Note 8. A Superintending Engineer or Divisional Officer of the Department of Public Works may 
grant advances to any Government employes under his jurisdiction, including himself, 

Note 9. In the Department of Public Works if the encashment of a bill for an advance on transfer 
is likely to delay a transfer which is urgently necessary in the Public interest the advance may be made 
from the permanent advance (ifany) works imprest or other available cash in the hands of the disbursing 
cfficer concerned, pending recoupment when the bill is subsequently encashed. 

Note 10, Thesanction of the competent authority to personal advances may, if referred, 
“e obtained, in the form of countersignatute on the bill itself before it is presented in the treasury. 

Note 11. Where after withdrawal of advance under this rule a Government employee does not 
submit the adjustment bill within one month of the date of completion of the journey, the advance so drawn 
shall be recovered from the next pay bill or any other dues in one instalment by the Treasury/Assistant Trea- 

gury Officers inthecase of gazetted officers and bythe Drawing and Disbursing Officers in the case of non- 

gazetted enaployees. 

Note 12, Anadvance of travelling allowance under this rule may be made by the competent au- 
thority toa temporary Government employee without insisting on a surety from a permanent Government 
employee provided it is restricted only to cover conveyance charges on account of the Government employee 
concerned, his family and his baggage to the new station. The competent authority to do so will be the 
sanctioning authority in respect of a gazetted Government employee and tha Head of Department concerned in 
respect of a non-gazetted of Class IV Government employee provided in the latter case the Government 
employee concerned has completed one year’s service and is not likely in the opinion of the Head of 
the Department to be discharged within thres month of the receipt of the advance. This does not preclude 
sanctioning of the advance of the pay and travelling allowance to a temporary Government employes on the 
same basis as for a permanent Government employee provided the surety from a permanent Punjab Govern- 
ment employee is obtained. 

Note 13. Advances to Government employees on transfer to foreign service may be sanctioned by 
the authorities that are competent to sanction the transfer. The re-imbursement of the advance to 
Government by theforeign employer should be made in lumpsum by sending a, cheque or demand draftin 
favour of Accounts Officers on whose books the advance is originally booked. 

_ Note 14, Advances of Pay/T.A. to Government employees, at the time of their reversion from the 
Foreign Service, may be sanctioned by the Roreign Employer. Advance of pay should be granted by the 
Foreign Employer only after consultation with the authority competent to sanction the transfer of Govern- 
ment employee of Foreign service, on the analogy of the provisions to Note 6 below rule 10.21 (7) of the 
Punjab Financial Rules, Volume I.
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Procedure indicated below, should be followed for re-payment of 
suoh advances to the Foreign Employer :— 

Advance of Pay 

Immediately on receipt of a demand from the Foreign Employ:r, 
duly supported by a copy of cash receipt certified by the Foreign Empir yer 
concerned, obtained from the officer concerned at the time o: the pay- 
ment of the advance, the competent authority should refund the toial 
amount to the Foreign Employer by means of a bank draft. The amount 
of the bank draft may be debited in the Accounts under the head 
“Departmental Advances—Civil Advances, Objection Book Advances” 
in Section T—Deposits and Advances Part Ili Advances not bearing 
interest. The recovery of the advance should be watched in the same 
manner as in the case of the advance of pay sanctioned toa Government 
employee under rule 10.25 (a) of the Punjab Financia! Rules, Volume I. 

Advance of T.A, 

Since the T.A. for the return journey on the Government 
employee's reversion to Government service is to be borne by the foreign 
employer, the advance of T.A. granted by the foreign employer in this 
regard may be adjusted only on the Government employee furnishing 
the T.A. bill, which should be sent straight to the foreiga employer. 

Advances on arrival in {ndia on first appointment or on return from 
leave or deputation out of India and while proceeding on deputation outside 
India. 

(b) Advances may be granted to Government employees not 
subject to Military rules— 

(i) On arrival in India on first appointment of an amount 
not exceeding two month’s substantive pay less the 
amount of any advance made in England, 

Note. When a Government employee on arrival in India asks for an advance and produces no last 
pay cettificate, an advance may be granted by the Accountant-General on the Governme rt employ ee 
furnishing a declaration that he has not recived any advance in England, 

(ii) On return from leave or deputation elsewhere than tn 
India, Ceylon, Nepal, Burma, and Aden of an amount 
not exceeding two month’s substantive pay ot 
Rs, 1,000, whichever is less, in addition to any advance 
made in England, provided | that the leave was not 
earned leaye not exceeding four months or any other 
leave equivalent thereto and that no advance has been 
drawn under clause (a) above. 

Note, The advances may be drawn on the authority of the Accountant-General from any treasuty 

in India to be specified by him. Such advances, as well as similar advances made in England, are recover= 
able by monthly instalments of one-third of pay fixed in whole rupess. 
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Exception 1. The recovery of an advance made under the Military Leave Rules to a Military 
Officer in Civilemploy subject to the Military Leave Rules is regulated by those rules. 

Exception 2 Special passage advances made in England by the High Commissiorer for 
India at his discretion to enable Government employees to return to duty shall be recovered in 3¢ 
monthly instalments and bear interest at the usual rate for such advances—vide rule 10.15. 

(iti) Government employees who proceed on deputation 
outside India may be granted advanoes subject to the 
following conditions :~ 

(1) the period of deputation is not less than one month ; 

(2) the amount of advance is limited to a month’s pay of 
the officer and is recovered in not more than three 
monthly instalments ; and 

(3) in the case of temporary Government employees, 
surety from a permanent Government employee is 
obtained before the advance is sanctioned, 

Advances for journey on tour 

(c) Advances may be made under the rule specified below 

(i) To a Government employee other than an Gazetted 
inspecting officer, for himself or an Assistant or 
Deputy, proceeding on tour up to an amount suffi- 
cient to cover for a month his contingent charges, 
such as those for the hire of conveyances or animals 
for the carriage of records, tents or other Govern- 
meat property, subject to adjustment, upon the 
Government employee’s return to headquarters 
or on 3lst March, whichever is earlier. 

Note. Advances under this sub-clause may be granted by heads of offices but they should not be 
pplied to the expenditure of any gazetted Government employee, except that of Government employee 

of the Department of Forest which is meant to be covered by his travelling allowances,     

(ii) To a Government employee, proceeding on tour, of an 
amount sufficient to cover his personal travelling 
expenses for a month, subject to adjustment on 
completion of the tour or on 3st March, whichever 
18 earlier. 

(iii) To a Government employee proceeding on a prolonged 
tour in the interior to places which are difficult of ac- 
cess of an amount sufficient to cover contingent charges 
in terms of sub-clause (i) above and personal travelling
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expenses in term of sub-clause (ii) above for six weeks, 
subject to adjustment on completion of the tour or on 
31st March, whichever is earlier. 

Note 1, Advances under sub-clause (i), (ii) and (iii) which are drawn inthe month of March may be 
adjusted on completion of the journey or by the 30th April, whichever is earlier. 

The expression ‘personal travelling expenses” in sub-clausts o and (iii) should be taken to 

include not only the daily allowance, but also the road mileage and the fares and incidentals for the 
journeys both ways. The daily allowance may be calculated for the likely period of halt at an 
outstation, not exceeding 30 days or six weeks inany case, as the ease may be. 

Note 2. (a) Advances under sub-clause (ii) may be granted by Heads of Offices to officers sub- 
ordinate to them. 

(b) Advances under sub-clanse (ii) may be sanctioned to themselves by all officers declared to be 
their own Controlling Officers. 

(c) Advances under sub-clause(ii) to Heads of Offices who ave not their own Controlling Officers 
may be sanctioned by the respective Controlling Officers. 

(f) Advances under sub-clause (iii) may be granted by Heads of Departments. 

(iv 7} 
Note 1 } Omitted* 
Note 2 5 

Note 3. See N.B, under clause (c) below. 

Note 4, Anadvance of travelling allowance under this rule may be sanctioned to a temporary 
Government employee without insisting onasurety froma permanent Government employee by the san- 
ctioning authority in respect of gazetted Government employees and bythe Head of Department concerned 
in respect of non-gazetted or Class IV Government employee. The advance should berestricted to a 
month's pay of the officer concerned and in regard to non-gazetted and ClassIV Government employees 
the conditions laid down in Note 12 under rule 10.25(a) will also apply. This does not also preclude 
sanctioning of an advance on the same basis as for a permanent Government employee provided surety from 
Government employee is obtained. 

Note §. See N.B. under clause(e) below. 

Note 6. Whereafterdrawal ofanadvance underthisrulea Governmentemployee has not submitted 
the adjustment bill in due time and consequently his right to T.A. claim stands forfeited under clause 
(€) of rule 2.25, the advance sodtawn shall be recovered from bis pay billor any other dues in one 
instalment by the authority competent to sanction such an advance. 

ADVANCES FOR EXPENSES CONNECTED WITH 
REMITTANCE OF TREASURE 

(d) By the collector to a Treasury Officer or District Superinten- 
dent of Police, for expenses connected witha remittance of treasure, 
to be adjusted when the duty is completed. 

Note. See NB. under clause (e) below. 

ADVANCES FOR LAW SUITS 

____ (@) By the head of an office for law-suits to which Government 
is a party. 3 

N. B. The advances mentioned in clauses (c), (d) and (6) ate treated as fina] charges, not as 
advanc®s recoverable, and to be drawn and accounted for as contingent charges or travelling expenses of 
establishments advances. 

(f) and (g) Omitted, 
a Sere ere : cl AES |). SSE 28 

*Being related to the Punjab Agriculture University. 
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ADVANCES FOR PURCHASE OF TENTS 
(h) Superintendent Engineers may sanction advances to 

Engineering Subordinates for the purchase of a tent on 
the first occasion of their requiring one, such an 
advance should be limited toa reasonable amount and 
recovered in twelve equal monthly deductions from pay 
commencing three months after the date of the advance. 

ADVANCE FOR PURCHASE OF AGRICULTURAL 
MACHINERY 

(i) On account of agricultural machinery purchased by the 
Agricultural Engineer, the expenditure should be charged 
against “special advances” and the amount realised 
from sale of machinery, etc, taken to the credit of this 
account. The surcharge on salesshould be credited 
monthly direct to the revenue head concerned and 
deposits of intending purchasers credited to Revenue 
deposits and adjusted on completion of the purchase. 

ADVANCES AND FREE INDIGENT GRANTS FOR THE 
WELFARE OF SCHEDULED CASTES AND BACKWARD 

CLASSES DEPARTMENT 

(j). For relief of distress, purchase of seed, cattle and agricul- 
tural implements, maintenance, clothing or any other 
necessary and reasonable purpose connected with the 
reformation and uplift of the member of Criminal Tribes 
residing in settlements, reformatory schools, colonies 
and villages under direct control. 

ADVANCES TO PRISONERS RELEASED UNDER THE GOOD 
CONDUCT PRISONERS PROBATIONAL RELEASE ACT, 

1926, AND TO PAROLES RELEASED UNDER THE 
PUNJAB BORSTAL ACT AND PRISONERS 
RELEASED UNDER SECTION 401, CRIMINAL 

| PROCEDURE CODE. 
(k) For purpose specified in (j) above. 

(1) Advance for the purchase of books. 

An advance may be granted to a Lecturer/Professor of a Govern- 
ment Arts, Training or Professional College for the purchase of books 
to build up their libraries subject to the following conditions :— 

(i) The total amount of advance shall not exceed Rs. 100 in 
each case. The Government employees obtaining an 
advance shall produce evidence to the satisfaction of 

>.
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both the Aocountant-General as well as the sanctioning 

authority that the books have been actually purchased 
and the amount spent is not less than the amount ad- 
vanced. 

(ii) The advance shall be free of interest and shall be recove- 
redin four equal monthly instalments from the pay 
bills of the Government employees. Recovery 
of advance will commence with the issue of the pay 
after the advance is drawn. 

(iii) The books purchased with the advance shall be considered 
to be the property of the Government until the advance 
is repaid. 

(iv) The provisions of clause (7) of rule 10.21 shall apply 
mutatis mutandis to the sale of books, 

(v) In the case of temporary Lecturers/Professors, the advance 
shall be granted on the surety of a permanent Govern- 
ment employee. 

(vi) Not more than one advance in a calendar year or two such 
advances throughout his career shall be allowed to a 
Lecturer/Professor. 

(vii) The advance will be classified under head Loans to Govern- 
ment Employees-other Advances—Advances for the pur- 
chase of books. 

Note. The provisions of clause (1) ofrule 10,20 shall apply mutatis mutandis to this advance also, 

ADVANCE TO MEET COST OF HIGHER TECHNICAL, MEDICAL 
AND SCIENTIFIC STUDIES OF THE CHILDREN OF 
GOVERNMENT EMPLOYEES IN INDIA AND ABROAD 

IN RESPECT OF DEGREE COURSES AND ABOVE 

(m) Interest bearing advances may be allowed with the appro- 
val of the competent authority in addition to the amount 
admissible from the G.P. Fund in cases where advances 
from the G.P, Fund to meet the cost of such studies of 
the children of the employees are insufficient because of 
higher expenses in connection with the technical and 
higher studies. The amount of loan so advanced shall 
be equal to 12 months pay (including Dearness Pay) 
subject to a maximum of ten thousand rupees. The loan 
Will bear interest at the rate prescribed for grant of 
loan to Government employees for various purposes 
and will be restricted to the extent of the amount ad- 
missible from the General Provident Fund, falling short 
of this amount and will be advanced in yearly instalments 
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depending upon the currency of the courses, each instal- 
ment being treated as a separate loan. The recovery 
of each instalments will be effected in fifteen monthly 
instalments and the first instalment of the loan will 
commence after the third issue of pay ; while in the case 
of second and subsequent instalments of loans, the re- 
covery will commence after the sixth issue of pay after 
the drawal of each instalment. No authotity from the 
Accountant General for the drawal of this loan will be 
necessary. The Treasury Officer concerned will pass the 
bill on the basis of sanction issued. The sanctioning 
authority will ensure that ;-- 

(i) the advance is sanctioned after necessary verification to the 
effect that the child/children has/have secured admission in 
the Universities in India or abroad, as the case may be ; 

(ii) the amount drawn for one child or more children does 
not exceed twelve months pay of the employee conoer- 
ned subject to a maximum of ten thousand rupees as 
reduced by the amount admissible from the General 
Provident Fund under the normal rules; and 

(iii) second and subsequent loans will be subject to the condi- 
tions that the child/children continues his/their studies 
int he second and subsequent years. Such a loan would 
be admissible for each of his children subject to the admis- 
sibility of the maximum prescribed limit of the loan. 

Provided that the recovery of loan from a Government employee 
who dies while in service may be postponed till the child 
in respect of whom the loan was obtained, starts earning, 
and no interest shall be charged on the amount of loan 
forthe period of such postponement. 
(vii) CONDITIONS OF REPAYMENT 

10.26. All advances are subject to adjustment by the Govern- 
ment employees receiving them in accordance with the rules applicable 
toeach case. When an advance is adjustable by recovery, the amount 
to be recovered monthly should not be affected by the fact of the bo- 
rowing Government employee going on leave of any kind with leave 
sa.aty or his drawing subsistance grant. A competent authority may, 
in exceptional cases, order a reduction in the amount of the monthly 
instalment provided thatin the case of interest bearing advances to 
Government employees the whole amount due should be completely 
recovered within the period originally fixed, 

(vil) IRRECOVERABLE ADVANCES 
10.27. A competent authority may remit or write off reoovery of 

any loans or advanoes which are found to be irrecoverable. 
Note, See also note 2 below Rule 18,4,



CHAPTER X|—Remittance through 
Telegraphic Transfers, Bank Drafts and 

Government Drafts 
prs RIT SRE “a male nT YN Me



CHAPTER XI—Remittance through 
Telegraphic Transfers, Bank Drafts and 

Government Drafts. 
a" ies eM: ut. 2 & eT 

Rules 11.1 to 11.44 Omitted* 

  “— 

*Please Tefer to the Panjab Treasury Rules. 
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CHAPTER XIl—Deposits 
a 

; ¥, 
Note, The provisions of rule 3.14 apply mutatis mutandis to the relevant 

12.1 to 12.9 Omitted.* 

rules in this Chapter, 

LAPSED DEPOSITS 

12.10. Deposits credited to Government Under the relevant tule of P. TR. corresponcing to rule 12.7 of p. F R. Vol, I will be repaid in accordance with the Provisions contained in rule 4.130 of the Subsidiary Treasury Rules, Volume 1. 

12.11 to 12,28. Omitted.* 

TX-—INTEREST BEARING DEPOSITS 

12.29. For the purpose of the rules in this section, unless the 
context otherwise requires;— 

(a) “Annexure” means an annexure annexed to this chapier ; 
(b) “Government Company” means a company as defined in Seotion 3 of the Companies Act, 1956 (Central Act | of 1956) in which not less than 5} per cent of the paid up share capital is held by the State Government and any Corporation, not being a Company as defined in Sec- tion 3-of the Companies Act, 1956 (Central Act 1 of 1956), or a local Authority established by or under a Central Act or a Punjab Act and owned or controlled by the State Government : 

— 

a an a cake SS *Please refer to the Punjab Treasury Rules, 

HS 
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(c) “Depositor” means any local authority, Government com- 
pany or corporation, market committee, marketing 
board or any co-operative society for which a sub-minor 
head of account has been allotted in Annexure ‘A’; 

(d) “Local Authority” includes any municipal committee, 
notified area committee, zila parishad, panchayat 
samiti, panchayat or improvement trust ; 

(e) “Suyplus Funds” means funds which are either not per- 
mitted by law, rules, by-laws or articles of association, 
to be used in the business of the depositor, or are not 
needed, atleastfora period of three months oruse in 
the business of the depositer. 

12.30. Any local authority, Government company or corpora- 
tion, co-operative society, market committee, marketing board and 
university may maintain deposit accounts with Government treasuries for 
keeping their surplus funds as interest bearing deposits, 

12.31. Such deposits shall be classified in Government accounts 
as follows :— 

Deposits Major Minor Heads 

(a) In the case of Government 842-Other Deposits (a) Deposits 
companies or corporations. of Government Companies and 

Corporations. 

(b) In the case of Government’  842-Other Deposits’ (b) Misc. 

boards and universities etc. Deposits. 

(c) In the case of local bodies, 838-Deposits of Local Fund-(a)- 
(e.g. municipal corporations, Deposits of Municipal Corpora- 
municipal committees, tions, Municipal Committees and 
improvement trusts, zila other Local Bodies. ) Deposits 
parishads, panchayat samities of other Autonomous Bodies. 
and gram panchayats bE a 
and market committees). 

A list of sub-heads of accounts under the above major and 
minor heads isat Annexure ‘A’ and the Government may add to, or 
delete from the list any acoounts after consultation with the Accountant 

— General, Punjab, 

g 

~*~
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12,32. Allthe deposits made under Rule 12.30 shall be adminis- 

tered by the Government in the Department of Finance. 

12.33, (1) The deposits shall be accepted at a Treasury or 

Sub-Treasury on -presentation by the depositor concerned, of a 

challan prepared in the form S.T.R-4, in quadruplicate, duly filled in 

ink, marked “Original”, “Duplicate”, “Triplicate” and “Quadruplicate”’ 

(2) In the case of Bank Treasury, the amount will be received 

by the Bank which will return the challan marked “Original” and “Dup- 

ficate’’ to the depositor and forward the remaining two copies to the 

Treasury Officer alongwith his daily account of Punjab Government 

receipts. In the case of a non-bank treasury, similar procedure will 

be followed for issuing the receipted copies of two challans. 

(3) At the end of each month, the Treasury Officers shall send a 

monthly statement of deposits received and repaid at his Treasury, 

in the Form at Annexure ‘B’ to the Accountant General, Punjab, duly 

supported with the receipted copy of the challan marked “Quadruplicate” 

retaining the other oopy marked “Triplicate” in his office for purpose 

of his cash account. 

12.34. The depositor shall forward the receipted copy of challan 
marked “Duplicate” to the Departmtent of Finanoe. 

12,38. On receipt of the copies of the challan from the depositcr, 

as well as from the Treasury Officersin the Department of Finance, ne- 

cessary acknowledgement will be issued to the depositor concerned in 
the form of a letter. 

12.36. Entries of receipt will be made on the basis of the treasury 

challan in the ledger of Deposit Account maintained in the Department 

of Finance. But the entries relating to paymient will be made on the 

basis of reports of the treasury officers in respect of deposits which are 

permitted to be withdrawn at their treasuries in pursuance of rule 12.41. 

Each entry in the ledger account shall be initialled by responsible 

officer of the Department of Finance duly nominated for the purpose. 

12.37. For making a withdrawal from the deposit acoount, a 

demand note shall be submitted, by the depositor in a form confirming, 

as far as possible, to the form at Annexure ‘C’ to this chapter. Such 
demand note should reach the Department of Finance at least seven days 
before the intended date of withdrawal. 

12.38. Upon the receipt of the demand note, the particulars 

stated therein regarding the amounts deposited and the balance at credit 

shall be duly verified and after satisfaction as to its correctness, necessary 

sancticn fcr the refurd of the deposit will be issued. 
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12.39. No authority of the Accountant- General, Punjab will 
be needed for withdrawal of the amount after the sanction is issued under 
rule 12.38. A bill will be prepared in the Department of Finance under the 
signature of the Controlling Officer (Deputy Secretary or Joint Secretary 
to Government, Punjab, Department of Finance, as the case may be) duly 
appointed for the purpose and will be presented at the Punjab Treasury, 
Chandigarh, supported with a copy of the sanction. 

42.40, The Treasury Officer shall pass the bill with due reference 
to the sanction issued by the Government and shall arrange payment by 
means of Bank Draft or R.T.R. in the case of payments to be made at 
out-stations and by endorsement to the Bankers of the depositor for 
collection in case of payments to be made at Chandigarh. 

12.41. Notwithstanding the provisions of rules 12.37 to 12.40 
the Government may by a general or special order, authorise 
the treasury officer to permit withdrawal to the depositors 
Stationed outside Chandigarh, subject to such _ limitations 
and conditions 4s may be specified in the order, In such case, no 
specific sanction of the Government for the repeyment of the deposit 
would be needed and the treasury officer would, on presentation 
of a demand note by the depositor permit withd-awals after complying 
with the instructions containes in such orders. 

12.42. In the case of all withdrawals and payments, actual 
payee receipt shall be obtained from the payees. In the case of 
payments made by the Department of Finance, such receipts shall be 
attached with the office copies of the bills concerned under the 
initials of the Controlling Officers (Deputy Secretary or Joint Secretary 
to Government, Punjab, Department of Finance as the case may be). 
In the case of withdrawals permitted by the Treasury Officers, the 
actual payees’ receipts will be obtained by them at the time of 
authorising payment and forwarded to the Accountant General, Punjab, 
in support of their list of payment. 

12.43. The accounts of the interest-bearing deposits shall be 
maintained in the Department of Finance and shall comprise the 
following books :— 

(i) The ledger for each minor head of account in the form 
‘at Annexure ‘D’ in which accounts of the individual 
depositors shall be maintained. 

(ii) A broad sheet separately for each minor head of account 
in which all transactions of receipts and withdrawals 
shall be recorded from the daily register maintained in 
the Department of Finance as well as from the monthly 
statement-received from the Treasury Officers,
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(iii) A bill register shall be maintained in the Department of 

Finance in which record of payments made by the 

Department of Finance shall be kept with the following 
particulars :— 

(a) Date of the bill. 

(b) Name of the depositor. 

(c) Amount of the bill. 

( 

(d) Date of delivery of bill to the depositor. 

(e) Date of paying the bill by Treasury Officer, 

f) Inthe case of remittance by bank draft or R.T. RB. No. 
and date of the bank draft or R. T.R. asthe case may 

be and date of issue to the depositor. 

12.44. (a) Interest on the deposits shall be calculated half-yearly 

as on the 3lst March and the 30th September each year in the Depart- 

ment of Finance atthe rates fixed from time to time. A Transfer Entry 

will be prepared by the Department of Finance and proposed to the 

Accountant General, Punjab for debiting the head “40 Interest Pay- 

ments,—F—Interests on other Obligations—{a)—Interest on Deposits’ 

and contra credit to the depositors account concerned. 

) An entry on the basis of the Transfer Entry shall also be 

made in the broadsheet as well as the accounts of. the respective 

depositors in the ledger ‘-— 

Provided that, for calculating interest on deposits, the oredit 

on account of interest shall not be taken into account in the balance. 

(c) At the end of each month, the balances of each account 

shall be worked out and compared with the balances as per broad- 

sheets, and the discrepancy, if any, shall be rectified. 

12.45. The Department of Finance shall arrange for reconciliation 

of all the interest-bearing deposit accounts with Accountant General, 

Punjab so as to tally the figures as per accounts maintained in the 

: poe of Finance with those as per records of Accountant General, 
njab. 

12.46. After accounts have been reconciled an account 

statement shall be prepared in the form at Annexure ‘E’ and sent to 

the depositor for information and confirmation of the balance as af 

the end of each financial year. 
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12.47. The transaction receipts and withdrawals of such deposits shall be accounted for by the Treasuries in their cash accounts or the list of payments as the case may be. The Accountant General, Punjab, may however, in consultation with the Department of Finance specify any other schedules or reports to be appended to the cash accounts/list of payments in connection with such transations, 

12.48. The Department of Finance shall furnish to the Accountant General, Punjab such returns and statements with regard to the accounts of such deposits as may be prescribed after consultation with Accountant General, Punjab, 

12.49. The accounts of such deposits maintained in the Depatt- ment of Finance shall be subject to audit by the Accountant General, Punjab at such periodical intervals, as may be prescribed by him, 

(Rules 12.29—12-49 shall take effect from the Ist April, 1974.)



ANWEXURE ‘A’ 
(Referred to im rule, 12.29 and 12.31) 

List of sub-head under Head ‘842—Other Deposits’ and ‘838—Deposits of Local 
Fund’. 

PART | 
842—Other Deposits. 

(a) Deposits of Government Companies or Corporations. 

l, 

ys 

3. 

10, 

ll. 

12. 

13, 

14, 

1S. 

16, 

17, 

18. 

19. 

20, 

21. 

Punjab State Industrial Development Gorporation Ltd. 

Punjab State Small Industrial Corporation Ltd. 

Punjab State Civil Supplies Corporation Ltd. 

Punjab State Tubewell Corporation Ltd. 

Punjab Agro-Industries Corporation Ltd. 

Punjab Film and News Corporation Ltd. 

, Punjab State Electronics Development & Production Corporation. 

. Punjab Seeds Coporation Ltd, 

Punjab Dairy Developinent Corporation Ltd. 

Punjab Land Development and Reclamation Corporation Ltd. 

Punjab State Poultry Corporation Ltd. 

Punjab State Handloom and Textile Development Corporation Ltd. 

Punjab Export Corpotation Ltd. 

Pepsu Road Transport Corporation ( a Statutory Corporation,. 

Punjab Financial Corporation (a Statutory Corporation). 

Punjab Scheduled Castes Land Development and Finance Corporation Ltd. 
(a Statutory Corporation). 

Punjab Warehousing Corporation (a Statutory Corporation). 

Punjab Backward Classes Land Development and Finance and a 
Corporation. 

Punjab Hosiery and Knitwear Development Corporation Lid, 

Punjab State Cooperative Supply Marketing ederation (a Cooperative 
Society Registered under the Punjab Cooperative Societies Act, 1961). 

Punjab State Housing Federation (a Cooperative Society registeted under the 
Punjab Oooparative Societies Act, 1961). 

121 
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PART I] 

$42-Other Depestts 

(b) Miscellaneous Deposits. 

1. Punjab State Agricultural Marketing Board. 

2, Punjab State Electricity Board. 

3, Punjab Stato University Text Book Board. 

4. Punjab School Education Board. 

5, Punjab Defence and Security Relief Fund. 

6. Punjab Agricultural University. 

PART Il 

838—Deposits ef Local Fund. 

(a) Deposits of Municipal Corporations, Municipal Gomamitteas and the Local 

Bodies (each municipal committee will be a separate sub-head ) 

PART IV 

838—Deposits of Local Fund, 

(b) Deposits of other autonomous bodies. 

(1) Improvement Trusts. 

(Name of Improvement Trusts). 

(2) Market Committees. 
(Name of Market Committee), 

(3) Punjab Water Supply & Sewerage Board. 

(4) Punjab Housing Development Board.



ANNEXURE ‘B’ 

[ Referred to in Rule 12,33 (3) | 

- Tyeasery | 
ioe st 

Monthly statement of Deposits rocetved and/or pald in Sector K— 

Deposits and Advances—Deposits bearing interests, 

Mexth—_—_—_———- 

Balance at the Recelpts during the Payments made Balance at 

Particulars commencement month ander report. during the month the ead 

of the month. under report. of the 

Te pig eed —~-month 

Challan Dt. Amount Vx. Dt. Amount ander 

No. No. report, 

Part 1, 842—Oher Deposits 
(ay: Deposits of 

Government Com- 

panies and Corpora- 
tions (Name of 

Depositor). 

Part]I. 842—Other Deposits. 
(b) Misc. Deposits 

(Name of Depositor). 

PartIlI. 836—Deposits of 
Rocal Fun 

(ay Deposits of Muni- 
cipal Corporations 
and Municipal Com- 
mittess and other 

Local Bodies, 

(Name of Depositor), 

Part], 838—Depoatts of 

Local Fund 
(b) Deposits of Auto- 
nomous Bodies, 
(1) Improvement 

Trusts.(Name of 

[provement Trusts), 

(2) Market Commit- 

toes. (Name of 
Market Committess). 

(3) Punjab Water 

Supply and Sewerage 

Board, 
(4) Punjab Housing 

Development Board. 
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ANNEXURE 'C’ 

[Referred to in Role 12.37) 

DEMAND NOTE 

for 

Withdrawal of interest bearing deposit from Government, 

ae 

  

(1) Name of the depositor 

(2) Particulars of the later deposit ; 

(a) Challan No. & date 

(b) Amount 

(3) Balance as co 

  

  

  (4) Amount to be withdrawn 

(5) Date by which withdrawal is needed 
at the latest, 

(6) Name of the bank through which the 
bill should be endorsed for collection. 

  

  

Signatures of the Chie? Executive 
Dated a Authority or any other 

: ae Officer with office 
aa. 
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ANNEXURE ‘D’ 

[Refewred to in Rale 12.43 (i) 

LEDGER 

ES 

  

Name of the Depositor 

Date of Particulars Receipts Payment Balance Balance for Amount of Remarks 

Transaction calculation interest 
of Interest 

  

13 

   



ANNEXURE ‘2’ 

[Referred to in rule 12.46] 

Statement of Acconnt in respect of Interest Bearing Deposits of —————— 

Under Head   

Por the perlod from ist Aprl_-————to 3ist Mareh-——_——— 

Date Particulars Deposits Withdrawal Balance 

  omeny * — 
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|—Explanation 

13.1, (a) The expression “Local Fund” denotes— 

(1) revenues administered by bodies which by-law or rules having 

the force of law come under the control of Government, 

whether in regard to the proceedings generally, or to 

specific matters such as the sanctioning of their budgets, 

sanction to the creation or filling up of particular posts, 

the anactment of leave, pension or similar rules; 

(2) the revenues of any body which may be specially notified by 

the competent authority as such. 

(b) The main classes of local funds aré:— 

(1) District Funds. 

(2) Municipal Funds. 

(3) Other Funds :— 

(i) Town and Bazar Funds. 

(ii) Educational Funds (including Athletic Fund). 

(iii) Other miscellaneous Fund. 

(iv) Village Panchayat Fund. 

(c) Unless the contrary appears from the context, the instructions 

in this chapter apply primarily to the treatment of the transactions of 

the several Funds by the Treasury, and not to the maintenance 

of accounts in their own offices. 

Note The expression ‘Local Body” as uted in this Chapter means the wuthority legally 
entitled or eapeolally empowered by Government or administer local ‘fwad, 

11—Custody of Funds 

13.2, “Unless permitted by the competent authority, or by alaw, 

local funds are ordinarily obliged to place their funds in a Government 

treasury or the Bank, if there is one near the local body concerned. 

Note —The orders regarding the custody and investment of Municipal Funds are contained in 

sections $4 and $5 of the Punjab Municipal Act, 1911. 

12] 
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If.—Powers of incurring and Sanctioning Expenditure 

_ 1.3. The powers of the several authorities in the matter of in- 
curring and sanctioning expenditure in respect of local funds administered 
by Government are regulated by the following principles ;~ 

(1) As regards funds constituted by the Statute, powers of 
incurring and sanctioning expenditure will be regulated solely by the 

~ provisions of the statute. If the statute is silent on this point the Govern- 
ment as the final administrative authority, will have full powers of incur- 
ring and sanctioning expenditure and of delegating such powers, 

(2) As regards other funds, the authority which constituted 
the fund will have full powers of incurring and sanctioning expen- 
diture and of delegating such powers, 

IV Maintenance of Accounts at Treasuries, 
13.4. Omitted,” 

(b) Plus and Minus Memorandum 

13.5. A plus and minus memorandum should be prepared and 
submitted to the Acoountant-General.as prescribed in Articles 110 
and 111 of Account Code, Volume II. 

Note. A detail of separate accounts showing the gross total receipts and the gross total disburse- 
ments of each Municipal Fund should besentto the Accountant-General withthe cashaccount and second 
list of payments. Asthis Detailed Statement, is in the form ofa plus and minus memorandum itis not 
ene toshow these receipts, payments and balances again inthe separate plus and minus mémoran« 
ut. 

"13.6 to 13.9. Omitted.* 
VI. Adjustment of contributions payable to or by Local Bodies 

~ 13.10 (For first 3 paragraphs see the Punjab Treasury Rules), 

Unless otherwise specified in the conditions governing the 
grants all fixed grants payable by Government shall be made to the Local 
Bodies, at the beginning of each financial year. 

VI Miscellaneous 

13.11 to 13,13 Omitted.* 

  
ea. 

*Pléase refer to the Punjab Treasury Rules.
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CHAPTER XIV—Service and Other Funds 

  
  CSE A SE 

14.1 to 14,6—Omitted* 

  

*Please refer tO (he Punjab Treasury Rules. 

19 
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CHAPTER XV—Stores 
  

I, GENERAL RULES 

(i) INTRODUCTORY 

Note. This chaoter contains the general rules applicable to all depa:tments regarding stores required 

for use in public service and in the maintenance of their accounts and other matters ancillary 

thereto. Betuiled rules and instructions relating to the various departments, e.g., Public Works, Forest, 

Jail and Stores Purchase or other departments responsible for or concerned in late purchases, manufac- 

tures of consumption of stores are contained in the departmental regulations rélating to the department 

concerned. 

The term “Stores” used in this chapter applies generally to all articles and material purchased or 
otherwise acquired, for the use of Department including not only expendable or issuable articles in use Or 

accumulated for specific purposes but also articles or dead stock of the nature of plant, machinery, Instru- 
ments, furniture, equipment, fixtures, etc, 

15.1, The departmental officers entrusted with the care, use or 

consumption of stores are responsible for maintaining correct records 

and preparing correct returns in respect of the stores entrusted to them. 

They are also responsible for keeping them in proper custody and in good 

and efficient condition and for protecting them from deterioration. They 

should also take proper precautions to prevent loss of public stores by fire 

or other accidents, Any loss of or damage to Government stores, should 

forthwith be reported by them to their immediate superiors. 

Note, Expenditure on stores incurred if Civil Departments is included uncer contingent expetdi- 
ture (except where it is treated othorwise, ¢.g., stores relating to works) ard svhyect towhal 1s previced in 

the following rules is governed generally by the rules which apply to such expenditure, 

(ii) Purchase and Acquisition of Stores — 

15.2 (a) Save as provided below, all purchases of stores for use 

in the public service, whether of indigenous origin or otherwise, should 
be regulated in strict conformity with the Store Rules given in Appendix 

8 of Punjab Financial Rules, Vol. I. Subject to the provisions of those 

rules and other special rules in regard to particular classes of articles men- 

tioned in notes 3 and 4 below rule 8.3. competent authority may 

sanotion the purchase of stores and other materials required for public 

service. 

Purchase otders should not be split up so as to avoid the necessity 

for obtaining the sanction of higher authority required with reference to 

the total amount of the orders, 

(b) Purchases must be made in the most economical manner; in accor- 

dance with the definite requirements of the public service. When stores 

are purchased from the open market the system of open competitive tender 

13] 
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should, as far as possible, be adopted (vide Appendix 8 of the Pb.Financial 
Rules, Vol. II) and the purchase should be made from the lowest tender 
unless there are any special reasons to the contrary which should be record- 
ed in writing. Stores should not be purchased in small quantities, Periodical 
indents should be prepared and as many articles as possible obtained by 
means of such indents. At the same time, care should be taken not to 
purchase stores much in advance of actual requirements, if such pur- 
chases are likely to prove unprofitable to Government. 

Note 1. Seealso Rule &.19 and the notes thereunder. 

Note 2. Indents for the purchase of electrical materials required for use in Government offices 
etc., should be placed with the Electrical Engincer to Governrrent, Punjab, who willsupply the articles 
required either from Government stores maintayned by him or will pass on the demand to the Indian 
Stores Department. Local purchase 1s prohibited except that small items beso purchased incase of 
emergency which term should be interpreted strictly. Costly articles like fans should not be purchased 
locally in any circumstances. 

The Central Workshop Division of the Irrivation Branch has been cxempted from the 

operation of these orders. 

Note 3, All the Heads of Departments, Divisional Heads of Departments and District Heads, 
whoare direct Demanding Officers on tho rate contract list, may place their orders for the purchase of 
electric bulbs tequired for tise in Government offices, etc, ‘direct on the firms with whom the 
Controller of Stores, Punjab has entered Into rate contract, 

Note 4. All the Heads of Departments, Divisional Heads of Departments and Distfict Heads 
whio are direct demanding officers on the rate contractlists may place their orders for the purchase 
of the following electrical materials required for use in Governr;ent offices, ctc,, direct on the firms with 
whom the Controller of Stores, Punjab has entered into rate contract -— 

(1) Florescent lamp and fittings of all sizes, 
(2) Tumbler Switch 5 Amp. one way of two way, 
(3) Tumbler Switch 10/15 Amp. 
(4) Lamp-heders of the type of pendents batten and brackets, etc, 
(5) 3-pin 5 Amp. and 3 pjn 10/15 Amp. Plug and Sockets, 
(6) 2-pin § Amp. Plug and sockets, 
(7) Ceiling roses and cut-outs. 
(8) Electric table lamps. 
(9) Lamp jocks. 

(10) Room heaters or other heating appliances, 
(11) Shades, etc, 
(12) Call bell, bell push and bed -switch. 
(13) Electric bulbs, 

15.2 A. (1) Allindents sent out to the Director-General, India, 
Stores Department, London, (whether by formal indent, letter or tele- 
gram); should state clearly and accurately the grant number and the 
head of account to which the cost of the stores is debitable, the amount 
of appropriation provided and an estimate of cost of each item. 

__ The indents should be prepared in such form and in accordance 
with such general or special instructions as may be issued by Government 
in this behalf,
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(2) Indents should not be sent out'so late in the financial year that 

they cannot possibly be complied with and paid for within that 

year. If the Director-General receives any indent which he cannot 

possibly comply with before the end of the financial year, he will carry 

it over to the following financial year under intimation to Government. 

(3) If it is essential to send out an indent to London before the 

sanctioned appropriation has been communicated to the authority ooncer- 

ned, the consent of the Department of Finance should be obtained if the 

estimated amount exceeds £200 or such other limit as may be prescribed 

by Government in this behalf, In such cases, the words “The Finance 

poet has agreed to indent being executed” should be written on the 

indent, 

(4) The purchasing officer should distinguish very carefully 

between storesto be bought through the agency of the Direotor General, 

India Store Department and stores merely to be delivered to him for 

despatch and shipment through his agency. 

When fans are to be hired, order may be placed in the market 
only after the Electrical Engineer to Government, Punjab, has verified 

that he is unable to meet the requirements from his stores. 

(iii) SALE AND DISPOSAL OF STORES AND WRITE OFF 
OF LOSSES OF STORES 

15.3, Rules for the condemnation and disposal of unserviceable 
or surplus stores and for the maintenance, repairs and condemnation 

of cycles in all departments of the Punjab State are incorporated as 

Annexures ‘C’ and‘D’ of this Chapter respectively. The losses, thereof, 

if any, will be written off by the competent authority on the basis of the 
recommendations of the Board, constituted under the rules contained in 

Annexures ‘C’ and ‘D’. 

Note.—The sale proceeds of unserviceable furniture in the official residences of the Governor 

should be credited tothe State Revenues aud not to the grant for the maintenance and repalts of 
furniture in Government Housés. 

(iv) RECEIPT OF STORES 

15.4, (a) All materials received should be examined, counted, 

measured or weighed, asthe case may be, when delivery 

is taken, and they should be taken incharge by a responsible 

Government employee who should see that the quantities are 
cotrect and their quality good, and record a certificate to 
this effect. The Government employee receiving the stores 
should also be required to give a certificate that he has 
actually received the materials and recorded them in the appro- 
priate stock registers. | 
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(b) At the time of making payment it should be seen that the 
rates paid are not in excess of those entered in the contract 
of agreement made for the supply of stcres and that suitable 
notes of payment are recorded against the indents and invoices 
concerned to prevent double payments, 

15.4-A. Sales to private persons of stores other than those which 
are found to have become cbsalste or unscrviceable are regulated by 
special rules and orders applicable to particular departments, When 
stock materials are sold to the public or any other department or authority 
at their full value, a suitable percentage as determined by competent 
authority, should be added to the book value to cover charges on account 
of supervision, storage and contingencies. This addition may, how- 
ever, be waived by the officer empowered to sanction the sale in the 
case of surplus stock, which in his opinion would otherwise be unsaleable. 

(v) ISSUE OF STORES 

15.5, When materials are issued from stock for departmental 
use, manufacture or sale, etc. the Government employee incharge of the 
stores should see that an indent in P.F.R. Form 20 has been made by a 
properly authorised person, examine it carefully with reference to the order 
of instructions for the issue of stores and sign if, after making suitable 
alterations under his dated initials in the description and quality of 
materials, if he is unable to comply with the requisition in fall. He 
should then prepare and sign the form of the invoice attached to the 
indent according to the supply actually made, The indent should be re- 
turned at once to the requisitioning Government employee for Signature. 
When materials are issued, a written acknowledgement should be obtained 
from the person to whom they are ordered to be delivered or despatched, 
or from his duly authorised agent. In case of stores issued to a contractor, 
the cost of which is recoverable from him the acknowledgement should 
give full particulars of the materials issued including the recovery rates and 
the total value chargeable to the contractor. 

(vi) TRANSFERS OF CHARGE OF STORES 

15.6. Special attention should be paid by a Government emplo- 
yee in charge of stores to ensure that in cases of transfers the stores in 
his charge are made over cortectly to his successor and a proper receipt 
taken from him. This is necessary in order to fix responsibility 
for the loss of stores on‘the particular person. Accordingly, when a 
Government employee in direct charge of stores makes over charge to 
another Government employee, a joint transfer report accompanied by 
the relieving Government employee’s receipt for the stores which have 
been in the custcdy of the relieved Government employee should be 

a ret
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submitted to the next higher authority. If the relieving Government employee fails to bring to notice Within a reasonable period any deficiency or defect in stores taken over from his predecessor, he will be held Tes- ponsible for the same both as to quantity and quality so far as he was in @ position to ascertain it. 

Every departmental officer 1s bound to take over charge of depart: mental stores which, from the death or departure of the person lately in charge or from any other cause, may be left at or near his station without adequate protection. 

I]. ‘CUSTODY AND ACCOUNTS OF STORES 
(i) GENERAL 

15.7, The Head of an office or any other officer entrusted with stores of any kind should take special care for arranging for their safe custedy, for keeping them in good and efficient condition and for protecting them from loss, damage or deterioration. Suitable accommoda- tion should be provided more particularly for valuable and combusti- ble stores. «He should maintain suitable accounts and inventories and Prepare-coirect returns in respect of the stores in his charge with a view 10 preventing losses through theft, accident, fraud or otherwise and to making it possible at any time to check the actual balances with the book balances and the payments made to suppliers ete, For securing this object it is important that all quantities received in or issued from stores are entered in the stock account strictly in acoordance with the tules and in the order of occurrence on the dates the transactions take place, so that it should be possible at any time to check the actual balance with the book balances 

15.8. The form of Stock accounts mentioned in the preceding rules should be deterniined with reference to the nature of the stores, the frequency of the transaction and the speoial requirements of each depart- ment of office in which they areused, Thus the accounts to be kept for consumable stores like dietary stores ina hospital or jail, of which there are numerous and varied ansactions, differ very materially from those to be maintained of the articles of furniture in an office, 
15.9. Separate stock accounts or inventories should be kept of— (1) “Dead stock” such as plant, machinery, furniture, equipment and fixture; and. 
(2) “Other Stores” which consists of consumable and perishable articles, 

Note:--For the purpose of Maintalalng accounts it nay, in some Cases, be Convenient to Soup articles of stores under diiferet sub-heads, such as small stores, building materials, timber, metal, uel, printers stores etc. Where such sub-heads have bean prescribed each article should be shown in the accounts under the “spective head. 
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(ii) DEAD +STOCK 

15.16, An inventory of the dead stock should be maintained in all 

Government offices in a form prescribed by competent authority, showing 

the number received, the number disposed of (by transter, sale, loss, etc.) 

and the balance in hand for each kind of article. The instructions given 

below should be carefully observed by all concerned :— 

(1) The inventory should be priced whenever the items have to 

enter into the block account maintained for a Government 

commercial undertaking or the value of the itemsis necessary 

in order to enable Government to calculate the charge to 

be levied upon private persons or bodies. As regards other 

items, numerical inventory would suffice, except for articles 

costing above Rs, 25. 

Note «or the purpose . of numerical inventory, articles of a similar description such as tables, dutties, 

carpets, etc. should be put into separate categories, each category comprising articles of the same measure- 
ret 

maat anf value and manufactured with the sam2 metal of Wood of other material, 

(2) The inventory should ordinarily be maintained at the site of 

the dead stock. Whether itis desirable in any particular case, 

to depart from this general principle, or to maintain addi- 

tional consolidated inventories elsewhere should be decided 

on the merits of each case. 

(3) The inventory should be checked by the head of the depart- 

ment once a year and a certificate of the result of check recor- 

ded. 

(4) Articles of dead stock should be verified at least once a year 

and the result of verification recorded on the inventory, All 

discrepancies noticed must. be properly investigated and 

brought to account immediately so that the inventory may 

represent the true account. 

Note,—The futnttute in the officlal residences of the Governor should be verified in accordance with 

the regulations given in Annexure A to the Chapter. 

(5) When articles of dead stock, e.g,, tools and plants are lent to 
local bodies, contractors and others, the hire and other 

charges as determined under rules presoribed by competent 

authority, should be recovered regularly. 

(6) Government libraries and museums should maintain up-to- 

date catalogues as well as prescribed accounts stock and in- 

ventories,
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(iii) OTHER STORES 

15.11. “Other Stores” will be governed by the following rules. It is 

notintended that these rules should replace the detailed stores accounting 

rules which exist at present in some of the more important departments, 

which have large stores transactions, e.g, the Public Works, eto. They 

are intended to be merely model rules to be applied, with or without 

modifications, as the circumstances require, at the discretion of the 

competent administrative authority, in any department, office or ins- 

titution where no such rules exist at present, or where the existing rules 

are defective. 

15.12. Aeliable list, inventory or account of all stores in the 

oustody of Government employees should be maintained, in a form 

presoribed by the Head of the Department, to enable a ready verification 

of stores and check of accounts at any time and transactions must be 

recorded init as they oocur. 

15.13, Priced lists, reoording both quantities and values, should 

he maintained in cases where the stores are intended to be converted 

into money, or whereitis desired to distribute their oost over the works, 

items or subjects on which they are actually used. 

Insuch cases, the expenditure on stores must be charged to a stores 

suspense head in the first instance. 

15.14, Purely numerical inventories, ie, zecording quantities 

only, will suffice. in cases when the articles are intended solely for the 

service of thedepartment keeping them and itis not desired to distribute 

their cost. In such cases, the expenditure orf stores must be charged 

off finally to the service head concerned. 

Note,—In some cases, it may be found necessary to show prices and measurement, etc.,—Vide note 

below rule 15-10. (1) against some atticles, say when fot facility of identification or other reason, it ts 

desireable to distinguish costly articles from cheap articles bearing, the same general description otherwise, 
Such articles should not be treated as priced articles if the requirernents of this rule are otherwise satisfied. 

15.15, The lists, inventories or accounts of stores should in all 
cases, be subject to such internal check as may be prescribed by the 

Head of the Department, whether or not they are subject to any cheok 

by the Accountant-General, 

15.16. A physical verification of all stores should be made at 
least onoe in every year under rules presoribed by the Head of the
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Department, and subject to the condition that the verification is not 
entrusted to a person— 

(i) who is the custodian, the ledger-keeper, or the aooountant 
of the stores to be verified, or who is a nominee of, or 
is employed under the custodian, the ledger-keeper 
or the accountant ; or 

(ii) who is not conversant with the classification, nomen- 
lature and technique of the particular classes of stores 
to beverified, 

The verification should never be left to low-paid subordinates, 
and in the case of large and important stores, it should be as far as 
possible, entrusted to a responsible Government employee who is inde- 
pendent of the superior executive officer in charge of the stores. 

  

A certificate of verification of stores with its results should be 
recorded on the list, inventory or account, as the case may be, where 
suoh a verification is carried out. 

15.17. In making a physical verification, the following instruc- 
tions should invariably be observed ‘~~ 

(a) verification must always be made in the presenoe of the 
Government employee responsible for the custody of the 
stores or of a responsible person deputed by him ; 

(b) all discrepancies noticed should be properly investigated 
and brought to acoount immediately, so that the stores 
acoount may represent the true state of the stores ; and 

(c) shortages and damages as well as unserviceable stores, should 
be reported immediately, to the authority competent 
to write off the loss (vide rule 15.3). 

15.18. Balances of stores should not be held in excess of the 
requirements of a reasonable period or in excess of any prescribed 
maximum limit. In order to ensure the observance of this rule, a perio- 
dical inspection should be made by a responsible Goverament em- 
ployee, who must submit a report of surplus, unserviceable and obsolete 
stores to the authority competent to issue orders for their disposal (vide 
tule 15.3), The inspection should unless there be good reason to the 
contrary, be made six-monthly in the oase of perishable stores, and 
once a year in the case of other stores, Stores remaining in stock for 
over a year should be considered surplus unless there is any good reason 
to treat them otherwise.
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15.19. Where a priced inventory is maintained, it is essential 
that the values recorded therein shall not be materially in excess of the 
market value of the stores. The Head of the Department concerned 
must issue instructions io govern ‘— 

(a) the fixation of prices with reasonable accuracy ; 

(b) the periodical review and revision of rates ; and 

(c) the agency to be employed in periodical revaluation. 

Note,—The “market value” of an article. for this purpose means the cost per unit at which the article, 
ot an atticle of 4 similar description, can be rrecured at a given time at the stores godwon from some 
Suitable public markets. It should be ipchisive'of carriage and incidenal charges, and may even include 
teasonable provision for wastage, breakage and “epreciation When _ these ate inevitable. 

15.20, (a) All profits and losses due te revaluation, stock taking 
or other causes should be duly recorded and adjusted where necessary, 
Formal sanction of the competent authority (vide rule 15.3) should be 
obtained in respect of losses, even though no formal correction or ad- 
justment of accounts is involved. 

(b) Losses due to depreciation should be analysed and recorded 
under the following heads, according as they are due to °— 

(1) normal fluctuation of market prices ; 

(2) fair wear and tear ; 

(3) Jack of foresight in regulating purchases ; and 

(4) neglect after purchase. 

(c) Losses not due to depreciation should be grouped under 
the following heads 

(1} Losses due to theft or fraud 

(2) Losses due to neglect on the part of Government em- 
ployees ; 

(3) Losses due to an act of God and other calamities such as 
fire, enemy action, ete. ; 

(4) Anticipated losses on account of surplusage of obsolete 
stores or of purchases in excess of requirements ; and 

(3) Other losses due to damage, etc, 
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IN. AUDIT OF ACCOUNTS OF STORES AND 
STOCK 

15.21. Section 17 of the Comptroller ard Auditor-General’s 
(Duties, Powers and Conditions of Service) Act, 1971 authorises the 
Comptroller and Auditor-General of India to avdit and report on the 
accounts of stores and stock kept in any office or department of the 
State Government in accordance with the regulations framed by the 
Compiroller and Auditor-General of India under the provisions of sec- 
tion 23 of the said Act. : 

MISCELLANEOUS 

DEPARTMENTAL AND OTHER CHARGES IN 
IMPORTED STORES 

15.22, A surcharge at the rate fixed by Government from time 
to time to cover departmental expenses and marine insurance 
is added by the High Commissioner for India to the invoiced price 
(including freight) of all stores obtained through the India Store Depart: 
ment, London, by State Government, Commercial Departments 
(Railways, Irrigation Works ; Posts and Telegraphs ; etc.) Government 
Commercial Undertakings, Local Funds, Private Individuals, etc. in 
calculating the cost debitable to, or recoverable from the various 
sources. 

Note. {. When under special arrangements a Conttactor undertakes to deliver stores at an Indian 
Port and not at the Stores Office in London, the surcharge leviable will befor departmental charges only. 

Note 2. The extta charge for marine tnsurance covers the risk of losses duriag the voyage to India 
and not losses between the shin’s side and shore. a 

_ , Note 3. The adjustment of the surcharge will be made by the High Commissioner for India. A 
similar extta charge at the prescribed rates should be made in India for stores imported from Enaland 
for the Central Government but eventually transferred to State Governments etc. 

Note 4. in making recoveries from the agents of vessels on account of short delivery of stares, the 
surcharge should not beadded tothe invoiced Value of the stores (including freight). Similarly in making 
recoveries from the agents of vessels on account of deficiencies or damages found in consignments of stores 
obtained from the Air Ministry or from other Departments of Government, the departmental 
charges by these authorities should like those made by the India Store Department, London, be < «cluded 
from the value of such stores. 

A charge at the rate fixed by Government from timefo tye is levid by the India Store 
Department, London, to covér departmental expen:as on the sales of stores made on behalf of 
State Governments and Commercial Departments of the Union Government, An additional charge 
of the rates fixed by Government, from time to time is also levied to cover matie insurance. etc, 
when freight is arranged for and paid by Stores Department, London. ; 

o
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ANNEXURE A 

[Referred to in note below rule 15. 10(4)] 

The administration of the fumiture grants of the official residences of the Governor, 
Punjab, including the up-keep of a stock list and the purchase, repair and maintenance of 
furniture shall be conducted by the Military Secretary who would fumish the Accountant- General, Punjab, with an annual certificate of verification in the form given below. During 
the second and fourth year of the incumbency of the Governor and at least once in every three years the certificate of verification should be countersigned by a gazetted officer of the 
Public Works Department in token of his joint responsibility for the actual verification. 

Form of Certificate of Verification, 

“Certified that ail furniture in Raj Bhawan has been inspected and checked with stock 
lists maintained. | am satisfied (i) thet all new supplies upto date have been correctly brou- ght on the stock lists, (ii) that the stock lists are correct in all res , (iii) that the articles in stock agree with the stcch lists, (Iv) that the tele-proceeds have been properly accounted for, and (¥) that sanctlo: of competent authority exists for Writing off all articles struck 
off the stock lists, 

—_——_- 
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24RD, Notification No, 41994FR-16)37478 gated 2.1179) 
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ANNEXURE C 

1, These Rules may be called rules for the Condemnation and Disposal of Un- serviceable or Surplus Stores, | 

2. Definitions :— 

(a) ‘Board’ means the Condemnation Board appointed by the Punjab Govern- ment under these rules, 

() Intending Officer includes officers of the Punjab State who are authorised to place the indents on the Punjab Stores Department and all other Drawing and Disbursing Officers, 

(c) Prescribed date? means Ist Jamuary and Ist July each year, 
(d) ‘Stores’ includes all kinds of stores including machinery and hardware arti- cles which are purchased through the Punjab Stores Department or other- Wise, 

(c) ‘Surplus Stores’ means stores including machinery which though in good and serviceable condition, are not tequired in practical use by any Depart- ment of the State, 

(f) “Unserviceable Stores’ means Stores which are considered unfit for use by any Department of the State. 

pq, °:, () All Heads of Departments in the State should forward to the Controller of Stores, Punjab, twice each year by the prescribed date, a consolidated Statement of 

(ii) While intimating the surplus stores to the Controller of Stores the Head of Department will give a certif icate that the surplus stores are not required by any of the office under his control. 

_4. No store whose book value is more than Rs, 10,000 shall hereafter be condemned Or disposed of except under order of Board constituted for the purpose under these rules, 
Notes (i) Stores whose book Value is not more than Rs. 10,000 and Rs. 100 rendered unserviceable may be condemned or disposed of by the Heads of Departments/District Heads of Offices of the Department Concerned, respectively, 

(it) Officers concerned shall ensure that they or their subordinates do not split up the material. 

(iii) To respect of unserviceable stores whose book value exceeds Rs. 5,000 but does not exceed Rs. 10,000 which are condemned or disposed_of by the Heads of Departments, a report should be sent to the Departments of Finance and Vigilance for information, within a week of Condemning the s totes, 
(iv) The Punjab Roadways are exempt from the operation of these rules. | 

9. All stores other than those covered by the provisions of note (i) below rule 4 ibid which are considered surplus or unserviceable with any Department shall not’ be transferred or sold without reference to the Board,
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6. On the receipt of tho prescribed statement from the Heads of Departments the 

Controller of Stores, Puajad, will constitute a Board for condemnation and disposal of 

all unserviceable or surplus stores. 

7. The Board shall consist of five members . Three of these will be nominated 

out of the following officers of whom ons shall bz Controller of Stores, or his nontinee. 

Th: fourth mimb.r will b: nominated by the Departmont concerned :— 

(1) Controller of Stores, Punjab. | 

(2) Chief Engineer, Buildings and Roads Branch. 

(3) Ohief Engineer, Electricity Branch. 

(4) Ohief Engineer, Irrigation Branch. 

(5) Chief Engineer, PWD. Public Health Branch. 

(6) Inspector-General of Police, Punjab, 

(7) Inspector-General of Prisons, Punjab. 

(8) Director of Agriculture, Punjab. 

(9) Director of Industries, Punjab, 

(10) Director of Public Instruction, Punjab. 

(11) Director of Health Services, Punjab. 

(12) Joint Provincial Transport Controller; Punjab. 

(13) Chief Conservator of — Forests, Punjab. 

The fifth member will be nominated by the District Magistrate of the district where 

the meeting for declaration of condemned or surplus stores is 10 be held. 

8 The officers mentioned in Rule 7 may cither attend the meeting personally 

or depute.a representative. 

9, The quorum for the Board shall be three members, 

: 10. The Board shall mect twice every year on such date and place as may 

bs fixed by the Controller of Stores, Punjab. 

11. The notice for the meeting shall be given to the members fifteen days in advance. 

12. All unserviceable or surplus stores shall be collected at a suitable 

place and the officers of the Departments concerned will be instructed well in advance, to 

produce them for inspection of the Board on the date fixed for the purpose. 

13, The Board shall on inspection byitselfor an officer euthorised byit, decide 

whether any of the stores submitted for condemnation ar¢ to be declared surplus or should 

be condemned or can be utilised after proper repairs and shallrecord theirdecisionin writing.
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14. The stores which are declared surplus by the Board may be transferred to any other department subject to payment of the price as may be fixed by the Board, The Controller of Stores, will circulate thelist of such stores to all Heads of Departments Who m3y exercise their option of purchases at the price so fixed, within a period of two months. In ths event of non-receipt of any roply for the purchase of such stores from any Head of Department the same will be sold bythe Head of Department, or his rese ponsible nominee in the psesence ofa representative of the Controller of Stores by Public auction to the Aighest bidder subjcet to a reserve Price if any fixed by the Board. The Board is to fix the reserve price and also to fix the percentage of reserve price upto which bids should be accepted by the Committes. 

Example (— | 

Suppose the reserve price of stores is fixed by the Board af Rs. 500 and perca- ntage for accepting bids isfixed bythe Board up to 90 percent, the committes would be competent to dispose of stores at 10 percent below reserve price, i.e, Rs, 450 and not below this limit although higher offer would be Welcome, 

15, Ifthe Board consider that any of the stores can be utilised after proper re- pairs, they will be sent to the nearest Government manufactory such as Jail, Work centres of Vocational Training Centre, Government Workshop or may be repaired locally Whichever method is considered suitable, 

16. The stores as are condemned bythe Board willbe put for auction by Board or by the Head of the Dapartment or his nominee in the presence of the representative of the Controller of Stores, Punjab, immediately thereafter and sold to the highest bidder, 

17. Sale proceeds of condemaed or surplus stores will be-credited to Government in the following manners ‘— 

(i) Sales proceeds of condemned or surplus stores belonging to the Commercial departments will be credited to the receipt head of account of the department concerned, 

(it) Sales proceeds ofall condemned stores in case of Department of Public Works Will be credited to the head Doduct Receipts and Recoveries on Capital Account if the expenditure incurred on acquisition was charged to Capital outlay otherwise to the revenue head concerned. The sale proceeds of the Stores purchased at the cost of local bodies should be credited to the relevant estimate for the deposit work from which the orlginal cost had been met, 

(iii) Sale proceeds of condemned stores relating to all Departments other than Department of Public Works and Gommercial Departments if not effected Within the accounts of the Year in which the expenditure was incurred should be treated as ‘receipt’ of the Department to which the store belong, The sale proceeds stores on which expenditure had been incurred during the same year in which they ate disposed of are to be accounted for in-reduction in expenditure of the Department concerned, 

>
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18. A copy of the proceedings of the Board will be forwarded by the Controller of 
Stores, to the State Government, and relevant extract to the Department to which the stores 

belong, Onreceipt of the copy of the proceedings the department concerned willtakeimmediate 
steps implementing the decisions of the Board and inform its respective officers the action 
taken in connection with their stores whether condemned, declared surplus, or to be sent to 
the nearest Government manufactory for repairs, 

19, The State Government may appoint one or more auctionersona fixed percentage 
of commission for the sale of stores, declared surplus or unserviceable by the Board, Tho 
sale will be arranged in the presence of an official nominee of the Controller of Stores and while 
25 per cent of the accepted bid should be paid at spot, full payment of the balance shall be 
made within a perlod of one month from the date, subject to confirmation of the sale by the 
Controller of Stores, In case the purchaser fails to pay up the whols amount within this 
period 25 per cent of the accepted bid will automatically stand forfeited and the stores will 
again be put to auction. This rule will not be applicable where the sale value of surplus 
stores is less than Rs, 5,000 in which case the full price shall be paid at the fall of hammer. 

Note: The bidder should not be allowed to remove elther whole or in part stores purchased by him until he has paid in full amount of his bid. 

20. Any dispute relating to the sale of these stores will be referred to the Go- 
vernment in the Department of Industries through Controller of Stores, Punjab, whose 
decision shall be final and binding, both for the Department as also the purchaser. 

21, White the book value of Stores is Rs. 10,000 or more the sale will be effected by the Punjab Stores Department by inviting open tenders end not by nublic auction subject to the approval of State Government, 
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(Appendix referred to in Rule 3 of the Condemnation of Articles of Stores) Repert of Surplos or 
Unserviceable Stores for Condemnation or Dispcsal. 

  

Name of Officer to be contacted _—-—--—-Location of Stores——--——-Owning Authority-— 

  

  

  

  
  

                    

  

  

Mie are ET he TTS ae a eT SEI LES, Se 

Serial Particuldr | Quantity | Weight] Date| Book [Present | Head of | Head of | Whysuch 

No.| _ of of | value | condi- | account | account | stores were 
Stores purchase | tion | towhich | to which | indented for 

disposal | the price | by the De- 
proceeds | of thé partment 
should be| articles | when the | 2 
credited | was debited | same were | & 

at the time | not actually f 
of purchase | needed for | 

use on the 
work 

cha td ees se ee i 8 Oe nn 

No. dated (For use in the Controller of Stores Office 

A Dispota! Section) 
Fotwarded in triplicate to the Additicral Centroller cf 1. Tate of receipt......ccecsiscneesetes 

Stores, Punjab. This form has teen filled Inyin accordarce 2, Serial'No.....+.... aa ewamaries 
with the instructions on the reverse. 3, Included for meeting fixed for .... 

Station 4, Remarks by stores Inspection Officer. 

' 8, Orders of the Board oss... 
Signature of Repotting Officer, 

INSTRUCTIONS 

1. Separate reports should be prepared for each cover items of similar type. 

2. Rate and book values should always be reported. If value is not known, 

then the column should be filled with either of the following ‘Not known’ or ‘Will be 

intimated later on’. This column must not be left blank on any acccunt. 

4. In the case of Textiles in the coltmn ‘Condition’ ako be stated the matter of 

packing and the finish stores. 

4, In column 4 weight may be oxpressd in tons or quintals or fraction therof. 

§, Head of account to which the disposal proceeds shall be credited should be 
stated in detail viz., the major, minor and detailed head of accout should be clearly stat 
to avold misclassification, |
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ANNEXURE D 

(Referred to in Rule 15,3) 

1. These rules will be called ‘Rules for Maintenance’, Repairs and Condemnation 
of Cycles in Government Departments, 

Note. The Department of Police will be exempted from the operation of these rules. 

2, A separate stock register of cycles should be maintained in every State Govern- 
ment Office. In April each year a proper stock taking of the cycles should be done and 
result of verification of the stock in hand, should be noted in the column provided for 
the purpose. 

3, The following information should invariably be entered in the stock register 
and osrtified by the Senior Gazetted Officer — 

(i) Number and make of cycle. 
(ii) Date of purchase. 

(iti) Original price. 
(iv) Amount spent on repalrs giving date on which each repair was made and the 

new parts placed stating cost of new tyres, tubes or other component parts, 
(v) Whether the cycle has been constantly in use for official purpose, 
(vi) Condition of the cycle. 
(vii) Any other information in conection with the cycle as may be of use. 

4. Cycles purchased for Government use should be marked with an engraved 
metal label ;j~ 

(8) Government property for officlal use only. 

(b) District Court, Institutlon or the namé of Goverament office. 

5. The cycle should be put under the charge of a senlor official not below the 
tank of the Office Superintendent or the Head Clerk who will be responsible for its propet 
maintenance apd up-keep. 

6. Repairs should be attended to promptly and the expenditure on minor repairs 
should not exceed Rs. 15 on each cycle, during each year except in case of replacement of 
coniponent parts, tyres and tubes. Tyres and tubes should have a minimum life of one 
year except in extraordinary circumstances when a special sanction of Government in the 
Department of Industries should bo sought, ? 

7. The minimum life for cycles is fixed as under |— 

(a) English Make oT years 

(b) Indlan Make .. Syears 

(c) Japanese Make oe Spears 

(d) American and German Make o o» ‘T Peare 
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8, Whenever anyoycle is considered unfit for use and required heavy repairs a 

report should bs made to the Head of the Office who will constitute a Condemnation 

Board consisting of one senior Gazetted Officer and the Officer Suporintendent or Head 

Clerk. This Board will examine the condition of the cycle and if itis found beyond 

repairs and unfit for use, it should be condemned forthwith. Wherever a Head of the 

office happons to by a non-gazetted officer, he/she shall report his/her Controlling Officer 

who shall constitute a Oondemnation Board. 

9. The condemred cycles should be auctioned by the Huad of Office within a 

month from the date of condemnation and price realied thore from shouldbe credited 

in the receipt Head of the Department concerned. 

10. A complete report about the condemnation and sale of cycles, should be sent 

for information to the Hoad of the Department within a forthnight from the date of 

condemnation. 

11, The purchase of a new cycle to replace the condemned one will be sanctioned 

by the Head of the Department on receipt of report from the Condemnation Borad. Heads 

of Department are allowed to sanction hiring of cycles for one month from the date of 

auction of condemned cycles. 

<_—



  

  

CHAPTER XVI—Works 

1. INTRODUCTORY 

16.1 (a) The execution of works, other than those in the Depart- 
ment of Forest and those in connection with the buildings under the admi- 
nistrative control of the civil departments using them, is mainly carried out 
by the Department of Public Works and is regulated by the rules in the 
Financial Hand book No. 3 (Departmental Financial Rules relating to 
Department of Public Works and Forest), Public Works Department 
Code and Account Code, Volume III. 

Note. The authorities competent to accord administrative approval to works executed by the Depart- 
ment of Public Works and to accord technical sanctions are given in Chapter IX and X of the Departmental 
Financial Rules. 

  

(b) A competent authority may, subject to such restrictions as it 
may think fit to impose, assign to the departmental officers concerned the 
execution of petty works in connection with the buildings under the 
Administrative Control of the Department of Public Works. 

(c) The Department of Forest exeoutes its own works instead of - 
entrusting them to the agency of the Department of Publio Works. Such 
works are provided for in the Department of Forest budget and the detai- 
led rules regarding the preparation of plans and estimates and the mainten- 
anoe of accounts are contained in the Punjab Forest Manual, Volume II. 

16.2. A constructional work of which the estimated cost is to 
exceed Rs, 10,000 should not be entrusted for execution to outside firms or 
contractors by Departments other than the Department of Public Works 
without previously consulting the Department of Finanoe. Further more, 
when it is considered expedient for some special reasons, that-such a work 
appertaining to a department other than the Department of Public Works 
should be carried out by a departmental agency, the Department of Public 
Works should be given an opportunity of advising whether the proposed 
course is desirable or not. 

It is also necessary that there should be some provision for the 
more careful scrutiny and examination of the contracts and agreements 
for works, the estimated cost of which exceeds Rs. 10,000, and which 
are to be entrusted for execution to outside firms or contracts by De- 
partments other than the Department of Public Works before they are 
finally executed. Accordingly, all such contracts (and agreements to make 

contracts) should also be seen in the Department of Finance. That De- 
partment will see that legal and professional advioe is taken. 

Note. This rule does not apply to works the cost of which does tot exceed Rs. 10,000 and which 

certain Heads of Departments have the power to execute themselves. In gespect of such works the contracts 

and agreements need not be sent to the Department of Finance. 

131 
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“TL WORKS EXECUTED BY CIVIL OFFICERS 
: (@) Chasification 

16.3, The following principles govern the incidence of expenditure 
of the execution net officers of works; petty construction and 
repairs. See also Article 33 of Account Code,’ Volume I:— 

‘J, When the building is under the The. entire expenditure is de- 
administrative control of the —_bited to the grant of Depart- 
Department of Public Works — ment of Public Works under 
and no assignment to the Civil the major head concerned, 
Department using it has been 
made. | 

It, When the building is under . The expenditure is treated as 
the administrative control of “Works” expenditure of the 
the Department of Public Civil Department concerned, 
Works and an assignment has 
been made to the Civil Depart- 
ment using it, ) 

I, When the building isunder The expenditure is treated as 
the administrative control of “Works” expenditure of the 
the Department using it. Civil Department concerned, 

(b) Procedare for the Execution of works and the incurring of Expenditure 

eS Note, Subject to any general or special rule or order of Government to the contrary, the term ad- 
Minlstrative control as applied to works implies inter alia the assumption of full responsibility for the construc- 
Gon, maintenance and upkeep of buildings, and other Works and the provision of funds for the execution 

ae eet At ? 
16.4, Bxponditure on works falling under olass fof rule 16.3 is 
generally governed by the rules of the Devartment of Public Works and 
the civil officers act merely as agents of the Vepartment of Publio Works. 

16.5. (a) In respect of works falling under class II of Rule 16.3 
both the administration and execution devolve upon the officers of the 
civil department concerned and the forms and procedure relating to ex- 
penditure on such works are determined by the Accountant-General 
generally on the principles underlying the Public Works system as prescrib- 
ed in Account Code, Volume III, and Financial Handbook No. 3 
(Departmental Financial Rules relating to the Public Works and Forest 
Departments) for similar transactions of the Department of PublioWorks, 
See Article 4 of Account Code, Volume IIT. The guiding principles laid 
down by the Accountant-General on the subject are given in Appendix 14. 

Note, The actual procedure followed by the varlous departments in respect of works assigned to 
them is given in the Departmental rules or orders of the Department eho ’
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(b) Forevery work, a properly detailed design and estimate should 
be prepared and administrative approval and technical sanction of the 
competent authority obtained. |. : 

Note. Administrative approval for petty works and repairs is not required except in cases definitely 

prescribed in tule 19:12. . 

16.6,. In the case of expenditure falling under olass III of Rule 
16.3 when the expenditure is Rs, 2,500 or less the general procedure to 
be followed and the forms to be used in connection therewith will be 
those that are adopted in the case of contingent charges, As regards the 
works costing more than Rs.2, 500 the procedure relating to works ex- 
penditure in the Department of Public Works is generally adopted \ by 
Civil Officers. | 

Ill, PUBLIC BUILDINGS AND LANDS 
ns \ ‘ 

16.7. (a) No public building may be purchased. or sold or dis- 
mantled except with the sanction of the competent authority. 

Detailed rules regarding fixtures and furniture in public buildings 

purchase and sale of Government buildings, hire of office accommeda- 

tion, use of Government buildings by the Auxiliary Force Register of 

buildings and residences for Government employees as given in the Pub- 

lic Works Department Code and the Financial Handbook No. 3 
(Departmental Financial Rules telating to the Public Works and Forest 
Departments) in respect of the buildings maintained by that department, 
apply mliatis mutandis to the buildings maintained departmentally 

by other departments, 

(b) Any Government land or other immovale property can be 
sold or made cver to a Iccal authority fcr public, religicus, educational 
or any other purpose only with the sanction cf the competent authority, 

Detailed rules for the sale and acquisition of land are given in the 
Public Works Department Code, and in Appendix 12 to this handbook. 

~ (c) When any land or building is transferred from one Department 

to another under the Punjab Government the transfer shall be free of 

charge. When land and buildings are transferred from or toa commercial 
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department of the Punjab Government other than the Department 
of Irrigation the following charge shall be made: 

(i) In the case of land:— 

(a) no charge, where the land is borne, on the books at 
no value; and 

(b) book or market value, whichever is less where land is 
valued on the book. 

(ii) In the case of buildings at book value when land or buildings 
are transferred to or from the Irrigation Branch of the 
Department of Public Works the full market value will 
be charged. 

s
e



CHAPTER XVil—Budget 
  

I, INTRODUCTORY 

17.1, Detailed rules defining the responsibility'and laying down the 
procedure for the preparation of budget estimates» presoribing the forms 
of the estimates and of grants relating to powers of reappropriation ; 
control over expenditure ; and other budget matters * generally appear in 
the Punjab Budget Manual. 

Il, APPROPRIATION OF FUNDS NECESSARY TO MAKE 
SANCTIONS TO EXPENDITURE EFFECTIVE 

17.2. Sanction to the expenditure of money becomes operative 
only when funds have been appropriated to meet such expenditure and 
does not become operative until they have been so appropriated. 

There are, thus two elements necessary before public money can be 
Spent on any object or work :— 

(1) There must be an act of sanction of an authority competent 
to sanction. 

(2) There must be an act of appropriation of funds for the 
purpose by an authority competent to appropriate. 

Note. In the Department of Public Works in the case of charges against suspense accounts, any expen 
ae which is not expected fo cause an excess over the net provision for the year, may be held to be covered 
thereby. 

17.3. Sanction to recurring expénditure covering as specified 
Period becomes operative when funds are appropriated to meet the 
expenditure of the first year, and remains in operation till the end of the 
specified period subject to appropriation in each year. 

17.4. In dealing with recurring expenditure disbursing officers 
must not only take the precautions indicated in rules 17.2 and 17.6 to 
17.11 below as regards its initiation, but also those indicated in rule 17.3 
as regards its close. Sanction to recurring expenditure terminates. 

(a) With the expiry of its specified term whether continuously 
or in broken periods ; disbursing and controlling officers 
are, therefore, responsible for maintaining a check register 
of recurring temporary sanctions showing when each 
expires. 

(b) When funds are no longer appropriated, 

155
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Vill. INCURRING OF EXPENDITURE IN EXCESSJOF THE 
PROVISIONS IN THE ESTIMATES 

17.15. No Government employee may, without previously 
obtaining an extra appropriation, incur expenditure in excess of the 
amount provided for expenditure under the heads concerned and when a 
Government employee exceeds the annual appropriation he may be held 
responsible for the excess 

Note. 1. Money allotments are made to controlling officers for the stationery requirements of 
their own offices and of the offices subordinate to them. Only the authority to whom power may be delega- 
ted is Competent to sanction any reappropriation necessary to cover expenditure to be incurfed in excess 
of these allotments 

Note 2. The power todraw any amount beyond the sanctioned budget figures, even in exceptional 
unaVoidable circumstances ot emergencies should te exercised by the Controlling Officers alone who should 
not authorise any amount in excess of 25% of the Budget Allotment for the year. If an amount, mote than 
25%, but less than 509% is required to be incurred in excess of the santioned budget allotment, the sanctloning 
power would lie only with the Administrative Secretaries. ‘The following certificates should be recorded 
on such contingent bills, by the Controlling Officers/Administrative Secretaries. 

(i) Certified that the expenditure for which funds are being drawn in this:bill is inevitable and can 
not be postponed for want of budget provision. 

(ii) Certified that a reference has been made to the authorities concerned for additional funds/reap- 
propriation to cover expenditure being drawn in this bill. 

IX. INEVITABLE PAYMENTS AND GENERAL RULES FOR 
PAYMENTS AGAINST SANCTIONED GRANTS 

17.16. An appropriation is intended to cover all the charges 
including the liabilities of past years, to be paid during the year or to be 
adjusted in the accounts of it. It is operative until the close of the financial 
year. Any unspent balance lapses and is not available for utilisation 
in the following year. 

Note. The Financial year closes on the 31st March. After that date all cash and stock transactions 
are treated as pertaining to the following year; but bonafide transfer entries are permissible for some 
months. 

17.17. It is an important financial principle that money 
indisputably payable, should not, as far as possible, be left unpaid and 
that meney paid should under no circumstances be kept out of accounts 
a day Icnger than is absolutely necessary, even though the payment is 
not covered by proper sanction. It is no economy to postpone 
inevitable payment even for the purpose of avoiding an excess over a 
grant or appropriaticn and it is very important to ascertain, liquidate and 
record the payment cf all obligations at the earliest possible date. 

Note. When demands (original or supplementary) are placed before the Jegislature suitable 
provision should always be made for anticipated liabilities. Under the direction contained in the Account 
Code, Volume IV, inter-department and other adjustments are not be to be made in the accounts of the 
past year, if they could not have been reasonably anticipated in time for funds being obtained from the 
proper authority. In all cases, where the adjustment could have reasonably been anticipated as, for
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example recurring payment to another Government or department, and payments which though, not of 
fixed amount, are of a fixed character, etc., the Accountant-Gencral will automatically make the adjust- 
ments in the accounts before they are finally closed. The provisions of the directions referred to above 
that adjustiment should not be made in the previous year’s accounts should not be used asa cloak to 
Conceal the results of defective budgeting. The onus of proving that. the disbursements could not have 
reasonably been anticipated should lie+ on the controlling officer, 

17.18. Under no circumstances may charges incurred be atlowed 
to stand over to be paid from the grant of another year vide 2.10 (b) (3). 
If possible, expenditure should be postponed till the preparation of a new 
bydget has given opportunity of making: provision, and till the sanction 
of that budget has supplied means ; but onno account may charges be 
actually incurred in one year and thrown on the grant of another year, 

17.19, It is also not permissible to draw advances from the 
treasury vide Rule 2.10(5) to prevent the lapse of appropriations. 

X, PROVISION FOR EXPENDITURE IN RESPECT OF A WORK 
UNDERTAKEN BY ONE DEPARTMENT ON BEHALF 

OF ANOTHER 

17.20, The Department responsible for providing the funds 
should intimate to the department undertaking the work the sanctioned 
grant within which the expenditure is to be incurred and the department 
incurring the expenditure should be made responsible for seeing not only 
that the grant is not exceeded, but also that any anticipated savings 
therein are notified and surrendered in time, In cases, where an exoese is 
anticipated the department incurring the expenditure should be held 
responsible for seeing that the grant for the work is appropriately 
vaney by the employing department before the excess is actually 
Incurred, 
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ANNEXURE 

(Referred (o in Rute 17,14) 

Under section 6 ofthe Punjab Contingency Fund Act, 1950, the Punjab Government 
are pleased to issue* the following rules governing the said fund :— 

(1) These rules may be called the Punjab Contingency Fund Rules, 1951, 
(2) The Fund shall be administered on behalf of,and inthe name ofthe Gover- 

vor of the Pujab, by the Secretary to Government, Punjab, Department 
of Fitance. 

(3) Advances from the fund shall be made for the purposes of meeting unforeseen 
expenditure. 

Note, An advance from the fund becomes necessary if either the provision for a particular service 
in the Budget is found insufficient and cannot be met by re-appropriation from saving wihin the grant 
of theo is need to incur expenditure upon some new service not contemplated in the Budget. There is 
no question of token additional requirement in the former case, As fot expenditure on “new service” 
ng Portion of it can be met from the consolidated fund until itis authorised by law under Article 204 and 205 
of the Constitution of India, —yide Article 204(3) and 266(3) ibid and consequently all such additional 
expenditure is to be met from the Punjab Contingency Fund in the first instance, There can, thus, be no token advance from the Punjab Contingency Fund for any purpose. The supplementary demand to be 
presented to the Legislature for recouping the advance may, however, be for a token amount if savings 
are likely to be available within the grant for meeting the additional expenditure. 

(4) Applications for advances from the Contingency Fund, shall be referred to 
the Department of Finance by the Administrative Department after obtain- 
ing the approval of the Minister concetnied. The application shall give (i) 
brief particulars of the additional expenditure involved, (ii) the citcum- 
stances in which provision could not be included in the Budget, (iii) why its 
postponement is not possible, {iv) the amount required to be advanced from 
the Fund, with fullcostofthe proposal forthe year (or part of the Yearas 
the case may be)and (v) the grant or appropriation to which the expenditure - 
will be debited. 

(4-A) Mfin any case, after the order sancticningen advance from the Contingency 
Fund has been issued in accordance with Rule3 and before action istaken 
in accordance with Rule 6, it is found that the advance sanctioned, will te- 
main Wholly or partly unutilised, an application shall be madeto the sanc- 
tioning authority for cancelling or modifying the sanction ag the case may 

e 

(5) Any expenditure authorised tempornrily, by en advance from the Contin gency Fund, shall be debited toa separate section of the account, under the said Fund, in the same detail as it would have been shown, if it had 
been paid out of the Consolidated Fund, 

(6) (1) Supplementary Estimates for‘all expenditure 0 financed shall be presented 
to State Legislature at the first. session meeting immediately after the ad- 
varices 1s sanctioned unless such advance has been resumed to the Contin« 
gency Fund in accordance with the provisions of subrule (2); 

Provided that in exceptional circumstances to be recorded in Writing if the Gove- 
fament is of the opinion that the Supplementary Estimates in respect of expenditure authorised by an advance from the Contingency Fund cannot be presented to the State Levislature in its first session held immediately after suchadvance, such supplementary estimates may beso presented at any subsequent session, 
  

*P.G. B.D; Notification No, GSR—134/P,A, 13/50/8,6,/76 Dat-a 3-11-1576,
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Note 1. While presenting to State Legislature Estimates for expenditure financed from the Contin« 
gency Fund, anote to the following effect shall be appended to such Estimates:— =   

“A sum of Rs—-—————has been advanced from the Contingency Fund in———and an 

equivalent amount is required to enable repayment to be made to that fund.” 

Note 2. Tf the expenditure on a “new service” not contemplated in the annual Financial statement 
can be met, wholly ot partly from savings available within the authorised appropriation, the note shall be 

; appended in the following form:— 

That expenditure is on a “new service”. A sum of Rs.————has been advanced from Contingency 
Fund in—-— i and an equivalent amount is required to enable repayment to be made to that Fund. 

* The amount viz., Rs.———-—can be fond hv reappropriation of savings within the grant and 

a token vote only is now required. 

A part of that amount viz., Rs. can befound by te-appropriation of savings within the grant 
and a Vote is required fot the balance viz., Rs. ~only. . Pm 

  

(6) (2) As soon as State Legislature has authorised additional expenditure by means 
of asupplementary Appropriation Act, the advance or advances made from 
the Contingency Fund, whether for meeting the expenditure incurred 
before the Supplementary Estimates were presented to the State Legisla- 
ture or after they were so presented, shall be resumed to the Fund to the 
full extent of the appropriation made in the Act, 

(7) A copy of the orders, sanctioning the advance, which shall specify the amount 
grant ot appropriation to which it relates, and gives brief particulars, by 
sub-heads and units of appropriation, of the expenditure, for meeting which 
it is made, shall be forwarded to the Accountant-General, Punjab, 

(8) A copy of the orders resuming the advance which shall give a reference to the 
number and date of the order in which the original advance was made, 
and the Supplementary Appropriation Act, referred tein rule 6 shall be 
forwarded to the Accountant»General, Punjab, 

(9) An account of the transactions of the Fund shall be maintsined in the 
following form: 

Punjab Contingency Fund 

Amount of the Fund Rs — 
t . ; f aT ACTS 

Seriall Date | Number | Number amber Amount | Supple- | Amount! Balance | Initial 
No. | of tran- | and name) and date | anddate| advanced | mentary | of the | aftter lof officer 

  

sactions| of the of the of the appropria-| advance! each _lincharge 
gtant of application | order tion act | resumed! transace 
approptia- for advance; making roviding tion 2 

% tign the or the Fi 
¥ advance additional & 

expenditure e 

amd. - a. 
  ] Lb L | 

                    | 

Note, 1. The balance should be struck after each transaction. (2) The amount of the adv 
should be entered in black ink When made, and in ted ink, when resumed, mae 
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CHAPTER XVill-Powers of Sanction 
  
  
  
  —— 

1, POWERS OF VARIOUS AUTHORITIES IN THE 

MATTER OF FINANCIAL SANCTIONS 

(i) POWERS OF ADMINISTRATIVE DEPARTMENTS 

18.1. The powers of administrative departments for according 

financial sanctions are regulated by the following provisions :— 

(i) No Department shall, without previous consultation with the 

Department of Finance authorise any orders (other than 

orders pursuant to any general delegations made by 

the Department of Finance) which either immediately or 

by their reprecussions, will affect the finance of the State 

ot which, in particular, either:— 

(a) relate to the number of gradings ot cadres or the emo- 

luments of posts or to any other conditions of service 

of posts which may have financial implications ; or 

(b) involve any grant of land or assignment of revenue or 

concession ; grant, lease or license of mineral or forest 

rights or a right to water power or anly easement or 

privilege in respect of such concessions ; of 

(c) in any way involve any relinquishment of revenue. 

(ii) All financial sanctions and orders issued by a Department 

within its own financial powers will be communtcated 

direct to the Accountant-General. All other orders 

involving financial sanctions which may be issued by 

Department of the Punjab Government i.e, sanctions 

beyond their financial powers will be communicated to 

the Accountant-General through the Department of 

Finance. 
Note. The cases in which the consent of the Department of Finance has been given to the exercise of 

powers by the Administrative Departments are given in Chapter XIX, 

(ii) POWERS OF SUBORDINATE AUTHORITIES 

18.2. The extent to which powers to sanction expenditure have 

heen delegated to various Heads of Departments and other Subordi- 

nate authorities is given in Chapter XIX. 

163 §
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18,3. Cancelled. (as in the previous Edition) 

I. POWERS IN REGARD TO CERTAIN SPECIAL MATTERS 

(i) WRITE OFF OF LOSSES 

18.4. (a) Acompetent authority may write off finally the irre- 
coverable value of stores or public money lost by fraud or negligence 
of individuals or other causes, 

(b) Allsanctions to write off of losses should be communicated 
to the Accountant General for scrutiny and for bringing to notice any 
defects of the system which appear to require attention, 

Note, 1, Losses of money out of treasury balances or currency chest talarces stould rot te 
written off except with the specified sanction of the Department of Finance, Losses out of small coin depot 
balances should be reported to the Government of India for sanction to their write off to Central Revenues. 

This applies also to losses of cash in transit. 

value” where priced accounts are maintained and in other cases replacement value to be determined on the 

basis of market value prevalent t the time the article is lost. 

(i) REMISSION OF DISALLOWANCES WAIVING OF 
RECOVERY OF AMOUNT DISALLOWED BY AUDIT 

18.5. A competent authority may waive the recovery of an 
amount disallowed in audit. On receipt of the orders for waiving 
the recovery the Accountant-General will withdraw the objection 
provided that where the provisions of the rules permit he may report the 
citcumstances to the Legislature through the Audit Report, 

Hi, COMMUNICATION OF SANCTIONS 

18.6. (i) The Acountant-General is entitled to receive a copy 
ofthe orders sanctioning expenditure fromthe authority whichis com- 
petent to accord that sanction. So every sanctioning authority is res- 
ponsible to see that all sanctions and orders relating to receipts and 
expenditure revision of scales, creation or abolition of appointments, 
etc. against which audit isto be conducted by the Accountant-General 
are communicated to him in accordance with the following procedure:— 

(a) if the order is issued by an authority subordinate to the 
Government to whom the power to sanction has been 
delegated, by that authority direct;
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(b) if the order is issued by an Administrative Department of 

the Government and is one to which the assent of the De- 

partment of Finance is given the order will be conveyed 

by the Secretary to Government in the Administrative 

Department concerned ; who will sent a copy to the 

Department of Finance. 

(c) in other cases the order will be conveyed under the endorse- 

ment of the Secretary to Government in the Department 

of Finance to whom the Administrative Department 

will send a copy of the sanctioning order for oommuni- 

cation to the Accountant-General. | 

_ Note 1. The term “Secretary” used in clauses (b) and (¢) above includes an “Additional Secretary”, 

“Joint Secretary”, “Deputy Seoretary,” “Under Secretary”. 

Note 2, Allenclogures to the sanctions shall be attested by the sanctioning authority or at least 

y a Gazetted officer working under the sanctioning authority, 

Gi) In cases referred to in clause (c) above, i.e, where the 

Administrative Department is not empowered to sanc- 

tion the expenditure if an order sanctioning the expendi- 

ture is sent to the Accountant-General direct by the Ad- 

sninistative Department and not endorsed by the Depart- 

ment of Finance, it will be open to the Accountant. 

General to challenge such a sanction on the basis of 

powers of propriety requiring an order of the Department 

. Finance either supporting or modifying the original 

order. 

Note. For communication of orders affecting the emoluments, posing, leaves, etc. of Gazetted and 

‘on-Gazetted Government employees see Rule 5-12. 

187, As audit of expenditure on works is conducted against 

technical sanctions, orders conveying such sanctions must be communi- 

cated to the Accountant-General by the Branch of the P.W.D. concer- 

ned, ot in cases where execution of works has been assigned to any Depart- 

ment other than P.W.D. by the Department concerned and should be 

sonveyed independently of the communication of administrative approval. 

Tn order to facilitate audit scrutiny the authorities concerned should 

invariably quote the reference to administrative approval when they 

communicate technical sanction to the Accoustant-General, 

Note, Technical sanction to a work shall be accepted in audit if it exceeds the amount of the adminis- 

cative approval by a sum not exceeding percent. 

, 18,8. All orders conveying sanction to the grant of additions 

to pay, such as special pay and compensatory allowance, should contain 

a brief but clear summary of the reasons for the grant of the addi- 

tion $0 as to enable the Accountent-Genere! to soe that it is 
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correctly classified as special pay or compensatory allowances as the case 

may be. In cases in which in official record in an open letter is consi- 
dered undesirable the reason for the grant of such additions to pay should 
be communicated confidentially to the Accountant-General, A similar 

procedure should also be followed in all other cases in which the. rules 

require that reasons for the grant of special concessions or allowance 

should be recorded. 

18.9. Sanotions accorded by competent authority to grants of 
land and alienations of land revenue, other than those in which assign- 
ments of land revenue are treated as cash payment, should be communti- 
cated to the Accountant-General in a consolidated monthly return giving 
the necessary details to enable him to audit the sanction accorded. 

18.10. In all letters conveying sanctions to new grants-in-aid, 
the sanctioning authorities should invariably quote the rule under which 
the sanctions have been accorded. Where a sanctioning authority 
impose any further restrictions or conditions in addition to those laid 
down in the rule such restrictions or conditions should also be clearly set 
forth in the letter. 

IV, SIGNING OF SANCTIONS 

18.11, Allletters or orders sanctioning expenditure, appointments 
etc,, must be signed by the sanctioning authority himself, or by a Gaze- 
tted Government employee under him authorised to sign for him, but 

in no case by a non-gazetted Government employee. Such copies of 
sanctions signed by a non-gazetted Government employee are not suffi- 
cient and should be authenticated by a gazetted Government employee. 

; Note 1, In respect of sanctions accorded by the Government see also rule 18 6(i) and note below 
i 

Note 2. In the case of Subordinate Civil and Sessions Courts, the District and Sessions Judges 
and Senior Subordinate Judges are authorised to delegate the powers of signing Pay/T.A./Contingent bills 
and operating Sheriff Petty Accounts on their behalf during the period of their absence on account of 

vacation, leave or tout to Subordinate Judges at the Headquarters, or Duty Magistrates, who are under the 
Control of District Magistrates. This will not, however, relieve them any way of their responsibility for the 

accuracy of the Pay/T.A./Contingent bills and Sheriff Petty Accounts signed on their behalf or for the disposal 

of any money received in payments. 

V DATE OF EFFECT OF SANCTIONS 

18.12 Statutory Rules. have effect from the date on which they 

are passed and the executive orders of Government take effect from 
the date of issue of latter in which the sanctionis conveyed. A sanction 
of any other authority has effect from the date of the orders conveying 
the sanction. 

In all cases, these orders are subject to any special provisions 

as to the date of effect in the rules, orders or sanctions’ themselves. 

Note. See also tules 17,2, 17,3, 17°5 and 176,
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18.13 Powers derived from a delegation cannot be exercised 
by the recipient of the delegated powers from a date earlier than the dele- 
gation. 

VI. RETROSPECTIVE SANCTIONS © 

18,13.—A. (1) Allauthorities which are competent to sanction 
revision of pay or the grant of concessions to Government employees 
should bear in mind that retrospective effect should not be given to 
financial sanctions, except in exceptional circumstances, without 
the special approval of competent authority. 

(2) In the absence of special reasons to the contrary concessions 
regarding rates of pay for any class of Government employees should 
take effect as from the first of March and not from same date in the 
middle of a financial year, 3 

VII. LAPSE OF SANCTIONS AND ADMINISTRATIVE APPROVAL 

18.14 A sanction or an administrative approval for any fresh 
charge which has not been acted on for two years must be held to have 
lapsed, unless it is specifically renewed with necessary provisions in 
the budget estimate. See also rule 17.4. Thus, ifa scheme adminis- 
tratively approved in the year 1945—46 for inclusion in the Schedule 
of New Expenditure for the year 1946-47 is cut from the Schedule by the 
Council of Ministers, it can be included in the Schedule of New Ex- 
penditure for the next year, viz. 1947-48 without fresh administrative 
approval. If, however, no funds are provided for the scheme even 
in the budget for the year 1947-48 the administrative approval originally 
conveyed will need renewal before the scheme can be included in the 
Schedule of New Expenditure for the year 1948-49, 

Note 1. This rule does not apply to a case where an allowance sanctioned for . post ot a class of 
Government employees has not been drawn by a particular incumbent or incumbents, nor does it apply to 
an addition made gradually {tom year to year to a patmanent establishment under a general scheme which 
has been sanctioned by proper arthority. 

Note 2. A sanction fot a temporary/non-tefundable advance from the Provident Fund shall remain 
opefative for a period of three months and shall be deemed to have lapsed after this period unless it is 
specifically reaewed. In case of noa-tefundable withdrawal from the Provident Fund effected in 
instalr-ents, the sanction accorded will, however, remain valid up to a particular date to be specified by the 
sanctioning authority in the saaction order itself. 

18,15 (a) When the assent of the Department of Finance is given 
to the sanction of expenditure (recurring or non-recurring) within 
the financial year or the power to sanction such expenditure within 
the financial year, is delegated, the sanction accorded will 
lapse on the 31st March. In the case of establishment charges when 
payments are made on monthly basis the sanction will expire on the 
last day of February of the Financial year in question, unless the sanction 
covers a broken period of the month of March payment for which can 
under the rules be made in the month of March,. 
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(b) When the assent of the Department of Finance is given ot 
delegation granted to the sanction of recurring expenditurefor a specified 
period within the financial year, the sanctions as of necessity cannot go 
beyond the financial year and expire after the period specified, in any 
case before the close of the year, or in the case of establishment charges 
paid on monthly basis, on the last day of February unless the sanction 
covers a broken period of the month of March. In such cases 
renewals may be made without any restriction. 

(c) When the assent of the Department of Finance is given or 
delegation granted to the sanction of recurring expenditure for a speci- 
fied period not limited to the financial year, the sanction accorded 
will not extend beyond the termination of the specified period. 

(d) In respect of all sanctions described in rules and clauses (a). 
(b) and(c) it is the duty of the audit to report to Department ot 
Finance renewals extending beyond the limits laid down,
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18.13 Powers derived from a delegation cannot be exercised 
by the recipient of the delegated powers froma date earlier than the dele- 
gation. 

VI. RETROSPECTIVE SANCTIONS - 

18.13—A, (1) Allauthorities which are competent to sanction 
revision of pay or the grant of concessions to Government employees 
should bear in mind that retrospective effect should not be given to 
financial sanctions, except in exceptional circumstances, without 
the special approval of competent authority. 

(2) In the absence of special reasons to the contrary concessions 
regarding rates of pay for any class of Government employees should 
take effect as from the first of March and not from same date in the 
middle of a financial year. 

Vil. LAPSE OF SANCTIONS AND ADMINISTRATIVE APPROVAL 

18.14 A sanction or an administrative approval for any fresh 
charge which has not been acted on for two years must be held to have 
lapsed, unless it is specifically renewed with necessary provisions in 
the budget estimate. See also rule 17.4. Thus, ifa scheme adminis- 
tratively approved in the year 1945—46 for inclusion in the Schedule 
of New Expenditure for the year 1946-47 is cut from the Schedule by the 
Council of Ministers, it can be included in the Schedule of New Ex- 
penditure for the next year, viz, 1947-48 without fresh administrative 
approval. If, however, no funds are provided for the scheme even 
in the budget for the year 1947-48 the administrative approval originally 
conveyed will need renewal befote the scheme can be included in the 
Schedule of New Expenditure for the year 1948-49, 

Note 1, This rule does not apply to a case where an allowance sanctioned for . post of a class of 
Government employees has not been drawn by a particular incumbent or incumbents, nor does it apply to 
an addition made gradually {rom year to year to a permanent establishment under a general scheme which 
has been sanctioned by proper arthority, 

Note 2. A sanction for a temporary/non-tefundable advance from the Provident Fund shall remain 
opetative for a period of three months and shall be deemed to have lapsed after this period unless it is 
specifically renewed. In case of nonrefundable withdrawal from the Provident Fund effected in 
instalrents, the sanction accorded will, however, remain valid up to a particular date to be specified by the 
sanctioning authority in the sanction order itself, 

18,15 (a) When the assent of the Department of Finance is given 
to the sanction of expenditure (recurring or non-recurring) within 
the financial year or the power to sanction such expenditure within 
the financial year, is delegated, the sanction accorded will 
Japse op the 31st March. In the case of establishment charges when 
payments are made on monthly basis the sanction will expire on the 
last day of February of the Financial year in question, unless the sanction 
covers a broken period of the month of March payment for which can 
under the rules be made in the month of March,. 
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) When the assent of the Department of Finance is given or 
delegation granted to the sanction of recurring expenditure for a specified 
périod within the financial yeat, the sanctions as of necessity cannot go 
beyond the financial year and expire after the period specified, in any 
case before the close of the year, or in the case of establishment charges 
paid on monthly basis, on the last day of February unless the sanction 
covers a broken period of the month of Maroh. In such cases 
renewals may be made without any restriction. 

(c) When the assent of the Department of Finance is given of 
delegation granted to the sanction of recurring expenditure for a speci- 
fied period not limited to the financial year, the sanction accorded 
will not extend beyond the termination of the specified period. 

(d) Inrespect of all sanctions described in rules and clauses (a), 
(b) and(c) it is the duty of the audit to report to Department of 
Finance renewals extending beyond the limits laid down. 

»
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CHAPTER XIX—Consent and Delegation Orders 
  

19.1. With reference to rules 1.12 and 18.1, the authorities 
which exercise the powers of a Competent Authority under the various 
rules in this Volume, ar detailed in rules from 19.6 to 19.17. 

The table below gives in brief the powers which have been dele- 
~ gated, the rules in the preceding chapters in which these powers 

have been referred to and the rules in which the exact nature and extent 
of powers have been given :—~ 

Rules under which Nature and brief description Rules in this chap- 
powers are of powers ter in which the 
delegated exact nature and 

extent of the 
powers have 
been given 

8.3and 15.2 Contingencies, stores, etc. 19.6 

245 Grants, concessions, lease, ete. 19.7 

8.3 Scholarships and stipends 19.8 

8.3 Expenditure from  disoretionery 19.9 
grants, grants-in-aid, contributions, 
donations, ete. 

10.1 Grants of advances to Government 19,10 
employees, and other individuals 

10.10 and Write off of irrecoverable loans, 
10.27 and advanoes and remission of 19.11 

loan and adyances | 

16.5 (a) Administrative approval to works 19,12 

16.5 (b) Technical sanctions to estimates for 
works 19.13 

16.7 Sale of land, buildings and other 19.14 
immovable property. 7 

15.3 Sale and disposal of stores, etc. 19.14-A 

15,3and 15.4 Write off of Losses, Stores, eto. 19.15 

46and9.1 Remission of revenue and abandon- 
ment of claims to revenue. 19.16 

18.5 Means of recovery of amount dis- 
allowed by audit 19.17 

169 
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7 Note 1. The Powers afe in all cases subject to the rules as to the nature and extent of sanctons 
contained in Chapters XVIE and XVIN, 

Woks 2. “These powers ate intended to be exercised in individual cases daly, 

Note 3. (I) Aa Bxocutive Raglaeer tecruited direct as Tempotary Assistant Bxecutlve Eagineet 
having five years service as Executive Engineer under the Government and after attaining the age of 35 years 
can be authorised to exercise the powers of a selected officer. 

(ii) An officer recruited as Temporary Assistant Executive Engineer/Assistant Executive: Engineer 
tan be authorised to exercise the powois ofa selected officer after completion of five years of service, as 
Executive Engineer under the Goyerament on attaining the age of 35 years and with a total service of eight 

iti) An officer recruited as a Temporaty Assistant Executive Engineer/Assistant Engineet ot promoted 
a3 Officiating S.D.0. can. be authorised fo exercise ‘the power’ of a selected officer after he has 
completed 12 years of setvice under the Government in a gazetted capacity and on completion of three 
years a3 Executive Engineer, unless the case of the officer falls in one of the first two categories. 

Note 4. Note 3 above docs not apply to menrbers ofthe Provincial Service of Engineers (Assistant 
Engineers). Such Officers when appointed to divisional charge shall, in the absenice of special orders in any 
individual case exercise the powers of one-selected officers. “a ; 

Note 5. The Administrative Departments and Heads of Departments may redelegate thé powers 
delegated to them in this Chapter, on their own responsibility and subject to such restrictions as they may 
like to impose, to any aythonity under them, Copies of all such otders should invariably be supplied to the 
Department of Finance and the Accountant-General, Punjab. 

19,2 The assent of the Department of Finance is also given to 
expenditure (including advances) in those cases in which such expen- 
diture is i ees authorised to be made by any authority by the pro- 
yisions of— 

    

   
  

(2) any legislative enactment for the time being in force, 
er rules made under such enactment ; or 

(b) the rules in Chapters I to XVIII of this Handbook or in 
any other Code or Handbook, issued - after consul- 
tation with the Department of Finance ; or 

(c) any orders delegating, financial powers after consulation 
with the Department of Finance. 

193, The consent of the Department of Finance is not to be 
considered as given to— 

(1) any expenditure or advance authorised by any legislate 
enactment, code, rule or order to be made by the Govern- 
ment except in so far as this is specially . stated ; 

(2) the expenditure or advance which involves contravention 
of any existing order of the Government issued in con- 
sultation with the Department of Finance imposing any 
scale, limit, or other restriction or of the rules in this 
Handbook or in any other code or Handbook,
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(3) expenditure which forms part of a scheme which, as a 

es requires the assent of the Department of Finance, 

an : 

(4) any item of expenditure of an unusual ot extravagant 

nature, it being the function of audit to draw attention to 

any such item : 

: Provided that petty items of expenditure not exceeding two 

hundred rupees in any one case may be sanctioned by the Administrative 

Department concerned where they are ‘satisfied that the expendi- 

ture was unavoidable. 

19.4. Unless otherwise provided by any special order the assent 

of the Department of Finance may be considered to have been given to 

the exercise by Administrative Departments of such powers as have beets 

delegated to the Heads of Departments or other subordinate authorities. 

Note, Unless otherwise provided bya special order, a higher authonty in a department may 

exercise the power delegated to the authority subordinate to tt. 

195, (a) The term “pay” as used in this chapter does not zi 
clude “special pay” “alae | 

(b) the term “Public Works” appearing in column 3 of the 

tables in the following rules of the chapter means “The Administrative 

Department in control of the branch of the Department of Public 

Works” concerned. : 

19,6, Contingencies, stores, fees, compensation,  remune- 

ration, etc. (Rules 8.3 and 15.2). he 

  

      
    

    

Serial Nature of power Authority to which the Extent of powers delegated 

No, power Is delegated 

yo : De ec ee 

] To sanction non-recurring All Departments of Govern- | Full powers. 

expenditure, not otherwise ment 

: provided for in this rule 
(other than expenditure on 
installation of new tele 
phones) 

Heads of Departments | Upto Rs. 20,000 for any one 
; item 

Controlling Officers. Upto Rs. 2,000 for any one 

by 
: } item 

4 
Disbursing Officers Upto Rs. 1,000 for any one 

item   ee 
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Serial Nature of power Authority to which the Extent of powers delegated No. power is delegated 

1 2 3 4: 

— | (@) To sanction expenciture | Chief Secretary to Govern-| Full powers. 
contd.| on telephone connections and | ment, Punjab tin Department 

accessories connected there. | of General Administration) é 
with including additional wire, 
plug and sockets for personal 
use of the Ministers (including 
Chief Minister, Deputy 
Migisters), Parliamentary 4 
Secretaries (including Chief 
Parliamentary Secretary) 
and their staff in the Civil 
Secretariat or at their resi- 
dence, Ay ie i 
(b) To sanction expenditure Administrative Secretary in | Full powers, 
on telephone connections other | the Printing and Stationery | 
than those for personal use of | Department, 
the Ministers, Parliamentary 
Secretaries, Private Secretaries 
and Personal Secretaries or at 
their residences, 

(c) To sanction expenditure on Ditto Ditto 
temporary telephone connec. 
tions for Ministers, Parlia- 
mentary Secretaries, etc,, for 
duration of the Session of 
State Legislature. 

2 | To sanction contingent expen di-| All Departments of Governe | Upto Rs. 18,000 per annum. 
ture of a recurring nature not | ment 
ae provided for in this 

(- 

Heads of Departments, Up to Rs. 3,600 per annum. 

Conizolling Officers, Upto Rs. 1,800 per annum. 

Disbursing Officers, Up to Rs. 900 per annum. 

To sanction expenditure out of | All Departments of Govern- | Full powers. 
3 contingencies for the carriage | ment. 

of office record, atc. 
Heads of Dapartments, Up to Rs, 2,000 per annum, 

Controlling Officers, Up to Rs. 1,200 per annum, 

Disbursing Officers. Upto Rs. 300 per annum, 

¢ | Tosanction the payment of | Administrative Department Up to Rs. 5,000 in each case, oS demurrage, wharfage charges provided that the amount had out of contingencies become payable due to 
unavoidable circumstances to 
be recorded in writing and/or 
after fixing responsibility for 
the lapse, under intimation 
to the Department of Finance, . 

Heads of Department. Up to Rs. 1,000 in each cage, 
subjectto the conditions 
imposed in the case of 
dministrative Departments 

as indicated above, 7
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Serial 
No, 

Nature of power 

To incur or sanction expendi- 
ture ON SerVice postage stamps 
for use in Government offices 
and institutions and on issue of 
State telegrames, 

To sanction posts of class IV 
employees whose pay is 
chargeable to contingencies. 

To sanction small monthly 
payments to class IV em- 
ployees, for supplying 
drinking water or for dusting 
offices or for other purposes 
of a like nature. 
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Authority to which the 
power is delegated 

epee peek oe 

3 

one 

All Departments of Govern- 
ment. 

Heads of Departments, 

Controlling officers. 
Disbursing Officers. 

Heads of Departments and 
Controlling Officers 

Heads of Departments, 
Commissioners of Divisions, 
Secretary, Provincial 
Transport Authority, 
Superintending Engi- 

neers in the P.W.D. 
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PAM RAI ES PAS OR GL I TS 

Extent of power delegated 

4 

ee ee cee ret free ee se eee 

Full powers. 

Full powers. 

Upto Rs. 5,000 at one time. 
Up to Rs. 2,000 at one time. 

Full powers on the following 
scales :— 

Unskilled—At the rate fixed 
by the Deputy Commissioner 
or if no rates are fixed, at 
rates not exceeding Rs. 150 

r mensem. 
Skilled—At rates sanctioned 
for similar posts already in 
existence or if no such rates 
have been fixed, up to a 
maximum of Rs. 250 per 
mensem. 

Subject to the following 
conditions -— 

(a) that the payments are of © 
a purely contingent 
character, are draw oD con: 
tingent bills and may be wit 
drawn at any time at the 
discretion of the Heads 
of Departments ; 

(b) that the allowance will not 
count for leave, allowances 
or pension ; and 

(c) that in the caso of em- 
ployees already in perma- 
nent employ in receipt of 
monthly rate of pay, = 
payment must not exc 
asum of Rs. 10 a month 
inany one case ; further 
the sanctioning authority 
must in sanctioning any 
such payment, record his 
reasons therefore, and 
justify himself— 

(i) that the work to be done 
ig really necessary ; 

(ii) that it is outside the 
regular duties of the 
employee in the 
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19.6 | THE PUNJAB FINANCIAL RULES (CHAP, xix Serial | Nature of poWer Authority to which we ower Extent of power delegated No. 
is delegated SS Treaty 

——, =, = 

—— <P ti eende ns feeneoeee 

: =. : === a contd 
permanent establishment:     

iit) that the grant of extra 
‘allowance toany such emplo- 
yee is distinctly more econo- 
mical than the employment 
of fresh agency ; and ; 
iv) that the rates to be pat 
ral be in conformity with the 
rates determined by the 
Deputy Commissioner for i: 

‘! such like work, 8. To entertain temporary estab- | Heads of Offices Rs. 2y per mensem, or the market 
es chargeable to hot 
    rate, as fixed by the Deputy 
ni coldweather charges, as 

Commissioners, Whichever is 
for instancg punkha coolies 

greater, and fora period not 
| 

exceeding six months in each 9, To sanction the payment of 
oe nt for houses or land for Oe Cepartmens of Gover- | Full powers, subject to the other than residential pur. | condition that certificate of poses. i.e. for ordinary office non-availability and — reason- accommodation Godowns etc, — is obtained from the 
P.W.D, 

(i) Heads of Departments and (ii) Upto Rs, 1,000 per mensem Commissioners of Divisions | for the office accommodation 
and Rs. $00 per mensem for i 
land and houses other than | 
for office and residential pur- 
poses subject to conditions 
in (i) above, (iii) Controlling Officers (iii) Upto Rs. 500 Pet _mensemn 
subject to the conditions (i) F . above; 

(v) All Disbursing Officers, | (iv) (1) When the accommo. (except Focest) dationis provided in q separa- 
ratv buildings Rs. 200 amonth 

(2) When the accommodation | isprovidedina building partly 
used as a private residence, on the proportion of the plinth areas, upto one-half of 
the total rent a month or by 

s. 40, whichever ig less, 
(¥) (1) When the accommoda- lion is provided in a sepa- rate building, Rs. 200a month 

@) When the accommodation iS Providedin a. building partly 
‘ 

482 private residence on Proportion of the plinth { 4f€8, upto one half of the i total monthly sent of Rs, | 100amonth Whichever is less, (vi) Director, State Transport Upto a maximum of Rs, 300 
per tersem ineach case pro- vided that no lease is entered into for a period exceeding one year and subject to the condi- tions of paragraph 32 of Ap- pendix 90fP,F.R. Vol, IT. 

2 SCE TW tire | 

      
  

(¥) Deputy Commissioners         
  

Seer - 40h Re 2 OE Dee,
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Taies or taxes levied by sta- 
tute or by local rule or order 
(as for instance, terminal tax 
Or octroi,on Government   

(ae 
  stores) 

  

  

  

  

  

CHAP. XIX ] CONSENT AND DELEGATION ORDERS [ 19.6 
—- rene. 

. ‘ “BLES come : 

Serial Nature of power Authority to which the power | Extent of power delegated No. is delegated 

1 t 4 3 4 

9—A To sanction the continued hit- All Administrative Secretaries. Full bowers, subject to the ing on rent exceeding that asses- Icoudition that sed by the Department of Public certificate of non-availability Works,of private buildings for |isobtained from the concerned accommodating Government of- authorities of the Department fices in cases where there is no of Public Works, change in the rate of rent and 
in the carpet area already ap- 
proved by the Department of 
Finarice 

(0, To sanction the hire charges . Subject to the followin | of Electric Fans for their Heads of Offices pre : : own and subordinate 
t) The fans ate hired at the Offices 

|) yates fixed by the Deputy 
| Commissioners each year. 
(il) In the case of hired buildings 
ail undertaking is obtained from 
thelandlords that ceiling fans are 
the property of Government 
and may be removed at any 
time. 

(ill) A certificate is obtained 
from the Executive Plectrical 
Engineer to Government 
Punjab, that the existing elec- 
tric installation of the buil- 
dings Will be able to bear the 
additional Joad, 

In case of a hired building, such 
2 certificate should be obtained 
from the appropriate electrictty | authorities, through the owner 
of the building. \ 

Cv) The hiring of table fans 
for use in public buildings 
should be discourged. These 
fans are not only mote costly 
than ceiling fans over current | Consumption, but are also 
liable to be used for purpo- 
Ses Other than that for which 
such fans have been hired, 

\V) The sanction to expenditure 
on fans is within the power | s 
Of the head of office, ll. | de gfed 

12) To sanction payment of Disbursing Officers | Subject to the conditions laid ge or oa a. 
down Z Daragraph 28 of of Government ' Appendix 9 of PER. Vol, 0 When such taxes have been eee assessed by competent autho 

rity. + 

13,| To sanction the payment of Disbursing Officers Subject to the existence of bud«   get provision



176 
| CHAP, XIX 

  

  

  

    

  

  

19.6 ] THE PUNJAB FRVANCIAL RULES 
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Serial Nature of Power Authority to which the | Extent of power delegated 

No. power is delegated 

1 H | 4 

| 
14,| To approve of undertaking of | All Departments. Full powers subject to the 

the defence of Gavernme nt condition that the actual cost 
employees in criminal procee- of the defence shall be paid 

15, 

  
ees AURORE BE * sce eM oc TORTIE ota ACR vsiktmnn, Yud 

dings at the expense of Go- 
vernment 

To re-imburse 2 Government 
employees whose conduct has 
been the subject of enquiry for 
expenditure on accountof— 

(i) defence witnesses: and 

(ii) fees of counsel. 

  
All Departments of Govern. 
ment and Heads of Depart- 
ments 

  
1 

  

as per norms laid down by 
the Department of Legis« 
lative Affairs. 

Provided that:— 

{i) im the case of witnesses. 

(a) Payment of expenses to 
non-official witnesses sunt 
moned forthe prosecution of 
Defence, should be made 
accordingto the rates speci 
fied in Chapter $C, of 

Volume Tof the High Court 
Rules and orders in respect uf 
Witnesses attending Civil 
Courts; 

(b) Government employees 
summoned as witnesses should 
be given the usual certificates 
of atteadance to enable 
them to draw their normal 
Travelling Allowanca and the 
Daily Allowance to which 
they are entitled in accordance 
with the provisions of the 
Punjab Civil Services Rules, 
Volume Iff, Travelling Allo- 
wance Rules; 

(c) the expenditure on non- 
official witnesses should be 
debited to the same head of 
account to which the pay of 
the officer/official concerned 
isdebitable, when at enquiry 
if proceeding against him ; 

(d) payment to  non-officlal 
witnesses shonid be made 
out of the contingent grants 
of the _ offices/departments 

| concerned 

\@ the charges of those wit- 
nesses only should be paid 
whom the Commission or 
Inquiry Officer declares to be 
necessary witnesses 

eT OL URIS SPE A 

a
e
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cae ot. 4a AA 

| | 

Serial Nature of Power Authority to which the Extent of powers delegated 
No. power is delegated 

] 2 3 4 

15. (ii) in case of fees of counsel, 
. contd. | 

(2) when the Government emp- 
Joyeo is allowed to be repre- 
sented’ by a counsel,  reim- 
bursement of the fees of the 

" f counsel should be allowed in 
cases where the Officer/ 
official under suspicion is 
successful in clearing himself. 
In other cases the request for 
the reimbursement should - be 
considered on merits; and 

(b) reimbursement should be 
done at the rates laid down in 
Chapter [ofthe Punjab Law 
Department Manual for pay- 
ment of fees to counsel in 
criminal cases, 

Ke Disbursing Officers ‘nthe cases of expenditure on 
witness only subject to the 
condition in (1) above, 

16,, To sanction expenditure in | (i) Controlling Authority | Full powers. 
connection with civil suits 
instituted with the sanction of 
the Controlling Authority as | (ii) Deputy Commissioners, | Upto Rs. 1,000 in each case. 
defined in the Punjab Law 
Department Manual. 

17. | To grant Compensation to | (i) All Departments of | Full powers subject to the 
Government employees under Government. advice of the Legal Remem- 
Workmen’s Compensation brancer to Government, 
Act. (ii) Chief Engineer, P.W.D., | Punjab, being first obtained. 

B&R. 

| ! iii} Chief Engineer, Public 
yi | Health 

18. | To grant cash compensation to | Heads of Departments, Subject to a maximum of 
meet funeral and other unavoid. | Rs, 500, 

| ble expenses to the relations of | 
| all Government employees | 
_ drawing pay up to Rs. 350 per: 

9° ; Mensem who arekilled or die 
| Ofinjury received aga result | 
| of *special risk of office in the | 
| performance of theirduties, | 

* | 

; 19. | To sanction loca! purchase of All Departments of Govern- | Upto Rs. 800 in each case, 
locks of Indian manufactary | ment 
where no rate contract of the | 
Controller of Stores, Punjab | Heads of Departments, Upto Rs.400 in each case. 
@XISiS, i 

| Heads of Offices, Upto Rs. 100 in each case, 

“ ORR er AWE HOLA HE LW . Pt RTA RRL RRUE RRA NN NE   

Note—The term “special risk” is defined in Rule 8.26(7) of the Panjab 
Volume TI. 

Civil Services Rules.
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Serial Nature of Power Authority to which the Extent of power delegated 

No. power is delegated eRe 

1 2 | 3 ; | 4 
  
  

Upto Rs. 10,000 in each case. 90, | To sanction direct purchase of |All Departments of Govern- 

21. 

21-4 

    

stores from the local market 
alter exhausting all the appro- 
ved sources of supply ment 
tioned in. Appendix 1° of 
the Punjab Financial Rules, 
Volume I] and the rate 
contract arranged by tie 
Controller of Stores, Punjab, 
if available. 

To sanction direct purchases of 
stores from the local market 
when in emergent circumstan- 
ces it is nat possldle to exhaust 
the approved sources of supply. 

To sanction local purchase of 
dietary articles, such as wheat, 
gram, pulses, fire-wood, oils, 
eic., etc, 

To purchase medicines against 
Coniroller of Stores rate coa- 
tract in cases where medicines 
are not supplied by Medical 
Stores Depot, Kartal. 

FANE EER Ak ANS ATS Wee 

  

  

ment, 

Heads of Departments. 

Controlling Officers, 

Disbursing Officers, 

All Departments of Govern- 
ment. 

(1) Superintendents, 
Centrel Jails, 

(11) Superintendents, 
District Jails. 

(iii) Superintendents, Sub- 
Jails. 

(i) Superintendent, Central 
Jail. 

(ii) Superintendent District 
Jail.   

Cu EA x 

Upto Rs. 5,000 for any one 
item duringa financial year 
in respect of each disbursing 
officer under his control. 

Upto Rs. 1,000 for any one 
item. 

Upte Rs. 5¢( for any one 
item on any One occasion 

subject tothe provision that 
the asreyate Purchases rela- 
ting tosueh an item during 
the course of a financial year 
do not exceed the amount 
of Rs. 2,000. 

Upto Rs. 5,000 provided the 
emergency is clearly ex- 
plained in writing in the 
sanctioning order, 

Note.—In technical institu. 
tions where paper and 
electrical material is used 
as “raw material”, and 
not as stationery, such 
items should be treated as 
“stores” for the purpcse of 
this delegation order. 

Upto Rs. 4,000 on any one item 
anduptoRs. 14,000 during 
afinancial year inrespect of 
individual purchase with 
the prior approval/sanction 
ofthe inspector-Getteral of 
Prisons, Punjab. 

Upto Rs. 3,000 onany one 
item and upto Rs. 9,000 
during a financial year in 
respect of individual pur- 
chase with the prior appro- 
valjsanctionofthe Inspector- 
General of Prisons, Punjab. 

Upto Rs. 1,500 on any one 
item andupto Rs, 6,000 
during financial year in 
respect of individual pur- 
chase with the prior appro- 
val/sanction of the Inspec- 
tor-General, Prisons, Punjab. 

Rs. 500 at a time - and 
Rs. 5,000 during the whole year. 

Rs. 500 at a time and 
Rs. 3,500 during the whole year. 

+
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books and niaps,   
TRONS CIE CMUnumaeas 

{ 
2 

_ *Note—The emerge 
tioning letter. 

  

Controlling Officers othei 
than those srecificell\ men: 
tioned in this rule 

(ii Secretary, Currel Putlic} 
Service Comzission, ‘     

CHAP. XIX] CONSENT AND DELEGATION ORDERS [ 19.6 

FST TNL TT AEA TE A PTA LAIN ARPA FH TARDE SER OTE TPAD COT RR TS 

: ahi of ' Authority to which — the Extent of power, ° 
ee ee Oat power is delegated delegated 

af 2 3 ; 

21-C. urchase medicines from | (i) Superintendent, Central | Rs.50 at atime and Rs. 
‘he Local Marker i *emergent | Jail. 2,000 during the whole year. 

> et (ii) Sunerintendent, District | Rs. 50 at a time and Rs, 1,000 
: Jail, during the Whole year, 

22, | To sanction petty local purcha- | All Departments of Govern- | Upto Rs.300in each casein 
ses of stationery usually sup- | ment. emergency subject to the 

' f plied by the Controller of Sta- rules contained in Chapter 
tionery other than special 10 of the Printing and 
articles of stationery mentioned Stationery Manual, 1958. 
in para 10.9 (10) of the Pun- es 
ae etn oe Stationery Chief Enzineer, Irrigation | Upto Rs. 300 for each pur- 
Manval, Branch. chase in emergent cases, 

Subject to rules of Printing 
aud Svatidtiery Nageai as 

applicable to Heads ol 
Departments. 

Heads 01 Departments, | Upto alimitof Rs. 200 for 
Commissioners, Districtand | each purchase in emergent 

| Sessions Judges, Superin’ | cases, subject fo fherules in 
AS tending Engineers, P.W.D., | Chapter 10 of the Printing 

Directof, Irrigation Research | andStationery Manua! and 
Punjab, Principal, Punjab | jn thecaseof officessituated 
College of Engineering, Cou- | at the Headquarters of 
servators of Forests 5 | Government, this is subject 
Conservators of Soils ; further to conditions that 
Deputy Inspector-Genera! of | Iocal purchase ig not. permit. 
Police ; Incharges of the | ted nnlessa certificate from 
Recruits Training Centre, | Controller, Printing and 
Jahan Khelan, District Ho- | Stationery, Puniab, isobtain- 
shiarpur ; Superintendent of | ad to the effect that the 
Police ; Controller of Print- | articles required are not 
ing and, Staticnery, Punjab, | available at the time and 

Registrar of High Court } | subject further to the condi- 
Secretary, Punjab State Pub- | tion that the expenditure 
lic Service Cevamission ; | sanctioned duringa financial 
Director Public Relations ; | year, should not — exceed 
Commandant Punjab Armed | Rs, 800 orl0 per cent of 
Police, Jullundur and Exa- | the grant for contingen- 

he miner, Local Fund Accounts, | cies. whichever is less. 
Punjab. 

Drawing and Disbursing | Upto Rs.100 foreach par 
Officers. chase asabove, andexpen: 

diture during 2 year not to 
5 exceed Rs 400 or 5 per 

cent of — contingercies, 
whichever is less, 

23. | Omitted, 

To sanction purctiase 0!() i) Heads of Departments and} 

Without restriction 

  Ey 

ney of purchasing medicines should be clearly explained in writing in the sang 
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Extent of power 

  

  

  

  

      
    

ower Authority to which the 
- : tae? power is delegated delegated 

1 2 3 4 

Pa ii) Principal, Medical | Fullpowers subject to bud 
ae TCalleee Amritsar and | get provisions and to the 

Principal, Government | conditionthat the expendi- 
Medical College, Patiala ture on any one book ex 

cluding postage does not 
(iv) Deputy Commissioners, | Xceed Rs. 100. 
Settlement Officers and | Provided— 
Colonization Officers. 

(a) that the books areof a 
scientific, legal, medical, 
educational, technical 
or professional character ; 
aod 

(v) Supetintendents of | (b) that the expenditure on 
Pe Dan Superinten- any one book  exciv«'ing 
ents o1 Police, iacharge Postage, does no) excece 

of the Recruits Rs. 60, 

Training Cente, Gobind- 
garh Fort, Amritsar, and 
the Princ{pal, Poltce Traln- 
ing School, Phillaur. 

(vi) ee ao Without restriction except 
Research, Pun as regards budget provision. 

(vii) Principal, Punish Col. | Pull powerssubject to budget 

lege of Veterinary Science | provisions and the condition 
and Anima! Husbandry. that the expenditure on any 

one book, excluding postage, 
doesnotexceed Rs. 50 erd 
that the books and pericdi- 
calspurchased are of techni- 
cal, scientific or professior al 
character necessary for 
College. 

(vil) Principal, Cental Col. | Fullpowers subjectto tudget 
lege Hospital, Amritsar, provisions andto the condi 

tionthatthe expenciture on 
any one book, excluding 
postage, does noi exceed 
Rs. 100. 

fix) Atl Heads of Offices, Fullpowers provided expen: 
ditureonany one book does 
notexceed Rs. St inclucing 

postage. 

1) Periodicals and newsrarers | (i) Heads of Departments | Without restriction subject to 
required for official use. and Controlling Officers. budget provision. 

(i) Secretary, Punjab Public 
ce Commission, 

(it) Director, _imgation 
Research, Punjab, | 

(wv, Au Deputy Commissfon- | Not exceeding Ks, 50. per 
ersinthe State, month without restrictions 

sublect to budget provision. 

LTE 1 Ti stu, SE ERG ie 

  

OEP
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3 
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pe 

4 

25, | To sanction expenditure in | Administrative Department Full Powers. 

urgent cases on accouit of | for the subject of Stationery 

printing typographic OF and Printing. 

“lithographic at private presses, 

chargeable to 958—Stationery 

and Printing. 

9g.| To sanction expenditure in ur- All Departments of Govern- Full powers. 

gent cases 01 account of printing, medt. 

typographic OF lnbographicat Heads of Departments. 
Rs. 500 in cach case. 

private presses, changoadle t0 Controlling Officers. 
Re, 200 in each case. 

office contingencie: a ald | Disbursing Officers. Rs. 100i each case 

down in Rule 4.4 0! the Print 

ingand Stationery Manual, 
Note—The work should be 

1958, 
given to private presses alter 

calling for tencers, the lowest 

tender being acce 

77 | To sanction employment of local | Heads ol Offices, Full powers provided that no 

agency for purposes of book 
binding superiot to quarter 

binding in all cases in which— 
binding (viz. clothbacks and 

straw boatd sides) is festot- 

(1) The papers to be bound, 
ad toy—vide Rule 48 read 

.g, like settlement and annual 
with rule 2.10 of the Printing 

records are such 28 quent not 
and Stationery Manual. 

tobe bound otherwise than 

under the supervision of an. 

official of the land records 

staff : 

(2) the papefs are such that 

owing to the constant need 

for reference they cannot 

without great inconvenience 

be spated out of the office 

for the time which a Jail Press 

or the Government Press 

would ordinarily ooupy In 

doing the work ! and 

(3) cases in which railway treight 

to and (fromthe Jail of the 

Government Press plus cost 

of binding will amount to 

mote than local binding 

charges. 

38 | To sanction expenditure 0 Heads of Depattment: 
Upto Rs. 500 in each cast. 

emergent cases on account of Rates 

binding work exocuted locally. Controlling Olftcer. Upto Rs, 100 in each case. 

Heads o! Offices 
Upto Rs. 40 in each case. 
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ee 

Serial Nature of Power Authotity to which the Extent of power delegated 
0. 

power is delegated 
ie De 3 4 
      2. | To sanction purchase of type- | All Departments of Govern- | Full Powers, writers for themselves and | ment, Heads of Depart. offices subordinate to them, men's, Commissioners of Subject to the rules and ivisions. Conditions in the Stationery Superintending Engineers, | and Printing Manual and to P-W.D., Principal, Punjab | the Provision that in cage Collegs of |“ Engineoring: where no scale of ty Principal, Government writers has been fixed the School of Engineering, Power cap be exercised only Punjab, and District and | in tespect of machines pur- Sessions Judges chased to replace those which nave been condemned by the Boatd. The Hon'ble Judges 

May, however, Sanction the 
Putchase of extra ty 2e-Wwriters 
fot their owa courts apd also for the District and Sessions Coutts subject to the exist- Ente o! the aecessary budge: 
Provision, 30 | To sanction the hiting of type: | Disbursing Officers, Plo ° months in the Cage 

writers of approved pattern for 
lor type-writers required for 

Use in thel: own offices and 
existing offices and upto 1? 

offices subordinate to then, 
months in the Case of offices set up for the first time with the provision that Ih Case where the hiring of type: ters for longer period i- 
anticipated and ig unecono- mical, steps should he taken fo purchase a typewriter at 

: a 
the initial stage, 

30-A | To Sanctlon the hiring of types |All Departments of Gover. Full powers. 
writers, 

Ment. 

J | To Sanction Purchase of dupli- |All Departments o! Govern | Pull bowers subject to the rules 
Catots and duplicating tachi, | ment, 

in Chapter 12 of the Printing 
nes 

and Staionery Manual. 
Heads of Departments 40d Upto Rs, 1,200 for ch machine. Conteolling Officers af Subject Aes ‘ules : 

in the Printing and Stationery Manual, 32 | To sanction Pufchase of bieycies |7i) Heads ol Departments | pi cles. may be provided for 
fot the use of their own oftices (except lnspector- General of the use of sffoe ee ane tot Catala subord- | Police) ary Corarisioets | employed ‘in dates head 
nate offices, of Divisions, quarters offices, in Settle. 

nent Offices, in the offices of Heads of Departments and In "Headquarters offices sub otdinate to Heads of Depart- ments in cases where their supply ig tendered elearly necessary by the require me of public business pro- Vided :— 

  
(1) that Government hieyeles Shall not be used for private a 

1 Purposes : ae *Note—The “Headquariers Offices” do notinchide officesof —ubgrginate authority at Headquarters, 

      

y
o
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  vos a 

Authority to which the 
power is delegated 

Extent of power delegated 

  
  

j 3 4 

  

ky 
Contd. 

33 

34 

35 

ta 

36 

37   

To sanction supply of liveries 
summer-clothing belts, cross 

belis, badges and clothing to 
Class IV employees. 

To sanction expenditure on the 
supply of electrical energy con- 
Sumed in Government offices 
and Institutions. 

To sanction recutting expendi- 
ture on the maintenance and 
repairs of clocks in offices. 

To sanction payment of section- 
_ writing and copying charges at 
“ pieco-work rates (except print- 
ing of Shajras in the Irrigation 
Branch). 

To sanction payment of section- 
writing charges for translation 
work at piece work rates.   

(ii) Inspector-General of 
Police. 

(i) Heads of Departments 
and offices. ji 
(ii) Secretary, Punjab Public 
Service Commission. 

Disbursing Officers. 

Heads of Offices. 

Heads of Departmeats, Com- 
missioners, Distriet and 
Sessions Judges and Deputy 
Commissioners. 

Under Secretary to Govern- 
ment, Punjab, Secretartat 
Administration (for sec 
tion-writing relating to the 
Punjab Civil Secretariat). 
Superintending Engineers 

Irrigation Branch. 

Heads of Department, Com- 
missioners, District and Ses- 
sions Judges and Deputy 
Commissioners.   

  

(2) that bicycles shall be of 
the approved jattern and 
type. (The price of these 
bicycles is notified from time 
to time by Government). 

Without restriction subject to 
the existence of hudget pro- 
vision and to the proviso 
that bicycles would be of 
the approved type. 

Subject to the conditions in 
the rules for supply of liveries, 
etc, in Appendix 10 of Pua- 
jab Financial Rules, Volume 
I. 

Full powers 
limits. 

within budget 

Up to a limit of Rs. 100 a 
month. & 

(Repairs cleaning and _ oiling 
of office clocks should _ 
entrusted to a recognised 
firm of watch-makers). 

Full powers within Budget 
limits in accordance with the 
following rates -— 

(1) For plain copying 1,440 
words per rupee, 
(2) for tabular work 1,220 
words to the rupee for ordl- 
nary statements and 1,000 
worstg the rupee for 
intricate statements, Figures 

in all cases to count as words 
and no payment to be made 
for ruling. 
(3) For intricate copying 800 
words to the tupee , when the 
manuscript is very illegible 
and only followed with 
difficulty. 

Full powers within budget 
limits so long as the rates do 
not exceed those given below:— 

For translations from English 
into Hindi, Urdu, Punjabi, 
elghtcen rupees per thousand 
words (fifteen rupees for 
translation and three rupees 
for revision). 
For translations from Hindi, 

Urdu, or Punjabi into English, 
sixteen rupees per thousand . 
words (twelve rupees for 
translation and four rupees 
for revision). ; 
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3 
  

38 | To sanction the purchase of 
‘tents for themselves and for 
officers subordinate to them. 

39 | To sanction purchase of tenis, 

4Q-A 

40-8   

for officers subordinate to 
them. 

money order at Government 
expenses to establishment serv- 
ing at a distance of more than 
8 Kms. from the nearest 
treasury of fromthe remitting 
office in which such charges ate 
drawn. 

To sanction remittance of 
Scholarships. 

To sanction the remittance of 
money at Government expense 
through private banks on pay- 
ment of commission at the 

All. Heads of Departments, 
Financial © Commissioners 
and Commissioners of Divi- 
sions. 

Director, Health Services, 

Panjab, Director of Public 
Instruction. 

‘ 

To sanction the remittance of |All Disbursing Officers. 

All Disbursing Officers, 

All Disbursing Officers,     

Full powers subject to the! 
scale laiddown by Govern: 
Ment, 

Full powers subject fo the 
scale fixed by Goverpment 
and . subject to the conditions 
that tents ate not feplaced 
of condemned unless they 
have lasted for 8 years. 

And provided thatthe tents 
are purchased from the Jail 
Department, purchased In 
the local market being pet 
mitted only in accordance 
with conditions specified in 
the tulesin Appendix 11 of 
Punjab Fipancia] Rules, 
Vol. HL. 

Note.—For scales of tents pre- 
sctibed for various officers 
see patagtaph 4 47_—oof 
Appendix 9 of Punjab 
Financial Rules, Yol, IL. 

Full powers in respect of 
allowances, contingent pay, 
charges, rewards and travelling 
allowances of establishment ; 
Provided the money oder 
commission should not 
amount to mofe than 
iravelling allowance, payable 
if 4 messenger were sent to 
encash the bill, cash order to 
Government draft, as the 
case may be 

Nore-—Ia special citcum- 
stances, €.g. when a _suitavle 
messenget is not available of 
the Journey is risky, the 
Head of a Department ot 
Commissioners of Divisions 
may permit such femittanos 
even though the money order 
commission  excceds the 
travelling allowance that 
might be payable, had 
messenger been empioyed. 

Full powers. 

Full powers in respect of pay, 
allowances, contingent 
Charges, rewards and travel- 
ling allowance of establish: 
ments, 

Se a 
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Serial | Nature of Power Anthotity to which the Extent of power delegated 
No. power is delegated 

] 2 3 4 

46-8 | places where there is no branch 
Contd. | of the State Bank 

41. | Togtant rewards to patwaris | Settlement Officers and Color Provided— 

for work done in connection | nlzalton Officers, (a) the Settlement Officer of 

with settlemest and coloniza- the Colonization Officer 

tion operation. cettifies that the Work done 
was special and outside the 
otdinary course of the pat 
waris duties; 

(b) that the total amount to 
be paid in the rewards does 
not exceed the amount of 
fine recovered from 
patwaris during the year. 

42 | Tograntrewatas to patwatis | Commissioners of Division’) Full powets 
for work done in connection 
with Settlement and Coloniza- 
tion operations if the amount 

proposed as rewards docs not 
exceed the amount realised 0 
fines, 

43, | To grant rewatos «o members of Seitlement Officers and Colo: | Full powers subject to budget 

the temporary setilement and | nization Officers provision. 

colony establishment 

44. | Togtant rewards to patwatls, | Deputy Commissioners and 1m |Not exceeding Rs, 20 in any 

lambardars and chaukidars fot | the case of districts under | onecase andto be | given 

reporting out-breaks'of cattle | Settlement and Colonization | on the recommendations of 

disease, Operations, Seitlement | Superintendents of the Civil 

Officers and Colonization | Vetetinaty Department, 
Officers, respectively 

45. | To grant rewards to patwaris Ditto Upto Rs. 10 in any one cases 

for teporting cases of plague, and provided that a recom 

choleta and small-pox. mendation fora reward is 
made by the Director, 

Health Services. 

46. | To grant rewards to patwaris | Director, Consolidation of | Upto Rs. 50 for each complete 

for Consolidation of Holdings. | Holdings and Consolidation | village consolidated. 
Settlement Officers 

46-A. | To sanction rewatds, for cleanli+ | Welfare Officer, Punjab Upto a maximum of Rs, 10 in 

ness and good behaviout, im- each case subject to the 

- parting higher education to chil- Budget Provision, 

dren regularly, showing good 

results of the produce of each 
crop, to the Habitual offenders. 

46-B | Togrant, reward of gallantry | Deputy Commissioner. (i) Upto Rs. 22,000 plus Rs. 

awards in cash, 1,000 annuity for 30 years tn 
the case of winners of Param 
Vir Chakra. : 

(i) Upto Rs, 15,000 plus Rs. 
- 400 annuity for 30 years in the   

Saad *. 

  

  case of winners of Maha Vir 

Chakra, 
(iii) Rs. 7,000. plus Rs, 300 
annuity for 30 yeats in the 

| case of winners of Vit Chakra. 

sublect to the fulfilment of the   prescribed limits/ conditions. 

#B sed on instructions issued by the Departmentof Defence Services Welfare from time to time, 

‘'
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Conditions ;— 

(a) Rewards will be made fo Punjabi Servicemen. 

(b) Allranks inthe Army, Navy and the Air Fotoe aro agile 

(¢) The recipients of gallantry awards will ordinarily bs rewarded on the following scales :== 

Name of decoration 

() Param Vir Chakra i api 

(ii) Maha Vit Chakra 

(ili) Vir Chakra 

Amount of reward 

8. 22,000 plus Rs, 1,000 annuity for 39 years £ | 
the annuity should be made applicable for the 
setvicamen’s life and the life of his widow (ifthe 
decotation fas been earned posthumously of 
if the decors ; dies before his. wife). If, 
however, the decoree/wife dies after earning 
annuity for some Yeats, thereafter the annuity 
Will be given to the legal heirs for the remain 
ing petiod of thirty years, 

» Rs, 15,000 plus Rs. 400 annuity for 30 years 5 
the annuity should be made applicable for 
the servicemen’s life and the life of his 
widow (if the decoration has been earned 
posthumously or if the decoree dles before hig 
wife). If, however, the decoree/wife dies 
after earning annuity for some years, theres 
after the annuity will be glyen to the legal 
hejrs for the remaining period of thirty 
years. 

++ Re. 7,000 plus Rs. 300 annuity for 30 years: 
the annulty should be made applicable for 
the servicemen’s life and the life of his widow 
(if the decoration hag been earned posthu- 
mously or if the decoree dies before his wife). 
Tf, however, the decoree/wife dies after 
earning annuity for some years, therefore the 
anauity will bo given to the legal heirs for 
the remaining period of thirty years, 

Those revised scales are applicable to the decorees of Congo, Nefa and Ladakh ateas, Indo- 
Pak conflict 1971 as well as further decorees or gallantry award winners, 

(4) A winner of subsequent gallantry award shall be entitled to corresponding cash reward 
and land allotment or monetary grant in lieu of land, irrespective of the ccrsiccraticn that te had 
recelyed cash reward and land allotment or monetary grant in lie thereof, onan earlier occasion, 

¥
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(e) In the case of posthumous awards the persons eligible for rewards will be tho heirs 
ia the following order and the rewards will be paid to them in the manner indicated below :— 

(i) To the parents (father and mother excluding step mother of legally adopted parents) 
50% of the reward. 

In case the award winne* is a bachelor then 100% of the reward will go to the 
parents, This amount should not lapse to the State Government, 

(ti) Widow (if not remarried) dependent children 50° of the reward, 
In case the winner has no parents living then 100% of the reward will go to the 
widow/dependent children. 

(iil) When neither the parents not the widow/dependent children are living then the 
reward will go to the following persons in the order prescribed below += 

(2) Independent son(s) and daughter(s) 

(b) unmarried glster(s) 

(c) Brother(s) 

The reward will be given equallyif thete is more than one heir and it will lapse in case 
non¢ of the above mentioned persons is alive, 

In cases where the widow ofthe deceased after getting 5(% share of the reward gets 
rematried and where such marriage is admitted to bea legal fact and thefe ate no devendent 
childten whole of the annuity will become payable to the parents, In the same Way, where the 
patetits dig before the expity of the period of 37 vears (the period for which 50% of the annulty 
is payable to them) the anouat which was being paid to them will become Payable to the widow 

dependent children, 

(f) The aboye rales/conditions will ba applicable in the case of female Winnets of gallantry 
awards, if any, 

es 

46-C To incur expenditure for rewards (Eve | ards (i) Excise and Taxati fo informers in the Excise Gunner oi and Taxation Department, 

Up toRs, 10,000 

(ii) Financial Commissioner Upto Rs. 25,000 
Taxation, 

Provided that if theamount of the reward exeeeding Rs, 25,000 is pro- Posed to be given, it may not be granted by the Administrative Depart- Ment except after consultation with Department of Finatice. 
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Serial Nature of power Authotity to which the {Extent of power delegated 

No. powst is delegated ay 

1 2 3 4 5 

47, | To sanction the printing of | Settlement Officer Tn accordance with the terms laid 

handkerchief maps ‘of a tebsil ' down in the Punjab Printing and : 

ot district. Stationery Manual, 

48, (To sanction printing of Vernacue | Settlament Officer. Pull powers subject to the pro- 

8, 

50. 

51. 

Higa 

53. 

$4, 

a
N
 

Se
w 

$6. 

lar and English Abstracts of 
Assesemeat Reports at private 
presses chargeable to “958. 
Stationery and Printing”: 

To purchase rubber in the open 
market. 

To sanction putchase of paper 
required for fair copies of ge- 
ttlement and colony records 
and for maps, 

To sanction purchase of ferro- 
chemicals. 

To sanction purchase of type- 
writers for use of Settlement 
Officers in the Punjab. 

To sanction contingent charges 
(including therein stationery, 
implements, prizes and stipan- 
dary allowances) of a Patwari 
‘School 

To sanction the remittance by 
money order at Government 
expense of the pay, travelling 
allowance contingent charges of 
all patwaris except those sta- 
tioned at tehsil headquarters,     

FOREST AND SOIL CONSERVATION DEPARTMENTS 

To sanction all usual payments 

on account of items classified 

ag revenus expenditure as defin- 

edin Punjab Budget Manual, 

in the Forest Departn-ent. 

To sanction, under paragraph 
65 of the Forest Department 
Ccde, regularly recurring ¢x- 
penditure of the natyre of 
rent for houses or land.   

Settlement Officers and Cclo- 
nization Officers. 

Ditto 

Settlement Officers and Colo- 
nization Officer, 

Director of Land: Records, 
Punjab. 

{, Deputy Commissioner 

4, Director of Land Re- 
cords 

Deputy Comissioners   
The Chief Conservator of 
Forests, Chief Conservator of 
Soils, Conservators of Forests, 

sional Forests Officers and 
Divisional Conservators of 
Soils 

Forest Department 

  

Consrvators of Soils, Divi- ' 

visions of the Puniab Printing 

and Stationery Manual. 

Full powers 

Ditto 

Upto an annual limit of Rs. 
100 only for ach ferro- 
printing office. 

Subject to the rules and condi- 
tions in the Punjab Printing 

atid Stationery Manual, 

To the extent of Rs. 125 per 

district for the period of $4 
months. 
Rs. 125 pet district. 

Full powers 

Full powers subject to the 
condition that the budget 
ajloirent ig in no case 
exceeced- 

Upto Rs. 250 per mersem In 
any one instance and upto Rs. 
2,500 rer mensem for the 
whole of a Forest Circle.   

|
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Serial Nature of power Authority to wilh the Extent of power delegated 

No, 
power is delegated 

og 2 3 4 

a 

a ean 
ae 

57, | To sanction under paragraph 66 | Forest Department, 
Upto 4 maximum of Rs, $00 

of the Forest Department (0s, 
in oach case. 

expenditure of Pleador’s fees 

in the prosecution of criminal 
offences 

58, | To grant rewards in Forest Magistrates deciding cases Upto Rs, 100in each case and 

cases 
under the Indian Porest Act, provided that the total amount 

1927 
of the reward «= 008 

not exceed tho estimated 
value of the property coo 

fiscated plus the amount of 

any fine imposed. 

Conservators of Forests Out of the sum accepted a8 

compensation under section 
6 of the Indian Forest Act, 

provided that it does not 6x 

cead threefourths of the 

amount realised. 

s9, | To sanction the oteation of the | Chief Conservator of Forests | Subject to the following condi- 

temporary posts specified be and Conservators of Forests | tions— 

lowi— 
(1) Within the financial year; 

. 
af 

Dak runner, dandiders or weigh 
(2) Subject to the rates fix 

men and mazdoots. 
by the Deputy Commis 
sioners of the district 

| 

concerned. 

60, To incur postal commission | Conservators of vorests Full powers, provided that the 

charges in special cases: in re 
piace where the money is to 

mittance of pay of forest sub- ie romitted is not ata distance 

ordinates by money-order 
of tess than 16K.M. from a 
tehsil headquatters of the 

: : ; remitting offtos. 

6, {fo sanction expenditure on 1. Chief Conservator of Upto Rs. 50010 each cas. 

pleader’s foes in the prosecution Forests. ; 

of criminal offences 4s. Conservators of Forests. | "P to Rs 250 in cack casé. 

63, Deleted 

= 

63, | To sanction al uneusual pay- |Chief Conservator of Forests Subject to the condition 

ments ox account of “Revenue and Conservators of Forests, | that the budget allotments 

expenditure, as d..ned in Divisional Forest Officers, | are in to caso &* ed, 

ois 15 of Punjab| Chief Conservator of Soils 

Budget Manual. Conservaters_ of Soils and 

Divisional Conse vaiore of 
Soils 

6 | Tosanction payment of item of) 1. Chiei Conservator of (b), (6) Upto Rs. 25,000 

Capital’ expenditure o| Forest and Chief Conserva- a Upto Rs, 50 ; 

purchase of— forof Soils 

(a) Livestock (other than | 2. Conservators of Forest +), (6), Upto Rs. 5,000 

elephants) and Conservators of Soils Oe Rs, 10,000 

(b) Stores, tools and plant 
(0) Office and test-house | 3. Divisional Forest Officers | (b) Upto Rs. 1,000 

furniture and tents and Divison Conservator. | (d) Upto Rs. 200 3 
of Soils, 

(q) Other items of expenditure 

De en ee 
ni oH magmas 
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Serial} Nature of power Authority to which the Extent of power delegated 
No. 

power ja delegated 

I 2 3 4 is 6. | To sanction the purchase of | Chief Conservator of Forest, | Upto a maximum of Ra gt, 
medicines for the uss of the | Chief Conservator of Soils, | 500 foe the whole circle tn 
Orest and Soils Conservation Conservators of Forest and inanclal year subject 

F and labour, Conservators of Soils fo tho enistencs of budget employed in different divisions 
Provision, : Divisional Forest Officers Upto a maximum of Re, 50 and Divisional Conservators | in any year, of Soils 

65.—A | To sanction Purchase of stores Chief Conservator of Forests, | Full Powers upto the amount 
and material under all Plan Punjab 

Provided in the budget 8 relating to the Forest 
estimates for each individu Department 
Scheme itemwisg including 
any lcrease thereto by the Te-appro priation of funds, 
Provided the purchases are effected through the Contro- } 
ler of Stores, Punjab. .~p| 10 sanction expenditure on iy" (i) Chief Conservator of Soils itpto a maxi 0 

SB ment of remuneration to non- 
| eck india oe Rs. 500 

| Government employees for act- (ij) Cotiservators of Soils plo a maximum of Rs 50 in 

Ang as Examiner or for setting 
‘each individuals cage ne 

Papers for the departmental exa- mination at the Training Institute Hoshiarpur 

DEPARTMENT oF EXCISE AND TAXATION 
66, | Togtant rewards jg Exelse | Deputy Commissioners Rs, 300, This being the ager 

cases, 
Gate limit to rewards | Buy 
O08 excise case, 

Excise and Taxation Com. Bs, 1,500 subject to the abovs Oner 
Condition, 

Provided tat if'a reward is proposed for aay Gavgra Uiatemployes of a status higher thay a 
Naia-Tatsildar or a Sub-Inspactor of Police or Excise, adtainsd and that no reward for a Gove 

    

  
    

  
romentem ployee exceed 

      

the Previous sanctlon of Govera meat must be " 
ing in any case Rs, 1,500 may be grante; 

except after Consultation with the Department of Finance, 
66.—A) To grant rewards to informers Exclse and Taxation Com- } Rs, 1,000 | Subject to in Sales Tax cases, missioner, in any | the conditions 

one Sales | laid * down i ae Tax case, | the rules foy Administrative Department ' Above Rs, \ grant of | 1,000in | reward ty | @iyone | jnformers in Sales Tax | Sales Tax case, cases, 67, | Toincur expenditug on the | Financial Commissioner To the extent of Rs, 1,000 
Purchase of season tickets for 

Per annum in any ong 
the Excise Staff employed on 

district ; 
railways 

68, | To grant a reward to any person | Collectory, Upto Rs. $0 in ANY ON¢ Case. 
ot in the service of Govern. ment who has definitely cons tributed to the conviction of any offender under the Indian Stamp Act, 1899, or the Court Fees Act, 1870, i 
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Serial Nature of power Authority to which the Extent of power delegated 

No. power is delegated 

1 2 | 3 4 

‘69, ’ To grant a reward to an official | Financial Commissioner. Upto Rs, 100 in any one case, 
or non-official, who has defi- 

11, 

2. 

73, 

14. 

or
 

ee 

  

nitely contributed to the con- 
viction of any offender under 
the Indian Stamp Act, 1899, 
or the Court Fees Act, 1870   

GENERAL ADMINISTRATION 

To sanction expenditure on pay- 
ment of remuneration to 
persons other than Government 
employees in connection wi 
the examinations held by the 
Punjab Public Service Com- | 
mission. 

To sanction expenditure on 
paymentof remuneration to 
persons other than Government 
employees employed in con- 
nection with the Departmental 
Examinations of Assistant 
Commissioners and Extra 
Assistant Commissioners. 

To purchase locally for the use 
of the Governor articles of 
special stationery not usually 
— from the Stationery 

ce. 

To sanction non-recurring 
expenditure chargeable to 
contingencies of the Civil 
Secretariat not otherwise 
provided for. 

To sanction the entertainment 
of the following permanent or 
temporary establishment chatge- 
able to contingenctes 1 

(1) Dak Bungalow Establish- 
ment—Khansamas, bearers, 
khidmatgars, Rs. 20 

(2) Cattle-pond — Establisment- 
whole-time muharrits of 

pond-kegpers, graziers, Rs, 13 

per mensem 5 
Allowance to Police-muhatrirs, 
Rs, 2 per mensem   

(a) To sanction the creation of | 
the following permanent or | 
temporary posts for kutchery ! 
compounds :—water-bearers, 
coolies, on R8.15 per mensum 
or the rates fixed by the Deputy 
Commissioner whichever is | 

  

(i) Chief Secretary to the 
Government, Punjab 

th | (ii) Chairman of the Punjab 
Public Service Commission 

Chief Secretary to the Govern- 
ment, Punjab 

Secretary to the Governor, 

Under Secretary to Govt. 
Punjab, Secretarlat Adminis- 
tration, 

Commissioners of Divisions 

Commissioners of Divisions. 

Exceeding Rs, 1,000 but up 
to the maximum of Rs, 2,000 

jin each individual case during 
) a financial year. 

Upto the maximum of Rs, 1,000 
in each individual case during 
afinancial year. 
Upto a maximum of Rs. 500 
in each individual case dur- 
ing a financial year, 

Upto a limit of Rs. 250 ig 
each case. 

Upto a maximum of Rs. 
500 for any one item 

Pay to be regulated in accord- 
ance with the local condi- 
tion, but not to exceed the 
Tate given in column 2. 

Provided that the Commis« 
sioner is satisfied that the 
expenditure involved will   not cause the recurring 
charges for the district on. 
this account to exceed the 
receipts after leaving a 
sufficient balance for items 
ofa not-fecurting nature. 

  a ee et ene 
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Serial Nature of power Authority to which the Extelt of power delegated 
No, power is delegated 

i 2 3 4 4 
GENERAL ADMINISTRATION contd. 

76. | To sanction expenditure on ; Commissioners of Divisions | Subject to a limitof Rs, 30 
arrangements for working wells , per measum, 
in kutchery compounds, 

71, | To sanction expenditure on | Commissioners of Divisions | Upto Rs. 2,000 
petty construction and repairs | Deputy Commissioners Upto to Rs. 500 
faliing under “Conservancy of 
Kutchery Compounds”, 

78. | To sanction expenditure for | Commissioners of Divisions | Full powers 
each district inany one year | Deputy Commissioners Upto Rs. 250 
on furniture, plate, glass, 
crockery and table'linen in dak 
bungalows and rest-houses. 

79, | To sanction expenditure on | Contmissioners of Divisions. Up to Rs. 50 
local book-binding 

ADMINISTRATION OF JUSTICE 
80. | (a) To sanction payment of fees | Home Department Atthe rates prescribed in ~ to Advocate-General, Assistant Chapter 25 of the Law 

Legal Remembrancer and Department Manual, subject 
Assistant Advocate-General to a maximum of Rs, §,000 for Civil cases conduc: in any one case, 
ted by them, 

(b) To sanction payment of Ditto At the rates prescribed in Rule fees to Government leaders 25.9 of the Law Department 
and Private Legal Practitioners Manual, subject to maximum 
in Civil cases, of Rs, 3,000 in any one case, 

(c)To sanction payment of Ditto Up to a maximum of special fees and bonuses in Rs. 5,000 in any one case in 
criminal cases to private legal accordance with Rule 11.11 practitioners, (2) of the Law Department 

Manual, 

(d) To sanction payment of fees Ditto At the rates laid-down in to Counsel for Government in Rule 25.10 of the Punjab 
Land Acquisition cases, Law Department Manual, 

subject toa maximum of 
Ra, 3, 000 in any one case. 

81. | Tosanction payment of fees 
from the provision placed at 
his disposal in the following 
Cases }—~ | 

A—CRIMINAL CASES 

(a) Fees to the Advocate: ) Advocate-General, Rs. 200 in respect of each General for appearing in any day's attendance in each court other than the High case, Court. 

(b) Fees to the Advocate-General| Advocate-General Rs. 100 for each day’s of 

  
for quasi-criminal cases such 
as cases relating to the press 
or legal practitioners, 

(c) Special fees to the Advocate- 
General in quasi-criminal casas 
$u has cases relating to the 
préss or legal practilioners, 

Director Prosecution and 
litigation and Joint 
Secretary   

attendance. 

Not exceeding Rs, 200 in 
any one casé,   
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Serial Nature of Power Authority to which the Extent of power delegated No, 
power is delegated 

fe 2 oa 3 4 a 

n 

81 (d) Fees to the Assistant Legal Director, Prosecution and Contd. | Remsmbrancer for represent: 
| ing the Government in the 

High Court falling outside 
the allotted period. 

(¢) Fees to the Assistant Legal 
Remembrancers for represent- 
ing the Government in cages 
outside the High Court, 

(f) Fee to the Assistant to the 
Advocate-General for work done   inthe High Court over and 
above the seven days allotted 
for free work in each month, 

(g) Fees to Public Prosecutors 
in proceedings and inquiries 
under order of Government or 
the Department concerned, 

(h) Special fees and bonus to 
Public Prosecutors in special 
Cases 

(i) Bonus to the Assistant 
Legal Remembrancers for 
Tepresenting the  Govern- 
meat in the High Court 

(j) Bonus tothe Assistant to 
the  Adyocate-General for 
Tepresenting Government in the High Court for which fee   is allowed, 

(k) Consultation fees to Public 
Prosecutors for opinion work 
in Matters of special difficulty 
Or complexity.     

litigation and Joint 
Secretary, 

Ditto 

Advocate-Genergi. 

Director Prosecution and 
litigation and Joint 
Secretary, 

Ditto 

Advocate-General, 

Ditto 

Dheetor  Prosecutfon and litigation and joint 
Secretary, 

  

Not exceeding Rs, 75 pet 
©a5¢ per day subject to a Maximum of Rs, 100 for any ont day's work, 

Rs, 100 per day, 

(i) Rs. $0 per case per day for cases before any 
Division Bench,   

(ii) Rs. 32 per cage per day for cases before q Single 
Bench. Provided that the 

Assistant to the Advocate. 
General shall not be eatitled 
fo earn fees in excess ‘of Rs. 7§ for any one day's work,   

      

Rs. 16 per diem in an original 
case before any authority 
other than the High Court 
and Rs, 32 per diem for 
Appearanics in any appellate 
Proceedings or in original 
departmental proceedings 
taken before the Hen'ble 
Judges subjectto amarimum 
of Rs, 650 for any one 
month 

Foes not exceeding Rs, 32 per 
diem per case or a bonus not 
exceeding Rs. 200 per case. 

Up toa maximum of Rs, 100 
in addition to the fees allowedin item (d) above 
10 any single case. 

Up to Rs. 25 per day when 
four OI More cases are dealt 
With on the same day. 

On the same scale as laid - downin Rule 25,1 Sread with 
Rule 25,13, Law Department 
Manval (viz). Rs. 16 at 
Headquarters and Rs, 20 at 
any other place, and subject 
to the conditions laid down 
in Rule 11.15 of the Punjab 
Law Department Manual, 

ete}
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Serial Nature of power Authority to phich the | Extent of power 

No. 
power is delegated | delegated 

2 3 | 4 P 

m 
| 

B—CIVIL CASES | 

31, | (1) Fees to the Advocate-Gene- | Director Prosecution and | On the scalelaid down in Rule 

Contd. | tal, Assistant Legal Remem-| Litigation and Joint 25.1 of the Law Department 

Manual, 1938, subject to 4 

pe maa 

  

brancers and the Assistant to 

the  Advocate-General for 

cases conducted by them 

throughout in any court at 

the headquarters of Govern 

ment including the High Court. 

(m) Fees to the Advocate- 

General, Assistant Legal Re- 

membrancer and the Assistant 

to the Advocate-General for 

cases conducted by them, th- 

roughout in any court outside 

the headquarters of Government. 

(n) Fees to the Advocate-Gente- 

ral, Assistant Legal Remembra- 

neer and the Assistant to the 

Advocate-General for appear 

ance in Miscellaneous cases 

{n any court, 

(0) Special fee to the Advocate- 

General, Assistant Legal Re- 

membrancer and the Assistant 

to the Advocate-General for 

appearance in Miscellaneous 

specified item (m) above, 

(p) Fees to the Advocate-Gene- 

ral, Assistant Legal Remembr- 

ancers, the Assistant to the 

Advocate-General for appea- 

tanga in any case not conduc- 

ted by them throughout. 

(q) Fees to the Advocate 

General, Assistant Legal Re- 

membrancers, and the _ Assis- 

tant to the Advocate-General 

for consultation when they 

are required to leave their 
headquarters in connection 

with a case which has come 

or subsequently comes before 

an officer of Government 

acting in a judicial or quasi- 

judicial capacity. 

er et fa eens ee ee 

Secretary or the Advocate 
Si as the case may 

Ditto 

Ditto 

Director, Prosecution and 
Litigation end Joint 
Secretary. 

Director, Prosecution and 
litigation and Joint 
Secretary or the 
Advocate-General as the 
caso maybe. 

Director, Prosecution and 
litigation and Joint 
Secretary.   

    

maximum of Rs. 1,000 10 

any one case. 

Provided that for work done 
in High Court, the mini- 

mum fees shall not be less 

than Rs. 32 per case, 

On the scale laid down in 

Rule 25.1 and 25.2 of the 

Law Department Manual, 

Rs.100 for each day of 
attendance subject to a 

maximum of Rs. 100 in 
any ole case. 

Up to Rs, 200 in any case of 
particular difficulty taking 
Up am excessive amount of 
une of the counsel employ- 

ed, 

(a) In any court at the Head- 

quarters of Government in- 
cluding the Highcourta maxi- 
mum notexceeding the amount 

payable under the scale ptes- 
cribed in rule 15.1 or 25.10 of 

the Law Department Manual, 

(b) Inany court outside the 

Headquarters of Govern: 

ment Rs, 100 per case pet 

day. 
(c) In case of other officers 
Rs.100 for each day of 

attendance. 

Not exceeding Rs. 100 pet 
consultation   

ara EE RD 

a
3
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Advocate-General and Govern- 

meat Pleadersin Land Acqui- 
sition cases conducted thro- 

ughout by them, 

(u) Special foe to the Advocate 
General, Assistant Legal Rem- 

embrancers, Assistant to the 

Advocate-General and Govern- 
sient Pleader. 

(vy) Fees to Government Plea- 

ders, 

(i) for opinion work on matters 

of special difficulty and comp- 

lexity. 
(ii) For consultation 

(w) Fees to Government Plea- 
ders for preliminary work in 

cases to be instituted or threa- 

tened against the Government. 

(x) Fees to the Advocate-Gene- 

ral, Assistant Legal Remember- 

ancers, Assistant to the Advo- 
cate-General and Government 

Pleaders in cases in which the sub- 
‘act matter of the suits !s incap- 

bl of being assessed in money 

value orwhen the scale offices 

laid-down in the Law Department 

Manual proves to be insufficient,       
Director, Prosecution and 
Litigation and Joint 
Secretary. 

Ditto 

Ditto 

Directof, Prosecution and 

Litigation and Joint 

Secretary or the Advocate. 

General as the case may be. 

CHAP, XIX | CONSENT AND DELEGATION ORDERS [ 19.6 

Serial Nature of power Authotityto which the Extent of power 

No. power is delegated delegated 

od 2 3 - 4 

8i— | (t) Deleted 
contd, 

f 

(s) Fess to Government Pleas | Director, Prosecution and | As prescribedin rule 25,9 of 

ders. Litigationand Joint Seoretary | the Law Department 

or Advocate-General as the Manual 

case may be. 

(t) Fees to the Advocate- Ditto (i) In courts other than the 

General, Assistant Legal Re- High Court the rates laid 

mombrancer, Assistant to the dowa in rules 25,1 and 25.9 
of the Law Department 
Manual, on the difference 

between the Collector award 
and the amount claimed in 
the District Court. 

(i) Inthe High Court accord 
ing to the scale prescribed 
in rules 25.1 and 25.9 of 

the Law Department 

Manual, on the amount of 
the claimin appeal . 

Not exceeding Rs, 220 in any 
one case over and above the 

' scale fee prescribed in rules 
25.1, 25.9 and 25.10 of the 

Law Department Manual 

and subject to the conditions 

of rule 25.11 of the said 
Manual 

(i) Rs. 16 at headquarters 

and Rs, 20 at any other place 
subject tothe conditjon laid 

down in rule 25.15 of the Law 

Department Manual. 

(ii) Rs, 16at the headquarters 

ofthe Government leader, 

Rs.20 at any other place, 
subject to the conditions laid 

downinrule25.130f the Law 

Department Manual.   
Rs, 16 in ordinary cases and 

Rs. 32 to Rs, 200 in excep- 
tional cases. Ordinarily no 
fee willbe paid ifthe case 

has actually come into 

the court, 

Up to Rs. 1,000 per case 

subject to the orders of the 

guthority which adminis- 
tratively superintends the 

conduct of the litigation 

concerned, 
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19.6 | THE PUNJAB FINANCIAL RULES [ CHAP. xix 

Nature of Power Authority to which the Extent of power 
2g veal power is delegated delegated 

2 3 mi 4 

— | (y) Fees for adjournments in Civil | Director, Prosecution and) Such foes as may be assessed 
a a and ae proceedings, Litigation and Joint by the court ; provided that 

1 Secretary. the claim for feesis suppor- 
ted by a deposit certificate 
from the treasury concerned. 

2) To sanction payment offees | (i) Ditto On the scale laid down in the 
Government Pleaders who Punjab Law Department 

are not whole time Govern- Manual, up to a maximum 
ment employees and other coun- of Rs. 1,000 in any one case, 
sel when engaged on behalf of 
a poor person under the Legal 
Aid to the Poor (Punjab) Ru'ss, 
1959, 

    
‘H) Deputy Director, Prosecu-) On the above scale upto a 

tion and Litigation and Un-| maximum of Rs, 250 in any 
der-Secretary or Assistant] one case 
Director, Prosecution and   Litigation and Under-Secre- 
tary. 

A—CRIMINAL CASES 

82, |  Tosanction payment of fees 
from the provision placed at 
his disposal to private legal 
practitioners in the following 
cases -— 

(a) Fees for— ; 
(i) representing the Govern- | Advocate-General . Not exceeding Rs. 75a case 

ment in the High Court, per day subject to a maxi- 
mumofRs. 100 day for any 
one. practitioner. 

ii) defending a poor accused | Advocate-General. Not exceeding Rs. 50 per day 
i the High Court ; on production of a  certifi- 

cate signed by the Judge 
hearing the case. 

(b) Bonus in cases in the Ditto Not exceeding Rs. 100 in addi- 
High Court, tion to the fee allowed in 

item (a)(i) above in any 
single case. 

(c) Fees for ordinary Govern- | Director, Prosecution and | (i) When the case is heard and 
ment work for conducting | Litigation and Joint decided on the same day 
acase as Public Prose-} Secretary, Rs. 16 per case per day {f the 
cutor in Subordinate Courts case is heard in the station 
orwhen engaged by the in which the — practitioner 
Sessions Judge to defend ordinary carries on his 
a poor accused. practice and Rs. 20 

; per case per day if heard 
elsewhere. 

(ii) When the hearing lasts 
more than one day, up fo but   not exceeding Rs, 16 percase 
per diem when the case is 
heard in the station in which 
the legal practitioner ordi- 
narily carries on his practice 

+ ED. 

        | 
eo TLE STAT NTN, PPTL NO D2 RL PT EP   
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    Serial Nature of Power Authority to which the Extent of power 

No. 
power is delegated _ delegated 

1 2 
3 

“ 

82— 
and Rs. 20 when it ig 

contd. 

heard elsewhere, subject to the condition that when 
the hearing does not 
occupy more than three 
hours, the fee shall he Rs. 4 
and Rs. §, Tespectively, for 
every hour or fraction of an 
hour. If the total fee: for a 
heating ot heating op apy 
one day in a station other 

(he one in which the legal practitioner resides 
| Would be less than Rs, 20, 

fee of 20 would be 
allowed, 

  

  

  

    
4 Single practitioner shall 

| hot exceed Rs, 50 for work | 
| 

  | The maximum fees paid to 

doné on any one day, (d) Fees when a case is adjourn: Ditector, Prosecation and Not exceeding Rs. 1¢ when 
éd at the first hearing, Litigation and Joint Secretary, the case 1s heard in the stge tion In which the legal prac- fitioner ordinarily carries on | 

his practice and Rs, 20 when it is heard elsewhere provig- ¢d he does not appear in any other case on behalf of Government on that day, 

    (e) Special: fee and bonus in Director, Prosecution and | Fee ot exceeding Rs, 32 pet 
special cases, Litigation; diem per case or bonus not exceeding Rs. 200 in ad- 

dition fo the maximum fees 
| 

allowed in the case, (f) Fees for preparing g Memo- | Director, Prosecution and | Upto Rs. 16 per Memorandum. 
Tandum on a cage, Litigation, 

(g) Fees for representing the Director, Prosecution and (Rs. 16 per diem in ap original 
Government in departmental Litigation, case before any authority 
Proceedings, 

other than the High Court 
and Rs. 32 per diem for ap- 
Peatance in any appellate | Ploceedings or in oligingl | 
Ceparimeptal Ii cceedirgs 
When taken before the | 

_ Eonrtle Judges subsect fo a ! 
| maximum of Rs, 650 for 

    
any one month.   

Note. 1. Tn cases where the delegation order in respect fees payable capplicable both fo tke Lege] 
Remembrancer and the Advocate-Cereral, ezch of tem. ill eercice tke 1 fe ECv CE Will in bis cw sphere 

cf a depending upon the classification ofthe charge and tke grént to which the experditure 
debitable, 

  

  

Note 2. The Advovate-Gereral shall allach in respect of his cwp fee bills a certificate ket te 
has appeared in respect of which fees are claimeg, 
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19.6 | THE PUNJAB FINANCIAL RULES [ CHAP, XIX 

od ale 

Serial Nature of Power Authority to which the Extent of power 

No. 
power is 

delegated 

Ta, 2 5 4 ) 

g2— | (h) Special fees in departmental Director, Prosecution and | Not exceeding Rs, 32. pet 

contd. | proceedings. 
Litigation. 

day inclusive of  ordinaty 

. 

fee of a bonus not exceeding 

Rs. 200 per cass in addition 

to the ordinary tee allowed 

under item (g) above. 

B—Ciril Cases 

  

  

  

qanemmecre | peonieenRePe’ | 

  

(i) Fees as counsel for Govern 

ment. 

(}) Special fees in any one case. 

(k) Fees for preliminaty work 

in cases to be instituted by or 

threatened against the Govt. 

(1) Fees in cases in which the 

subject-matter of the suit “is 

incapable of being assessed In 

money value of When the scale 

of fees laid down in the Punjab 

Law Department Manual, 
proves to be insufficient, 

(m) Fees fot adjournments in 

Civil Suits and other proceed: 

Ings. 

(n) Fees in land acquisition 

cases. 

      

        

    

Director Prosecution and 

Litigation or the Advocate- 

General asthe case may be. 

—lo— 

| Director, Prosecution and 
Litigation. 

ctor Prosecution and 

Litigation ot the Advocate 

General as the case may be. 

Director, 

—(o— 

  
As prescribed in rile 25.9 

of Punjab Law Department 

Manual. 

Not exceeding Rs. 200 in any 

one case over and above the 

scale fee prescribed in tule 

25.9 and 25.10 of the Punjab 

Law Department Mangal, 
subject _ to the condition 

mentioned in tule 25.11 of 

the said Manual. 

Rs. 16in otdinary cases of     Rs. 32 to Rs. 200 in excep 

tional cases. Ordinarily no 

foe will be paid if the cast 

has actually come into the 

court. 

Upto Rs. 1,000 per case sub: 

ject to the ofders of the 

controlling authority which 

administratively  superinten- 

ds fhe conduct of the litiga: 

tion concerned. 

Such fees as may be assessed 

by the court concerned pro- 

vided. that the claim for fees 

ig supported by a deposit       certificate from the treasury. 

(i) In courts other than the 

High Court at the Tales 

laid down in tule 25.9 of the 
Punjab Law ;   Manval, on the difference 

between the Collector’s 

Award and the amount claim- 

edin the District Court. 

(i) in the High Covrt accord 
ing to the scale of fee pres- 

cribed in Rule 25.9 of the 

‘Punjab Law Department 

Manual edition on the 

amount of the claim in ap’ 

subject in either'caso to 8 
maximum limit of Rs. 1,000 

  
for any ont Case.
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Superintendents of Jail.   (ji) Special Medical Treatment.   

CHAP. xix | CONSENT AND DELEGATION ORDERS [ 19.6 

Serial Nature of Power Authority to which the Extent of power 

. No. power is delegated delegated 

1 2 3 4 

82 *Of the charge and the grant 

contd, to which expenaiture in 
; ie sje audit is debitable. 

83,, | To sanction purchase of fire- District and Sessions Judges. | Full powers in respect of one 
proof boxes and iron safes for box or safe per office, 
District Judges. 

84, | Tosanction the remittance by | District and Sessions Judges. |Full powers in respect of one 

money order at Government box or safe per office. 
expense of money under the 
tules for the conduct of 
Sheriff’s petty accounts. 

‘ 85, To sanction expenditure on 
account of binding locally 
instead of in the Central Jail 
ot the Government Press of 

+ «| Law Reports required for use— 

(a) Inthe High Court. Registrar, High Court, 

. \(b) In the office of Legal Legal Remembrancer. Subject to the existance of 
4 | Remembrancer . budget provision. 

hh pe te ofc of the Advocate: | Advocate-General. 
+)” General. 

DEPARTMENT OF HOME AFFAIRS AND JUSTICE (JAIL) 
86. | To grant rewardsfor recapture , Inspector-General of Prisons, | Upto Rs. 500. 

of escaped prisoners. 

87, | To grant rewards to Warders Ditto Upto Rs. 10inany one case, 

fend Head Wardersfor good provided that the total rewatds 
work within the course of their granted for good papar mak- 
ordinary duties. ing shallnot exceed Rs. 250 

a year. 

88. | Togrant rewards to persons Ditto Upto Rs, 25 inany one case, 
not employed in the Jail De- subject to the rules in the 
partment for furnishing valu- Punjab Jail Manual, 

able information. oe 
89, | Tosanction an allowance of | Deputy Commissioners. Full powers. 

. Rs. 4 per mensem to bhishtis | 
and sweepers employed in 
Police lock-ups, 

90, | Tosanction expenditure of the 
following nature on State 
Prisoners—= 
(i) Game Inspector-General of Prisons, | Upto Rs.20 per annum for 

each prisoner, subject to the 
total expenditure on all 
State prisoners shall _ not 
exceed Rs, 100 in any one 
year. 

Upto Rs75 perannum for 
each prisoner   

      

*In cases where the delegation order in respect of fee payable is applicable both to Legal Remem- 
brancer and the Advocate-General will exercise the powers within his own sphere of responsibility depend- 

ing upon each of them.
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19.6 | THE PUNJAB FINANCIAL RULES | CHAP, XIX 

2 Nature of Power Authority to which the Extent of power 
a power is delegated delegated 

1 4 2 3 4 

91. | To-sandtion purchase of Tools} (1) Inspector-General of Up to Rs. 3,000 on any one 

91-A. 

92, 

93, 

95. 

96, 

  

  

aad Plant. 

To sanction expenditure on 
*repairs and purchase of spare 
parts of tractors. 

  

Prisons, Punjab, 

(2) Assistant Ingpector- 
General of Jail Industries. 

(3) Superintendent of Jail 

(1) Inspector-General Prisons, 
Punjab, 

(2) Assistant — Inspector 
General of Prisons, Punjab. 

(3) Superintendents of Jails.   

| item. 

Upto Rs. 1,000 onany one 
item, 

Upto Rs. 400 on any one 
{tem. 

Rs. 3,000 onany one jtem at 
a time subjecttoa total of 
Rs. 20,000 on any one 
tractor during its life, 

Upto Rs. 1,000 0n any one 
item ata time subject to a 
total of Rs. 2,000 on any 
one tractor during {ts life, 

Up to Rs. 500 on any one 
{tem ina year subject to 
total of Rs. 1,000 on any 
ne tractor during its life. 

DEPARTMENT OF HOME AFFAIRS (POLICE) 

To grant rewards to Policemen, 
Informers, etc. 

To grant rewards for efficiency 
in musketry, 

To sanction grants for the pur: 
chase of uniform horses and 
saddlery. 

To sanction expenditure on the 
purchase of spectacles for the 
use of men servingjn the Fin- 
ger Prigt Bureau at Phillaur. 

To sanction expenditure on the 
local purchasa of non-standard 
ammunition.   

Inspector-General of Police, 

Deputy Inspector-General of 
Police and the Assistant 
Inspector-General of Police, 
Government Railway Police. 

Superintendents of Police 
and the Principal, Police 
Training School, Phillaur, 

Senior Superintendents of 
Police, Ferozepur, Amritsar, . 

Gurdaspur. 

Tnspector-General of Police. 

Inspector-Generat of Police. 

Inspector-General of Police.   

Within budget limits, 

Upto Rs. 759] down in 
the 
Police 

| Rules 
| Subject 

Upto Rs. 150 }to the 
rules 

laid 

Upto Rs. 25inany one case 
provided the total rewards 
shall not exceed Rs.80 a year. 

At the scale and subject to 
{ the conditions sanctioned 

| by the Government of India 
inthe case of officers of the 
IPS. and by the Punjab 
Government for Provincial 
Service Officers, 

Upto a maximum of Rs. 100 
at one time, 

Upto a limit of Rs, 400 in 
One financial year. 

    

*Note-—The work of repa 
upon thelocal workshops of 
Agency, ifsituated or available at the stations, 

Agro-Industries Corp 
irsof spate parts and mactsinery etc. connected withthe tractormaybe taken 

oratiopsyrany other Government or Semj-Goyvetnment 

Pa
n |
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CHAP, xIx | CONSENT AND DELEGATION ORDERS [ 19.6 

Serial Nature of Power Authority to which the Extent of power 
No. power is delegated delegated 

1 2 3 4 

97. | To sanction payment by book [Inspector-General of Police. | Within budget allotmentand 

98, 

100. 

  

transfer of the majntenance 
charges, etc. for the saloon 
carriage resorved for the Assjs- 
tant Inspector-General, Go- 
veroment Railway Police. 

To accept for adjustment by 
book transfer the bills relat- 
ingto expenditure of the fol- 
lowing nature incurred by the 
Railway Administration in 
connection with the arrange- 
thents made for the protection 
of the President of India dur- 
ing his tours by railway in 
areas under the jurisdiction of 
Punjab Government. 

(1) Actual pay and Allowance 
of staffemployed on patrolling 
duty. 

(2) Expenditure incurred in col- 
lecting and stacking materials, 
etc., which would not other: 
wise have to be collected and 
stacked, 

(3) Cost of expenditure on 
stores actually, 

To sanction the payment of 
rent of building for which the 
Railway Department can 
charge rent in accordance with 
Railway Board’s letter No. 932- 
W, dated 10th October, 1936. 

To purchase medicines locally 
if case of exceptional illness 
and in order to meet extra- 
ordinary demands. 

Inspector-General of Police. 

Inspector-General of Police. 

(i) Deputy Inspector-General 
of Police. 

(ii) District Superintendent 
of Police. 

(iii) Principal, Police Train- | 
ing School, Phillaug. 

pam elas 
uits Traini tte, 

Jahan Khelan, =     

upto Rs. 5,000 per annus. 

Full-powers within budget 
Kimits. 

Full powers in the case of— 

(a) Offices and other non- 
tesidential buildings, and 

(b) Residential quarter for 
Police Officers up to the 
rank of Deputy Superin- 
tendent. 

Rs. 500 provided that the 
medicines are such as are 
either not usually supplied 
by the Medical Stores Depot 
or not available there at the 
time of local purchasg, 

Rs. 209 or 10 per cent of 
Budget provision whichever 
is less, provided that the 
ale aresuch as are 
either not usually supplied 
bythe a Stores Depot 
Or are Hot available there at 
the time of local purchase, 
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196 | THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

N f power Authority to which the Extent of power 
pau een ae delegated delegated 

af ; phen:     

101. 

102. 

103. 

104, 

———een 

DEPARTMENT OF EDUCATION 

To sanction expenditure on pay Education Departmgat. 
mant of remanetation to 
noa-Goveramnt employees 
for acting as Exantinzrs or for 
setting papers for the ge 
mental examination of the 
Education Depariment. 

To sanction the purchase of 
books, 

"7 
To authorise Principals. and 
Headmasters of Government 
Schcols situated at places 
Where there are no treasuries 
or sub-treasuries, to remit fees 
to the nearest treasury or sub- 
treasury by money order and 
to charge the money order 
commission to school contin- 
gencies, 

Tosanction local purchase of 
mediclag of— 

(i) the hospitals attached to 
- Central Training  Col- 
eges | 

Educational Institutions.   

D'rastar of Public Iastraction. 

(i) Librarian, Central Public 
Library, Patiala, 

(ii) Circle Education Officers 
and District Education Off- 
cers, Principals of Interme- 
diate Colleges, Govt. Arts/ 
Science and Professional 
Colleges and Headmistress, 
Special School,  Nangal 
Township, ip 

(iit) Principals/Head Masters/ 
Head Mistresses of Govt. 
Higher Secondary and High 
Schools and Junior Basic 
Training Schools, 

Director of Public Ingtruction, 

Principals, Training Colleges. 

(ii) the hospitals attached to haa eater Institue   

Upto a niaxinium of, Rs.1,000 
in each individual case. 

Not exceeding Rs. 500 in 
each individual case. 

Upto the limit of Rs. 100 
per book (excluding pow 
tage). 

For libraries of educational 
institutions, under their tes- 
pective control, provided 
that in the case of books 
the cost of which, excluding 
postage exceeds Rs. 2C per 
book, the sanction of the 
Director of Public Instruc- 
tion is obtained. 

For libraries of institutions 
under the charge provided— 

(a) that the books are 
approved by the Education 
Department + and 

(b) thatinthe case of books 
not approved by the Hdu- 
cation Department, the 
previous sanction of the 
Citcle Education Officer 
isobtained, 

Full power, 

Up toa limit of— 
(i) Rs. 100. 

li) Rs. 20ineach case, The     pm to be exercised only 
speclal circumstances,
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Extent of power delegated 

amiomet 

  

genet ot 

  

  
105. 

106 

107 

108 

109 

    

To purchase chemicals and 
scientific instruments locally 

out of sclence grant which do 

not require special. inspection 

and testing or which are of 

standard description usually 

quoted by well known firms, 
provided he articles cannot be 
procured from the medical 

store. , 

Prineipals of Government | Upto a limit of Rs, 20 in each 
cagg. Art and Science and Train- | 

ing Colleges. 

    
DEPARTMENT OF HBALTHYAND FAMILY WELFARE 

Deleted 

To sanction expenditure on 
yment of fees to lecturers 
and examiners fer the Sanitory 
Inspectors Class. 

Tosanction local purchase of 
stationery fot the practical 

classes of the Medical College, 
Amritsar 

To sanction purchase of techni- | ( 
cal books. 

To entertain tempotary ayas 
and sweepers for private menta 
patients, 

      

Director of Health Services, 

Punjab. 

Principal, Medical College, 

Amritsar, 

Punjab Mental Hospital, 

Amritsar. 

(ii) Chemical Examiner to 

Government, Punjab. 

Medical Superintendent, 
1| Punjab Mental Hospital, 

Lectuter—Rs, 10 per Lecture 

Fxamiaert—Rach Examiner, 
Rs. 40 for setting papers, 

and Rs. 10 pet student for 
exattining answer _ books 
as woll as for conducting 
practical and —_viva-Vo0e 
examinations. 

Upto Rs. 800 a year. 

i) Medical Superintendent, | Upto the limit of Rs. 200 in 
the case of each purchase. 

(a) Pay, not to exceed that 

sanctioned for cottesponding 

permanent posts. (b) (. 
The number of tempotaty 

ayas not to exceed one fof 
each mental patient and 
two, in an exceptional case. 

Tn the case of an extremely 

dangerous of suicidal patient 

more than two but not mort 

than four ayas may te enter- 

tained with sanction of 

Director of Health Services. 

(i) The number of the tent 

porary sweepers not to 
exceed one for each mental 
patient and two in an ¢xcep- 

tlonal case, 
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Serial Nature of Power Authority to which the Extent of power delegated, No. power is delegated | 
1 e 3 4 

110 | (1) To sanction the amount of | Deputy Commissioners. Full powers provided that all professional fees, the class of ills connected with this ex- railway accommodation and Penditure ate cou plersigned other journey expenses for by the Medical § erinten- private nurses escorting the deat, Punjab Mental Hospital, indigent or criminal mental 
Patients in all cases of transfer 
of such patients except those 
transfered from the Punjab 
Mental Hospital, 

(2) To sanction the amount of Medical etal Pun: | Full powers, professional fees, the class of | jab Menta Hospital. 
_Tallway accommodation and 

other journey expenses for 
private nurses escorting the 
indigent of criminal meptal 
patients in cases of transfer of 
such patients from the Punjab 
Mental Hospital. 

1{1 | To Sanction expenditure op the 
occasional supply of sweets to 
meptal patients. 

To _ sanction expenditure on 
articles such as. playing cards, 
cigarettes, tobacco, boot polish, 
combs, supari, books, news. 
papers, writing materials and 
postage stamps for the amuse- 
ment of mental patients in the~ 
Punjab Mental Hospital, 

112 

113 | To-putchase medicines locally 
in case of exceptional illness 
and In ofder to meet extragrdi- 
nary demand. 

  
Ditto   

  

Medical Superintendent, Pun 

Jab Mental Hospital, Amrit- 
Sar, i 

(i) Medical Superintendent, 
Funjab Mental Hospital, 
Amritsar, Medical Superin- 

Kathiala Government T. B. 
Sanatorium, Tanda ; Medical 

| Superintendent, Gujar Mal- 
Kestadevi T. B, Sanatorium, 
Amritsar. 

(ii) Civil Surgeon én the case 
of a provincialised head 
quarters Hospital orin his 
absence Senior Medical Offi- 
cer of Medical Officer of a 
Provincialised Headquarters 
Hospital, 

(tii) Senior Medical Officer, 
Medical Officer or Assistant 
Medical Officer or Medical 
Officer in charge of Pro 
Vinclalized . Tehsil  Head- 
quarters Hospital or Medical 
Officer Incharge of Health 
Centres. 

  
  

Upto maximufa of Rs. 1,500 
in any one financial year and 
Within the  alletment for 
“Diet of Patients”, 

Uptoa maximum of Rs. 2,500 
in any one financial year. 

Up to a limit of Rs. 200 ip 
each case, 

Rs. 100 ip each case. 

Up to a limit of Rs, 50 ip each 
case.   

nea
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Serial 

No, 

  

Nature of power 

— 

Authority to which the 
‘power is delegated 

Extent of power delegated 

    SF 3 
  

113— 
Contd. 

114 

114-A 

  

  

To sanction purchase in local Market of any one article of European Manufacture or number of articles of the same description (romp bicycles and ; : 

To sanction Hon-recurring ex. penditure chargeable to con- tingencies (and to purchase Medical Stores and equip. Ment etc,) where no special 
Dower is prescribed in these Rules, 

(iv) Doctor Incharge of other 
Hospitals and Dispensaries 

  (v) Medical Superintendent 
of the Shri Guru Teg Baha. 
dur Hospital, Amritsar and 
the Rajindra Hospital, Patiala 

and Hospital, Amritsar, 

(vi) Principals of the Glancy Medical College, Amritsar, 
and the Government Medical 

College, Patiala. 

(vit) Director of Health Ser. Vices, Punjab and Director, 
Research and 

Cation, Punjab.   
(viii) Senior Medical Officer, Medical Officer and Assistant Medical Officer, incharge of a provinelalised Tehsil Headquarters Hospitals, and 

cal Officers incharge of other State Hospitals and 
Dispensaries, 

Director of Health Services, 

(i) Medical Superintendent 
of ShriGuru Teg Bahadur 
Hospital, Amritsar and 
Rajindra Hospital, Patiala 

and j Principal, | Den 
College and Hospital, Amirit. 
sar 

(i) Principals of the GI Mica Coli, home     nment Medical 
College, Patiala, 

Medjcal Edu. | 

Up to a maximum of Rs. 23 
in each case subject to the 

Condition that the local pur- 
chases do not exceed 10 per- cent of the yearly budget Provision made for the pur. 
chasé of medicines for an 
institution and the yearly 
budget provision for the 
institution is also not exceed: 
ed 
Us to maximum of Ra, 1,C00 
in each cage, 

Up toa maximum of Rs, 2,000 
in each case, 

Up to a maximum of Rs. 5,000 
In cach case. 

Provided that the medicines 
ate such as are either not   usually supplied by the 
Medical Stores Depot or are 
uot available here at the time of local purchase. 

Upto Rs. 100 in each case, 
Provided the medicines are Such as either not usually sup- 
plied by the Medical Store 

ot or are not available 
there at the time of the local 
purchase, 

| Up to the limit of Rs §,000, 
This equally applies in cases 
of Medical and Public appli- 
ancés, 

  

i) Upto maximum of 
ae for any one item.     

(i) Up to 4 maximum of Rs, 2,000 for any one item. 

  
—
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Serial Nature of power Authority to which the Extent of powet delegated 

No. | 
power is delegated. 

1 . 3 aie 4 a 

114-A— 
contd, 

. 

(ii) Director of Health Ser- | (iii) Up to a maximum of 

vices, Punjab and Director, Rs. 10,000 for any one item. 

Research and Medical Edu- Provided that the total 9x 

j 
penditure on the purchase 

cation, Punjab. and repair of furniture shall 

provision i the budget 

estimate on that account 

excluding any inctéas 

reappropriation 
and the 

purchases aromade in the 

most  econoruical manner 

after gatting the quotations/ 

tenders and after exhausting 

approved sources of purchase 

| as approved by, t 

  

case of purchase 0 medi- 

cines, it will be necessary to 

obtain non-compliance carti« 

ficate from the Government 

Medical Store Depot, Kars 

nal, before making purchases 

fram any other source other 

than the approved one 

ot through the Purchase 

Committee. 

115 | To sanction expenditure on the| pirectot of Health Services. 
Upto a maximum of Rs. 1,000 

binding at private presses of 
in any financial year.         register of Vital Statistics. 

11a | To sanction expenitre onthe | Ditetar, Resterch ang Medi | Upto.a mania of Rs. 1,000 

binding at private presses of | cal Education. 
in-any figancial year, subject 

Medical Journals and Library 
to the conditioa that mons 

Books. 

compliance certificate is ob- 

gained from the Controller, 

Printing and Stationery.   DEPARTMENT OF ANIMAL HUSBANDRY
 

116 , To grant a reward to any person (1) Director ard Warden of | (1) Fell powers subject to 

not in the service of Govern-’ Fisheries, Punjab. pudget provisions. 

ment fot detecting poachers 

in fish sanctuaries. 
(2) Assistant Director of | (2) UP to Rg, 10 in any one 

Fisheries, 
case and provided that the 

total amount of the rewards 

paid during any financial 

year does not exceed RS. 200. 

117 | To sanction expenses comnected Director of Agriculture. Full powers. 

with fruit and flower shows. 

118 | To-give prizes fot poultry sows. Director of Animal Husban- | Upto & total amount not 

dry Department. 
exceeding Res. 1,000 fer 

annum. 

119 | Power to sanction Furcbase of | Deputy Director of Agricule | Full powers subyect to buds 

technical books, 
= and Assistent Director | provision. 

eect 

ries.       

<>
 

“
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CHAP, XIX | CONSENT AND DELEGATION ORDERS [ 196 

Serlal Nature of power Authority to which the Extent of power delegated 

“No. power is delegated 

1 2 3 4 a 

120 'To sanction the remittance by Director of Agriculture, Pun- 

131 

122 

123 

124 

125 

125A 

126 

127 

——————— 

money order to the nearest 

treasury of sub-treasuty of the 
income of farms which are 
situated. beyond a radius of 

§ k.m. and to charge the money 

order commisslon to contin: 

gencies. 

To sanction expenditure on 
employment of beldars, 

Power to sanction expenditure 

in connection with Farmer's 

Weeks such as hire of chatpoys, 
furniture, utensiles, etc. 

Deleted. 

To sanction expenditure on 
casual labour on cleaning of 
Government Poultry Farms, 
construction of Chhapars, 
collection of river shells, and 
repairs of poultry houses, ¢tc, 

tion of fish enemies as 
To grant rewards for destruc- 

under }— | 

| 
(a) Rs. 2 each for others, 

(b) Rs.3each for crocodiles 
over 8 feet in length from tip 
of tail to mouth and Rs. 1 
for 8 fect and under. 

(c) 25 paise per bird for cor- 
morants and fish eagles, 

(d) Six paise per egg for cro 
codile eggs. 

To sanction purchase of stores 
and materials under all plan 
schemes relating to (i} Animal 
Husbandry Department, (ii) 
Forest Department, (iti) Fish- 
eries Department.   Deleied 

Inspectors from the Co-opera- 
tive Societies while under-going 
a yernacular course in Agri-   culture at Gurdaspur, 

1
 

jab, 

Ditto - 

Disbursing Officers subordi- 
nate to the Director of Agri- 
culture, Punjab. 

Director, Animal Husbandry 
Départment. 

~ 

Game Warden, Punjab. 

| (i) Director Animal Husban- 
, Punjab, 

(ii) Chief Conservator of 
Forests, Punjab. 

Fisheries, Punjab.   
DEPARTMENT OF COOPERATION 

To grant allowances to Sub- } Administrative Department. 

(iit) Director and Warden of 

Full powers. 

Upto a maximum of Rs. 40 
per mensem per person em- 
ployed, 

Upto a limit of Rs, 150 per 
annum. 

In accordance with the local 
rates fixed by the Deputy 
Commissioner concerned 
and subject to a maximum 
of Rs, 30 per mensem per 

person employed, 

Subject to budget provision, - 

Full powers upto the amount 
provided in the Budget Esti- 
mates for each individual . 
scheme Item-wise including 
any increase thereto by the 
ré-appropriation of funds 
provided that the purchase 
is effected through the Con- 
troller of Stores, Punjab. 

Aliowance not exceeding 
Rs. 10 per mensem per head.   
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Geral"; Nature of power Authority to which the Extent of power delegated 
No! power is delegated 

1 2 3 4 

128, | To sanction employment of | Registtar, Co-operative | Upto Rs, 36 per méepseém in 

128-A 

129. 

130. 

131, 

  

  

transport on monthly hire by 
Inspectors of Co-operative 
Societies for the carriage of 
Government property or 
records on tour, 

To sanction expenditure on 
payment of remuneration to 
non-Goyernment employees 
for acting as Examiners or 
for setting papet for the De- 
partmental Examination . of 
the Department of Co-opera- 
tion, 

  
Societies, Punjab. 

Department of Co-operation. 

Registrar, Co-operative 
Societies,   

DEPARTMENT OF INDUSTRIES 

To sanction expenditure on 
payment of remuneration to 
non-Government employees 
for actingas Examiners or 
for setting papers for— 

(i) the Departmental Examina- 
tion of the Department of 
Tndustries; 
(ii) the Supervisors Examina- 

tion including the conducting 
of tests, ete. 

To sanction the purchase in the 
local Market of articles of sta- 
tionery and drawing materials 
requiredfor the Government 
Industrial Schools for use of 
students 

To sanction employment of 
skilled and unskilled Jabour 
on daily wages. 

(i) in the Industrial Institutions 
and 

(ii) for the investigation of 
minerals in the State. 

Department of Industries and 
Director of Industrial Train- 
ing, Punjab. 

Ditto 

Director of Industries and 
Director of Industrial Train- 
ing 

Director of Industries and 
Director of Industrial 
Training, Punjab, Princi- 
Pal, School of Arts, 

Director of Industries and 
Director of Industrial 
Training, Punjab. 

    

cach case, and subject to the 
conditions that such sanction 

‘is given only in the areas 
where casual transport is 
not easily or cheaply 
available, 

Uptoa maximum of Rs, 500 
in each individual case, 
Not exceeding Rs. 50 in 
each individual case, 

Up toa maximum of Rs. 
in each individual case. - 

Not exceeding Rs. $0 in each 
Individual case, 

Uptoa maximum of Rs. 500 
in each individual cage, 

Full powers. 

Up to Rs. 6 per day 
person employed, provided 
that the total payment for 

odvieal dos, not sd individual does not excted 
Rs. 120 and 
(i) Provision exists in the 
contingent grant of the 
Institute to cover the cost of 
such establishment, 

(ii) The pay of one such 
appointment exceeds the 
minimum prescribed rates 
in cases Where such rates 
have been definitely laid 
down by a higher authority 
for any particular class of 
Appointments, — 

(iil) The persons so employed 
até not employed as teachers 
of in term of staff appoint- 
ments,
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CHAP. xix ] CONSENT AND DELEGATION ORDERS [ 19.6 

Serial Nature of power Authority to which the | Extent of power delegated 
No. power is delegated 

i 2 3 4 

*132, | To engage workers for conduct- | (i) Director of Industries, | Upto Rs. 200 per mensem 
ing research in tespect of the | Punjab. pet person with an over-all 

monthly fimit of Rs, 600 for 

133. 

134, 

135.   
Note, (1) An undertaking should be 

work that he will neither obtain himself nor ca 

trades taughtin Government 
Industria} 
Industries, 

Schools and 

To sanction employment of 
temporary chemists for the 
Government Industrial 
Research Laboratory, 

To sanction the purchase of 
books and periodicals required 
for the Central Museum. 

To sanction printing work in 
Connection with magic lantern 
lectures being executed at 2 
Private press, chargeable to 
Head 258—Stationery and 
Printing.   

| 

(ii) Inspector of Industrial 
Schools, Punjab. 

(iii) Headmasters and Superin- 
tendents, Government 
Industrials Schools and 
Institutions, Principals, 
Government Training 
Institute, Hosiery Institute, 
Government Institute of 
Dyeing and Calico-Printing, 
Punjab, Institute of Textile 
Technology and Control 

ments Centre and Develop- 
ment Laboratory, 

Director of Industries 

Curator, Government Museum: 

Curator, Governme,t Museum 

each item of Research work. 

Up to Rs. 100 per mensem 
per person with an over-all 
raonthly limit of Rs, 300 for 
each item of research work. 

Up to Rs. 50 per mensem per 
person with an cver-all 
monthly limit of Rs. 150 
for each item of research 
work. 

Upto Rs. 5 per day per 
person employed provided 
the total payment for any 
one monthto any individual 
does not exceed Rs, 150 and 
the provision exists in the 
contingent grant of the 
Instituteto meet the expen- 
diture, 

Up to Rs. 100 excluding 
postage for each book or 
yearly subscription to a 
periodical, subject to the 
following conditions :— 

(a) that the grant for office 
contingencies is not 
exceeded. 

(b) that the total expenditure 
in any financial year does 
not exceed Rs, 500, 

Up to Rs. 50 per lecture.   
  

obtained in writing from each worker engaged for research 
use any other personto obtain without the prior permission 

of Government a patent in respect of invention, if any, made by him in the course of research work. 

(2) Acgeneral sanction of the Government exists for conducting research workin the scheme for 
which workers are engaged, 
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i Nature of power Authority to which the Extent of power delegated 
5 : x e power is delegated 

1 2 3 4 

135:A.| To Sanction purchase of stotes |Director of Industries, Punjab. Full powers upto the extent 
and material under all schemes funds are ptovidedin the 
under the control of Director budget for eacn individual 
of Industries. Scheme, provided the 

purchases ate —_ effected 
through the Controller of 
Stores, Punjab, 

  

      
DEPARTMENTS OF PUBLIC WORKS, IRRIGATION AND SOILS CONSERVATION 

136. 

137, 

138. 

133; 

| employed on excavating 

  

| 

To sanction the grant of bonus 

to Work-charged establishment 

machines’. 

To sanction expend'tute on 
rewards On connection with 

canal maintenance. 

To sanction the. purchase of 
fetto chemicals 

To sanction tecutting ‘ expendi- 
tute in connection with, the 
movement of camp offices, 
chargeable to contingencies.   

Superintending Engineers, 
P.W.D. Irrigation Branch. 

Supetintending Engineers, 
P.W.D. Irrigation Branch. 

(i) Administrative Depart: 
megt 

Gi) Chief Engineers, BW.D, 

(iii) Superintending Engineers, 
P.W.D., and Chief Conser- 
yator of Soils 

(iv) Executive Engineer, 
Conservator of Soils and 
Consulting Architect to 
Government, Punjab. 

Chief Engineer, Irrigation 
Branch: 

Superintending Engineer, 
Irrigation Branch. 

Provided the bonus is paid in 
accordance with such scales 
and printiples as Govern: 
ment may from time to 
time determine in this 
behalf. 

Subject to the budget provision 

(i) Up to a limit of Rs. 1,500 
4 Yeat, fot each Ferto Prigt- 
ing Office. 

(i) Upto the limit of Rs. 1,000 
@ year fot each Ferro Pript- 
ing Office. 

(iii) Up to the limit of Rs. 
200 a yeat for each Ferro 
Printing Office, 

(iv) Upto an annual limit of 
Rs. 50 only for each Ferro 
Printing Office. 

Subotdinate Offices under 
him. 

Full powers in respect of 
Divisional /Sub-Divisional 
and Deputy Collector's 
offices in their circle,   Full powers in respect of 

a?
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CHAP, xix | CONSENT AND DELEGATION ORDERs [ 19.6 

Serial Nature of power Authority to which the Extent of power delegated No. power is delegated. 

  To sanction the tenting of 
140. | office accommodation for 

Superintending Engineers, 
Superintendent of Works, 
Executive Engineers,  Sub- 
Divisional Officers. sa 

(1) When the accommodation Superintending Engineers, | Up to a maximum of Rs, 400 is provided in a separate | PWD, per mensem in case of building 
Superintending Engineers, 
Superintendents of works 
and Executive Engineers 
and up to a maximum of 
Rs, 80 per_mensem in case 
of Sub-Divisional Officers, 
Tehsildar, Naib—Tehsildar, 
Land Acquisition Officer 
and other betterment staff 
and subject to the produc- 
ton of a non-accommoda- 
tion certificate as required 
by Paragraph = 32-—of 
Appendix 9 of Punjab 
Financial Rules, Vol. IE and 
to the further proviso that 
no lease is entered into for a i 
petlod of mote than one 
Year. 

(2) When itis provided in the Superintending Engineer, Up to Rs. 60 a month and in buildingin which the Govern | PWD: special cases, up to a ment employee resides, maximum of Rs. 90 per 
ménsem but in no case 
must the rent paid by Go- 
Vefpment exceed half the 
rent of the whole house and 
subject to other conditions 
noted against clause (1) 
above. (@) if he happens to te an | Superintending Engineer, Executive Engineer incharge of | PWD, 

a Division or a Superintendent 
of Works ; or 

Age (6) iffhe happens to be a Ditto A fair portion of the rent may Sub-Divisional Officer, 
be paid by Government up 
to a maximum of Rs. 40 per 
mensem subject to other 
Conditions noted against vn clause (1) above, 140-A:|To sanction the renting of 

office accommodation for 
Superintending Engineers, 
Superintendent of Works, 
Executive Engineers, Sub- 
Divisional Officer or Deputy 
Collectors -— : : (1) When the accommodation Chief Engineers, P.W.D. | Upto a maximum of Rs. 800 is provided in a sepatate | Tmigation Branch — and per mensem in case of building, B&R) Public Health Superintending Engineers, 

Superintendents of Works 
and Executive Engineers and 
upto a maximum of Rs, 200 
pet mensem incase of Sub- 

. Divisional ~ Officers. and 
= : 

es 
ihe 

—, 

y 
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19.6 | THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

Serial Nature of Power Authority to whieh the Extent of power delegated 

No, Power is delegated 

Be Wie elas es 
    

140-A— 
contd. 

  
(2) When itis provided in the 
building in which the Govern- 

ment employee resides. 

| (a) Ifhe happens to be an 
Executive Engineer-inchatge 
of a Division of a Superin- 

tendent of Works ; of 

(b) if he happens to be a 
SobBiviaut € Officer of a 

Deputy Collector. 

(3) To sanction gtant of allow- 
ance to Zilladars for hiring 

office accommodation private- 
iy.   

Superintending Engineers, 
P.W.D. Irrigation Branch 

Chief Engineers, P.W.D. 
Irrigation Branch and 
B& R/Public Health. 

Superintending Engineer, 
P.W.D., livigation Branch. 

Chief Engineers, P.W.D., 
Irrigation Branch and 
B & R/Public Health. 

Superintending  Engineeis, 
P.W.D. Irrigation Branch 

Chief Engineers, P.W.D., 
Irrigation Branch. 

Superintending Engineers, 
Irrigation. Branch 

Executive Engineers, 
Irrigation Branch. 

Deputy Collectors and 
subject to the production of 
a non-accommmodation cerli- 
ficate as required by Para- 
gtaph 32 of Appendix 9 of 

Punjab Finanel ules, 

Volume If and further ptovided 
that no lease is entered Into 
for a petiod of more than 
one year, 

Up to a maximum of Rs. 300 
per mensem in case of 
Superintending Engineers, 
Superintendents of Works 
and Executive Engineers, 
and up to a maximum. of 
Rs, 80 per mensem in case 
of Sub-Divisional _ Officers 
and Deputy Collectors 

subject tp the conditions 
enumerated above, 

Up to Rs. 100 a month and in 
special cases upto a maxi- 
mum of Rs. 150 per mepsém 
but in no case must the 
rent paid by Government 
exceed half the rent of the 
whole house and subject to 
other conditions —_ noted 
against clause (1) above. 

Up to Rs. 60 a month and in 
special cases upto to @ maxi- 
mum of Rs. 90 per mensem, 
other conditions being the 

same a8 above, 

A fair portion of the tent 
may be paid by Government 
up toa maximum of Rs. 60 
per mensem subject to other 

conditions a8 noted against 
clause (1) above. 
A fair portion of the rent 
may be paid by Government 
up to a maximum of Rs. 40 
per mensem subject to 
other conditions —_nofed 
against clause | (1) above, 

Up to Rs. 50a month subject 
to the condition that the 
Zilladar is not provided 
with Government quarter. 

Up to Rs. 30 a month other 
conditions being the same as 
above. 

Upto Rs. 20 a month other 
Conditions being: the same   as above. 

°
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CHAP, XIX } CONSENT AND DELEGATION ORDERS [ 19.6 

Serial Nature of power Authority to which the | Extent of power delegated 
No, power is, delegated 

1 ce ee ae 3 Ki = 
  
  

141. | Tosanction. expenditure on Chief Engineers, P.W.D., Full powers subject to budget 

account of carriage of dak Irrigation Branch and provision. 

office records, treasure, | B&RiPublic Health. 

parcels and other Government | Superintending Engineers, Up to a limit of Re. 500 per 

property Irrigation Branch. Z annum fot any one altange- 
E ment for tho cattiage of 
dak subject to budget 
provision. 

Superintending Engineer, | Uptoa limit of Rs. 500 pet 
Irrigation Branch. annum of any one atrange 

ment or the carriage of dak 
subject to budget provision. 

142. |To grant an allowance to | Chief Engineer, irrigation | Up to Rs. 30 per mensemi in 

Chowkidars employed in | Branch. each individual case. 

P.W.D, Irrigation Branch who ate: 
are required in addition to | Superintending  Engineet, Ditto 

their own duties, to (1) do | [rigation Branch 

dak work; ot (2) read 
gauges. 

143. |To putchase in the local | Principal, the Punjab college | Full powers. 

market articles of stationery | of Engineering and the 
required for the use of stu- | Principal, Government 
dents, apprentices ot candi- | ‘School of Engineering 
dates for admission to the Punjab. 
institution. 

144. | To sanction replacement of | Superintending Engineers, Subject to the following 

unserviceable bicycles origi: | P. W.D, Principal,the Pun- | Conditions —~ 

nally purchased with the jab College of Engineering | (1) that the bicyles have become 

sanctiod of the Chief | and Principal Government unserviceable by fait weat and 

Engineet School of Engineering | tear and have been in use for 

Punjab. not less than 10 yeats ; 
(2) that the cost will be met hen 
the grant fot Contingencies 
the disposal of _ the office 
where the bicycle is to be te 
placed ; and 

(3) that bicycles to be purchased 
of only Indian manufac 

ure. 

145, | To gtant a fixed monthly | Executive Engineers, and | Signallers and Telegraph Atten- 

allowance on account of | Resident Ergineer, Irriga- dants Rs. 3 to Rs. 8. Treasury 

Kerosine oil used for petform- | tlon Branch Guard Rs, 5 to Rs. 10. 

ing duties at night. Dak Munshis Rs. 3 to Ra 5 
Chowkidars Rs. 3 to Rs. 5 
Gauge Readers at Important 
Regulating Centres Rs. 3 to 
Rs. 10 

Provided that; 
(i) no allowance is granted to 
signallers, telephone atten: 
dants, dak munshis and 
treasuty guatds at places 
where el ectric light is provided 

a       
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Serial 
No. 

Natute of power Authority to which the 
power is delegated 

Extent of power delegated 

  

I 3 
  

145,— 
contd. 

146, 

147, 

  
To sanction the payment of 
fixed monthly paste allowance 
to the office peons* ot daftries 
in the open canal circles, 

To sanction purchase of books 
of reference, 

  

      
Heads of offices in the 
Irrigation Branch. 

(1) Executive Engineers 
incharge of Divisions, 

(2) The Principal, Enginesr 
ing School, 

(3) Secretary, Coutmunica- 
tons Board 

| 
(4) Consulting Architect to | 
Government, Punjab i 

ey 
e
e
s
 

S
e
l
 

ee
 

er
t 
p
e
t
e
 

ga
an
 

  

*Note 1.—The term 
Divisional Offices. 

Note 2.—The Work of sup 
employee at tho discretion of t 
excesded, 

  (ti) ‘n0 allowance is given to 
office establishment, such as 
Divisional’ Clerks, Camp 
Clerks, Munshis, Class TV 
Government employees, 
Menials, ete. of to Work- 
Charged Establishment except 
Rest oe ee 
Tequited for such establishment 
will be purchased according 
to requirements and charged 
to office contingencies, of 
Wotks as the case may be, 

(iti) whenever it can be 
arranged conveniently, e.g, 
at Head-works, oil should be 
supplied in kind in preference 

| tothe grant of an allowance. 

(iv) the rate in each case will 
be fixed according to the locality and the amount of Work required to be done. 

— Upto 
ar Rs, 

Intigation Branch— 
Tetariat 8-00 

Circle Office 2-00 
Divisional Office 300 
Sub-Divisional 
Office 1/30 

Only one or two copies of time 
and fare tables and goods 
tariff of Northern Railway, 

Up to Rs. 50 excluding 
postage for each purchase 
subject to the following con: 
ditions -— 

(1) that the grant for office. 
Contingencies is not exceeded ; 

(2) that the total expenditure 
In any ont financial year 
docs not exceed Rs, 100. 5 

(3) full powers subject to 
budget provision. + and 

(4) for his own office np to 
a limit of Rs. 50 excluding 
postage for each purchase 
subject to the condition that 
the grant for offices Contin 
gencies for the year is not 
exceeded. 

  
    

“Office Peon” may be held to inchide office Khalasis also in the case of |Sub- 

plying paste for office use may be entrusted to any Class IV Government he Head of office, subject to the explicit Proviso that the above scale is not 

a>
 

>
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CHAP, xix | CONSENT AND DELEGAT/ON ORDERS [ 19.6 

Serial | Nature of power Authority to which the Extent of power delegated 
No. power is delegated 

1 2 3 4 

147.— (5) Superintendent, Govetn- | To the extent of Rs. 100 (ex- 

single purchase provided the 
grant for office contingencies 
ot the year is not exceeded. 

148. | To sanction purchase of survey, | Executive Engineers and | Full powers, subject to budget 
field and level and log book | Divisional Conservatots of | Provision. 
ftom toe Thomason Civil | Soils. 
Engineering College, Roorkee. 

149. | To sanction expenditure on the | Consulting Architect to Uptoa limit of Rs. 80 fot 

making of any model for | Government, Punjab. any one 
which ro specific estimate ‘of 
the work has been sanctioned. 

150. | To sanction the supply of | Superintending Engineers, To the extent of the, provisions 
liveries and warm ime to Building & Roads Branch. | fot liveries existing in the 
tive regulat Class IV staff a dot ts oe Hele 5 ma e Boal employed on Boat Bridges. and provided 

that the maximum cost of 
each livery and warm clothing 
does not exceed the sanctioned 
cost and that the former is 
supplied anpually and the 
latter every two years. 

151. | Deleted 

152, | Tosanction placing of otdets | Chief Engineer, P.W.D., | Full powers. 
fot and expenditure on print- | Irrlgation Branch. 
ing of Shajras at private 
presses chargeable to office 
Contingencies. 

153, | To purchase livestock for the | Director, irrigation Research, | Upto Rs, 2,000 for each, pur- 

working of Farms. Punjab. _ "chase subject to budget 
. provision. 

154. | To sanction the Purchase of | Ditto Uptoa limit of Rs. 15,000 

implements required for the in each case, subject to 

Wotking of a Laboratory budget provision. 

ot Farms. 

5, | To putchase office furniture. | Director, Irrigation Research, | UP.to@ limit of Rs. 1,000 in 
bah | 29? i ahaa cath case, subject to budge 

provision. 

156, | To employ regular establish- | — Ditto Upto Rs. 200 per ,mensem 
ment and labour chargeable foreach petson_employed 
to “Contingencies” for the forthe actual, execution of 

working of Farms and the works andy subject ty the 
Laboratory following conditions ; 

(a) Provision exists in the 
budget grant. 

(b) The pay and allowances 
on such ~— appointment 
shall not exceed the prescri- 
bed rates in cases Where 
such fates have been  defi- 
nitely laid down by a bigher 
authority for any particular 
class of appointment,       
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19.6 ] THE PUNJAB FINANCIAL RULES | CHAP, XIX 

  

Serial 
No. 

—— et 

I 

Nature of power Authority to which the 

power is delegated 
Extent of Dower delegated 

  

  

166-B 

167, 

168. 

To incur expenditure on meals, 

tea and light refreshments. 

To incur expenditure on adver- 
tisement and publicity. 

To incur expenditure on pur- 

chase of buses complete with 
bodies, 

  

Director, State Transport, 
Punjab, 

() General Manager, Punjab 
Roadways. 

(ii) Director, State Transport,. 
Punjab. 

Director State Transport, 

Punjab. 

    

Upto Rs. 508 per annum  sub- 
ject te the conditions that— 

(i) the expenditure is met 
from within the satitioned 
grant of the department; 

(ii) the rates, prescribed by 
the Government from 

time to time fer tea or 
light refreshments to be 
served in meetings or con. 
ference are adhered to; 

(iii) the entertainments are 
confined to meetings held 
in the public interest or 
delegations of other Govern- 
ments and not individual 
callers ; and 

(iv) the instructions contained 
in U.O. Noy 9641-A-60, 
dated the 18th October, 
1960, from the Chief Secre- 
tary to all Administrative 
Secretaries (as amended from 
ine to time) are complied 
with, 

Upto Rs. 2,000 per annum, 

Upto Rs. 20,000 pet annum, 

Full powers within the budget 

provisions. The erders for 
purchase of Leyland and Tata 

bus chassis will be placed 
direct by the Director State 

Transport, Punjab with the 
manufacturers subject to the 
following conditions:= 

(i) The prices will be the same 

as are charged by the manu- 

facturers from the Central 

Government or State Gavern- 
ment and other  Cor- 

porationin the country and 
in case itis found that the 

manufacturers have charge 

ed lower rates from any 

Government or Corpora= 
tion the State Transport 
Department will pay the 
game fates, 

ee A LS A TT TL 

*
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Extent of power delegated 

  
I 
      

  168,— 
contd. 

169, 

170, 

171, 

172. 

    

  

  
  

To incur expenditure on land, ; Sarages an d buildings, 

To incur expenditure on gle installation, 

To incur expendi ture on furnj- ture and fittings, 

To incur » 
purchasg 
nery, 

xpenditure on the of plants and machi. 

    
    
Director, State Transport.   

Director, State Transport, 

Director, State Transport, 

General Manager, Govern. ment Transport Services 

Director, State Transport, 

Deputy Transport Controller (T & C)   
General Managers, Govern. ihent Transport Services   

  

    

        
| Rs. 10,000 

| Up toa limit pf Rs, 1,000 

      

er 

4 

(it) If there is any 
prices fixed by 
of 
an 

furers, the State 
Department will make the Payment of chassis at the Tate fixed by the Ministry of Industrial Development. Necessary Condition Will be imposed in the conttact ip be executed with the many. facturers, 

Full powers Subject to the cone dition that these works ar- executed through the agencigs of and estimates arg first approved by the PWwp fficers COmpetent to approve the estimates of the amount Involved therein, 
Full powers subject to the conditions thay these works are executed through the agencies of P.W.D., and esti- Mates are first approved by the P.W.D. Officers Competent fo approve the estimates of the amount involved therein. 

Full powers subject te the con. dition that furniture, etc. is purchased from the ay thorised Government institutions, 
Uptoa limit of Rs. 209 in each Case subject to the maximum — of Rs. 500 in a Month and 

difference in 
the “Ministry Industrial - Development 

the manufac. 
Transport. 

from the authorised Govern: Ment institutions. 
-| Full. powers Within the budget Provision subject to the con- dition that purchases are mada through — Stores Purchase _ 

Upto a fimit ‘of Rs. 5,000 on each item subject to. 4 total of 
a month and sub. ject further to. the Condition t purchases are ‘Made through the Stores Purchase Agency. 

on cach item subject toa total of - v0 2 month and sub. ‘Ject further to the condition that purchases made through the Stores Purchase Agency, 
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Nature of Powet 

UNJAB FINANCIAL RULES 

administrativ 

  

  

par 
Serial 
No. | 
al 

oe ——————— 

i 

1 | a 
Cn 

173, | Toincut expenditure of repaits 

| of vehicles involved in accidents 

| 
| 

174. | To incur e enditure on claims 

for compensation 
arising out 

of accidents awarded by Courts 

of Law. 

6174-A | To incur expenditure 
on claims 

mpensation arising out 

accidents involving Punjab 
Road: 

ways buses a8 awarded by the 

Motor Accidents Claims Tribunal. 

175, | To incur expenditure on claims 

of epripensations arising Gut 

of accidonts ti cases other than} 

Court awards. 

#176 | To incur expenditure on claims 

arising out of accidents in cases 

other than Court award. 

177. | To incur expenditure on the 

purchase of tyres and tubes. 

expenditure 00 the 

Jreimbursement of 

fines imposed by the Courts 

under the Motor Vehicles Act 

177-A | To incur 
payment 

   

      

Director, State 

Punjab. 

Roadways. 

General Manager, 

Roadways. 

    
Punjab , 

Roadways.     and the rules made thereunder. 

*Note. Asand when, any $8    

certificate to theeffectthat n0 such Roadways employee, 

sanctions. 
Note. 

the oxpendite 
servicing due to nopaial wear and tear, 

Ff the repairs charges resulting 

ro Will be met out of the contingent 

  

netion to incur expenditure for the payment 

official or officer was at fault, 

Department, 

Transport, , 

Administrative Depart
ment. 

General Manager, Punjab 

1, Administrative Seoretary. 

4, Director, State Transport, 

3, General Manager, 

from minor accidents Go 

grant of the service asim 

| CHAP. XIX 

    
Authority to which the power Extent of power delegated 

is delegate 

3 
4 

a ee seer aD 
ae 

— 

Director, State Traasport, Full powers within the budget 

Puniad. 
provision. 

General Managers, Govera- | Up t0 Rs. 1,000 in each case. 

ment Transport Services. If the repall pesulting from 

minor aecidents do net ex 

Rs. 300in any oase the expen- 

diture will be met out of the 

contingent grant of the service 

ag in the case of ordinary 

repairs and sexvicing due to 

normal weat and tear. 

Full powers within the budget 

allotment provi hat all 

gages Which reveal neglige
nce 

on the part of individuals 

should be communicated to 

the  Aecountant General 

through the Department 

of Finance. 

Full powers within t 

allowment where 

Rememberaticer 

ment of Punjab has opined that 

the case is not fit for appeal 

provided that all cases which 

| negligence on the part 

of individuals should be com- 

municated 0 the Accountant 

General through the Depart- 

ment of Finance. 

Upto Rs. 2,000 in each case 

gubject to the claims being pre- 

audited by the Aceountant- 

General before payment and 

subject to the advice of the 

Legal Remembrancer to Go- 

vernment, Punjab, being 

first obtained. 

Upte Rs. 200 in each Case 

provided all cases which 

reveal negligence on the 

part of any indj vidual 

should be communicated to 

the Department of Finanec. 

Fall powers gubject to the bud- 

eet provisions and subject fur- 

ther to the con i 

he budget 
the Legal 

Govern 

    
Punjab 

ditions that 

the (i) purchase ismadeat the 

rates fixed by Directer-Gen- 

- eral of Sapplies and Disposal 

and that tyres and tubes not 

oxcecding the requivements 

of one quarter are indented 

at a time. ti) that the 

number of K.Ms. rua by 

tyres oy tubgs replaced 

are intimated and checked 

| by DST. Punjab. 

Full powers. 

Upto a lint of Rs, 

    

    

   

      

         
         

500 in each 

case: 

Punjab | Upto a limit of Rs. 50 ineach 

cas: 
    

accorded, 4 
of fines 1s 

dedin the 
may be recor 

xoced Rs. 200 in any case, 
ney ¢ . 

of ordinary repaurs 
in the case



  

    

  

  

  

19.7, Grants, Concessions, Leases etc, (Rule 2.45), 
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Serial Nature of powey Authority to which the poral Extent of power delegated No. 
is delegated 

i 2 : é | = 
“y 3 Provided, in all cases; on an 

enquiry before making such a 
payment/reimbursement, it 
is found that no such Road: 
ways official or officer is at 
fault, 

178. | To sanction supply of uniforms Heads of Depattments and | Subject ta Budget Provision 7 | to drivers of Punjab Govern- | ffices, 
and the maximum cost and 

| crest cael velo. 
rules prescribed by the Prin- 
ting and Stationery Depart: 
ment. 

Sarees 

a 
  

The powers in this rule are purely financialand are not to be confused with the power to execute insttuments, 
orders contained in Appendix 4 

They are further subject to general 
and any other departmental or local orders on the subject and to the proviso that leases are executed 
forms wherever prescribed. 

  

of licenses are issued on standard 

| 

SS ARE se AER 

To sanction grants of colony 
lands 

To sanction leases under the 
rules contained in Appendix I 
tothe Land Administration 
Manual of Government Waste 
Lands not included in any 
Colonization Scheme or likely 
to come under perennial canal 
irrigation within the period 
of the lease, 

To sanction iease of — 
(i) land 

(i) land and houses   

Department of Revenue, 

The Financial Commissioner, 

Commissioners of Divisions, 

Department of Revenue. 

Department of Public Works.   

tee oe eee 

Provided the grant is made in 
accordance with a Colony 
programme sanctioned by Government after consultation 
with the Department of 
Finance. 

Upto 150 acres of land whether 
Itrigable by a canal or Not, 
for a maximum Deriod cf 20 
Years in each case; provided 
that the total area held on 
lease by a single lessee does 
Dot exceed 150 acres, 

Upto 75 acres of land not 
itrigable by canal for a maxi- 
mum period of 20 years in 
each case provided that the 
total area held on lease by a 
Single lessee does not exceed 
75 acres, 

Where the lease is made under 
the rules for the lease of waste 
lands {n the Punjab contained 
in Appendix Ito the Land 
Administration Manual and 
does not relate to land which is 
included in a colonization: 
Scheme or which is likely to 
come under perennial canal 
irrigation. 

In all casos whether relating to 
\ waste land or not where the 
‘Tease is for a period not ex-   ceeding one year, 

UE 
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i ture of Power - Authority to which the power | Extent of power delegated . 
- Nature ol Yo a eel 

agra 4 sous 4 

(ii) fruit trees or grazing of | Departments of Public Works | Full powers 

cattle and Revenue, 

uses, Department of Revenue, In all cases where the lease is 

Sees fora period not exceeding one 
year. 

(v) Fruit trees growing in the | Department of Education, | Full powers. 

compounds of Government 
educational institutions 1 
the Punjab. 

(vi) Lands attached to educa | (1) Heads of Institution. Tnall cases relatingto Govern- 

‘i 

  

tional jnstitutions in the Punjab 

To sanction leases of licenses 
of land other than nazul land 
for construction by private 
persons of— 

(}) Works of public utility, 
such as piaos, hand pumps 
and wells 

(ii) Approach roads, culy,tts, 
steps and balconies etc,” 

To sanction leases of lands for 
agricultural purposes in forest 
plantations. 

| To sanction leases of land to 
tenants eithor on cash rent or 

on Bata. 

(2) District Education Officers 

(3) Block Education Officers. 

| 
J 

Department of Public Works 

Department of Forest. 

Department of Revenue. 

Director of Agriculture 

Deputy Director of Agricul- 
ture; Economic Botanists; 
Cereals Cotton and Ojl- 
seeds Economic Botanist; 
Millers: Economic Botanist; 
Sugarcane; Assistant Econo- 
mic, Botanist; Fodder; Vege- 
table; Botanist and Fruit 
Specialist,   
(Buildings and Roads Branch) 

ment Colleges, Basic Train- 
ing High or Higher Secondary 
Schools where the lease is 
for a petiod not exceeding 
one year. 

. Inall cases telating to Middle 
Schools where the lease is for 
a period not exceeding one 
year. 

Tn all cases reluting to Primary 
Schools where the lease is for 
a period not exceeding one 
year, 

Full powers 

Full powers. 

Where the lease is for a period 
not exceeding one year. 

Upto three years and not 
exceeding an area of five reo 
tangles or two squares. 

Upto one year and in the case 
ofcash rents subject to a maxi- 
mum limit of Rs. 30 per acre, 
perannym, the area in either 
case not exceeding two rect- 
angles or two squares.   

\
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CHAP. XIX | CONSENT AND DELEGATION ORDERS [ 19.7 

Serial Nature of Power Authority to which the power is| Extent of power delegated 

1 2 3 4 

1. To sanction leases of — Department of Revenue. —_| Full powers, 

(1) buildings with or without }| Deputy Commissioners. Up.to two years provided t he e land attached. amount of thelease money 
does not exceed Rs, 2,000 per 
annum, 

(2) nazul lands both for agri- Commissionérs of Divisions, Up to three years provided 4 cultural and non-agricultural the amount of the — lease purposes, and money does not exceed 
Be, Rs, 5,000 per annum. (3) escheated buildings lands, 

7-A. | To sanction and confirm lease | Department of Local. Up to Rs. 2,000 in each case, of nazuls buildings, building Government, 
sites and cultivated and un- 

| cultivated plots of land inchar- 
ge of local bodies, by auction 
of private treaty. 

8, | (i) To sanction leases of agricul-| Deputy Commissioner and Upto 56 acres jn each {ndividual | tural Government land in canal) Settlement Officer, case for a period not exceed. colonies for temporary cultiya. ing 10harvests (both Kharif tion. and Rabi) but all leases 
for more than six harvests 
should be reported to the 
Commissioner for informa- 
tion. 

Commissioner of Division, | Up to 150 acres in each 
individual case for a petiod 
not exceeding 10 harvests 
(both Kharif and Rabi), 

(ii) To sanction leases of town | Financial Commissioner, Full powers. sites in canal colonies for non- Fe 
agricultural purposes, Deputy Commissioners and | For period not exceeding one Colonization officer, Year, subject to any instructions 

Issued by the Financial Come 
Missioner. 

(it) To sanction leases through | Colonization Officer, Punjab, Upto 12 acresin each individual public auction for temporary cate for a period not exceeding cultivation of agricultural 2 harvests (Kharif and Rabi), Government land in mandis 
pending development, Ete 

Admunistrative Department for | Full powers. 
fl the subject of Colonization, 
. | including development of 

| mandis, 

9. | To sanction leases of houses, Welfare Officer, Punjab, | Upto ore year: provided that + land of other immovable pro- the rent of tke prererty dces perty belonging. to Government not exceed Rs, 200 a month. 
0. | To sanction leases of sweets and | Heads of Departments, Up fo ore year: fruit sellers shops attached to B 

educational and technical | Principals of Colleges, Head+ | Upto Ore year; institutions. - | Masters and Headmistresses | Provided that the rents are 
of Schools, not lower than those fixed 

SENNA LenS NRT Tr 

  by the P.W.D, 
EOIN a 2, > mies hI, % 
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Serial | Nature of power Authority to which the power | Extent of pow er delegated 

No. is delegated 

ius ahaa 5 4 

11. | To sanction leases of land on | Director, Animal Husbandm” | Upto three years, not exceeding 

12, 

13. 

14. 

15. 

16. 

18. 

1S. 

17. 

batai, 

Tosanction leases of land at 
cash rent assessable according 
to.condition and situation of 
land. 

To sanction leases of land 

of cash rent or batai. 

' To sanction leases of uncultivat- 
ed plots of land overgrown with 
scrub to tenants free of rent 
or at less than a full rent. 

To sanction leases of houses, 

perty belonging te Government, 

To sanction leases of water 
power on canals. 

To sanction leases of water 
Dower for Mills. 

To sanction leases for! grazing 
cattle on canal banks. 

To sanction petty leases for 
specified purposes, such as 
water mills, shops, timber 
depots etc, 

To sanction leases for grazing 
cattle on Toad sides.   

“In the Irrigation and Buildipgs and Roads Branches, Superintending Engincers and the Divisional 

by auction of tender either, 

land of other immovable pro-! 

Department. 

Director, Animal Husbandry 
Department. 

Superintendent, Government 
Live sfock Farm. 

Director, Animal Husbandry 
Department. 

Director, Animal Husbandry 
Department. 

(i) Superintending Engineers, 
P.W,D. 

Department of Public Works 
(Irrigation Branch) 

Superintending Engineers, 
Irrigation Branch. 

Superintending Engineers, 
Imigation Branch. 

Divisional Officers, Irrigation 
Branch. 

(i) Chief Conservator of 
Forests,   

| 
(ii) Conservator of Forests. 

(iii) Divisional Forest Officers,   Executive Engineers. 

Officers are competent to fix rent of lands, 

Ea
r 

(ii) Divisional Officers, P,W.D.   
Superintending Engineers. 

  

an area of 50 acres (one Tec 
tangle) 

Up to two years and subject to 
a limit of Rs. 2,000 per annum 

in cach individual case. 

Up to one year and subject to 
4 limit of Rs: 1,000 per annum 
in each individnal case. 

Upto five years and subject to 
the conditions laid down 
items 11 and 12 above. 

Upto two years and subject to 
a limit of Rs. 1,000 pet annum 
in each individual case — provi- 

in 

ded that the lease cannot be 
renewed on the same terms 
for a third year. 

Up to one year: provided that 
the rent of the propeny 45. 
fixed by competent authority* 
does not exceed 

(1) Rs. 200 a month. 

(i) Rs. 100 a month. 

Where the lease is fora period 
not exceeding one year. 

Full powers upto one year. 

Full powers upto three years 
only. 

Full powers upto one yeat only. 

Up to Rs, 5,000 her = annum 

in each case for pericd not 
exceeding five years, 

Upto Rs.3,000 per ansum 
in each case for period not 
exceeding five years. 

Up to Rs. 1,000 per annum in 
each case for period not 
exceeding five years. 
Full Powers. 

Upto one year; provided that the 
tent does not exceed 
Rs 500. >
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23. 

  
  

shop sites in close proximity of jails 
belonging to Government, 

To sanction leases of canteen con- 
ttactor's shops in District Police 
Lines in the Punjab, below the 
Standard rent fixed by the P,W.D. 

To sanction leases for sale of 
Water by bulk for purposes 
other than irrigation. 

24, | To sanction leases of Govern- 

25. 

26. 

27. 

2, 

ment land for cultivation, 

To sanction agreement for sale 
of canal water for purposes of 
Irrigation at contractor voly« 
Metric rates, 

Tecovery of 
of drift wood or 
timber entering carals. 

other 

To sanction agreement for the sale 
at conttol rates of canal’ water 
for purposes of land reclamation, 

To sanction agreements with 
auctioneers for conducting sales 
of | Government stores by 
public auction, 

To sanction forest concessions,   
      

To sanction agretmint for . the, 
fines on account’ 

  

Inspector-General of 
‘Prisons, Punjab   

Inspector-General of 
Police, Punjab | 

Superintending Engineers, 
Iirigation Branch. 

Director, irrigation 
Research, Punjab. 

Department of Public Works 
(Irrigation Branch).   

Superintending Engineers. 
Imigation Branch. 

Ditte     
Superintending 
Buildings 
Branch. 

Engineers 
and Roads 

| dedthat the sates are 

CHAP, XIX | _ CONSENT AND DELEGATION ORDERs [ 19.7 

Serial Nature of power Authority to which the power | Extent of power delegated No. is delegated 

2 3 4 

%1.| To sanction leases of shops of Up to one year provided that 
the rent of ashop or shop site 
does “not exceed Rs. 200 a 
month and that the leases are 
executed on the — prescribed 
forms. 

| Full powers. 

Full powers for a petiod of not 
exceeding 3 years; — provi- 

not 
lower than those previously 
approved by Government. 

Upto one year, 

Up to five years; provided the 
agreements are drawn up in 
prescribed form andthe rate 
charged are in  accord- 
ance with the rules approved 
by Government. 

Full powers. 

For one year; provided the 
agteements are drawn up in 
the prescribed forms and the 
Tales charged are in accord. 
ance with the rules approved 
by the Government, 

Upto one year only and. subject 
to the condition that the 
terms of the lease are those 
embodied in Steres B and R. 
No. 93.   

Chief Eingircer, Irrigation 
Branch. 

  
| 

| 

| 

ee COE cee 

Department of Forest, | 

| 
| 

| 

  

Full pcwers si biect to the con- 
dition that the agreements 
shall be drawn up in accord: 
ance with the conditions set 
forth in the rules for the ap- 
polntment of auctioneers and 
the conduct of auction for the 
Sale of surplus stores, 

Provided the concession _is 
Bfanted in accordance with 
the terms of forest settlement. 

—.



    

  

    

  

  
    

  

    
  

  

226 

19.7 | THE PUNJAB FINANCIAL RULES [ CHAP, XIX 

Serial Nature of powst
 Authority to which the power Extent of power delega

ted 

No. 
is delegated 

eepneg
nidn 

a 
=A 

i 
oe 

1 2 
3 

4 

40 | To sanction special grants of | Department
 of Forest Subject to the condition and 

timber or other forest produce 
limits laid down in article 58 

free of at favourable tates for 
of the Forest Department 

re, purposes. of public 
Code. 

utility. Chief Conservator and Conser- | Upto the | Subject to the 

vators. 
value of rinciple 

Rs. 1,000 bid down in 
in each Appendix 

miss cass. \ Vil of the 

All Divisional Forest Officers, | Uptothe | Forest Departs 

value of ment Code 
Rs, 1,000 al (Seventh Edi 
each case, | tion) 

31 | To pe otders authorising the Department of Agriculture and | Upto the ammount of Rs. 10,000 

sale of forest produce, stores, Forest (Forest Branch) 

tools and plant under pata 64 

of the Forest Department Code 

without payment in full of the 

value at the time of delivery. 

39 | To sanction stants of narul | Department of Revenue snd Subject to the coneitions. men 

land free of cost to local | Rehabilitation.
 tioned in para 8 of Puniab 

bodies. 

Governm
ent idated Cit- 

gular No, 27 Nazul Properties. 

33 | To. levy grass cutting fees and Department of Revenue | Full powers. 

grazing fees on farm employees 

ot Constractor’s cattle ot to | Inspector Goneral of Prisons. | Full powers: provided that the 

allow any member of the public 
leases fare executed on the 

to graze cattle on fixed rates. 
prescribed forms, 

44 | To sanction the sale of animals, | Director of Agriculture and Full powers, 

grain, cow-dung, stores, etc, | Department of Revenue. 

surplus to requirements oF Ua 

serviceable. 

48 | To fix tates of daity produce. | Director, Animal Husbandry | Full powers, orovided that the 

Department, Punjab. rates fixed should not be 

less than the prevailing 

market rates. 

6 

37 

“38   To issue licences for fishing in 

Government Ca 

To issue licences to Dhobis to 

wash clothes in the channels of 

the running canals. 

Security bonds for the due pet- 

formance of duties by Govern- 

ment employees. 

  

        
Divisional Officers, Irrigation 

Branch. 

Superintending Engineers, 
Irfigation Branch (Rupning 

Canals). 

Chief Engineets, Superiaten- 

ding Engineets, ivisi 

Officers, Department of 

Public Works. 

Divisional 

Full powers up to one year in 
each case. 

Full powers upto a period of 
oné year in each case. 

In the cases of Government 

employees whom they are 
empowered to appoint to 

vacant posts subject to the 

minimum prescribed in pata 

1.184 of the Punjab Public     Works Department Code. 

  

~
®
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CONSENT AND DELEGATION ORDERS [ 19.7 

Serial Natute of power Authority to which the power) Extent of power delegated No, is delegated 

2 3 See 

39, | To sanction reconveyance of | Chief Engineers, Full powers, property a8 security, i 
Superintending Engineors, | Full powerg: provided that P.W.D, the value of the property 

Biven a8 security does pot 
exceed Rs. 3,000, 

Divisional Officer, P.W.D, that 

41 

42 

43 

45 

46   

To cancel leases off shops o! shop 
sites in close proximity of Jails 
belonging to Government. 

To Cancel leases of land. 

To cancel lease of land houses, 
of other immnovable property op 
éclamation Farms, 

To Sanction renewal for the term 
. the new settlement : 

and revenue assignments enjoye 
by religious ‘and charitable 
institutions or test-houses, the 
term of which has expited with 
the expiring settlement, 

To convert an assigament —_of 
land revenue releused for the life 
of lives of the manager or mana- 

Tnspector-General of Prisons, 
Punjab. 

Superintending Engineers, 
rrigation Branch. 

Inspector-General of Prisons, 

Fipancial Commissioner (R).   gers of any religious and cha- 
Titable institution or restehouses 
into aa assignment for the term 
of the new settlement on the 
Condition of its proper main: 
tenance even though one or mote 
of the grantees is still alive. 

To sanction 
Village service grants at gene- 
ral re-assessment of a district, 

To sanction continuance of reli- | 
gous and — Charitable grants | 
for the remainder of the ters | 
of seitiement if the — oripinal 
term of release expires duriga 
the period of satilemest, 

| ern esr Se 

continuance of | Financial Commissioner 

Ditto 

Financial Commissioner (R). 

{R). 

Full Faseeh provided 
the value of the property given 
a3 security does not exceed 

Rs. 2,000. : 

Full powers, provided that the 
cancellation does not entail 
any payment of an extraordinary 
_ €.g., by way of compen- 

On. 
Tn all cases whether the lease is 
fot a period of not exceeding 
one year provided the cancel. 
lation does not entail any — pay- 
ment of an extraordinary 
nature e.g. by Way of compen- 
Satlon 

Upto one year ; provided that 
the rent of the property does 
not exceed Rs. 200 a 
month and that the  cancella 
Hon does not entail any 
payment of — extraordinary 
nature e.g., by way of compen- 
Sation, 
All grants of the annual value 
of Rs. 100 or under. 

All grants of the annual value 
of Rs. 100 of under; provided 
that a grant of which the 
conditions have been 29 altered 

| Shall in no case be resumed | until itis liableto resumption 
| under the conditions on which 
| it Was originally made. 

  
All gran of the annual value 
of Rs. 30. of under for any 

| . pettod not exceeding the term of 
| the new settlement, 
| Allgrants of the annual ; value 

of Rs. 100 or under. 
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Serial | Nature of power Authority to which the power | Extent of power delegated 

No. is delegated 

fet ee 4 
  

47 | To sanction leases for sale of | Superintending Engineers, 

        
Full powers up to one year. 

  

  

sand from the beds of channels. Irrigation Branch. 
Full powers subject '0 ihe 

k 
condition that the lease is sanc- 

48 | Tosancticn the leases of can: | Heads of Departments. tioned in favour of the highest 

teens. 
bidder as a result of public auc- 

tion notice where of 18 given 

wide publicity by publication 

| 
in the press. 

49 | To sanction the lease : ; 
49 | shine ST oo ne Director, State Transport. Full powers subject to thé 

ice-cream cabin, installing a weig- 
condition that — the lease is 

hirlg machine on the bus stands, 
sanctioned in favour of the 

cycle or rickshaw or motor oycle 
highest bidder as a result of 

| oF scooter stand, newspaper vend 
public caer ne is 

or a pan sho : 
given wide publicity by publica- 

tal, ete Beene wok 
tion in the Press. F 

fe 
Cra | 

— 

198 Scholarships and Stipends (Rule 8.3) 
sums’ 

    

Extent of power delegated 

  

Serial Nature of power Authority to which the 

No. 
power is delegated 

1 2 3 4 *f 
  

  

1 | To sanction the award of— 

(i) Middle Schoo! Scholarships | District Education Officer. 

for boys. 

Director of Public Instruction, 
ii) To sanction the award of 

Panjab. 
Scholarships provided in the 

Punjab Education Code to 

boys and girls on the results 

of relevant University and 

final School Jeaving Exami- | 

nation. 

  
(iii) To sanction the awatd of Ditto . 

all special Scholarships and 

stipends e.g. scholarships to 

the trainees of Government 

College of Physical Educa- 

tion, Patiala for various 

courses. 

(iv) To sanction the grant of (Director of Public Instruction, 

Scholarships to poor brilliant ; Punjab. 

students studying at the 

University stage. 

2 Omitted 
    

" ‘Subject to-the rules in Chapter 

V of the Punjab Education 
Code. 

Subject to the conditions given 
in Chapter V of the Punjab 

Education Code. 

Ditto 

Subject to the rules in Chapter 
V of the Punjab Education 

Code.   
  
— 

a
®
¥
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CHAP, xix | CONSENT AND DELEGATION ORDERS [ 198 

Serjal | Nature of Power Authority to which the Extent of power delegated 

No’ power is delegated 

ae 2 a 3 4 

3 | To sanction the award of — 

(i) Open and D.B. Area High | Director of Public Instruction, Subject to the rules in Chapter 

School Scholarships for | Punjab. ¥ of the Punjab Education 

boys, Code. 

(ii) Stipends in Training Insti- Ditto Ditto 

tutions. 

4 | To sanction the award of — ! 

(i) Openand D.B Area High | Director of Public Instruction, | Ditto 

School Scholarships for girls, | Punjab. 

(ii) Middle Schoo! Scholar- | District Education Officers. Dttto 

ship for girls. ia ' 

(iii) Stipends in the Training | Director Public Instruction, Ditto 

Institutions. Punjab. 

5 | Omitted 

é | To sanction the award of Middle| Director of Public Instruction, Subject to the rules in Chapter 

and High School Scholarships. | Punjab. VIL and VII of Punjab 
Education Code, 

7 | To sanction the award of scholat-- Ditto Subject to rules in Chapter V 

ships for encouragement ofthe Punjab Education 

of the study of medicine Code. 

amongst girls, 

g | Tosanction the award of | Director of Public Instruction, Ditto 

Scholarships for Post-Matric, | Punjab 
Clerical Classes, 

g-A, | To sanction. the award of all | Director of Public Instruction, | Subject to the conditions laid 

kinds of other scholarships (In- | Punjab. down in the relevant scheme. 

cluding loan Scholarships Sche- 
mes) and stipends and financial 
assistance not specified in the 
Punjab Education Code, 

9 | (i) To sanction the award of | (i) Director of Public Instruc- | Subjecr to the rulesin Chapter 

  stipends tenable in Schools and 
Colleges under the Harijan 
Welfare Schemes (Promotion 
of education amongst educa- 
tionally backward classes) and 
Vimukat Jatis Scheme (Award 
of Stipends), 

(ii) To sanction grants-in-aid to 
educational institutions in the 
State on account of exemption 
fromthe payment of tuition 
fees /Public Examination Fees 
granted to Scheduled Castes/ 
Tribes and other Backward 

Classes students under Harijan 
Welfare Scheme. 

    tion, Punjab. 

(ii) Deputy Director of Public 
Instruction, Punjab. 

(iii) Deputy Directress of 

Public Instrction, Punjab. 

(i) Director of Public Instruc- 
tion, Punjab. 

(i) Deputy Director of Pub- 
lic Instruction, Punjab. 

(iii) Deputy Directress of 
Public Instruction, Punjab. 

V of the Punjab Education 

Cade read with the provisions 
of the Harijan Welfare 
Scheme,   Subject to the rules in Chapter 
IV of the Punjab Education 
Code with the provisions in 
the Harijan Welfare Scheme 
(Prontotion of Educaticn 
amongst the educationally 
backward classes),   
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198 ] THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

Serial Nature of power Authority to which the | Extent of power delegated 

No. power is delegated 

oat 2 ‘ollie 4 

- Princ Tn accordance with the terms 

: ee ane pane a“ laid down in the sanctioned 

. Colleges. ee prospectus of the Institution, 

11 | To sanction the grant of Silver | Director of Health Services. (1) ea eee at a 

Jubilee Scholarships for the on 0 : Se a 

training of nurse, dais and mid- each may be awarded, 

ee (2) Three-fourths of the 
scholarships will remain 
open and one-fourth to be 
allotted to depressed classes. 

(3) Rupees 60 at the rate ot 
Rs. 5 per mensem to be gran- 
ted to nurse dai in addition, 
who is very poor, 

12.| To sanction payment of tuition | Director of Agriculture. Full powers, 
fees: of the research scholar 
selected annually for post- 
graduate study, ; 

Principal, Punjab Agricultural As laid-down in the sanctioned 13 

14 

To grant scholarships or stipends 

To grant scholarships in the 

  
in the Punjab Agricultural 
College. 

Punjab Veterinary College. 

College. 

Principal, Punjab College of 
Veterinary Science and Ani- 
mal Husbandry. 

  
prospectus of the Institution. 

(a) Two Government scholar 
ships of Rs. 30 per mensem 
each to be given on the result 
of the first professional 
examination (held at the end 
of the first year’s work) with 
retrospective effect, 

(b) They will be awarded 
on the resulis of the thicd 
professional —_examnination 
(held at the end of the: third 

. year.) 

(c) In, the event of the scholar- 
ship-holder failing in the 
second annual examination 
the scholarship will be 
awatded to the student 
obtaining the highest marks 
in that Gxamination pros 
vided he is otherwise eligible, 

  
(In the event of two students 
obtaining a similar pumber 

of marks the — scholarship 
will be awarded to the one 
Who has obtained the higher 
total in both the first and 
second examination, © The 
Scholarships will be liable to 
confiscation in the event of   slackness of misconduct). 

<*
>
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CHAP, XIX | CONSENT AND DELEGATION ORDERS | 198-19 9. 

Serial Nature of power Authority to which the Extent of power delegated No. power is delegated 
| ae % Pe eae su 

15 | Togrant stipends in the form | Registrar, Co-operative | At the Tates prescribed by the of daily allowance in connection Societies, Registrar in his circular memo- with Secretaries classes, 
fandum No. 254-8-, dated 
the 8th uly, 1936 and up to 
a maximum of Rs. 5,000 in 
each financial year, 16 | To grant Silver Jubilee Scholar- Department of Industries, Subject to the rules appearing ships for industrial and techni- 

cal training in India and 
abroad. 

In Appendix A to the Punjab 
Industrial Education Code, 
Part II. 17 To grant scholarships and sti- 

pends in the various Govern: 
ment Industrial and Technical 
Schools and Institytions in the 
Punjab. 

Director of Industries and 
Industrial Training, Pupjab. 

  
Subject to the rules appearing 
in the Punjab Industrial 
Education Code, and subject 
to the further condition that 
the yeatly expenditure on 
scholarships and stipends 
do not exceed the allotment 
for the purpose, 

43
 

      
ITA | Togrant slipendsitaining fee | Diretor of Industrial Train: | Subject tc the conditions that including cost of basic shop | ing, Punjab. the yearly expenditure on floor training and related ins- stipends and training fee, tructions to the Apprentices tc, does not exceed the deputed for the apprenticeship budget allotment for — the training inside the State under purpose. the Apprentices Act, 1961. 

18 | To grant Silver Jubilee Scholar- Director of Industrial Train- | Subject to the rules appearing 
ae ings Punjab. in Appendix A to the Punjab ; Industrial Education Code, J Part II. 19 | To grant scholarships or stipends) Principal oi the Institution | The number and the tate of in the Punjab i Government concerned. Schclarships/stipends should Technical Institutions of Degree restricted to the | and Diploma Standard under number and date provided P.W.D.,B. & R. Branch. inthe Prospectus of the | Institution concerned, ‘aD- 

| Proved by the Government. 
    19.9, Expenditure from disotetionary grants-in-aid--contiibutions, donations, eto, (Rule 8°3,) 
ee 

Authority to which the 

  

ed 

Serial | 

  

  

  

Nature of power 
Extent of power delegated?” No. power is delegated 

1 2 3 oF 4 ; ae 

1 | Omitted. ia 2| To sanction expenditure from 
the provision for discretionary ‘ 
Stants placed at their disposal 
on the following objects :— 

(a) Rewards in cases of bravery 
and self sacrifice not other- 
wise provided for: 

(b) Temporary relief in indi- 
dual cases of urgent distress 
not covered by other ryles, 

(i) Commissioner of Divi- Full powers within the grants sion. Placed at his disposal,   (i!) Deputy Commissioner, Subject (0 a maximum of Rs, 100 
In any one case falling _under 
clause (a) and Rs, 50 in any one case falling under Clause(b), 

    
ety 
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19.9 | THE PUNJAB FINANCIAL RULES [ CHAP, xIx 

Serial Nature of power Authority to which the Extent of power delegated 

No. 
power is delegated 

t 2 3 4 

3| To sanction of incur expenditure Commissioners. und Deputy - Subject on each occasion to the 

from the provision for discre- | Commisstoners, | _fcllowing lirmts 

fionary grants placed at their | Director of Public Instruction | () for a primary school Rs. 50, 

disposal on presents to schools | and Inspectors of Schools. 

  

on the ocasion of visits of 
officers of Government. 

Omitied. 

Ty sanction grants ‘-- 

(i) Omitted. 

Agricultural (ti) For Farms 

attached to Blementary Schools. 

(jij) To local bodies for _ the 

expansion of Elementary Edu- 
cation. 

(iv) To Zila Parishad and Muni- 
cipalities for the Introduct-or 
of Compulsory Primary Educa- 
tion. 

(v) Maintenance grants for 

aided schools. 

(vi) To aided schools for the 
purchase of equipment. 

(vii) Release of grant to Punjabi 
University. 

(viii) Release of grant to Guru 

Nanak Dev University, Amrit- 

sar. 

  
Director of Public Instruc- 

tion. 

Department of Education. 

4 

Ditto 

Ditto 

Ditto 

Department of Education. 

Department of Education.   

Gi) fora middle or Junjor Basic 
Training School Rs. 80, 

(iii) for a high of Junior Basic 

Training School Rs, 100, 

(iv) for a Junior Basic Tralo- 
ing School Rs, 20. 

Upto a limit of Rs. 3,500 in 
each case, 

Tn accordance with the rules 

laid down by Government. 

Tn accordance with the rules 
laid down in the Punjab 

Education Code. 

Ditto 

Upto Rs. 2,500 and subject 
to the conditions laid down 

in the Punjab Education 

Code. 

Grants to be released in four 

quarterly instalments subject 
to budget provision. The 
last quarter __grantin-aid 
will be released provided 
the University furnishes the 
Utilisation Certificate based   on audited accounts in 
respects of the grants patd 

in the preceding year. 

Grants to be relegsed in four 
quarterly instalments, subject 
to budget provision. The 

grant-in-aid for the last quarter 

will be released provided the 
University furnishes Utilisation 

| Certificate pertaining to the 
erant paid in the preceding 
year.   

>
 

r
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Serial Nature of Power Authotity to which the Extent of power 

No. power is delegated. delegated. 

1 2 3 Peal wa 

. To sanction— 

(i) initial grants. ‘Department of Education. | (i) Up toRs. 500in any one 

; case. 
(ii) annual maintenance grant | Ditto (ii) Up to Rs. 50 per anrum 

to Small Towns Bodies. in any one case and in 
accordance with the — Tules 
laid dows by Government. 

7, |Tosanction building grants | Department of Education. | Up toa limit of Rs. 4,000 in 

and grants for furnitures or each case and subject fo the. 
appliances for aided institu- condition laid down in the 
tions for Anglo-Indians and Punjat’ Education Code and 
Indians and to local bodies the Code of Regulations for 

for Secondary Schools. Anglo-Indian Scaool, 

7-A. | To sanction grants to un-aided | Director of Public Instruce | Up to a limit of Rs. 2,500 

schools for the purchase of | ton. subject to the above  condl- 

equipment. tion. 

Department of Education. | Up to Rs. 2,000 subject to 
the condition laid down In 
the Punjab Education Code 
Rules approved by Govern- 
ment and provision for the 
expenditure being available. 

8. | Tosanction expenditure from | Department of Public Works | Provided that-— 

lumpsum provision under the Buildings and Roads Branch. 

head 259—Public Works (1) fot (i) the expenditure is sant 

grants-in-aid to local bodies tioned for an object for 

for bridges and metalled roads which the lumpsum grant 

and for colony roads. is intended. 

(ii) the amount of sanction 
does not exceed Rs. 50,000 
in each case, 

Gi) for grants-inraid to new} Ditto Ditto 
municipalities and notified 
areas in the colonies for uti- 

lisation on Works other than 
those mentioned in serial 
No. 10. 

(ii) To sanction grants-in-aid to Director, Technical Educa- First three quarterly instal- 

Non-Government Technical | tion, Panjab. ments tothe extent of the 

Institutions in the Punjab. State Government share 
released for the _ preceding 
year. The last instalment 
shall be paid with the con 
cumence of Department of 
Finance on the receipt of 
the audited accounts of the 
institute in respect of the 
previous year. 

9. | Tosaniction grants from the | Director of Health Services, | Provided that :— 

  

  

lump sum grant under the 
head, “280—Medical-—-Grant- 
In-al ee   Punjab.   (i) the. grant is made to 

meet the expenditure on 
an object for which the 
lump sum grant is jntend-   
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ial Nature of Power Authority to which the Extent of power 
Ne o power is delegated. delegated. 

1 2 3 4 

  

(ii) the grant for a single 
rural dispensary does not 
exceed the _—_ following 
limits — 
Rs, 3,000 + *Recurting, 
Rs. 7,000 *Non-recurring; 
and 

(iii) the grants should be 
made only to the — extent 
to which the opening of 
new rural dispensaries has 
been sanctioned by Go- 
vernment each Year. 

| 

9A. | To sanction payment of grants | Director of Health Services, | Provided that— 
from the lump sum gtant voted | Punjab. 
by Vidhan Sabha under _ the 
head  “280—Medical—Grant- (I) the grant is made for 
in-aid”. expenditure on the object 

for which the lump sum 
grant is intended ; 

(2) the grant for a single 
subsidised dispensary does 
not exceed the sum of 
Rs. 1,500 per annum ; 
and 

(3) the grants should be 
* made only to the extent 

to which the opening of 
new subsidised —_dispensa- 
ries have been sanctioned 
by Government each year. 

10. | Tosanction expenditure ‘rom | Ditto Provided that the expenditure 
the lump sum provision under | is sanctioned for an — object 
the head “282—Public Health— for which the lump sum grant 
Sanitation and Water Supply is intended. 
Grants-in-aid.” 

Il. | Deleted.       
*Note—The words “Recurring” and “Non-tecutring” appearing above against this Serial 

No. 9(ii) ate used in the same sense as in the budget, ie., recurring grants will be made out of the 
_ Ptovision-recurting grants, out of the sum provided for non-recurring grants. 

1
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CHAP. XIX | CONSENT AND DELEGATION ORDERS [ 199 

Serial Nature of Power Authority to which the Extent of power 
No. power is delegated. delegated, 

| =f 3 4 

12. | @ Tosanction payment of | Director of Health Services. | Provided that— 
grarits from the lump-sum 
grant under the head (1) the gran is made for 
“280—Medical— expenditure on an object 
Grant-in-aid.” for which the. lump-sum 

: L grant is intended. 
(i) To sanction payment o 

"| gtantin-aid for employment (2) the grant for a single 
of Nurse-Dais, Trained Dais subsidised dispensary does 
in Subsidised Dispensa ries. not exceed the amount of 

Rs. },00 per annum. 

(i) The grant is made for 
expenditure on an object for 

! which the lump-sum grant 
__ isintended. 

(ii) Full Powers subject to 
Budget provision. 

(3) the grants should be 
made only to the extent 
Which the opening of new 
subsidised dispensaries has 
been sanctioned by Go- 
yernment each year, 

13. | Tosanction grants from the | Director of Heaith Services. | Provided that :— 
lump-sum grant voted by the : 
Vidhan Sabha under the head (1) the grant is made for 
*282—Public Health—Sanita- expenditure on an. object 
tion and Water  Supply— for which the lump-sum 
Grant-in-aid.” Sant is intended ; 

(2) the grant for a single 
Tutal dispensary does not 
exceed Rs. 2,500 per 
annum. 

14. | To sanction expenditure on Ditto Full powers within the allot- 
small darbars, etc. from the ment placed at his disposal, 
provision for discretionary 
grants placed at his disposal, 

15. Deleted. 

16. | Tosanction payment of the | Director of Health Services. | Within , the allotment placed 
grants payable to Zila Pari- at his disposal for the pur- 
shad to meet the cost of the} pose. 
salaries of dispensers employ-; 
ed by them to assist the Dis-{ 

“trict Medical Officers of 
Health in their medical relief 
work ete. 

17. | Tosanction expenditure from Litto To the extent of Rs. 5,000 to 
the lump-sum recurring grants any one local body ina year, 
under the head “282—Public and provided that the ap 
Health—Sanitation and Water propriation is made for 
Supply—Grant-in-aid.” expenditure on objects for 

which the lump-sum grant 
is intended.       
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19.9 | THE PUNJAB FINANCIAL RULES | CHAP. sax 

Authority to which the Extept of power 

— ve . power is delegated. delegated. 

i 2 a ies 7 

18, To sanction grantdn-aid for | Sanitary Board, Subject to the conditions :— 

Sanitary Works/Projects as dhe 

eet in the District Works a) that the grant-in-aid 

Roles, $926 for village of a shall only be given provided 

group of Villages from the the local body (Zila 

jump-sum provision made in Prishad or Panchayat) 

Health Budget under _ the agrees to abide by the 

major head  ‘282—~Public— conditions as printed on 

Health” for the purpose, the application for a 
grant-jn-ald formand any 
other conditions _preserib- 
ed/laid down ‘by the Sani- 
tary Board ; 

(b) that local body (Zila 
Prishad, or Panchayat) 
undertakes the responsi 
bility to maintain — the 
works after completion ; 

(c) that the grant-in-aid 
shall not exceed Rs. two 
lakhs or 88 per cent of 
the estimated cost of sche- 
me which ever is less ; 
and 

d) that the amount of 
giant-in-aid shallin varja- 

bly bestated asa definite 
sum aud not as a percentage 
of the cost. 

9, | To sanction gtant-in-aid Ditto  Provided— au 

for an Urban Sanitary work (a) that the — grantin-aid 
project as defined in the Muni- Shall only be given if the 
cipal Works Rules, 1925, from local body — (Municipal 
the lump-sum provision made Committee or Notified 
in the Health Budget under the Area Committee) agrees 

major head  “282—Public to abide by the conditions 
Bealth” for the purpose. as printed on the applica- 

tion for a grant-in-aid 
form and any other condi- 

. tions prescribed/laid dowa 
by the Sanitary Board ; 

(b) that the Municipal Com- 
mitiee or Notified Area 
Committee, which shall 
Tecelve =a gfant-in-aid 
gives an undertaking to 
Maintain the works after 
completion and also agrees 
to establish a depreciation 
fund to the extent fixed 
by the P.W.D., Public 
Health Brancn, in the 
name of the Secretary, 
Sanitary Board ; 

      
  

a
>
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231 
[ 19.9 

  

Nature of Power Authority to which the 
power is delegated. 

Extent of power 
delegated 

  

  

  

19 a 

contd, 

  

To. sanction expenditure on 
small darbars, etc, from the pto- 
Vision for discretionary grants 
placed at their disposal. 

To sanction grants-in-aid in 
emergent cases towards pro- 
jects of local bodies to the 

cost of which the Commuynica- 
tions Board contributes. 

To sanction grants to local bo- 
dies in aid of approved schemes. 

To incur expenditure from the 
allotment under the head 
289-Relief on account of . 
Natural Calamities,” 

Director of Agriculture, 
Punjab, Director, Animal Hus- 
bandry Department, and 
Registrar, Co-operative So- 
cieties, Punjab. 

President, Communications 
Board. 

Communications Board. 

() Financial Commission... 

(ii) Commissioner of a Divi- 
Sion. 

(iii) Deputy Commissioner.   
  

my 

(c) that the grant shall not 
exceed Rs: two lakhs of 
50 per cent of the estimated 
cOst of the scheme, 
which ever is less ; and 

(d) that the amount of a 
grapt-in-aid shall invaria- 
bly be stated asa definite 
gum, and not a$ a percen- 
tage of the Cost. 

Full powers within the allot. 
ment placed at their disposal. 

Up to Rs. 1,000 in any one 
case, provided all such cases 
are reported to the Board 
gtits next meeting for con- 
firmation. 

Provided the grant-in-aid does 
not exceed Rs, ond lakh in 
any one case, 

Upto a limit of rupees one 
lakh in any one case and pro- 
vided the amouatis spent to 
meet demands atising out of 
famines in the State and 
also for relief of distress 
Caused by serious drought, 
floods, earth-quake, fire of 
other natural calamities in 
accordance with the instruc: 
Hons issued by the Govern- 
ment from time to time.     
Upto a limit of 50,000 rupees 

in any oné case and provided 
the amount is spent to meet 
demands arising out of 
famines in the State and also 
for the relief of distress 
caused by serious drought, 
floods, earth-quake, fire or 
other natural calamities in 
accordance with the instruc- 
tions issued by Government 
from time to time. 

Upto alimit of 25,000 rupees 
In any one case but not 
exceeding 40,000 rupees ina 
year and provided the amount 
18 spent io meet the demands 
arising out of faminesin the   State and also for the relief 
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199-1910] THE PUNJAB FINANCIAL RULES [ CHAP. xix 

Serial Nature of Power Authority to which the Extent of power 
No. power is delegated delegated, 

ee 2 3 4 er 

of distress caused by seri- 
ous droughts, floods, fire, 
earthquake or other natural 
calamities in’ accordance 
with the instructions issued 
by ‘the Government from 
time to time. 

94. | To make payments of grant-in- [Deputy Commissioners, Up to the limits of the amounts 

aid to Market Committees in placed at their disposal, 
lieu of fines creditea to-State 
Revenues under the Punjab | 
Agricultural Produce Markets 
Act, 1939, 

25, | Tosanction grant-in-aia to | Chief Secretary (as Secretary, Full powers to the extent of 

Punjab State Soldiers’ Sailors’ | Punjab State Soldiers’ Sailors’ Budget provisions. 
and Airmen’s Board, and Airmen’s Board), : 

96. | To sanction expenditure on Secretary Industries, Full powers subject to budget 

| subsidise under the Punjab provision where the subsidy 
State Aid to Industries Act, is recommended by the 
1935. Board of Industries. 

97, | To sanction grant-in-aid to the | Registrar, Co-operative Socie- Full powers to the extent of 

Punjab Co-operative Union. ties, Punjab. Budget provisions subject 
toa limit of Rs, 20,000 at   a time. 

19.10 Grant of loans and advances. to Government employees, 
Co-operative Societies and other individuals (Rule 10.1). 
    

  
  

  
  

Serial Nature of Power Authority to which the Extent of power 
No. power is delegated. delegated, 

2 ; 3 4 

j. | To sanction House-building Heads of Departments and {Subject tothe conditionsjaid ” 
advances, Commissioners of Divisions, | down in Chapter X 

9, | To sanction advances for pur- | {i) Departments of Govern- * Ditto 
chase of conveyances, ments. 

(ii) Heads of Departments. | Full powers subject to the 
conditions laid down in 
Chapter_X. 

3, | To sanction advonces for pur- | (i) All Heads of Departments | Subject to usual conditions 
chase of bicycles. and Controlling Officers, laid down in Chapter X and 

to the funds being available 
and ¢atmarked by the Depart- 

  
- 
(i! 

(ii) Head of Offices   
  

ment of Finance, 

Full powers subject to the 
conditions jn Chapter X 
and to the funds being made 
available and earmarked for 
the purposes by the authori- 
ty concerned. 

45
 

ft 

“
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CHAP. xix | 

Serial 
No’ 

Nature of Powe: 

GONSENT AND DELEGATION ORDERS 

Authority to which the 
power is delegated. 

23] 
| 19.9 

Extent o: power 
delegated 

    

  

— 

  

NY 9 

contd, 

  

To: sanction expenditure of 
small darbars, etc. from the pro- 
vision for discretionary grants 
placed at their disposal. 

To sanction grants-in-aid in 
emergent cases towards pfo- 
jects of local bodies to the 
cost of which the Communica: 
tions Board contributes. 

To sanction grants to local bo- 
dies in aid of approved schemes. 

To incur expenditure from the 
allotment under the head 
"990_Relief on account of . 
Natural Calamities.” 

Director of Agricuitere, 
Punjab, Director, Animal Hus- 

bandry Department, and 
Registrar, Co-operative So- 
cleties, Punjab. 

President, Communications 
Board. 

Communications Board. 

() Financial Commissione.. 

(ii) Commissioner ofa Divi- 
Sion. 

(iii) Deputy Commissioner.   

(¢) that the grant shall net 
exceed Rs- two lakhs of 
50 per cent of the estimated 
cOst of the scheme, 
which ever is less ; and 

(q) that the amount of a 
grapt-in-aid shall invatia» 

bly bestated asa definite 
sum, and not a$a@ percep: 
tage of the cost. 

Full powers within the allot- 
ment placed at their disposal. 

Up to Rs. 1,000 in any one   case, provided all such cases 
are reported to the Board 
atits next meeting for con 
firmation. 

Provided the grant-ip-aid does 
not exceed Rs. one lakh in 
any oné case. 

Upto a limit of rupees one 
lakh in any one case and pro- 
vided the amount is spent to 
meet demands atising out of 
famines in the State and 
also for relief of distress 
caused by serious drought, 
floods, earth-quake, fire ot 
other natural calamities in 
accordance With the instruc 
tions issued by the Govern- 
ment from time to time.   
Upto a limit of 50,000 rupees 

in any one case and provided 
the amount is spentto meet 
demands arising out of 
famines in the State and also 
for the relief of distress 
caused by serious drought, 
floods, earth-quake, fire of 
other natural calamities in 
accordance with the instruc 
tions issued by Government 
from time to time. 

Upto alimit of 25,000 rupees 
in any one case but not 
exceeding 40,000 rupees ina 
year and provided the amount 
1s spent to meet the demands 
arising out of faminesin the 
State and also for the relief   
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Serial Nature of Power Authority to which the Extent of power No, power is delegated delegated, 

2 3 4 7 

of distress caused by seri- 
ous droughts, floods, fire, 
earthquake or other natural 
calamtities in’ accordance ¥ 
with the instructions issued 
by the Government from 
time to time. 

24, | To make payments of grant-in- [Deputy Commissioners, Up to the limits of the amounts ‘ 
aid to Market Committees in placed at their disposal. ~ 
liew of fines creditea to State 
Revenues under the Punjab | 
Agticultural Produce Markets 
Act, 1939, 

25. | To sanction grant-in-aia to | Chief Secretary (as Secretary, |Full powers to the extent of 
Punjab State Soldiers’ Sailors’ | Punjab State Soldiers’ Sailors’) Budget provisions, 

| and Airmen’s Board. and Airmen’s Board), 

26. | Tosanction expenditure on | Secretary Industries, Pull powers subject to budget 
subsidise under the Punjab provision where the subsidy 
State Aid to Industries Act, is recommended by the 
1935. Board of Industries, 

27. | To sanction grant-in-aid to the | Registrar, Co-operative Socie- |Full powers to theextent of 
Punjab Co-operative Union, | ties, Punjab. Budget provisions subject 

toalimit of Rs, 20,000 at 
a time. 

19.10 Grant of loans and advances to Government employees, 
Co-operative Societies and other individuals (Rule 10.1). 

Serial | Nature of Power Authority to which the Extent of power 
No. power is delegated, delegated, 

3 3 4 

1, | To sanction house-building Heads of Departments and (Subject to the conditions aid ; 
advances, Commissioners of Divisions. | down in Chapter X 

2. | To sanction advances for pur- | (i) Departments of Govern- * Ditto 
chase of conveyances. ments, 

(ii) Heads of Departments, | Full powers subject to the 
conditions laid down in 
Chapter_X. . 

3, | To sanction advances for pur- , (j) All Heads of Departments | Subject to usual conditions 
chase of bicycles, and Controlling Officers, laid down in Chapter X and 

to the funds being available 4A 
and earmarked by the Depart- , 
ment of Finance, 

(ii) Head of Offices Full powers subject to. the   
  

conditions jn Chapter X 
and to the funds being made 
available and earmarked for 
the purposes by the authori« 
ty concerned. 
 



a
 

239 

    

  

    

10 

| To safiction ‘expenses for put- 

| Te sanction loans bearing interest 

1 under the Punjab State Aid to 

_ | tive Societies Act. 

To sanction advances for’ pur- 
chase of bicycles to employees 
of the ‘Punjab Civil Sectetariat 

chase’ of typewriters. 

Deleted 

to Local Bodies. 

Omitted. 

To sanction expenditure on loans 

Industries Act, 1933. 

To grant loans to the Co-operative 

Provincial Co-operative Central, 
and Cooperative Mortgage Banks 
‘or Co-operative Partnership Tenancy 
Society registered of deemed to be 
-fegistered under the Co-opera-   

(ii) Deputy Commissioners. 

Under Sectetary to Govern- 
ment, Punjab, Secretariat 
Establishinent. 

‘Departments of Government 
and Heads of Departments. 

Department of Local Go- 
vetnment. 

Depattment. of Industries. 

Director of Industries, 

Department of Government/ 
Registrar, Co-operative 
Societies, Punjab     

CHAP. xix | CONSENT AND DELEGATION ORDERS [ 19.10 

Serial | Nature of power Authority to which the | Extent of power delegated 

No. power is delegated 

{ 2 eu 4 Ks 

3.4, | "To sanction advances for pur- | (i) Commissioners of | For District and’ Divisional 
Divisions, establishments, sbject to 

chase of bicycles. ivisio ie. 

in Chaptet X and to the 
funds being available and 
carmatked by the Department 
of Finance. 

For the staff working in the 
Development Block and the 
Training Institutions under 
the Rural Development: and 
Panchayat Department in the 
State, subject to the usual 
conditions laid down in Chap- 
tet X and to the funds being 
available and earmarked by 

| the Department of Finance, 

Subject to the usual conditions 
laid down in Chapter X and 
to the funds being” available 
eatmarked by the Department 
of Finance. 

Subject to usual conditions 
laid-down in Chapter X and 
to the funds being available 
and earmarked by the Depart- 
ment ‘of Finance. 

' Upto'to Rs. one lakh in each 
case, ' 

Upto Rs: 50,000 including the 
amount of any previous loan 
of loans outstanding 
against the persons, firm dt 
company: : 
Upto: Rs. 5,000 and subject 
to the above ‘conditions. 

Subject to the conditions that— 

(i) the aggregate of loans to 
the Punjab Provincial Co-op 
rative Bank Ltd., in any one 
year for its own financial tran~ 
sactions .does not exceed Rs. 
5 lakhs/ Rs. 3 lakhs. 

$Note—Secretary to the Financial Commissioner incharge of establishment in the office shall exercise 

the powers of Head of Department for this purpose. 
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Serial . Nature of powet Authority to which the Extent of power delegated 

No. |: Power is delegated 

l 2 3 4 

(ii) apy. loan ot the- aggregate 
of any: loans to any other 

Bank granted through the 
Punjab Provincial Co-opeta- 
tive Bank, Ltd., does not 

i lakh 
exceed Rs. In any 

75,000 
one year 

(iii) the. petiod for repayment 

of a loan does not exceed 15 
years, 

{1 | To sanction the gfant of loans | Financial Commissioners. Up to Rs. 50,000) In any in- 

under Act XIX of 1883, i dividua 

*Commissioners. Upto Rs..10,000 | case within the 
limits of the 

Collectors. Up to Rs. 2,500 }funds allotted 

Ne for the pur 

Tebsildars. Up to Rs. 1,000 | pose: 
if permitted 
by the collector 
To exercise 

these powers 

| Assistant Commissioners and Ditto 

Extra Assistant Commissio- 
ners 

12. | To sanction the grant of loan Collector. Full powers» > In any indi 

under Act XII of 1884. 
. vidual case 

| Tehsildars. Up to Rs. 250 | within the 

for cattle Rs. | limits of 

SO for Seed | the funds 
if permitted —_{ allottea for 
by the Collector \ the purpose. 
to exercise 

: these powers 

Assistant Commissioners and | Upto Rs. 300 if 
Extra Assistant Commts- permitted by 

sioners. > the Collector 
to exercise these | 
powers. 

13 | To sanction advances to Lectu: | Principal of the College con: | One hundeted in each caso for 

rers/Professors of Government | cerned. - | the purchase of books to build 

ae Training and Professional up their private libraries, 

olleges. 

  

    
  

  
  

  

  
  

  

to a report to the Financial Commissioner. . 
*Note.—In time of famine the Commissioner may enlatge the powers of his subordinate officers subject 

f
=
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19.11. Write off of irrecoverable loans and advances and remis- 

sion of loans and advances (Rulo 10,10 and 10.27). 
  

  

  

  
portion of aloan under Act 

XIX of 1883 and Act XII of 
1884, found irrecoverable 0: 
when from any special cause it 
appears that the loan ought not 
to be recovered. 

i Commissioners 

    
19.12, Administrative approval to works (Rule 16.5) 

Serial | Nature of power Authority to which the Extent of power delegated 

No. power is delegated 

1 2 j 4 

1 | To sanction remission of any | Financial Commissioners. | Full powers. 

Tn any one case upto the limit of 
Rs. 1,000 subject to a teport to 

‘he Financial Commission! 
and Accountant-General, 
Punjab. 

en 
  

  

  

    

Serial Nature of power Authority to which vhe Extent of power delegated 

No, power is delegated. 

Lorri 2 3 4 

1 | Toconvey administrative ap- | () Deputy Commissioners. | Up to Rs. 3,000 in each case. 
proval to estimates for cons : 
ay of tepairs of Patwar- | (ii) Director of land Records. Up to Rs. 3,000 in each case. 

anas, . 
(iii) Commissioners of Divi | UptoRs. 5,000in each case. 

sions. 
2|To convey administrative | Financial Commissioners, Full powers. 

approval to estimates for the 
construction of repairs of 
Patwar-Khanas 

3| To convey administrative appro- | Inspector-Genetal of Prisons. Up to Rs.8,000 only for works, 

val to proposals for works appertaining to Central and 

other than tesidential build- District Jails, Lock-ups and 

ings st and miscellaneous buildings of 
Jail Department, falling under 
the minor head “works” of 
the major head “256 —Jails”. 

Upto Rs, 6,000) Falling under 
for works | the minor 
appertaining | head works 
to Reforma- | of the majot 

‘tories and = Shead “253- 
Reclamatinn | District Ad- 
Departments. | ministration— 

Other Ex 
J penditure.” 

4| To convey adminstrative appro- | Inspector-General of Police. | (@) For works of petty and an- 

val to proposals for works 
other than residential buildings 
under patagtaph 5°9 of the 
Punjab Public Works Depart- 
ment Code.   : Deputy. Inspectot-General. of 

Police, 

Superintendents of Police, 
including  Commandants, 
Border Military Police, Prin- 
cipal, Police Training School, 
Phillaur, and Assistant Super- 
{ntendent of Police, incharge     of the Punjab Armed Police. 

nual repairs ag well as original 
works of special repaits to 
buildings in the charge of the 
Police Department, falling 
under the major head “255- 
Police” and to the extent of 
Rs. 8,000 only. 

(ii) for works described above 
to the extent of Rs, 6,000 only. 

For works described above to 

the extent of Rs. 1,000 only. 
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i ara | Ee 

Serial Nature of power | Authority to which the Extent of power 
No. | -powerisdelegated =| delegated 

} 2 | 3 | 4 Pe 
    

§ | To convey administrative appro- | Director, Animal Husbandry |For works of petty and annual 
val to proposal for works inclu: | Department, fepalts as well as original 
ding tesidential . buildings for' works or special repairs to 

chases 'V employees. buildings suchas Kacha- 
Pacca buildings == and 
structures, quarters for Class 

| IV employees and tenants, 
implement sheds dutch 

! bars, stores, culverts pucca 

| | 

t 

| 
{ 

; water channels, fences, 
| bird Proof-cages, 
| Poultry Farms, under the 

control of the Veterinary 
Department falling under the 
minor head ‘Works’ of the 
major bead “310 Animal 

| Husbandry” and to the 
| entent of Rs. 10,000 and 

\. | Rs. 5,000 Tespectively, 

6 fo convey administrative | Director of Agriculture, For petty original works 
approval to proposals ~ for | punjab. relating to kacha-pacca or 
works idgluding residential | pacca buildings and struc 

| buildings for Class IV tures such as field offices 
employees and tenants. and laboratories stores, im- 

pleMents, workshops and 
juice boiling sheds' bullok 
byres “‘kacha” or kacha- 
pacca or pacca quarters for 
Class IY employees and 
tenants, pacca wells ‘tanks 
water-channels and Culverts 

fences, bird-proof cages of 
the Department Agricultural 
(including the Fisheries 
Branch) aNd the Maintenance 
and repairs of buildings and 
structtres Dut up by the 
Department falling under the 
major head  ‘305—Agri- 
cultural-Other Expenditure” 
and *320-Industries-A- 
General” and to the extent 
of Rs, 5,000 only, 

| Note—The kacha ‘structure 
: jg one Where Work is 10 

cun-dried rick = in mud 
with burnt bricks in mud 
in certain esseNtial places 
such as Jambs of doors and 

| | windows or arches, 

| For works of pettey and annual 
repairs as Well as original 
works Or special repairs to 

  
7, | Yo convey administrative | Director and Warden of 

approval to proposals for | Fisheries, Punjab. : 
works including residential bop : 

ae buildings such a5 field 

ee offices, Research Labora- 
tories, Stores, Fish Tanks, 
Water channels, Quarters 
for Clas’ IV employees and 
deepending of Departmental 
or acquired tanks/ponds to 
the extenjto Rs. 5,000 only.      
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— ~. 
a 

19-13. Technical Sanction to estimates for works Rules 16.5(b). 
  

  

Note, 1, In respect of items 2and 3 the following works will be excepted -— 

(1) Where skilled civil engineering supervision is required, 

Such supervision is not considered necessary in the case of simple wo ks which 
be entrusted to skilled artisans employed by the Head of Department cat c cag normally 

(2) The construction of buildings for headquarters office, 

(3) The construction of works in connection with residential buildings for which capital and 
accounts are maintained and all new residential buildings other than those used or intended reams to 
used by the Jail Department. fe 

@ The construction of such other works as the Department of Finance may callupon the P.W.D. to 
execute, 

__ Note. 2. Before works ate executed the administrative approval of the competent authority must be et In executing works on up-to-date record of expenditure Sanctioned estimates should be main- 

  

  

Serial Nature of power Anthotity to which the Extent of power 
No. power is delegated delegated 

j 2 3 4 
  

1 | Tosanction at cost of State | Commissioners of Divisions. | Up to Rs. 8,000 
Funds the construction of cattl 
ponds under direct management 
of Deputy Commissioners, 

2 | To give technical sanction to | Director of Land Records. | Full powers, 
éstimates for expenditure on 
the construction and repairs of 
patwarkhanas, 

3 | To give technical sanction to esti- 
mates for expenditure on all 
petty and annual repairs as well 
as original works or special   repaitsto buildings— 

(a) in the charge of Police De- | (a) (i) Inspector-General of | Up to Rs, 8,000 
partment. ' Police. 

(ii) Dens Inspector-General | Up to Rs, 5,000, 
of Police, 

(iii) Superintendents of Police | Up to Rs. 1,000. 
including  Commandants, 
Border Police, Deputy Supe- 
Tintendent of Police, Incharge 
of the Recruits Training Cen- 
tre, Govindgarh Fort, Amrit- 
sat, Principal Police Training 

School, Phillaur, and Assis- 
tant Superintendent of Police, 
Incharge of Punjab Armed 
Police, ;      
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Serial Nature of power Authority to which the Extent of powet 

No. 
power is delegated delegated 

i 2 3 4 

(b) used of intended to be | (b) (i) Inspector-General of | Up to Rs. §,000 

used by the Jail Department. Prisons. 

(ii) Superintendents of Jails, | Upto Rs. 5,000 

4 | To give technical sanction to | 1. Director, Animal Hus- Up to Rs. Subject to 

estimate for expenditure on | bandry Department. 8,000 for each | exceptions . 

works relating to  kacha- work atthe |{J) and (4), 

pacca buildings and structures Poultry Farm |in the ins 

such as kacha quatters for \ troductory 

Class IV employees and | 2. Poultry Officer, Gurdas- [Upto Rs. 600 | notes 1 and 2 

tenants, implement sheds, | pur for each work | 

autch barns, field offices, } at the poul- 

stores, pacca-water-channels, try Farm 

bird-proof cages etc, the 

Poultry Farm under control 

of the Animal Husbandry 
Department. 

To give technical sanction 

to estimates for expenditure 

on original works relating to 

Kacha-Pucca or Pacca buila- 
ings, and structures such as 

field offices and laboratories, 

stores, implements workshop 

and juice boiling sheds, bul- 

jock byers, kacha oF 

kacha-Pacca or Pacca quat- 

ters for Class iV employees 

and tenants, pacca wells, 
tanks, water channels 

culverts, fences birds-proof 

cages of the Agricultural 

Department (including the 

Fisheries Section) and the 

maintenance and repairs of the 
buildirgs and structures put 

up by the Department. 

  

  

  
Director of Agriculture, 
Punjab. 

  
Up to Rs. 8,000 for each work 
subject to exceptions (1) and 
(4) in the — introductory 
note | and note 2. 

    
  

19°14. Sale of 

(Rule 16°7). 
lands, buildings and other immoveable property 

  

Serial 
No. 

= 
  

  

thai nazul by public auction. - 

  

we
 ” 

a   

Nature of power Authority to which the Extent of power 

| power is delegated delegated 

; 2 3 “4 

To sanction sale-of_lanc other | Department of Revenue. Provided the sale is made in 

accordance with 2 scheme 

sanctioned by Government 

after consultation with the 

Department of Finance.  
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Serial - Nature of power Authority to which the: Extent of power 

No. power ls delegated delegated 

i 2 3 4 

2. | To sanction sale of sites required | Depattment of Revenue. Provided that the rate of sale 

exclusively for the purpose: of | | for sites will be 2 kanals at 

a temple, mosque or other ree half the market value of 

ligious building . in State | Rs. $00 per kanal which- 

owned townsi.e., State own ever is less, any excess afea 

land in one of the colonies. pies paid for at full market 
corate, 

»-A. | Tosanctionsale of land by | Administrative Department Provided the sale is made in 

public-auction under the | for the subject of Cotomtse- accordance with a Scheme 

Scheme of Colonisation, in- | tion including development sanctioned by Government 

cluding development of mandis ; of Mandi. a after consultation with the 
sleet Department of - Finance. 

3. | Tosanction sale or write off of | Chiet Engineats B. & R. Provided the book value docs: 

tiuildings in charge of P.W.D. - not exceed Rs: 10,000. 

Superintending Engineer, Rs. 2,500. 

PW.D, . ; 

Executive Engineers. | Rs. 1,000 

3 Buildingsand Roads and 

| | Irrgation Branch, 

Selected Officers, Class-T Rs. 500 

L 
Class ff and TH. | Rs, 500 

| 

| 
TE the book value or the esti- 

~ + mated. original value. where 

book value is not known 

| 
| does not —_exceed-Provided 

| 
that the stile or. domilition 

| , tales place only afer other 
- Departments of Government 

. with Jocal  intesests have 

. bet: consulted in regard fo 

| 
Any Use they may have for the 

buildings proposed to be sold: 

| ot-dentolishad: 

4. | Tosanction and confirm sales | Commissioners ofDivisians, + Up to Rs. 1,900 in each cage 

of Nazul buildings, building | , | subject to, the limitation in 

sites and cultivated and un- - ths second aiid third columas 

cultivated plots of land, in- 
of the table im paragraph 4 

cluding those in charge of of Punjab Government 

| Jocal bodies, by austion or Consolidated Circular No. 27 

| private treaty. 
- and further subject in the case 

' 1 of sale by auction, to the 

| | | eondition’ that if the price 
| realised is loss than 75 

s |} percent of the price accepted 

“he | byGovernment the sale must 

| be reported to the Govern- 
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19.14-A, Sale and disposal of stores, etc: in departments other than 

P.W.D, (Rule 15.3). | e 

Note 1—Preference should always be given to Government Departments purchasing stores, 

cs t exercisable in respect of articles, ¢.g., typewriters, tents etc, and in 

me aaa? Police Department arms, atnmunition ordinance Stores, and clothing equipment 

for the disposal of which special orders exist. 

  

    

  
  

| Authority to which the Extent of power 
ce Reinet Dae power is delegated : delegated 

; ey ) 3 4 

Pi To declare articles of stores of Departments other than - | Up to Rs. 10,000 

- stock surplus or unserviceable Department of Public Works. 

Heads of + Departments Rs. 1,000 

Registrar, Punjab and, Rs. 750, 
Haryana, High Court, and 
District and Sessions Judges. 

Deputy Commissioners, 
D.1.G. of Police, Circle 
Education Officer, Ins- 
pector of _ Industrial 
Schools for Girls, Chief 
Medical Officer of 
Principal Medical Officer, 
Medical Superintendents Rs. 250 
of Hospitals, Chemical 
Examiner to Government, 
Punjab, Bacterjologist to 
Government, Punjab 
Principal, Medical 
College, Amritsar, Princi- 
pal Punjab Dental 
College, and Principal, 
Government Medical 
College, Patiala,     Heads of Offices Rs, 150. 

: sanction sale of articles Departments other than the Full powers 

; ae of Btock declared Department of Public Works. 
surplus ot unserviceable by 
competent authority -— 

(i) at book value or market (Heals of Departments Full powers 

value Whichever is greater Deputy Commissioners, Rs. 1,000 
District and Sessions Judges, 
Registrar, Punjab and Haryana 
High Court, D.LG. of Police, 
Circle Education Officer, 
Inspector of Industrial School, 
Mspectress of Industrial 

Schools for Girls, Chief Medi- 
Cal Officer, or Principal Medi. 
Cal Officer, Medical Superin- 
tendent of Hospitals, Chemical 

miner to Government, 
Punjab, Bacteriologist to Go- 
Yerpment, Punjab, Principal, 
Gyru Gobind Singh Medical 

College, Amritsar and Princi. 
.pel Punjab Dental College, .         
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[ 19.14-A 
  

| Serial 
No. 

  

Nature of power Authority to which the 
power is delegated 

Extent of power 
delegated 

    

3 4 
  

(ii) by private treaty at less than 
book value. 

(iti) by Public Auction. 

To sanction disposal by sale or 
otherwise of articles of stores 
of stock declared unserviceable 
by competent authority.   

  

  

  
ee a Aas a 

Departments’ other than the 
Department of Public Works. 

Heads of offices. 

Departments other than the 
Department of Public Works. 

Heads of Departments 

Deputy Commissioners, 
District and Sessions 
Judges, Registrar, Punjab 
and Haryana High Court, 
Deputy Inspetor-General of 
Police, Circle 
Officer, Inspector of In- 
dustrial Schools, inspectres- 
ses of Industrial Schools 
fot Girls, Chief Medical 
Officer or Principal Medical 
Officer, Medical Supetin: 
tenJents of Hospitals, Chemical 
Examiner to Government, 
Punjab,  Bacteriologist to 
Government, Punjab, Princi- 
pal, Medical College, 
Amritsar and Principal, 
Punjab Dental College: 

He ads of Offices. 

Departments other than the 
Department of Public Works. 

- Heads of Departments. 

Deputy Commissiorets 
Deputy Inspector-General 
of Police, Circle Edu- 
cation Officer, Inspector 
of Industrial Schools, 
Inspectress of Industrial 
Schools for Girls, Chief 
Medical Officer or Princi- 
pal Medical Officer, 

Medical 
Superintendents of 
Hospitals, Chemical 
Examiner fo Government, 
Punjab, Bacteriologist to 
Government, Punjab, 
Principal, Medical College 
Amritsar and Principal, 
Punjab Dental College.   J 

Registrar, Punjab and 
Hatyana High Court, and 
District and Sessions Judges. 

Heads of Offices. 

Education 

Full Powers., 

Rs. 250 

Full powers. 

Rs. 5,000 

Rs, 250 

  
Rs. 100 

Upto Rs. 1,000 — 

Rs. 730. 

Rs. 100 

Subject to any orders passed 
by the authority declaring 
the stores unserviceable. 

Rs, 300 

Rs. 150   ee
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  and to sanction their disposal 
at prevailing market value by 
public auction. 

Punjab,     

19.14-A | THE PUNJAB FINANCIAL RULES [ CHAP, XIX 

Serial Nature of power Authority to which the Extent of power 

No. power is delegatec delegated 

1 2 3 4 

4, To declare the stores tgols and | Chief Concervator of Forests | Rs, 5,000 

plant, live-stock, timber and 
other produce as unserviceable | Conservators of Forests Rs. 1,000 

or surplus to requirements . 
Divisional Officers of Forests | Rs. 100 

5, | Tosanttion sale of stores, tools (Chief Conservator'of Forests. | Full powers 

and plant, etc, declared by 
competent authority as surplus | Conservatots of Forests Rs. 5,000 | 

to requitements at book value |. | 

of market value, whichever is |Divisional Forest Officers Rs, 1,000 | 

greater. : 

6. | Tosanction sale by Public | Chief Conservator of Forests Rs. 10,000 | Subject to any 
auction of stores, tools and | otders passed 

plant, etc. declared, surplus o: Conservatots of Forests Rs. 5,000 | by the autho 

unser"iceable by competent | brity declaring the 

authority, Divisional Forest Officers Bs.\1,000 | stores surplus 
| of unserviceable, 

Te To satiction by sale or other- Chief Conservator ‘of Forests | Rs. 1,000 | 

wise disposal of stores declared | 

Un-serviceabie. | 
Conservator of Forests, Rs, 500 | 

Divisional Forest Officers, | Re, 250 J 

8. | To authorise Forest Officers of | Conservators of Forests. In exceptional cases only 

and above the rank of Ranger and under such conditions 

to effect sales of timber or regarding time ef payment 

other forest produce, as the Conservator may 

livestock stores, tools and lay down and subject to @ 

plant without payment, in limit of RS. 10,000 for any 

full of the amounts at the time on¢ such transaction provi- 
of delivery. ded also that every such 

transaction if the value 
exceeds Rs. 5,000 is reported 
to Government. 

9. To declare stores, Government | Inspector-General of Prisons, | Ifthe book value or estimated 

trees etc, surplus or unservice- | Punjab, value when book value is 

ableand to sanction their unknown does not exceed 

disposal at book value or Rs. 1,000 

market value whichever is 
greater by public auction. 

9-4, | To declare animals unservice- | Inspector-General of Prisons, | Ifthe book value or estimated 

able condemned and to sanc- | Punjab, value when book value is 

| tion disposal at the prevailing unknown, does not exceed 

market value by public Rs. 1,000 in each individual 

auction. case, and further it is certified 
that the salehas been made 
at the prevailing market 

; rates. 

§-B, | To declare animals surplus Inpector-General of Prisons. | Ifthe book value or estimated 
value when book value is 

wiknown does not exceed 

Rs. 1,000in each individual 
case, and further it is 
certified that the sale has 
been made at the prevailing 
market rates. 

f
*
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    turo ant fruits specialists, 

Sera Nature of pawer Authority to which the Extent of power delegated 

No. nower is delegated 

1 2 3 4 

x 

10. | To sanction disposal of animals Inspector-Gereral of Prisons, | Ifthe book value or estimated 

declared  unserviceeble. by | Punjab. value, when book valus is 

transfer to Gaushalas. ‘ unknown does not exceed 

Rs, 1,000 in each individual 

case, 

10-4. | To sanction disposal of stores, Inspector-General of Prisous, Upto a limit of Rs. 250 in each 

Government trees, etc,, dec- | Punjab. individual cass, 

lated unservicerible by sale 
of otherwise, 

11. | To sanction the sale of grass and | Heads of Fducational Offices | Full powers with.gegard to the 

fruit, etc. growing in the | and Institutions includin grass and fruit ec, growing 

compounds of Government Principal, Extension trate in the compounds of their 

Educational Offices and | ing Centre, Batala respective offices and 

\ Institutions. 
institutions provided— 

(i) the sale is effected by 
public auction wherever 
possible or by any other 

method that may be con- 

sidered best in the interest 

of efficiency and economy ; 

(ii) before the sale is effected, 
tehsil rates and tho rates 

prevalent in the lecality ate 
considered ; and 

(ii) in the case of perishable, 

commodities,. €.2.s vegetables 

| frit etc., the Officer effect. 

ing tue sale, records the 

reasons for approving the 
rate. which is below the 

prevailing tehsil rates ot, the 

Jocal market rates of the 

day. 

12. | To declare animals, agricultural | 1. Director of Agriculture. | Rs. 3,000 

produce, nursery plants, trees, 

cow dung, etc., as surplusto | 2. Deputy Director of Agri- | Rs. 1,000 

requirements, culture, Cerealists, Fruit 
Specialists, Cotton 
Reseatch, Botanists, Oil- 

seeds Botanists, and Millet 
Botanists Entomologists. 

_1%A | Todeclare fruits as surplus to | Serretary fo Goverunent Full Powers. 

requirements. Punjab, Department of 
Agriculture. 

Director of Agriculture. Up to Rs. 20,000 

Deputy Director of Agricul- | Up to Rs. 1,000   ——— 
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19.14--A] THE PUNJAB FINANCIAL RULES CHAP, XIX 

Serial Nature of power Authority to which the Extent ol pow:r delegated 
No. power is delegated : 

1 2 3 4 

13(a) | To sanction sale of animals, )| Director of Agriculture, Full powers } 
agricultural Produce, nursery | 
plants, fruits, trees, eggs, . || Deputy Directors of Agri-  [Rs, 5,000 | 
cow-dung, etc., declared culture, | 
surplus to requirements at Heads of Offices, Rs. 250 
book value or market value 
whichever is greater, 

. 
13(6) | To sanction sale by public || (i) Director of Agriculture (Rs. 5,000 | Subject to 

auction of animals, agricul. | condition that 
. ture produce, nursery (ii) Deputy Directors of Rs, 2,500 | rates for 

plants, trees, ages, cow-dung, Agriculture. nursery plants 
etc., declared surplus or | and eggs are 
unserviceable by competent 1| (iii) Heads of Offices, Rs. 10) approved by 
authority. : the Director of 

Agriculture, 
Punjab. 

13(c) | To sanction disposal of Director of Agriculture Rs.250 | 
animals, agricultural produce, | 
nursery plants, fruits, troes, Deputy Directors of Agri- Rs.100 | 
eggs, covrdung, etc. declared culture. 
unserviceable by sale or Heads of Offices Rs. 50 

_ otherwise. 2 

13(4) | To sanction sale by public Secretary to Government, | Full powers, 
| auction of fruits declared Punjab, Agriculture 

sutplus to requirements by Department. 

14, 

15, 

16.     

  

competent authority. 

To declare grain, fodder, 
manure, stores, animals, 
poultry birds and epes as 
surplus, unserviceable or not 
up to the standard. 

To sonction disposal of animals, 
grain, fodder, manure, poultry 
birds, eggs and similar other 
stores declared as surplus to 
requirements at book value or 
matket value whichever is 
greater, 

To sanction sale by public 
auction of animals, grain, 
fodder, manure, poultry birds, 
eggs, fruits etc, declared 
surplus or unserviceable,   

  

  
Director of Agriculture, 
Deputy Director of Agri- 
culture and Head of Office 

(1) Director, Animal Hus- 
bandry Department. 

(2) Poultry Officer, Govern- 
ment Poultry Farm, 
Gurdaspur. 

Director, Animal Husbandry 
Department, 

(2) Poultry Officer, Govern- 
ment Poultry Farm, Gur- 
daspyr, 

(1) Director, Animal Hus- 
bandry Department. 

(2) Poultry Office, Govern- 
ment Poultry Farm 

  

Upto Rs. 20,000, | 
Ry. 2,500 and Rs 100 respecti- 
vely, subject to the condt- 

tions that rates for fruits 

are approved by the Director, 
Agriculture, Punjab. 

Rs. 20,000 

| In each 
Rs, 100 | individual 

| order. 

Full powers provided that a 

departmenta! charge of Rs. 5 
per cent is added to book 

value in the case of sales to 

Government employees 

employed in the Farm. 

Rs. 100 in any individual 
transaction. 

Full powers, 

Up to a book value of Rs, 100   Gurdaspur. 
ad 

in €ach individual case. 

——
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CHAP, XIX] CONSENT AND DELEGATION ORDERS [ 19.14-A 

Serial Nature of power Authority to whichthe [Extent of power No. Power is delegated delegated 

1 2 ae 3 4 

17, | To sanction disposal of animals, (1) Director, Animal Hus- | Rs, 250 grain, fodder, manure, oultry | ban 

18. 

19, 

20, 

21. 

22. 

23, 

45. 

26.   

birds, eggs, ete, declared 
Surplus or unserviceable 

To sanction disposal of gtain, 
der, manure and similar 

other stores declared surplus 
to requirements, at book ~ 
value or market value which- 
ever is preater, 

  

To sanction sale by public 
auction of grain, fodder, 
manure, ¢tc., declared surplus 
OF unserviceable, 

To sanction disposal of grain 
fodder, manute, etc, declared 
unserviceable by sale or 
otherwise, 

To sell animals up to standard 
but surplus te requirements, 
4 Over and above the sanc- 
fioned strength, ata rate not 
lowen than that fixed by the 
Valuation Committee, 

To + 2llanimals not up to Farm 
Standard ata rate lower than 
the book value, 

Om: i(ted, 

To sanction sale by public 
suction of stores and animals 
= surplus or unservice- 

To sell grain, fodder, gear, etc, 
Sétviceable ur ‘o the standard, 
but not surplus to requires 
ment at— 

(i) Market rate or book value 
whichever is greater. 

(i) Market rate, or book vatoe, 
plus a departtiental charge 
of 5 per cent whichever is 

greater, 

To declare articles, stores 
unserviceable or surplus and 
to sanction disposal (by sale 
or Public auction) of articles, 
stores so declared, 

tment, 
(2) Poultry Officer, Govern- 
ment Poultry Farm, Gur- 
daspur, 

Director, Animal Husbandry 
Department, 

Director, Animal Husbandry 
Department, 

Director, Animal Husbandry 
DePartment 

Director, Animal Husbandry 
Department, 

Director, Animal Husbandry 
Department, 

Animal Husbandry Depart- 
ment 

| Principal, Punjab Collegeof 
Veterinary Science 

Director, Animal Husbandry 
Department, 

Controller of Printing and 
Stationery, Punjab.   

Rs. 50 in cach individual case, 

Full powers, provided that a 
departmental charge of 5 
Per cont is added to the book 
valu in the.case of sales. to 
Government employees, 
employed on the Farm, 

Full powers up to a book 
Value of Rs. 1,000 in each 
individual case, 

Rs. 250 in each individual 
case, 

‘Upto 2 valuation of 
Rs. 5,000 in each transaction. 

Upto a book value of 
Rs. 2,000 in each transaction. 

Full powers: 

Upto book value ot Rs.1,000 

Up to Rs. 50 for each indivi- 
dual transaction, 

Subject to the condition that 
the book value or the estima- 
ted original value, when 
book value is not known, 
does not exceed Rs, 1,000 
in any one case.   
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19, 
    

———— 

Serial 
No. 
  
  = 

1 
——— 

26-A. 

26°B 

27. 

14-A | THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

Nature of power Authority to which the | Extent of power delegated 

’ power is delegated 

Bere heen Nees 4 
  

To sanction disnosal of waste 

paper of Punjab Government 

Prasses. 

To sanction disposal of waste 

paper by inviting tenders or 

by open auction as may be 
advantageous. 

To issue orders declaring 

stores, surplus or uaservicsable 

the original purchase value 

‘f not known.   
| To issue orders for disposal of 

stores declared surplus or 

unserviceable by competent 

| authority and to sanction 

| the resultant loss wherever 

"necessary. 

of the articles, being estimated 

  

Controller, Printing and 
Stationery, Punjab 

\() Heads of Departments 
(other than those stationed 
at Chandigarh). 

(ii) Heads of Offices (other 
than those stationed at 
Chandigarh) 

Chief Engineers 

Superintending Engineers, 
P.W.D, Irrigation, Build- 
ingsand Roads Branches 

, Chief Conservator of Soils   ; and Superintending 
Engineer Panchayati Kaj 

| Public Works 
Circle and Director, Irriga- 
tion Research, Punjab. 

Executive Engineers, 

Conservator of Soils, 

Selected Officers, Buildings   
‘ and Roads and Irrigation 
Branches, Class I, and the 
Princisal, Government 
Gchool of Engineering, 

; Panjab. 
Buildings and Roads and 
Irrigation Branches, Class Il 

Bnildings aad Roads Branch, 
Class LT 

Irrigation Branch, Class Ii 
Noneselected Officers 

1. Chief Engineers. 

2. Superintending Engi 
neers, P.\V.D., Irrigation, 
Buildings and Roads 
Branches and Superintending 

| Engineer Panchayati Raj 
| Public Works Circle and 

| Chief Conservator of Soils 

| 
' 
| ‘ 

  
3. Executive Engineers, 
Irrigation and Buildings and 
Roads Branches, Director, 

Irrigation Research, Pun- 

| jab, and the Principal, 

  

Government School of 

Engineering Punjab and 
Conservators of Soils, 

Full powers subject to the 
condition that the waste 
paper in disposed of at the 
highest tendered raies. 

Full powers. 

  

  

Rs. 500 

Rs, 50,000) 

Rs. 10,000 

| 

These powefs 
will not be 

Rs.2, 500 | exercised = in 

regard to stores 
which have 

j already been 
written down. 

Rs. 1,500 

Rs, 1,500 | 

Rs. 500 
Rs. 500 

Full powers } Subject 
to any 

Up to orders 
Rs. 25,000 passed 

| by the 
y authority 
| declaring 
the stores 
surplus or 
unservice- 

J able. 

Up to Rs. 5,000       - 

-
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$e 

ra 
Serial | Natute of Power 

    

——_ 

Extent of Power delegated 

  

  

  

  
    

  

  
  

  
oc a enaleenieneepeneed samme 

| Authority to. which the ! 
No. | | power Is delegated | 

aC - ee oe ’ | 3 | ik 
——'— — — 

29 | Tosanetion sale of articles on | Superintending Engineers, | Full The addition 
| the stock accounts for full | P.W.D. Irrigation, Buildings | powers Ve 10 percent 

value plus usual chargesof | and Roads Branches, Chief | may, however, 
10 percent. Conservator of Soils, Execu- be ‘waived by 

| tive Engineers, Irrigation | | the authority 
| and Buildings and Roads | | empowered to 
_ Branches and Conservators | | sanction the 

of Soils, [sale in the 
| ae case of stock 
| Selected Officers Buildings which has been 
, and Roads and Irrigation | Rs. 1,000 | declared sur- 

Branches, ClassI and II tte by compe- 
jar tent authorit 
| Buildings and Roads and Rs, 500 ‘an which in 
| oo Branches, Class his opinion — 

would otherwise 

40. | Tosanction thesale of grass, | Superintending Engineers, | Full se on 
a or other produce z oe ; 
plantations including road ‘ Divisional Officers, Unt 
side avenue gardens, | Bras 

51, | To sanction the sale ot produce "Executive Engincers, Irriga- | Fyl] fect to the 
of thinning and pruning and | tion Branch. min eet 2.6 

| dead and fallen trees. ' of the Irrigation © Manual 
* i si f 32. | To sanction sale of whole trees | Executive Engineer, Irriga- eo ee 

whether standing or fallen, | tion Branch— 
greenor dead by public | Selected Officers— 
auction. Class I and II R: 

| Clas I eae 
| Non-Selected Officers. Rs. 500 

33. | Deleted 

44. | Deleted 

3§. | Toissue orders for the | Director, Irrigation | 
disposal dy sale or otherwise | Research, Punjab. Eure 
of all farm produce. | 

36. | Todeclare Police horses un- | Insnector-General of Police, | Fpl] nowe 
serviceable and iheir disposal | Punjab. Hee 
by public auction or by | Deputy Inspector-General | Up to Rs, 5,000 of the purchase 
shooting. | Of Police, price >fthe horses. 

| Superintendent of Police, Upto Rs, 2,000 of the purchase 
| price of the horses. 

(i) Subject to the conditiot 
that horses have been dec- 
lared unfit for police duty 
by the Animal Husbandry 
Officer and the Police Sur- 
vey Commitiee report that 
none is at fauli, 

(2) The disposal of horses 
by shooting will be subject 
to proper medical sertification 
about the unfitness of 
the animals. 

a NS PO 
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19.14-A-19.15 | 

Serial Nature of power Authority to which the Exteat of power delegated 

No. 
power is delegated 

4 2 , 3 4 

37, |Tosanction the sale of wells, Administrative Department. | Full powers. 

tubewells, trees and other jee 

structures, etc, appurtenant Head of Department. Upto Rs. 5,000 

to the land acquired for 

Housing and Urban Develop- Fetate Officer. Upto Rs, 2,000 

ment Department Schemes, 

| by public auction. 

38. To sanction the sale of grass, Genetal Managers of the Full powers provided the sale 

is effected by public auction 

Rule 19.15. Write off of losses, Store 

Serial 
No. 

——— 

trees or other produce 

srowing in the plot/property 

of the Punjab Roadways.   

    

\ N:ture Gf power 

| 

Punjab Roadways.   - ee ene eet 

Authority to which the 

power is delegat 

  

to the highest bidder,   
s etc. (Rules 15.3 and 15.4) 

  a i — 

  

To sanction the writing off 
finally of the irrecoverable 

value of stores or public 

money lost by fraud or the 

negligence of individuals or 

similar other causes. 

  

Administrative Departments. 

    

    

Provided that the (i) amount 
of the write off in any indie 
viduel case does not exceed 

the limits given below -— 

(1) Department of Public 
Works—Rs. §,000. 

(2) Department of Agricul- . 

ture and Forests—Rs. 2,000 

in the case of public money 

and Rs, 5,000 in'the case of 

stores, 

(3) Other Departments— 
Rs. 2,000, 

(ii) the loss does nos disclose « 
  

(a) adefect of system, che amenaé 
ment of which would require 

ateference to the Department 

of Finance; of 

(b) serious negligence on the part 

of some individual Government 

employee or employees which 

| might possibly call for discip. 

| linary action requiring a refer= 

ence to the Department of 
|” Finance, 

  

rr i 
AT EE ST 

>
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CHAP. XIX | [ 19.15 

Serial Nature of power Authority to which the) Extent of power gg) 
No. Power is delegated coe 

T—contd. Hon'ble Judges of the High | Upto 1} In A 
Court. te 750 dual nt s 

‘ Vider #4 bo 
Heads of Departments Upto | 4 : om loss 
except the Hon'ble Judges | Rs. 250 | close (i dis: 
of the High Court and | of syst defect 
Chief Engineers, P.W.D. amen ee 

| tn requires 

Chief Engineers, P.W.D. Upto | the tes of 
Rs. 5,000 | authorise 

‘Superintending Engi ii) Seri? 
PWD. Bldgs and” pi 

| Roads Branch, Upte | Part of oe 

Superintending Engineer. a | Goal P.W.D. Inrigation Branch, ene 
| Chief Conservator of Soils | Upto | employees = 

| Rs. 500 me might possi. 

Circle Education Offices | Upto | cig tl for dis 
and District Education Rs.20 | or naty action 
Officers, = i or ning P the 

Principals of Government | Upto J ayy iat 
Training and Arts/Science Rs, 50 Onity, 
Colleges, 
Divisional Forests Officers. | Upty 

Rs. 250 

' Principal, Puniah School of ) | b eine School of } In tach individual 

Case provided that 
the loss does not 

Textile Master, Govern- disclose 
tment Central Weaving a ae of 
Insti i e nstityte, Amritsar. amendment of 

| Ma goats 
{nspectress of Industrial U € orders of 

: Plo » the higher autho- 
Schools for Girls, Punjab, f Rs. 25 | rity - ane 

setious _regli- 
Inspector of Industrial gence on the 

: part of some 
Schools, Dycing Expert ind 

Industrial Chemist Reserve. spare employee or and Labourer employees 

i pl 2. — | To Write off losses of stock | (i) Heads of of alsciplinary 
due to depreciation of service- eng ew Rs. 1,000 | action requiring 
able stock (i.e. book losses eae of higher 
only as opposed to actual (ii) Chief Engineers, (Except | Rs 25.0007 aMUIONY. 
1) P.W.D. ligation Branch) | 

(ii) Superintending Engineers | Rs, 30,000   "(Except P.W.D. Irrigation   Branch),   
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19.15 | THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

Serial Nature of power Authority to which the | Extent of power delegated 

No 
power is delegat 

1 

ae a 2 3 ‘| 4 

ee ee oe en 
[ 

1 
(iv) Chief Engincers, P.W.D., Rs. 75,000 

Contd 
Irrigation Branch. 

5 
(v) Superintending Engineer, Rs 25,000 

Irrigation Branch 

| Selected ) Provided the loss 

(vi) Executive Lngineers Officers of over Ry. 

Rs. $,000 | 1,000 18 report: 

Non) } tedtothe — 

sclected Superintending 

Officers Fagineers. 

Rs. 2,500 J 

(vii) Chief Medical Officers, | Rs. 500 

Civil Surgcons, Principal 

Medical Officers, Medical 

Superintendents of Hospitals, 

Chemical Examiner [0 a 

Government, Punjab and * 

Principals of the State 

Medical und Dental Colleges. 

(viii) Deputy Commissioners, | Rs. 250 

District and Sessions | 

Judges, Registrar, Punjab | 

and Haryana High Court, | 

Deputy Inspector General of | 
Police, Circle Education Offi- 
cer, Inspector of Industrial | 

Schools,  Inspectress _ of 

Industrial Schools for Girls, 

and Bacteriologist to Govt, | 

Punjab. 

(ix) Head of Offices/Senior Rs. 100 

Medical Officers. 

| 

3| To satiction write-off from } Executive Engineer, and Selected Oificers Rs —1,000. 

return of tools and plant where) Divisional Conservators of Non-selected Officers. Only if 

only part value have been te- Soils, full value has been recovered. 

covered. 
| 

4| To write off actual losses of | Executive Engineer and Divi- | Up to. the limit of 

stock 
sional Conservators of soils, Selected Officers—Rs. 200 

| Non-selected Officers— Rs. 75. 

Director, Irrigation Research Rs. 250. 

Institute, Punjab, | 

5) To delegate powers to selected | Department of Agriculture & Provided (i) that the amount of 

officers or class of officers regat- Forests (Forest Branch) of the write-off inany individu 

ding writing off finally the 1rte- 
case does _ not exceed Rs. 250. 

coverable value of stores fost ) (it) asm clause (ii) ofentry | 

by fraud or the negligence of 
above. 

of individuals or other causes.     
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Serial Nature of power | . Authority to which the Extent of power delegated 
No. power is delogated 

i snes mae 3 4 

6| (a) To write-off at any onetime | Department of Labour Up to the prescribed cost 

| (B) To renew livery etc, at 
Government 

  

the lose of or damage to an 
article of livery, summer clothing 
belts and warm clothing not 
due for renewal. - 

ent expense before the 
the prescribed period, 

To sanction write-off of books 
lost or rendered . unserviceable 
in their own and in subordinate 
offices, if any, 

Chief Secretary to Government, 
Punjab, 

Financial Commissioner, 

Revenue. i 
Commissioner of Divisions 

Deputy Commissioners. 

Director, Technical Education, 
Punjab, Chandigarh. 

The Hon’ble Judges of the High 
Court. 

Director of Public Instruction. 

Principals of Government Arts 
and Training Colleges. 

Circle Education Officers. 

District Education Officers 

Director, Health Services, 
and Family Welfare, Punjab, 

Director of Research and 
Medical Education, Punjab. 

Director of Agriculture, Punjab. 

Principal, Punjab Agricultural 
College, 

Director, Animal Husbandry 
Department, Punjab. 

Principal, Punjab College of 
‘Veterinary Science and 
Animal Husbandry,   Directororindustries, Punjab.   

of one livery of and class 
including summer clothing, 
belts, cross belts, badges and 
warm clothing where the loss 
or damage is not caused by 
negligence or misuse or where 
no recovery is possible. 

Full powers. 

Full powers, 

Up toa limit of Rs. 200 in each 
individual case, 

Upto Rs, 200 in cach individual 
case, 

Full powers. 

Uptoa limit of Rs, 200 in each 
individual case. Also in the 
case of Government educa- 
‘tional institutions. 

Upto a limit of Rs. 100 ineach 
individual case. 

Upto a limit of Rs. 50 in each 
individual case, Also in the 
case of Government educa- 

tional ten 
0 

Full powers, 

Full powers. 

Full powers. 

Up toa limit of Rs. 100 ineach 
individual case. 

Full powers. 

Uptoa limit of Rs. 100 ineach 
individual case. 

Uptoa limit of Rs. 200 in 
in each case. 
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Authority to which the Extent of power 

oo ibe ower is delega delegated 

ar ~ 4 4 3 

Industrial Schools, | Up to a limit of Rs, 50 tn each 

ee Peaad. “amt " | individual case. 

Principals Medical Colleges, | Upto a limit of Rs, 100 in each 

Amritsar and Patiala. individual case. 

Deputy Secretary to Govern- Full powers. 

ment, Punjab, Department of 

Finance (Treasury and Accounts) 

Inspectresses of Industrial 
Schools for Girls 
Principal, Punjab School of 
Arts. 

Electrical Inspector to Govern- }|Up to a limit of Rs.25in each 

ment, Punjab. individual case. 

Chief Inspector of Boilers, 

Punjab. 

Ckiaf Inspector of Factories, 

Punvab 

Director General of Languages | Uptoalimit of Rs, 200in each 
individual case. 

Director of Panchayats, Pan- | Uptoa limit of Rs.200 during 

chayati Rajand Community | 4 financial year. 

Development, Punjab. 

Without restriction. 

  
Superintending © Engineers, 
P.W.D. 

Irrigation and Buildings and 
Roads, Executive Engineers 

BAe Gl a) &, 
Principal, Punjab Engineering 
College and the School, 

Director and Warden of Fishe. 
ries, Punjab. 

Director. Irrigation Research, j 
Punjab. 

DETC. 

ET.C. 

Labour Commissioner, Punjab, 

¥ 
Registrar, Co-operative 
Societies, Punjab. 

State Transport Commissi« 
oner, Punjab. 

Director , State Transport, 
Punjab.   

Upto a limit of Rs, 10in each 
individual case. 

Uptoa limit of Rs.50 ineach 
individual case. 

Full powers. 

Full powers. 

Up toa limit of Rs. 50 in each 

UptoRs. 200in each case. 

Full powers subject to the condi- 
tion that the books had not been 
lost by fraud or negligence. 

Full powers. 

Up toa limit of Rs, 200 in 

gach , individual case sub- 
ject to the condition that 
they books have not 
been lost through fraud os   negligence,
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CHAP. XIX ] CONSENT AND DELEGATION ORDERS [19.15 
Sees 

Serial Nature of power Authority to which the Extent of power No. . power is.delegated P delicate 

1 2 a 3 4 

8 | To write off of books and maps | (i) Chief Conservator of | Up to a limit of Rs. 200 in. (except restricted) lost or ren | Forests, each individual case. 
dered unserviceable in their own 
or subordinate offices, 

(il) Conservators of Forests. | Upto a limit of Rs. 100 in 
each individual case, 

(iti) Divisional Forest Officers. (Upto a limit of Rs, 50 in each 
individual case, 

9 | To sanction the writing off from | The Speaker of the Punjab | Fyll powers, 
the catalogue of the Library of | Legislative Assembly, 
the Punjab State Legislative of 
Books which are lost or become 
out of date or unserviceable. 

10 | To sanction the writing off of | Commissioners of Divisions. Up to Re. 150, 
the value of stamps, 

11 | To write off irrecoverable loss of | Commissioners of Divisions, Up to Rs. 150. stamp revenue, 
Deputy Commissioners. . Up to Rs. 25. 

12 | To write off finally the irrecovers |Principals, Punjab Engineering | typ { 0i able value of stores lost or | College and School, oo 
rendered unserviceable, 

13) To write off finally the irrecover. | (1) Director of Health Services, | ty. ¢ 00i able value of medical articles and} Punjab, Director of Research ote Rag a ck i. 
supplies ‘renders unserviceable, | 20d Medical Education, 
useless or obsolete, Punjab, 

(ii) Chief/Principal Medical t i Officers, Civil Surgeons, Up to Rs, 250 in each case. 

Medical Superintendents 
of Government Hospitals, 
Principals of the State 
Medical and Dental Colleges, 
Chemical Examiner 10 
Government, Punjab, public 
Analyst, Bacteriologist to 
Government, Punjab, 

{ili) Head of Offices (Senior (in each case. Medial Offcery (Sen Up to Rs. 100 in each       
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1| Nature of p Authority to which the Extent of power delegate 

*o. o power sdoemaed | oR 

pel 2 i 3 4 

14 | To writeoff accounts of their | (1) Chief Conservator of | Upto the value of Rs, 5,000... 

own offices or the accounts of | Forests. : 

Divisional Forest Officers, the | (2) Conservators of Forests, | Upto the value of Rs, 1,000, 

value of stores, fools and plant, 
livestock, timber and other stock, 

: 

' (3) Divisional Forest Officers Up to the value of Rs, 250, 

selected by Conservatots. 

1$'| To wre off finely the irecover-| Director of Land Recotts. | Up to a fit of Re, 100:n 
able valne of stores such a8 each individual case. 

eS eecernily other sithilar atticies hg to 

settlements rendered ae 
able. } 

16 | To write off the accounts, the | Director, Animal | usbandry | Full powers. 

value of animals died or} Department, Punjab. 

17| To write of the value of the| Director, Animal Husbandry | s.200 per animal, me om 

fost livestock (animals) relating | Department. RL 

to the Animal Husbandry De- | 
pattment provided that the loss 

does not disclose— 

(a) adefectin system, tho 
amendment. of which would 
requirea reference to Depart 
ment of Finance. 

(b) serious negligence on the 
part of some individual, Gov 
ernment employee which 

might possibly call for  dis- 
ciplinary action requiring a 

reference to the Department 
= 

of Finance. 

18 | To write of the socounts, the | Secretary to Govertts Full powers provided (i) the 

value of animals of Police De-| ment, Punjab, Depattnent Assistant vier Surgeon 

partment, in the case of their) of Home Affairs. certifies that the death was 

death, 
natural. 

(i) The Departmental Survey 
Committee reports that none 

| was responsible. 

19 | To wtite off the accounts, the Ditto Full powers—Provided (i) the 

value of animals of Jails De- Veterinary Assistant Sur 

partment, in case of their death. geon certifies that the death 

‘ was natural; and 

(i) The Departmental Survey 
Committee reports that none 
was responsible, 

Ingpector-General of Prisons, | Rs, 2,000 at any one time of 
the cost of one animal subject 
to the conditions mentioned 

  

      above. 

  

C
e



261 

CHAP. XIX ] CONSENT AND DELEGATION ORDERS [ 19.15—19.16 
  

i 

Extent of power delegated 

  

Serial Nature of power Authority to which the 
No. power is delegated 

1, a : 3 4 
  

20 

21 

22 

Waiving off the discrepancies 
relating to stores received short 
or found damaged in respect 
of overseas consignments e+ 
ceived in an unopen and out- 
wardly good condition. 

| To declare the untraced cases 
of illegal fishing as untraceable 
and sanction their write off. 

To write off the accounts, the 
value of dead and infected fish.   

Superintendent, Government 
Central Workshops, Amritsar 

Assistant-Directors, Fisheries 

Director of Warden of Fisher-     6s, Punjab, 

Rs. 50 for each consignment 
unless it is desired to bring 
these discrepancies to the 
notics of the consignor for 
any specific or good reason 
such ag inability to accept 
stores or if for any good 
reason replacement 1s te 
quired. 

Up to Rs. 10 in case of each 
offence. 

Full powers. 

  

19.16 Remission or refunds of revenue and abandonment of claims of 
revenut (Rules 2.34, 4.6,9.1]; 

Nature of power 

  

Authority to which the power 
is delegated 

  

Extent of power delegated - 

i 
  

3 4 
  am 
  

To sanction refunds, suspensions 
and remissions of land revenue 
or Canal revenue. 

To sanction immediate remis- 
sion of land revenue due to— 

(a) Any calamity to the har- 
yest. 

(b) Locusts and hail in any 
harvest, 

To remit arrears of land revenue. 

To sanction remission of rent on 
temporary cultivation.   

am 

(i) Department of Public 
_ Works; and 

(ii) Department of Rey- 
enue, 

Financial Commissioner. 

(a) Commissioners of Divi- 
sions and 

(b) Collectors of Districts 

Financial Commissioners, 

Comissioners of Divisions. 

Financial Commissioner. 

Subject tothe condition that 
the refunds, suspension and 
remissions ate granted ynder 
the rules in Financial Comm 
issioner’s Standing Orders No, 
30, 31. and 61 and rules relat. 
ing to different canals issued 
under section 75 of Northern 
India Canaland Drainage 
Act, 1873, as amended from 
time to time, 

Full powers 

Up to a limit of Rs, 5,000 per 
district, 

Upto a limit of Rs. 1,000. for 
the whole district, 

Full powers. 

Upto a limit of Rs. 10,000 under 
3 years tule for one harvest 
per~ district, if satisfied 
that since the revenue was 
suspended, due diligence has 
been shown in collection, 

Fall powers,     
  

 



262 

19.16] THE PUNJAB FINANCTAL RULES [ CHAP, XIX 

  

  

  

Nature of power Anthority to which the power | | Extent of power delegated 

0. ed 

I 2 “ 

5 To remit arrears of rent ina | Financial Comissioners Full powers. 

Government estate, 

Commissioners of Divisions | Uptoa limit of Rs. 50 pet hol- 
ding or Rs. 500 per estate n 

any harvest. 

6 To sanction remissions ofland | Financial Comissioners Full powers. 

revenue due to special causes 

unconnected with calamities | Commissioners of Divisions | _) Upto a limit of Is, 500 
affecting stops for which special in each case except in cases 

rules have not been sanctioned , of awards for gallantry such 
as fighting dacoits, ¢tc, 10 
the shape of remission of land 
revenue. 

(ii) Up to a limit of Rs. 800 
in each case in cases of 
awards for gallantry such as 
fighting docoits, etc. in the 

shape of remission of land 
Tevenue, ; 

7 To sanction refunds of land re-| (i) Deputy Commissioners Without limitfor sums credited 

venue, to Government when the te 
fund is on account of erroné- 
ous collections, or 18) rel- 
dered necessary by an__ order 
which the Deputy Commis: 

sioner was competentto pass 
orinconsequence ofan assign. 
ments ef land revenue hav- 

ing been granted with retro. 
spective effect. 

(ii) Commissioners of Divis- | Without limit in cases of other 
than those mentioned at (i) 
above. 

8 | Tosanction refunds of rent on | Financial Commissioners, | Full powers. 
temporary cultivation. 

9 {To remit balances of irrecover- | Comissioners of Divis Full powers 
able, lactating and/othee land Co ners of Divistons, ull powers. 

revenue. 

10 To write off the talbana due in ) Deputy Commissi 1 
doo Ga Deputy Commissioner. Full powers, 

mands has been written off by 
the Financial Commissioner or 
the Comissioner, 

; | 

11 | Tosanction refunds or remis- | Department of Excise, Subject to the condition that 

  
  

sions of excise revenue ot COD- 
cessions to excise licence-holders     

  

  
the refunds of remissions of 

concessions, are made in 

accordance with the fules 
3.14, 3.16 of the Excise 

Manual, Volune DT.   
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any cause other than a breach 
of the conditions of the farm 
‘or when within the terms of a 
farm any reservation or testtic. 
tion is made with regard to 
the grant of sub-licences,   

  

    

CHAP. xix | CONSENT AND DELEGATION: ORDERS [ 19.16 

Serial Nature of power Authority to which the powgr |Extent of power delegated 
No. is delegated 

ey 2 3 4 

12. {To sanction suspensions of Ex- |Excise and Taxation Com- |Full powers, 
cise Revenue. missioner, Punjab. : 

13, | To remit or write off | precise and Taxation Without limit 

revenue, 

14, | Tosanctionzefind of excise |pycise and Taxation Commis |Without limit. 
| Tevenue wrongly collected. sioner, Punjab. 

: Deputy Excise and” Taxation |Upto Rs. 2,000 in each case. 
Commissioner, Punjab. 

15. | Tosanction refund of excise iprcice and Taxation Commis |Full powets subject to the pro- 
duty on liquor exported to | sioner, Punjab vision of paragraph 3.26 of 
other States, the Punjab Excise Manual, 

Volume Ml. 

16. | To sanction refund of the amo- ‘ : Full powers. 
unt paid in excess of tha amo- Bemeang CUMPORTY , 
unt of fat due under the Pun- 
jab General Sales Tax Act,1948 
and the Central Sales Tax Act, 
1956. 

17. | To grant concessions to holders | pet an Cotimige | Full powers. 
of excise licenses who through ed Paanenees ee a 
no fault of their own have fail-° ; 
ed fo obtain from their licen- 

- sed business the profits they 
had reason to expect— 

(a) When licence is cancelled ; Full powers subject to the pro- 
for a cause other than a breach ey vidons of fateh AD of 
of the conditions of the licence Punjab Excise Manual 
if a due notice is given. Volume Til, 

(b) when a licence is cancelled Ditto Ditto 
for a cause other than a breach 
of the conditions of the licence, 
where no notice is given. 

(c) When a farm of fees leviable itt Ditto 
for retail sale of liquor or drugs bite 
has lapsed by reason of the death 
of the farmers and any fees 
have been paid for the remain- 
der of the period of the farm. 

(@) When a farm lapses from Ditto Ditto   
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  tectified spirit used for indus- 
trial and scientific purposes 
as follows: 

(1) For analytical work: 

(2) For pharmaceutical manu- 
tee of tannic acid ; 

(3) For the manufacture of 

medical solid extracts ; 

(4) For the manufacture of 

Minit by the Army Ordi- 
nance Department j   

19.16 | THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

Serial Natute of poWer Authority to which the power | Extent of Power delegated 

No, ig delegated 

1 2 3 4 

17— | (e) When theteis an equitable | Excise and Taxation Commis- Without limit, 

Contd. | claim for compensation owing | sioner, Punjab, 
to unavoidable circumstances 
which could not have been fore- 
seen when the licence was 

granted such as an outbreak 
of plague, the occurrence of 

unusual scarcity the sudden de- 
parture of troops froma  can- 

tonment, the placing out of 

bounds of a cantt-shop of the 
closure of a fair. 

(f) When a shop is closed by | Collector. Full powers subject to the pro- 

otder of the Collector under visions of paragraph 3.19 of 

section 54 of the Punjab Ex- the Punjab Excise Manual, 

cise Act, for mote than six Volume III, 

hours. 

(g) When a licensee dies and has | Excise and Taxation Commis- | Full powers subject to the pto- 

paid any fee for the subsequent | sioner, Punjab, visions of paragraph 5.39 (33) 

period of the licence. of the Punjab Excise Manual, 
Volume I, 

$8, | Togrant compensation in the | Financial Commissioner, Full powers, in exercise of the 

case of withdrawal of a licence, | Punjab. powers conferred under sub- 

permit or pass forthwith with- section (2) of section 41 of the 

out any noticefor any cause Punjab Excise Act (I of 1914). 

other than those specified in 
section 36 of the Punjab Ex- 

chse Act (I of 1914), 

19 | To remit acreage duty on poppy | Deputy Commissionet, Jullun- Full powets. 
cultivation in Jullundur and | dut and Hoshiarpur Districts. 

Hoshiarpur Districts where the 
crop has failed. 

20. | To sanction refund of duty on | Excise and Taxation Commis- Full powers sublect to the pro- 

beer, which has been desttoyed}) sioner. visions of paragraph 10.36 of 

of become unfit fot ''consump- the Panjab Excise Manual, 

tion. Volume i. 

4{. | Toremit or refund the excise | Excise and Taxation Commis- Full powers subject to the con 

duty on locally manufactured | sioner, dts laid down in pert 
9.16 of the Punjab 

Manual, Volume iil,   
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OHAP. xix | CONSENT AND DELEGATION ORDERS [19.16 

i { power Authority to which the Extent of power 

a — power is delegated delegated 

C 2 52 4 

(5) Foran industrial or scientific 
process, provided that, the rec- 

tified spirit does not form an 

ingredient in the eae of 

any industry concerfed wien 

that product is issued from the 

works } 
(6) For the manufacture of ace | 
tone required for amunitions 

of war. 

dthe excise duty on | Excise and Taxation Commis- Full powers subject to the 

2. Tatil cat supplied by the | sioner, Punjab. conditions iid down in 

Medical Stores Depot to (a) paragraphs 10.29 and 1031 

Government and charitable hos- of the Punjab Excise 

pitals and dispensaries, (0) Manual, Volume III 

Medical and Educational 

institutions, 

the excise duty on Ditto Full powers subject to the 

23 et ait contained in conditions a8 mentioned in 

"| medical prepatations supplied paragraph 10,31 of the 
by the Medical Store Depot to 

Punjab Excise Manual, 

the— yolume Ill 

(1) Charitable hospitals and | 

dispensaries. | 

(2) Government Hospitals 
and dispensaries, 

(3) Medical College, 
Amritsar. 

i noes of the | Collectors of Districts and) Full powers. ; 

24. a eaten stamps, | Officersin charge of Treasu«| Subject to the conditions 

ties who haye passed the De-| i sections 49, 50, 52 and 53 
partmental Examination of | of the Indian Stamp Act, 

the Treasury Branch, 1899, The authority in 

  (i) when a stamp has been ine | 

advertently spoiled or mis- 

used 

(ii) when any document on a 
stamped paper which is 
written out wholly or in 
part, is not signed or execu- 
ted by any patty thereto ; 

(iii) when a bill of exchange 
payable otherwise than on } 
demand of a promissory 
note has been executed on’ 
an impressed stamped     General Assistants to the 

Deputy Commissioners,   
column3, mayin specialcaseg, 

~ allow refund or renewal of a 
spoilt or useless non-judicial 
stamp, provided application 
is made within two years 
of the date of purchase or 
the date on which the stamp 
was spoiled or rendered 
useless, 

Up to Rs. 50 subject to the 
overall supervision and 
control of Deputy Commis- 
siOners. 
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sr ! Authority to which the Extent of power 
= Nature of power a bis lke 

1 2 iA 3 4 

i and signed by or oo 

aes Petal of drawer but has not 

  

been accepted or made use of 

the any of the manners 
described in clause (¢) 
of section 49 of the Stamp 
Act ; 

(iv) when a statip on any in- 
strument partially or fully 
exocuted has bocome spoiled 
forany ofthe reasons givenin 
clanse (d) of section 49 of the   Stamp Act 

(v) When stamped papers used 
for printed forms of  instruc- 
tions are no longer required 
by banks or corporahon ; 

vi) When a stamp hag not been 
ed asi unfit or 

useless for the se intend- 

ed, but for which the purchaser 
hag no immediate use ; 

(vii) When any duty stamped 
debenture is renewed by the 
issue of a new debenture 
the same term ; 

(viii) When stamps not spoiled 
or rendered unfit are returned 
to the Collectar’s store on— 

(a) resignation of the vendor's 
licence ; 

(b) revocation of licence for any 
fault of licence ; 

(c) death of the vendor ; 

(d) application of the yendor for 
leave to restore any stamp ; 

(c) expiration of licence ; 

(f) recail of stamps by Govern- 
Tient ; 

(g) revocation of licence for 
any other cause than that 
mentioned in (b). 

Collectors of Districts and 
Officers in charge of Treasu- 
ries who have passed the De- 
partmental Examination of 
the Treasury Branch. 

Ditto 

Ditto’ 

  

Subject to :the conditions 
in section $1 of the Stamp 
Act, (No deduction is 
required). 

Subject to the conditions in 
section 54 of the Stamp Act. 
The Authority in column 
3 may, in special cases, allow 
refund for renewal of a spoilt 
or useless non-judicial stamp, 
provided application is 
tuade within two years of the 
date of purchase or the 
dats on which the stamp 
was spoiled or rendered 
useless. 

Suhiect to the condition in 
section 55 of the Stamp Act 
(No deduction is required) 

(a-d) Stamps should be taken 
back at their full value less a 
deduction of six paiso in 
the rupee. 

(¢-g) Stamps should be taken 
back at their full value less 
only any discount allowed 
on their sale by the licence 
vendor,   

  

Sy)
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CHAP. xix ] CONSENT AND DELEGATION ORDERS [ 19.16 

Serial Nature of power Authority to which the - Extent of power No. power is delegated delegated 
i 2 3 4 

25, To » UNder section 39 of 
the Indigo Stamp A; 1899, 
refund of— = 

(a) penalty paid under section | General bAssistants‘o the | Any portion of the penalty in 38(1) of the said Act ; Deputy Commissioners, ee of five rupees section 
39 (1) of the Stamp Act, 
subject to the overall super~ 
vision and control of Deputy 
Commissioners. 

(b) penalty paid in respect | Collectors of Districts, Full powers. of an instrument which (Section 39(2) of the Stamp had been {mpounded only Act). because it has been written in 
contravention of - section 13 

26. 

27. 

28. 

ot section 14 of the Act : 

To grant, under section 45 of 
the Stamp Act, refund of— 

i) Penal id under section 
Oe ord of mene hoe. 

in excess of that which is 
I’gally chargeable under the 

To sanction refund in cases in 
which money is credited to 
Govt. for purchase of stamps 
but stamps are not actually- 
purchased. 

pe sanction refunds of the value 
0) — 

(1) impressed court fee stamps 
which have been spoiled or 
rendered unfit or useless for 
the =; purpose intended 
orfor’which the purchaser 
has no immediate use, , or 

(2) two or more (or in the case 
of denominations below Rs. 5;   four or more) court-fee 

Chief Controlling Revenue 
Authority, 

Commissioners of Divisions, 

Chief Control Revenue 
Authority, a 

- 

Commissioners of Divisions, 

(i) Financial Commissioner. 

(it) Commissioners of Divisions. 

Collectors, Officers incharge 
of Treasuries who have 
passed ¥ the* Departmental 
Examination of the Tr 
Branch and General _Assis- 
tant to the Deputy Commis- 
sioners.   ¥ 

Full powers. 

Up to Rs. 1,000 in each case ; 
provided that an application 
ip writing is within 
one year from the date of 
the payment (Section 45 (1) 
of the Stamp Act). 

Full powers, 

Up to Rs, 100 in each case 
provided that an =peien 
in writing is within 
three months of the order 
charging the same (Section 
45 (2) of the Stamp Act). 

Full powers. 

Up to Rs. 2,500 in each 
individual case. 

Subject to the following con- 
ditions ; 

The authority in column 3 
Shall on application repay 
to the applicant the value of 
such sfamps or labels in 
money, deducting six paise 
Per rupee .of face value 
upon such person Geliyering 
up the same to be cancelled   and proving to the satisfac- 
tion of the said authority 
that they were purchased by 
him with a bona fide intention 
to use them, that he has paid 
the full price thereofand tha: 
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Serial Nature of power Authority to which the Extent of power 
No. power is delegated delegated 

1 2 ; 3 4 

28— } adhesive labels which have never they were so purchased ; or contd.| been detached from each other in the case of impressed 

30. 

- spoiled or rendered unfit for 

  

and for which the purchaser 
has no immediate use.   

(3) Court-fee adhesive labels 
when they afe attached to 
impressed sheets of court-fee 
stamps in accordance with the 
rules framed by the Govern- 
ment under sections 26 and 
aie) of the court fees Act, 
187 

(4) all_ court-fee stamps not 

use¢ returned to the Collector’s 
store on— 

(a) resignation of the vendor’s 
licence 5 

(b) revocation of licence for any 
fault of the licence ; 

(c) death of the vendor : 

(d) application of the vendor for 
leave to restore any stamp ; 

(e) expiration of licence ; 

(f) recall of stamps by Govern- 
ment ;, 

licence for 
that 

(g) revocation of 
any reason other than 
mentioned in (b). 

To Sanction renewal of damaged 
or spoiled impressed court-fee 
stamp and any adhesive 
stamp used in combination 
with or affixed to an impressed 
stamp. 

To sanction refund of fee paid 
on memorandum of appeal.   

A Si ine 

  
stamps, purchased, spoiled or 
rendered useless, within the- 
period of six months pre- 
ceding the date on which 
they were so: delivered. 

The Collector may in *special 

Collectors and officers in 
charge of Treasuries who 
have passed the Departmental 
Examination of the Treasury 
Branch, 

Collectors.   

(a—d) 

cases allow similar refund 
when the period of six 
months is exceeded provided the 
application for refund is made 
within a period of one year 
from thedate of purchase 
or spoiling. 

*Note.—The mere allegation of 
the applicant that he was 
not aware of the rule re- 
quiring him to apply with- 
in six months is not a 
“special case’’, 

Stamps should be 
taken back at their full value 
less a deduction of six paise in 
the rupee. 

(e—g) Stamps should be 
taken back at their full value 
lessonly any discount allowed 
on their sale by the licenced 
vendor. 

Provided that an application in 
writing is made within six 
months after such stamp has 
become damaged or spoiled. 

Subject to the condition pres- 
cribed in section 13 of the 
Court-Fee Act, 1870, and on 
presentation by the applicant 
of Court certificates autho- 
rising such refund by the 
Court.
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Serial Nature of power Authority to which the Extent of power 
No, power Is delegated delegated 

1 2 3 4 

31. | To sanction refund of fee on | Collectors, Subject to the condition 
application for review of prescribed in Section 14 
judgement, of the Court-fees Act, 

1870, and on presentation 
by the applicant of court 
certificate authorising such 
refund by the court. 

39, | Tosanction refund whem Court | Collectors. Subject to the condition preg. 
reverses of modifies its former cribed in section 15 of the 
decision on ground of mistake, Court-Fees Act, 1870, and on 

Presentation by the applicant 
of Court certificate autho- 

rising such refund by the 
ort, 

$3, | Tosanction refunds or renewal | Commissioners of Divisions, | Provided that application 
of detached as well as spoiled is put in within six months 
Court-fee adhesive stamps in and subject to the deduction 
cases of special hardship, of six paise per rupee of face 

value in the case of refunds. 

34, | To'sanction refund or renewal | Commissioners of Divisions. | Subject to the deduction of 
ofthe value of impressed as six paise per rupee of face 
well as. adhesive  Court-fee value in the case of refunds, 
stamps which are not required 
for immediate use or which 
have been spoiled or rendered 
unfit for-use in cases where the 
application for refund is made 
within three years of the date of 
purchase or the date of spoiling 
or rendering unfit for use, 

35,, | To sanction refund of Court-fee | Financial Commissioner, | On production of an order of 
stamps affixed unnecessarily the Court. 
in consequence of an order of 
a Court. 

36, | To sanction refund or renewal | Financial Commissioner, | Full powers including in case 
of impressed or adhesive of Financial Commissioner, 
Court-fee stamps, which to revise the orders of Coll- 
have been spoiled or rendered ectors and Commissioners, 
useless or unfit for the purpose subject to the deduction of 
intended or for which the six paise per Tupee Of face 
purchaset has no immediate value in the castof Tefunds 

use. except in cases falling under 
clause (a—g) of {tem 28 (4) 
above, 

37. | To sanction refund in case in |Commissioners of Divisions, | Full powers 
which money iscredited to 
Government for purchate of 
stamps but stamps are not 
actually purchased. 

38. | Tosanction refund of the fee | Collectors, Full powers subject to the 
paid in stamps instead of cash deduction of six paise per 
for shooting licences under rupee of face value, 
the Wild Birds and Wild 
Animals Protection Rules.       
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19.16 ] THE PUNJAB FINANCIAL RULES [ CHAP. XIX 

‘Nature of Authority to which the Extent of power 
ne aa delegated delegated 

ta Se 4 

39. | Tograntrefund of Court-foe Collectors Provided that t= 

4, 

42. 

43, 

  
  

stamps affixed in excess of legal 
requirements, 

To sanction refund of the value 
of spoilt un-serviceable obsolete 
or unused tobacco liceice 
forms, 

To sanction refund of forest 
revenues. 

To sanction the writing off of 
irrecoverable forest revenue. 

To sanction _registration 
tefunds on account of excess 
collections, or refunds necessi- 
tated by an order which the 
Registrar is competent fo pass. 

To remit wholly or in part the 
difference between any fine 
levied under section 25 or 34 
ofthe Indian Registration 
Act, XVI of 1908, and the 
amount of the proper  fogis- 
tration fee.   

Collectors and Treasury 
Officers who have passed 
the Departmental Examina- 
tion of the Treasury Branch, 

Department of Agriculture 
and Forests, 

1. Chief Conservator of 
Forssts, 

2. Conservators of Forests. 

Registrars, 

Inspector-Geueral of Regist- 
tation, Punjab, 

(1) application for refund is 
made through the Presiding 
Officer of the Court within 

. ix months from the date 
of filing the plaint, appeal, 

| application for revision or 
| review or during _ the 

pendency of the case which- 
ever is less, 

(2) a certificate in the 
| prescibed form is produced 

from the Presiding Officer 
of the © Court to. the effect 
that refund applied for 

is admissible ; 

(3) the - refund claimed 
amounts to or exceeds 

_ Rs,25 in each individual case 

(4) a reduction of six paige in 
the rupee is made from the 

| faco value of the stamps 
affixed in view of legal 
requirements, 

Full powers subject to the 
deduction at Rs, 00.78 paise 
percent being the discount 
allowed on the sale of 
tobacco licences. 

Provided the amount in any 
single case does not exceed 
Rs, 5,000, 

Upto Res. 1,000 in each case, 

Upto Rs, 500 in each case, 

Without limit, 

Full powers,   
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CHAP. XIX | CONSENT AND DELEGATION ORDERS [ 19.16 

Serial Nature of power Authority to which the Extent of power No. power is delegated delegated. 

1 2 3 _ 4 “ 

45. | To sanction the wilting off of | Excise and Taxation Com: | Upto Re. 1,000 ineacn vase. 

4], 

51. 

2, 

53. 

To sanction -   

itrecoverable sums due under 
the Punjab General Sales Tax | 
Act, 1941 (since repealed) or | 
the Pepsu General Sales 
fax Ordinance, 2006 — (since 
repealed) or the East Punjab 
General Sales Tax Act, 1948, 

To sanction the writing off of 
~ irrecoverable sums due under 

the Punjab Urban Immovable 
Property Tax Act, 1940. 

To sanction the writing off of 
irrecoverable sums of money 
due under the Punjab Motor 
Spirit (Taxation of Sales) 
Act, 1939, 

To sanction the writing off of 
irrecoverable sums of money 
due under the Punjab Forward 
Contracts Tax Act, 1951, 

To sanction the writing off of 
irrecoverable sums of money 
due under the Punjab Passen- 
gers and Goods Taxation Act, 
1952. 

To sanction the writing off of 
irrecoverable sums of money 
due under the Punjab Enter. 
sca Tax (eratpaneh 
Shows) Act, 1 

To sanction the writing off of 
irrecoverable suras of money 
due under the Punjab Enter 
tainmenty Duty. Aa, 1955. 

To sanction remission of 
occupiers rate.   

missioner, 
Deputy Excise and Taxation 
Commissioner, 

Excise and Taxation Com- 
missioner, 

Deputy Excise and Taxation 
Commissioner, 

Excise and Taxation Com- 
missioner, 

Deputy Excise and Taxation 
issioner, 

Excise and Taxation Com- 
missioner 

Deputy Excise and Taxation 
Commissioner, 

Excise and Taxation Com 

Deputy Excise and Taxation 
Commissioner, 

Exoiseand Taxation Com- 
missioner 

pects Excise and Taxation 
Commissioner, 

Excise and Taxation Com. 
missioner, 

st 

Exciss and Taxation Com- 
missioner. 

Deputy Excise and Tazation 
Commissioner, 

Chief Engineer, Superinten- 
ding Engineers and 
Divisional Officars in the 
Irrigation Branch,   

Upto Rs. 100 in each case, 

Upto Rs. ee in gach case. 

Upto Rs, 100 in each cage, 

Upto Rs. 1,000 in each case, 

Upto Rs. 100 in each case, 

| Da Rs. 1,000 in each case. 

Upto Rs. 100 in each case, 

Upto Rs, 1,000 wie ee 
Upto Rs. 100 in each ease, 

Upto Rs. 1,000 a each cass, 

Upto Rs. 10 nat cass, 

Upto Rs, 1,000 in ach cass, 

Upto Rs, 100 in each case, 

| Upto Ra. 1,000 in each case, 

Upto Rs, 100 in each case, 

In accordance ames & laid in rule 20 
of the Rules issued under 
the Northern India Cong) 

aa : 
1873), a 
canal, 

  

 



  

  

  

    

  

53. 

3. 

58. 

59. 

61. 

62.   

To sanction the writing off of 

the irrecoverable arrears of 
stamps dues in pauper suits. 

To remit or write off irtecover- 
able balances of fees 10 edus 

cational institutions. 

To remit irecoverable interest 

due on — of coe 

payments 0 
seed entrusted to the Depart- 

ment of Agriculture. 

Commission Agents for Sale. 

To sanction refunds of — 

(a) School Leaving certificate 
examination fees. 

(b) Supplementary  examina- 
tion fees. 

(c) Boarding House fees includ- 

ing electric charges. 

d) Rent of quartets for 

ae. | 
cases late To remit in special 

ines j on students fe fines im 

To sanction remission of cash 

reatof the land ot diggs 

leased to tenants at tha Go 
vernment Livestock Farm, 

due to failure of crops etc, 

To remit in special cases fines 
imposed on students (includ: 

ing late fee fines) which ia the 

ordinary course would be cre= 

dited to State revenue. 

To remit or write off of irrecovet- 

able balances of fees due from 

students in the Industrial   Schools and Institutes. 

Commissioners of Divisions. 

Director of Public Instruction, 
Punjab. 

Department of Agriculture. 

Director 
Punjab, 

Director of Public Ingtruc- 
tion (Schools), Punjab 

of Agriculture, 

Principal of the College 
concerned, 

Director, Animal Husbandry 
Department, 

Director of Industrig! Trat- 
ing, Punjab. 

Director of Industrial Trala- 
ing, Panjab.   

19.16 | THE PUNJAB FINANCIAL RULES [ CHAP, xix 

‘ai Authority to which the Extent of | 
Sau! Nature of power vers delegated power hi 

a 2 3 peo 

$4, | To sanction remission of Chief Engineer, Superintend-| In accordance with the 

ordinary charges other than ing Engineers and | procedure and up to_ the 

occupiers, rates, payable for | Divisional Officers in the | limitslaiddownin rule20 of 

the use of canal water. Irrigation Branch the Rules issued under the 
Northern India Canal and 

+ (VIII of 1873) 
plicable to. each canal, 

Fall powers. 

Up to Rs, 500 in any one cage. 

Upto Rs 1000 i 
‘ia 

Up to Rs, 250 in any one 
case, 

In cases justifying such 
Sin Justilying 

Full Powers. 

Full powers subject to the 
conditions that these remi- 
ssions are allowed in very 
rate 8 cases, and = after 
consultation with — the 
Revenue Authorities, 

Full powers. 

Upto Rs. 50 onlyin any one 
case,
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CHAP. XIX] «CONSENT AND DELEGATION ORDERS [ 19.16 

| 

Serial | Natury of power Authority to which the | — Extent of power delegated No, | power is delegated 

1 2 3 4 

6. | To Sanction~ 3 

(a) Remission of rent of — the | Welfare Officer, Punjab. Upto Rs, 800 in cach case. 
| unall nf leased out for |. ee ms ar ee 

temporary cultivation. - 

() Rainn of Teh. ge Ditto Ditto 
payable in settlamen 

kaming and shopkeepers. 

$4, | Tosanctionthe write off of \Commmissioners of Divisions. | Up to a limit of Ra; 300 in 
oe Motor each case, 

_ 4 tax ; 

63. | To sanctionremissions to ferry | Commissioners of Divisions, | Full powers. 
contractors 83 compensation 
for loss of ferry collection 

_, | die to exceptional causes. aie 

6§, | Tosanction refunds of fees |-Chief Bloctrical Inspector to | Full powers in caiés in which 
(less remittance ae Government, Punjab. the candidate found 
feceived from candidates for ineligible for the examina - 
the Electrical Supervisors tion under the rules, 

_ Examination). ' 

$67, | To sanction refund of applica- Cian, Punjab Pei Full Powers 
tion fees in cages to ba 

by ‘the Chairman ; Chlsvan, an, Puaiab Subordi 
) Punjab ie Service | fate. Services Selection 

Board , as the caso may be. 
(Pui ie 

ce Selaction ' = $e 

‘468. | To sanction refund of total Chairman, Punjab Pubtic | Full Powers, 
. | foes prescribed for and exae | Service sion. or 
mination in caseg.to be gpeci- pia age Subordi- | 

by ‘the ae Selection - 
aot Sant Ba st ca 

on t or 

69. | To sanction sions of Comnmissionets of Divisions. | Up: to Rs. 100 in each 
" inrecoverable copying fees. Me individual case In case 

(a) applicants are untraceable ; 

(b) money due cannot be 
recovered’ as ao arrear of 

oe : 7 land revenue, 

70. | To sanction refund fees unde Chairman, Provincial Trans-| Upto Rs. 1,200 in any one 
es rule 4.14 (9) of the Punjab | port Authority, Punjab. case. 

Motor Vehicle Rules. 

  

Vide Pb. Govt; Department of Finance's 2954-4-FGI-78 dated the 24th August 1978, 
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CMAP, xix] THE PUNJAB FINANCIAL RuLES = [ 19.16-19.17 

. Authority to which the Extent of power delegated 

etd on Power is delegated. 

ak 4 3 4 

“a. To sanction refunds not other-| Ali Disbursing Officers, Provided— 
wise provided for, 

(a) the refunds ary made 
hecessary as a result of 
some mistake or other flaw 
in an order for the collec- 
tion or assesment of 
revente which the officer 
himself is tent to 
pass and has actually passed. 

(b) no single refund, except 
when ordered by court 
exoeeds Rs. 500. 

73, | To sanction refunds of fare and | Director, State Transport, | Upto a limit of Rs, 1,000 ia 
freight foe for a advet-| Punjab, each case. 
tisement charges and excess 

deposits, General Managers of Punjab | Up toa limit of Rs, 350 in 
Roadways. each case. 

14, | To remit, reduce or collect in| Principals, Govt. Diploma | Full powers provided — the 
instalments in special cases| Technical Institutions and | powers of remission or 

fines meet on students} Junior Technical Schools. | reduetion of fines will bo 
which in the course exercisable only before the 
would be credited to State amount is actually eredited 
Revenue. inte the Treasury, 

75, | To sanction refund to the| Colonisation Officer, Punjab. | Full powers. 
auction purchaser of the 
initial bid money deposited 
by him at the fall of hammer to 

hase @ plot/plots offered 
ore 7 oe 

the ne of oe Couaion 
including evelopment of 
mandls, provided Government 
decide not to approve the 
sale thereof. 

19.17. Remission of disallowance ordered by Audit Officer 
(Rule 18.5) 

Serial Nature of power sity to sit the Extent of power delegated 
No, power is delegated . 

es a 3 4 

b._| To-sanction the remission of | (i) Administrative Depart |1. Up to Rs, 500 in each 
ments. individual case subject to 

  
disallowances made by Audit 
Officer, 

  
ai aggregate maximum of 
Rs. 5,000 in the case of any 

establishment in which a 
number of ovordrawals are 
due to the same cause, and 
further subject to the 
following conditions ‘— 

(1) that the ~money was   drawa in good faith ;
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  (ii) Superintending Engineers, 
in the P.W.D., Inigation 

| and Buildings and Roads 
| Branches.   

  
| 
\ 

  

19.17 } CONSENT AND DELEGATION ORDERS [ CHAP. XIX 

Serial Nature of power | Authority to which the Extent of power No, power is delegated delegated 

: 2 | 3 4 > 
|— 

eontd. <2 
(2) that no defect of system is 
disclosed ; 

(3) that the overdrawal has 
not involved other expendi- 
ture requiring reference to 

* the Ce of Finaace. 

(4) that it does is 
an — a pay of mote 
than Rs, 100 per mensém 
to any haividua and, if the 
overdtawal is challenged 

subject to the following 
further conditions —~ 

(a) that it has not been caused 
by any delay in notifying a 
Promotion of reversion ; 

(b) that the pay of the Go- 
yetament employee does 

not exceed Rs. 100. 

2. When a disallowance is 
remitted under this rule, the 
teatont _thetefor should 
invariably be recorded by 
the remitting authority. 

In cases of Government 
employees whom they can 
appoint upto Rs. 50in each 
individual case subject to 
an aggtegate maximum of 
Rs. 250 and to the general 
conditions detailed against 
(i) above except that it 
does not involve an addition 
of mote than Rs. 25 per 
mensem “ to any individual, 

      ae 
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Monthly returns of—Preparation and submission of— 

Record of—imposed by courts 

G 

Gazetted Government employees~ | 

Eysry transfer of charge ofshould be reported to the Accountant: 

General. 

Pay of 

Government— 

Definition of— 

Grants, concessions ett.— 

Delegation of powers to subordinate authorities to sanction— 

Grants of land, ete— 

—not to bz authorised without the sanction of competent authority .. 

Grants-in-aid— 

Delegations to subordinate authorities to sanction— 

-~are sanctioned by Government or Subordinate authorities 

Rules 

+ aed 

| +19 

. 18.1 

. 18.2 

. 1.2 

» 4,3(6) 

. 430) and ©) 

. 4,3{a) 

6,3, 

5 oO 

td 

ST 

2.45 

. 19.9 

. 8.14
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INDEX 

H Rules 

Head of Department 

Definition of- 478 

Head of Office— 

Definition of ee 

House Building and Other Advances— 

Delegations to subordinate authorities to sanction— . 19,10 

Instructions for dealing with applications for—House Building  .. 10.20 
Advance 

Mortgage Bond for — . 10.16(vi) and 
(vii) 

Rules for the grant of -for—Construction of a house . 10.16 

Purchase of a house 10.17 

Repayment of loan taken for the purchase or a house . 10-18 

I 

Inevitable payments—- 

Charges in one year not to be allowed to stand over to be paid from 17.18 4 
the grant of another 

— must be paid for—- AT 

Tadente— 

—required for the lesue of stores Uaelss 

—for electrical materials to be placed with the Electrical i ee to Note 2 below 
Government, Punjab 

foapecting Offices i 
Drawal of contingent charges by— .. 8°20 

Iatereat— 

—on loans to local bodies, etc. . 103 

—on advances to Government employees . 10-15 

Inter-Departmenutal Adjustments , 238, 8-21, 
and § +22 

InterGovernmest Trausactions , 236 
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INDEX 

I—contd. Rules 

Issue of— 

—Duplicate copies of documents . 2-40 

—stores - 1565 

L 

Lands (Public) 

Acquisition o f— . 16-7(b) 

Delegations to subordinate authorities to sanction the sale of — . 19914 

—can be sold or made over to local bodies under proper sanction 16-7(b) 
Last Pay Certificate 

Advances should be noted in— . 1014 

Leases— 

Delegation to subordinate authorities to sanction 19-7 

—not to be authorised without the sanction of competent authority .. 2-45 

Loans and Advances— 

Conditions of repayment of— . 10-4 

Default in repayment of . 106: 

Interest on— how calculated . 105 

Irecoverable—from revenue . 104] 

Periodical review of the transactions of— 1012 

Plus and minus memorandum of— 

Provisions shouid be made in estimate for— 

—Procedure for issue ofto members of the Auxiliary Force Units 

Readjustment of—gs between individuals not permissible 

Reasoas for the grant ol spec'al—and compensatory allowance to be 
stated in letters or memoranda conveying sanction 

Punctuality of repayment of—ne cessary 

Responsibility of Aocountant-General in cases of default of payment a 

. 10-8, 109 

. 102 

Sl 

145 

188 

. Note 4 below 
10°4 

10°7(a)
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INDEX 

L—contd. Bales 

Sanction to— » 10° 

Sanction to the remission or waiving of recovery of— . 10-10 

Terms of—shculd be strictly adhered to . 106 

Losses— 

Aes Delegations to subordinate authorities to sanction the writ off of— 

~ of Zila Parishad Funds should be reported by the Chairman to the 2 35(4) 
Deputy Commissioner 

Report of —to the Accountant-General 

Responsibility of - | 
M 

Major Head— 

Definition of— 

Minor Head— 

Definition of—- 

Miscellaneous Demands~- 

Payment of—of Government 

Mortgage Bond— 

—for advances for the purchase of motor cat ot motot boat 

—for advances for the purchase of motor cycle 

—for house building advances, 

Now-recurring expenditare~ 

Definition of— 

Over Charges— 

Responsibilities for— 

Over Writing 

. 234 

a 20 

. 1:25 

ht 

» 44 

.. Note 4 below 
10:21 

. 10°22 

. 10-16fvi)and 
(vii) Notes 

vo 128 

be ).3t 

. 2.9 
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Pay— 

Admissible for the day of death 

Attachment of—Allowances 

Bond of iademnity for drawing, etc. 

Date of which due for payment 

Distribution of—responsibility for— 

May not be placed in deposit 

Payment of—Claimed on behalf of deceased Goverament employee .. 

Payment of—to Government employees quitting service or under sus- 
pension 

Re-adjustment of—as between individuals not permissible 

Reasons for the grant of special — and compensatory allowance to be 
stated in letters or memoranda conveying sanction 

Undisbursed—must be refunded 

When payable before the end of the month 

Pay Bille— 

Separate—must be presented in India for a part of the month 

When—may be signed 

Payments 

No—on account of increases in pay to be made until additional expendi 
a ay | 

oe eee 

ture is provided 

—For articles ordered direct from United Kingdom 

Pensions— 

—admissible for the day of death 

Rules 

» 5.3 (a) 

. 5,9) 

he 

a 

: TAR 

=e
! 

ae
 

7,14 

ele 

3.3(b) 

. Sab-rule (2) 
under 5.1 

Babel he 

. 18.8 

be a 
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mesa 

Soe 

» 33 (a)
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INDEX 

Rales 
P—contd. 

Bond of indemnity for drawing— , 
5.5 

Copy of order of transfer of—from one treasury to amother should be 45.8 sent to the Accountant-General 

Payment of—of deceased pensioners 
5.3(c) 

Permanent Advances— 

Authorities competent to sanction— 
2.8 

Conditions under which—may be granted 2.8 
Responsibility of holder of— 

2.9 
Pre-andit cheque— 

Definition of— 
1.29 

Primary Unit of Appropriation— 

Definition of— 
1.30 

Principles of Financial Propriety 
2. 10(a) 

Proposition Statement— 

Definition of— 
1.31 

Rules for the submission of— 
7.5 to 7.10 

Public Account of the State— 

Definition of— 
12532 

Railways— . 

Claims against—for goods lost in transit 2.47 
Re-appropriation— 

Definition of— 
1.33 

Receipts Departmental— 

Audit of— 
4.7 

Check of— 
4.1 

Recurring expenditure— 

Definition of— 
1.34
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INDEX 

  

Rules 

R—contd, 

Recoveries— 

ot money due to Government cannot be made from the amount stand- 2.46 

ing to oe in the General Provident Fund Account of the smlpoyee 
concern 

Refunds— 

Delegation to subordinate authorities to sanction the—ofrevenue. .. 19.16 

—of revenue— Saaction to— os C1 

Should be noted against original credits aie GAGES 

— Of Stamps ey Oe 

— Order to be issued to the payee -- Note3to rule 
9.3 

Remission of Reyenne— 

Delegations to subordinate authorities to sanstion the— sau 1916 

Submission of— Report <= 22-9561) 
Schedule to 
Annexure 8 
to Chapter 
It 

Sanction of competeat authority is necessary for— ae 46 

Remissions of Disallowances by Audit Officers— 

_ Delegation of powers to sanction— 5 AAT 

sanction is necessary to the— <= 440 

Responsibility— 

— of drawers of bills for over charges een 251 

— of disbursing officers for financial control Spa Ee: 

—for losses se aoe 

—of controlimg authority in respect of Contingent Charges -- 8.26 

Revesue— 

Expenditure from—Principles =. 2.10
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INDEX 

Rules 
sine” S—contéd 

Refund of— ss 92 . 

Storea,— J 

Accounts of —detailed rules _ 15.7 to 15.20 Ze 

Audit of accounts—of detailed rules so) E528 f 

Balance of—not to be held in excess of reasonable requirements — Los 

To the write off of losses, etc. of— v= ake 

To the write off of— 19-15 

Delegations to subordinate authorities to sanction the— 

Sale and disposal of — 19 -14-A 

Write off of— 19 -15 

Write off of losses of — se AGS 

Form of account of— cu, 1S bdore 

Indents for the purchase of electrical materials to be placed with the .. Note 2 to rule 

Electrical Engineer 15-2 

Issue of —Procedure so 

Physical verification of—to be made at least once in every year .. 15°16 

Purchase of— tee i") 

Receipt of— ~- 15-4 

Record of losses of — an, kOe 

eae of departmental officers entrusted with the custody, use, 15-1 ¢ 

Sanction to the sale or disposal of— so OSS — 7 

Sanction to the write off of losses of should be obtained .- 15:20 

Separate accounts of “Dead stock” and “other—”’ to be maintained -- 159 

Transfer of charge of— 
oa hose 

Values recorded in the priced inventory of not to be inexcessofthe —-- 15-19 

Markt rate



  

  

  

(xvii) 

INDEX 

5 Rules 

Sanctions— 
: 

a Coramunication of— 
18 -6, 18 -10 

“ Date of the effect —on exercise of power delegated by— j 18.12, 18.13 2 Lapse of — 
18.14 

Powers of Administrative Departments to accord financial— 18 -J 
Powers of subordinate authorities to accord—of expenditure 18 +2 
—to write off of losses to be communicated to the Accountant-General 18-4 (b) 
—to the waiving of recovery of amount disallowed in audit 18-5 
—to contingent charges 

8-3 
—to refunds of revenue 

9-1 
—to loans and advances 

-- 104 
—to the remission of or waiving of recoveries of irrecoverable or other 19-10 loans and advances 

—to the sale and disposal of stores 

—to the write off of losses of stores 

Signing of— 

Secondary Units of Appropriation— 

Definition of — 

Service Books— 

| Maintenance of— 

Verification of — 

w Service Fands— 

No recovery on account of amount 
from— 
Service Postage Stamps— 

Procedure for obtaining— 

Service Rolls/ Certificates 

due to Government can be made .. 

15-3 

15-20, 18 -4(a) 

2-41, 18 +11 

I -35 

TAT 

7-18 

2 -46 

8-18 

7-19



  

W orks—contd 

(xx) 

INDEX 

W—contd. 

Classification of—executed by civil officers 

Rules 

16-3 

Contracts, etc. for—to be entrusted to contractors by departments other .. 16-2 

than the Public Works Department should be scrutinised in the 

Department of Finance. 

Delegations to subordinate authorities to accord administrative appro- .. 

val to— 

19 -§2 

Delegations to subordinate authorities to accord technical sanction to— 19-12 

Detailed estimate for every to be prepared 

Estimates to cost more than Rs. 10,000 should not be entrusted for exe- 

cution to contractors. etc. by departments oher than Public Works 

Department 

Procedure for the execution of—and incurring expenditure 

—in connection with the buildings under the administrative control of civil 

16 -5(b) 

16-2 

16-4 to 16-6 

departments are mainly carried out by the Public Works Department. - 16.1 

19.16 
Correction Slip P—274 

In the Punjab Financial Rules, volume I, in rule 19.16, for the 

existing entries against Sr. No. 73, read as under :— 

‘73. To sanction refunds of 

fare and freight, fee for 
passes advertisement 

charges and deposits in 

respect of Special Cont- 

ract Carriages, Canteens, 

Stalls, Advance Book- 

ing etc. 

Director, State Full powers 

Transport, 
Punjab. 

General Upto a limit of 

Managers of Rs. 500/- in 

Punjab each case.” 
Roadways.
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INDEX 

S—contd. 
Subordinate Avthority— Rules 

Definition of— «e 4-37 

T 

Technical Sanction— 

Definition of— 
1-38 

Delegations to subordinate authorities to accord-to works -- 1-13 

—to be obtained for each work » 16 -5(b) 

—should be conveyed to the Accountant-General -- 18:7 

Transfer— 

—of Gazetted Government employees should be reported to the 6:3 
Accountant-General 

—of charges of stores— 15-6 

Vv 

Verification— 

Instructions for making— -- 15-17 

—of service books 1. 718 
—of service rolls -- 749 

—of stores to be made at least in every year 15-16 

—of stores not to be left to low-paid subordinates, etc. 15-16 

Voted Expenditare— 

Definition of— -. 1-40 

Voachers— 

—received in audit will not be returned except for very Cogent reasons .. 2°43 

W 

Works— 

Administrative approval and technical sanction should be obtained 
  

+. 16-5(b)
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